




izf”k{k.kkfFkZ;ksa ds fy, 2020&21 esa Hk.Mkj  fo’k; ikB~; iqLrd dk ;g igyk vad ,d
lq[kn miyfC/k ds :i esa {ks=h; jsy izf”k{k.k laLFkku  ds bfrgkl esa tqM+  jgk gSA bl
iqLrd dk izdk”ku vYi le; esa bl laLFkku ds lHkh Lrj ds gekjs lgdfeZ;ksa ds
lg;ksx ds dkj.k laHko gks ldk gSAbl ikB~; iqLrd esa fo’k; oLrq dks ys[kdksa }kjk
bl izdkj izLrqr fd;k x;k gS ftlls Hk.Mkj dks le>uk ikBdksa ds fy, ljy gks
ldsA;g iqLrd lHkh izf”k{kqvksa@dfeZ;ksa ds Kkuo}Zu dks /;ku esa j[kdj izdkf”kr fd;k
tk jgk gSA
 vk”kk gS fd vki lHkh ikBdksa ds fy, ;g iqLrd :fpdj ,oa mi;ksxh fl}
gksxhA
gekjs bl iz;kl ,oa izdk”ku esa laHko gS dgha dqN =qfV;k¡ Hkh gks] tks fo}ku ikBdksa ds
/;ku esa vk,A vkils vkxzg gS fd d`I;k mu =qfV;ksa dks gekjs laKku esa yk;sa rkfd mls
vxys vad esa lq/kkjus dk iz;kl fd;k tk ldsAgekjk iz;kl gS fd ikBdksa dks ;g
iqLrd fu”kqYd miyC/k djk;h tk ldsA vU; fo’k;ksa ij Hkh bl izdkj dh iqLrdksa dh
dfM+;k¡ bl laLFkku ds ek/;e ls izdkf”kr gksrh jgs] ;g gekjk lrr iz;kl jgsxkA
  ge vHkkjh gS vius ekuuh; iz/kku eq[; ifjpkyu Ikzca/kd] Jh lfyy dqekj >k
th dk] ftuds mRlkgo}Zu ls bl iqLrd dk izdk”ku laHko gks ldk gSA
 var esa eSa] laLFkku ds vius lHkh lgdehZ vuqns”kdksa rFkk dk;kZy; deZpkfj;ksa dks
dksfV”k% /kU;okn nsrk g¡ ftuds vFkd ifjJe ,oa iz;kl ls bl ikB; iqLrd dk
Ikzdk”ku laHko gks ik;k gSA
leLr izf”k{k.kkfFkZ;ksa ds mTTkoy Hkfo’; dh “kqHkdkeukvkas lfgrA
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1 Hk.Mkj foHkkx dk laxBu  jsyos cksM+Z Lrj ij

lnL; jksfyax LVkWd

     vij lnL; ¼HkaMkj½

     dk;Zdkjh funs”kd

        funs”kd

la;qDr funs”kd

 mifuns”kd

 i;Zos{kdx.k
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Tkksuy Lrj ij

egkizca/kd ¼G.M½

   vij ekgizca/kd ¼A.G.M½

                      iz/kku  eq[; lkexzh izca/kd  ¼PCMM½

  Ekq[; lkexzh izca/kd ¼CMM’s½

   mieq[; lkexzh izca/kd ¼Dy.CMM’s½

cfj’V lkexzh izca/kd ¼SMM’s½

  lgk;d lkexzh izca/kd ¼AMM’s½

    vf/kUkLFk LVkQ

 v/khuLFk i;Zos{kdx.k

fMfotu Lrj ij

jsy  izca/kd ¼DRM½

                         vij eaMy jsy izca/kd ¼ADRM½

   ofj’B eaMy lkexzh izca/kd@eaMy lkexzh izca/kd

                    ¼Sr.DMM½      ¼DMM½

xSj ea=kyf;d LVkQ      v/khuLFk  LVkQ      ea=kyf;d LVkQ
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fMiks Lrj ij

mi lekxzh izca/kd

      ofj’B lkexzh izca/kd@   izca/kd

(SMM’S) fizafUVx ,oa LVs”kujh izca/kd (MPS)/

  lgk;d lekxzh izca/kd(AMM’s) Lkgk;d izca/kd

       fizfUVax ,oa LVs”kujh (AMPS)

ea=kyf;d LVkQ v/khuLFk LVkQ  xSj ea=kyf;d LVkQ

eq-dk- v/kh-     eq-fMiks lkexzh v/kh-

dk-v/kh& fMiks lkexzzh v/kh-

ofj’B  fyfid@      ysoj LVkQ

  fyfid

  i=okgd

ea=kyf;d LVkQ v/khuLFk LVkQ  xSj ea=kyf;d LVkQ

eq-dk- v/kh-     ofj-vuq-vfHk;Urk@ vuqHkkx vfHk;Urk

  dk-v/kh& vkVhZtu LVkQ

ofj’B fyfid@     ysoj LVkQ

  fyfid@

  i=okgd

                    3



2- Hk.Mkj foHkkx dk egÙo] dk;Z ,oa mís';

Hkkjr ,d fodkl'khy ns'k gS vkSj ns'k dh vFkZO;oLFkk dks lq/kkjus ds fy, ,d
lqO;ofLFkr ifjogu iz.kkyh dh vko';drk gksrh gSA bl lanHkZ esa Hkkjrh; jsyos ,d cM+h
Hkwfedk fuHkkrh gSA lgh vFkks± esa] Hkkjrh; jsyos ns'k dh thou js[kk gSA Hkkjrh; jsy ds
ifg, dks pykus vFkok xfreku j[kus ds fy, jsyos ds vusd foHkkx jkr&fnu dk;Z djrs
gSa] ftuesa ls ,d Hk.Mkj foHkkx egÙoiw.kZ Hkwfedk fuHkkrk gSA fofHkUu foHkkxksa dks fofHkUu
izdkj ds Hk.Mkjksa vkSj lkekuksa dh vko';drk iM+rh gSA ;fn izR;sd foHkkx dks viuh
mi;ksxh oLrqvksa dh [kjhn dh ftEesnkjh lkSai nh tk, rks os vius dk;Z dks 'kk;n gh
dq'kyrkiwoZd dj ik,saxsA [kjhn dk;Z dh tfVy izfØ;k dks lEiUu dj ikuk izR;sd
foHkkx ds fy, vklku dk;Z ugha gSA

vr% ,d ,sls foHkkx dh vR;Ur vko';drk gksrh gS tks ,d pØ esa fu/kkZfjr
dk;ZØekuqlkj oLrqvksa dh miyC/krk mfpr nj ij mfpr le; esa ,oa mfpr xq.koÙkk dk
/;ku j[krs gq, fuckZ/k vkiwfrZ lqfuf'pr dj ldsA blh n`f"Vdks.k ls Hk.Mkj foHkkx dk
vkfoHkkZo gqvkA fofHkUu foHkkxksa dks Hk.Mkj dh fuckZ/k vkiwfrZ ds fy, tksuy jsyos rFkk
mRiknd bdkbZ;ksa ds v/khu yxHkx 215 Hk.Mkj fMiks dk;Zjr gSa] tks fd iwjh jsyksa ij
tky dh Hkkafr QSys gq, gSaA bu Hk.Mkj fMiqvksa esa yxHkx 2-8 yk[k dyiqtsZ ,oa fofHkUu
oLrq,sa Hk.Mkfjr gSaA buds vykok xSj LVkWd enksa dh [kjhn O;oLFkk Hkh Hk.Mkj foHkkx }kjk
dh tkrh gSA

Hk.Mkj foHkkx dk nwljk egÙoiw.kZ dk;Z Qkyrw Hk.Mkj] vizpfyr Hk.Mkj vkSj jíh
Hk.Mkj dk fuiVkjk djuk gSA jíh Hk.Mkj ds foØ; ls izfro"kZ fu/kkZfjr y{; djksM+ks #i,
dh vk; dk vtZu Hk.Mkj foHkkx djrk gSA la{ksi esa] Hk.Mkj foHkkx }kjk lEiUu fd, tkus
okys izeq[k dk;Z fuEufyf[kr gSa &

¼i½    lkekuksa dh O;oLFkk gsrq ;kstuk ¼Planning½ cukuk]

¼ii½    lkekuksa dk Ø; ¼Purchasing½ djuk]

¼iii½   lkekuksa dk Hk.Mkj.k ¼Storekeeping½ djuk]
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¼iv½   lkekuksa dh izkfIr ,oa fujh{k.k ¼Receipt & Inspection½ djuk]

¼v½    lkekuksa dk izs"k.k ¼Despatch½ djuk]

¼vi½   oLrq lwph fu;a=.k ¼Inventory Control½] ,oa

¼vii½   vf/k'ks"k ¼Surplus½ ,oa jíh ¼Scrap½ Hk.Mkjksa dk fuiVkjk djukA

Hk.Mkj foHkkx ds mís'; ¼Objectives½ %

Hk.Mkj foHkkx vius mís';ksa dh izkfIr dss fy, lrr~ :i ls iz;kljr gSaA la{ksi esa]
Hk.Mkj foHkkx ds izeq[k mís'; fuEufyf[kr gSa &

¼i½    Hk.Mkj vkSj lkekuksa ds laca/k esa fofHkUu foHkkxksa dh vko';drkvksa dks
ekywe djuk]

¼ii½    Hk.Mkj dks [kjhnus vFkok dkj[kkuksa }kjk cuokus ds fy, vuqeku ¼Estimate½
rS;kj djuk]

¼iii½   mfpr dherksa ij bfPNr xq.koÙkk dk Hk.Mkj izkIr djuk]

¼iv½   Hk.Mkj dh ekaxh xbZ ek=k dk Rofjr vkSj dq'kyrkiwoZd vkiwfrZ djuk]

¼v½   buos.Vjh esa fuos'k ds vkfFkZd Lrj dks cuk, j[kuk]

¼vi½   Hk.Mkj dh izkfIr] fujh{k.k ,oa Hk.Mkj.k djuk vkSj fofHkUu miHkksDrkvksa dks
mudh ekax ds vuqlkj forfjr djuk]

¼vii½   jíh Hk.Mkj dh igpku djuk vkSj mldk ,oa vU; vizpfyr Hk.Mkj dk
'kh?kz fuiVku djds jsyos dks mfpr ykHk igq¡pkuk]

¼viii½  lkekuksa dh vkiwfrZ ds fy, fons'kh [kjhn dh ctk; Lons'kh m|ksxksa dks
fodflr djuk] ,oa

¼ix½   lkekuksa dh lgt miyC/krk ds fy, cktkj ls fujUrj lEidZ cuk,
j[kukA


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3- Hk.Mkj fMiks dh lajpuk
¼Layout of Stores Depot½

fMiks dk vFkZ og LFkku gS tgk¡ ij fofHkUu L=ksrksa ls izkIr Hk.Mkj ,df=r dj
Hk.Mkfjr fd;k tkos ,oa miHkksDrk foHkkxksa dks forfjr fd;k tk ldsA

,d vkn'kZ fMiks dh lajpuk blh n`f"Vdks.k ls dh tkrh gS fd] ftl foHkkx fo'ks"k
dh Hk.Mkjksa dh vko';drkvksa dks iwjk djus ds fy, fodflr fd;k x;k gS mldks
vfèkdre lhek rd og Hk.Mkj dh fuckZ/k vkiwfrZ dj ldsA lkekuksa dks fMiks esa ykus
vkSkj ys tkus dh lqfo/kk,sa] Hk.Mkj dh yksfMax&vuyksfMax] eki&rkSy vkSj fujh{k.k dh
lqfo/kk,sa] lkekuksa ds Hk.Mkj.k vkSj fuxZe dh lqfo/kk,sa i;kZIr gksuh pkfg, ftlls fMiks ds
dk;ks± esa dksbZ ck/kk mRiUu u gksA lqj{kk ,oa laj{kk ds n`f"Vdks.k ls Hkh O;oLFkk i;kZIr
gksuh pkfg,A

,d vkn'kZ fMiks esa fuEu fo'ks"krk,sa visf{kr gSa &

1-   de ls de LFkku dk vf/kdre mi;ksx A

2 -   de esgur esa vf/kdkf/kd dk;Z lEiUu fd, tkus ds n`f"Vdks.k ls Hk.Mkj.k dh
O;oLFkk ,slh gks fd de le; esa dk;Z lEiUu gks tk, vkSj gS.Mfyax vf/kd u
djuh iM+sA

3 -   fujh{k.k dk;Z ds fy, lqjf{kr lqfo/kktud LFkku A

4 -   lcls igys vkus vkSj lcls igys fuxZe okys Hk.Mkj dh uhfr dk ikyu fd;k tk
lds] mlds fy, i;kZIr LFkku vkSj lqfo/kk,saA

5 -   ekuo Je 'kfDr vkSj ;a=ksa dk vf/kdre ykHk mBk;k tk lds] mlds fy,
vko';d lk/kuA

6 -   dk;Z djus okys O;fDr;ksa ds eukscy dks Å¡pk cuk, j[kus ds fy, i;kZIr lk/ku
vkSj lqfo/kk,saA
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fMiks dh uhao j[krs le; /;ku esa j[kus ;ksX; egÙoiw.kZ fcUnq &

1 -   Hk.Mkj ds lEcU/k esa ¼Material Factor½ % fdruh oLrq,sa Hk.Mkfjr dh tkuh gS
vkSj muds fy, fdrus xksnkeksa vkSj okMks± dh vko';drk gksxhA

2 -   Hkou ds lEcU/k esa ¼Building Factor½ % oLrqvksa dh fdLeksa ds vk/kkj ij
xksnkeksa vkSj okMks± dk vkdkj&izdkj r; djuk pkfg,A lkekuksa ds Hk.Mkj.k dh
lqfo/kkvksa ds vuqlkj ,-lh-] ukWu&,-lh- xksnkeksa dh vko';drk vkSj la[;k
lqfuf'pr dj ysuh pkfg,A pksjh] vkx vkfn ls lqj{kk ds fy, xksnkeksa ds njokts
etcwr gksuh pkfg, vkSj vfXu'keu ;a=ksa dh i;kZIr O;oLFkk gksuh pkfg,A fctyh
ds eSu fLopksa dks ckgj ls cUn djus dh O;oLFkk gksuh pkfg,A

lkekuksa dh yksfMax&vuyksfMax ds fy, i;kZIr IysVQkeZ] xqM~l lkbfMax] eksVj]
Vªd] ykWjh vkfn ds vkus&tkus ds fy, iDdh lM+dsa vkfn cuh gksuh pkfg,A
lkekuksa dks okMks± esa igq¡pkus dh lqfo/kkuq:i izkfIr vuqHkkx chpksa&chp mfpr txg
ij gksuk pkfg,A blds vfrfjDr fuEu ckrksa dks /;ku esa j[kuk vko';d gS &

¼i½    dk;kZy; ds fy, mfpr LFkkuA

¼ii½    vkokxeu ds fy, iDdh lM+dksa dk izko/kku A

¼iii½   vkx ls lqj{kk ds fy, lsfIVd VSad] Qk;j cdsV~l] ikuh ds uy vkfn dk
izko/kkuA

¼iv½   oLrqvksa dh fdLeksa ds vuqlkj xksnkeksa dk izko/kkuA

¼v½   10 QqV Å¡ph pkjnhokjh ftl ij dkap ;k dkaVsnkj rkj yxs gksa]

¼vi½   lkekuksa dks ykus&ys tkus ds fy, esu xsVA nwljk xsV ekyxkM+h ls Hk.Mkj
dks vUnj ykus vkSj Hkstus ,oa LVksj fMyhojh oSu ls Hk.Mkj Hkstus ds fy,
gksuk pkfg,] 'kafVax u gksus dh fLFkfr esa rkyk yxkdj cUn djus dk
izko/kku gksuk pkfg,A

3 -   ekuo 'kfDr ds lEcU/k esa ¼Man Power½ % Hk.Mkj fMiks esa dk;Z djus ds fy,
vf/kdkjh ,oa deZpkfj;ksa rFkk lqj{kk deZpkfj;ksa dh i;kZIr la[;k esa fu;qfDr gksuh
pkfg,A
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4 - lsok O;oLFkk ¼Service Factor½ % ,d vkn'kZ fMiks esa fuEufyf[kr vko';d
lsok O;oLFkk gksuh pkfg, &

¼i½    vko';d jks'kuh] ikuh ,oa LoPN gok ds i;kZIr mik;A

¼ii½    deZpkfj;ksa ds fy, dsUVhu] 'kkSpky;] ew=ky; ,oa dk;ZLFky ij lQkbZ
dh O;oLFkkA deZpkfj;ksa ds Hkkstu] gkFk /kksus] oL= bR;kfn j[kus ds fy,
i;kZIr lqfo/kk ,oa LFkkuA

¼iii½   lqj{kkdfeZ;ksa ds fy, esu xsV ds ikl xqeVh ;k pkSdh dh O;oLFkk] tgk¡ ls
os lkeku dh fuxjkuh dj ldsaA

¼iv½   Vkbe vkWfQl dh O;oLFkk mfpr LFkku ij gksuh pkfg,] tgk¡ deZpkfj;ksa
dh mifLFkfr vkSj ckgj vkus&tkus dh xfrfof/k;ksa ij /;ku j[kk tk lds
rFkk xsV ikl ls ckgj tkus dh xfrfof/k;ksa ij fu;a=.k j[kk tk ldsA

¼v½   fMiks ifjlhek ds fudV deZpkfj;ksa ds vkokl] dkWyksfu;ksa dh O;oLFkkA

5 - lqj{kk ,oa laj{k.k ¼Security & Safety Factor½ % jsy lqj{kk cy ds deZpkfj;ksa
dh i;kZIr la[;k esa fu;qfDr gksuh pkfg,A

6 - xqatkb'k ¼Flexibility½ % fMiks dk [kkdk bl <ax ls rS;kj fd;k tkuk pkfg, fd
vko';drk iM+us ij mlesa fuekZ.k dk;Z vkfn ifjorZu fd, tk ldsaA vr% Hkfo";
dh laHkkoukvksa dks /;ku esa j[krs gq, gh fMiks dk fuekZ.k fd;k tkuk pkfg,A


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4- Hk.Mkj dk oxhZdj.k
¼Classification of Stores½

Hkkjrh; jsyos esa fofHkUu izdkj ds dyiqtsZ ,oa oLrq,sa mi;ksx esa vkrs gSa] ftUgsa
LVkWd ,oa xSj LVkWd nks izdkj dh enksa ds :i esa tkuk tkrk gSA

LVkWd ensa ¼Stock Items½ % ,slh ensa ftudh cjkcj ;k vDlj vko';drk
iM+rh gS vkSj ftUgsa Hk.Mkj foHkkx esa LVkWd esa j[kk tkrk gS] LVkWd ensa dgykrh gSaA

xSj&LVkWd ensa ¼Non-Stock Items½ % ,slh ensa ftudh tc dHkh vko';drk
iM+rh gS vkSj ftUgsa Hk.Mkj foHkkx esa LVkWd esa ugha j[kk tkrk gSA bUgsa t:jr iM+us ij
gh [kjhnk tkrk gS] xSj&LVkWd enssa dgykrh gSaA

jsyos esa Hk.Mkj foHkkx ds v/khu yxHkx 215 fMiqvksa esa yxHkx 2-80 enksa dks
lafpr j[kk tkrk gS] ftuesa ubZ] iqjkuh] lSd.M gS.M vkSj LØsi vkfn ensa vkrh gSaA vr%
Hk.Mkj foHkkx esa lafpr Hk.Mkj dks fuEu xzqiksa] lc&xzqiksa esa oxhZÑr fd;k x;k gS &

1- estj xzqi ¾ 10 ¼0 - 9½
2 - xzqi ¾ 75@99 ¼00 - 98½
3 - lc&xzqi ¾ 99 ¼01 - 99½
4 - estj gSfMax ¾ 2 7

ewY; lwph la[;k  ¼Price List Number½

pw¡fd enksa dh la[;k vR;f/kd gS vkSj mudh igpku gksuk vko';d gS blfy,
izR;sd en dks 8 vadksa dk ,d dksM vkoafVr fd;k x;k gS] ftlls ml en fo'ks"k dh
,d igpku cuh jgsxhA bl 8 vadksa ds dksM dks gh ewY; lwph la[;k dgrs gSa] ftlesa
ck,sa ls izFke nks vad xzqi] mlds ckn ds nks vad lc&xzqi] mlds ckn ds rhu vad en
dh Øe la[;k vkSj vfUre pSd fMftV dgykrk gSA ewY; lwph la[;k dh lR;rk dks
ekywe djus ds fy, ̂ ^eksM~;wyl AA i)fr** dks dke esa fy;k tkrk gS ftlls pSd fMftV
fudkydj ewY; lwph la[;k ds lgh gksus dk irk yxk;k tkrk gSA blds }kjk ewY; lwph
la[;k dh pSd fMftV dks NksM+dj nk,sa ls 2 dh la[;k vkSj Åij c<+rs gq, vadksa ls xq.kk
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djrs gSa vkSj mlds ckn dqy ;ksx djus ds ckn 11 ls foHkkftr fd;k tkrk gSA 'ks"kQy
ds :i esa pSd fMftV izkIr gksus ij ewY; lwph la[;k dks lgh ekuk tkrk gSA

mnkgj.kr%

ewY; lwph la[;k &     3 0    0 1    6 2 0 4
8 7    6 5    4 3 2 x

= 24 + 0 + 0 + 5 + 24 + 6 + 0 = 59
59 ÷ 11

'ks"kQy ¾ 4

'ks"kQy ds :i esa izkIr vad 4 tks fd pSd fMftV ls esy [kkrh gSa vr% mDr ewY;
lwph la[;k ¼P.L.No.½ lgh gSA

,dhÑr ewY; lwph la[;k  ¼Unified Price List Number½ %

leku ukekoyh okyh ew-lw- la[;k ds vUrxZr igys pkj vad tks xzqi vkSj lc&xzqi
iznf'kZr djrs gSa] lHkh tksuy jsyksa ,oa mRiknd bdkbZ;ksa ¼Production Unit½ ij leku
:i ls viukbZ tk,xhaA ;gh lkjs xzqi iwjh Hkkjrh; jsyksa dh Hk.Mkj lwph cukrs le; dke
esa fy, x,A lHkh jsyksa ij Hk.Mkj lwph dks ,d leku igpku nsus ds fy, ml lwph dks
,d fo'ks"k uEcj fn;k x;k tks fd lEiw.kZ Hkkjrh; jsyksa ,oa mRiknd bdkbZ;ksa ij ,d
leku FkkA

fdlh Hkh {ks=h; jsyos vFkok mRiknd bdkbZ dks bl lwph esa viuh ejth ls dksbZ
ubZ vkbVe tksM+dj mls eupkgh ewY; lwph la[;k nsus dk vf/kdkj ugha fn;k x;k gSA
fdlh Hkh ubZ oLrq vFkok Hk.Mkj ds izpyu ds fy, dsoy jsyos cksMZ gh ewY; lwph uEcj
vkoafVr djus ds fy, izkf/kÑr gSA bl izdkj lHkh jsyksa ij fdlh vkbVe fo'ks"k dk gh
uEcj j[kk tk,xkA blds vykok lHkh xzqiksa ds ek= mi lewg 98 dks ,slh LVkWfdax
oLrqvksa ds fy, pquk x;k tks fdlh jsy fo'ks"k vFkok mRiknd bdkbZ dh viuh fo'ks"k
igpku n'kkZrs gksa vFkok mudk iz;ksx izkjfEHkd voLFkk esa gh gksA bl lc&xzqi esa Hk.Mkj
rHkh rd jg ldsxk tc rd fd jsyos cksMZ mUgsa ewY; lwph uEcj vkoafVr ugha dj nsA
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bl izdkj ,d leku ukekoyh lwph rS;kj gks tkus ls jsyksa ij Qkyrw vFkok csdkj
ds u;s Hk.Mkj LVs.MMkZbTM ugha gksaxs ,oa vko';d enksa ;k oLrqvksa dk Hk.Mkj gh gks
ldsxk rFkk ,slh Hk.Mkfjr oLrqvksa dh la[;k Hkh lhfer j[kh tk ldsxhA bl O;oLFkk
ls Qkyrw Hk.Mkj dh [kjhn dks jksddj iw¡th dks vko';d Hk.Mkj dh [kjhn ij O;;
fd;k tk ldsxkA lhfer miyC/k iw¡th dk vf/kdre lhek rd lnqi;ksx fd;k tk
ldsxk tks fd vR;Ur vko';d vkSj le; dh ekax ds vuq:i Hkh gSA

,dhÑr ewY; lwph la[;k vFkok leku ukekoyh lwph ds lEHkkfor ykHk fuEu
izdkj gSa &

1-   lEiw.kZ Hkkjrh; jsyos esa izR;sd vkbVe dh ,d gh igpku jgsxhA

2 -   leku ewY; lwph la[;k gksus ls Hk.Mkj dh fdLeksa dks de ¼Variety Reduction½
fd;k tk ldsxkA

3 -   dsUnzh;Ñr [kjhn vklku gks tk,xh ftlls le; dh cpr Hkh gksxhA

4 -   vf/k'ks"k ¼Surplus½ ,oa vksoj LVkWd enksa dk fuiVkjk djus esa vklkuh jgsxhA

xzqiksa  dk laf{kIr  fooj.k %

estj xzqi xzqi lkeku dk fooj.k

0 0 0&0 9 LVhe yksdkseksfVo ikVZ~l ,oa fQfVaXl

1 10&19 Mhty yksdkseksfVo ikVZ~l ,oa fQfVaXl

2 2 0&2 9 bysfDVªd yksdkseksfVo ikVZ~l ,oa fQfVaXl

3 3 0&3 9 dSfjt vkbVEl] bZ-,e-;w- ,oa jsy dkj ,oa ikVZ~l vkSj
fQfVaXl~

4 4 0&4 9 bysfDVªd vkbVEl

5 5 0&5 9 flXuy ,oa nwjlapkj ensa
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6

7]8]9

7

60&69

70&78

70

bathfu;fjax vkbVEl] e'khu ,oa Iyk.V~l

lkekU; Hk.Mkj

,czksflo ,oa xzkbfUMax Oghy vkfn

71 czq'k] rkj czq'k] Vksdjh ,oa ckal ds lkeku vkfn

72 VwYl] vlsljh] dEiksusUV~l vkSj baLVªwesUV~l

73 tujy gkMZos;lZ & uV] cksYV] fjfcV] usYl] LØw] dkWVj
vkfn ykSg fufeZr oLrq,sa

7 4 jksi ok;j] vkW;y] tathj vkfn

7 5 jcj ds vkbVEl] peM+k] dsuokl] IykfLVd ds vkbVEl
vkfn

7 6 bysDVªksM ,oa dfVax dk lkeku vkfn

7 7 isUV] ,ukey] okfuZ'k] isUV dk rsy] fLçV vkfn lkeku

7 8 phuh feêh ds crZu ¼Øksdjh½] dVyjh] rkSfy;k] estiks'k]
jlksbZ vkSj lkt&lTtk dk lkeku vkfn

7 9 diM+k] iks'kkd rFkk lwrh diM+s dk lkeku vkfn

8 8 0 isVªksy rFkk isVªksfy;e mRikn vkfn

81 lkcqu] rstkc] foLQksVd inkFkZ] jlk;u vkSj ouLifr rsy
vkfn

8 2 nokbZ;k¡ vkSj gkWLihVy ds vkStkj vkfn

8 3 LVs'kujh] QkElZ] QksVksxzkQh dk lkeku vkSj fizfUVax izsl
dh lkexzh vkfn

8 4 Xykl] ,LcsLVksl] iSfdax lkefxz;k¡ vkfn
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85 jksyj vkSj ckWy ch;fjaXl

86 vfXu'kked midj.k] leqæh tgkt ds lkeku vkfn

9 90 QSjl esVhfj;y

91 ukWu&QSjl esVhfj;y

92 b±/ku] b±/ku rsy] gkbZLihM Mhty vkW;y vkfn

93 fVEcj vkbVEl

97 jksfyax LVkWd & dksp] oSxu] baftu] dEyhV ;wfuV

98 LØsi

Hk.Mkj dh dsVsxjh
¼Category of Stores½

dsV sxjh                Hk.Mkj

1                  u;k @ lkeku Hk.Mkj ¼New / Ordinary½

2                  lSd.M gS.M @ iqjkuk ¼Second Hand½

3                  ejEer ;ksX; ¼Repairable½

4                  py vf/k'ks"k ¼Movable Surplus½

5                  vpy vf/k'ks"k ¼Dead Surplus½

6                  lajf{kr Hk.Mkj ¼Custody Stores½

7                  vkikrh Hk.Mkj ¼Emergency Stores½

8                  LØsi dhi ¼Scrap Keep½


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5- dksMhfQds'ku
¼Codification½

Hk.Mkj foHkkx dh fofHkUu dk;Ziz.kkyh dks dEI;wVjhÑr dj fn;k x;k gS] ftlesa
fofHkUu izdkj dh fjiksVs±] esU;qvy] ystj nLrkost ,oa vU; vko';d fooj.k rqjUr izkIr
fd, tk ldrs gSaA blds vykok lkekuksa dh izkfIr ,oa fuxZe fLFkfr vkSj LVkWd fLFkfr
dh leLr tkudkjh 'kh?kz izkIr dh tk ldrh gSA

vr% mDr leLr dk;Zdykiksa ds lQy fu"iknu gsrq dEI;wVj esa dksM la[;k,sa
QhM dh xbZ gS ftlds QyLo:i =qfV jfgr vkSj lgh lwpuk,sa ,oa tkudkjh izkIr gksrh
gSA blh O;oLFkk dks dksMhfQds'ku dgk tkrk gSA

fofHkUu çdkj dh çeq[k dwV la[;kvksa  ¼Code Numbers½ dk fooj.k %

ewY; lwph la[;k ¼Price List Number½ %

Hk.Mkj dh izR;sd en dks 8 vadks dk Code vkoafVr fd;k x;k gS ftlesa ck,sa ls
igys 2 vad xzqi] mlds ckn ds nks vad lc&xzqi] mlds ckn ds 3 vad vkbVe dh Øe
la[;k vkSj vafre vad pSd fMftV dks n'kkZrk gSA pSd fMftV ^^eksM~;wyl~ AA i)fr**
ls Kkr fd;k tkrk gSA

çsf"krh dksM  ¼Consignee Code½ %

dUlkbuh dksM esa 5 vad gksrs gSa] ftuesa ck,sa ls igyk vad fMohtu] nwljk vad
foHkkx] rhljk vkSj pkSFkk vad miHkksDrk dh Øe la[;k vkSj vfUre vad pSd fMftV
dks n'kkZrk gSA pSd fMftV eksM~;wyl AA i)fr ls Kkr fd;k tkrk gSA

,yksds'ku dksM  ¼Allocation Code½ %

dUlkbuh ,yksds'ku dksM 7 vadksa dk gksrk gS ftlesa ck,sa ls igys nks vad fMek.M
dh xzk.V] mlds ckn ds 4 vad gSM vkWQ vdkmUV vkSj vfUre vad dk;Z ds izdkj
vFkok mís'; dks n'kkZrs gSaA
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fMiks dksM ¼Depot Code½ %

izR;sd fMiks dks 2 vadksa dk ,d dksM vkoafVr fd;k tkrk gS] tSls & 01] 02
vkfnA

LVkWfdax okMZ dk dksM ¼Ward Code½ %

okMZ dksM nks vadksa dk gksrk gS] tSls & 01] 02 A

lkeku dk ys[kk&tks[kk j[kus ds ;wfuV dksM
¼Unit Codes for Accountal of Stores½ % 2 vad esa gksrs gSaA

dksM la[;k  eki bdkbZ                dksM la[;k    eki bdkbZ

01 ux ¼Number½ 2 2 ehVj

0 2 tksM+k ¼Pair½ 2 3 fdyksehVj

0 3 lsV ¼Set½ 2 4 100 ehVj

0 4 100 ux 2 5 lsUVhehVj

0 5 1000 ux 2 6 bUp

0 6 xq:l ¼Gross½¾144 ux 2 7 QhV

0 7 dksM+h ¼Quire½¾20 ux 2 8 xt

0 8 jhe ¼Ream½¾500 ux 31 oxZ ehVj

0 9 ntZu ¼Dozen½ 3 2 oxZ lsUVhehVj

11 feyhxzke 3 6 oxZ QqV

12 xzke 41 D;wfcd lsUVhehVj

13 fdyksxzke 4 2 D;wfcd MslhehVj

14 fDoaVy 4 3 D;wfcd ehVj

15 ehfVªd Vu 51 yhVj

16 ikS.M 5 2 fdyks yhVj

21 feyh ehVj
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ek=k dksM  ¼Quantity Code½ %

ek=k dks 9 vadksa esa n'kkZ;k tkrk gSA mnkgj.kr%  000000&000-

enksa dk dsVsxjh dksM ¼Code for the Category of Items½ %

vkbVeksa dh fLFkfr ds vuqlkj dsVsxjh dksM vkoafVr fd;k tkrk gS] tks ,d vad
dk gksrk gSA

dsVsxjh dksM        lkeku dk fooj.k

1             u;k@lkekU; ¼New/Ordinary Stores½

2             lSd.M gS.M ¼Second Hand Stores½

3             ejEer ;ksX; ¼Repairable Stores½

4             py vf/k'ks"k ¼Movable Surplus½

5             vpy vf/k'ks"k ¼Dead Surplus½

6             lajf{kr Hk.Mkj ¼Custody Stores½

7             vkikrh Hk.Mkj ¼Emergency Stores½

8             LØsi dhi ¼Scrap Keep½

fofHkUu çdkj ds çi=ksa ds dksM  ¼Codes for various forms½

çkfIr okmpj ¼Receipt Vouchers½

QkeZ la[;k               fooj.k dk sM

S-1260 LVkWd 'khV 41

S-2547/2548 ,MtLVesUV okmpj                41 ,oa 43

S-1259 cqd VªkalQj                       42 ,oa 43
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S-719 fjlhIV uksV 42

S -1 5 3 1   (P 10) odZ'kkWi fjlhIV                        42

S-1320 fMiks fjlhIV 42

S-1539 ,Mokbl uksV 44

fux Ze okmpj (Issue Vouchers)

S-1830 bEçSLV LVksj b';w 54

S-1313 / 1319 b';w uksV                             57

S-1320 fMiksVªkalQj 56

S-2337 lsy b';w uksV 56

S -1 5 1 0   (P8) odZ'kkWi b';w                          56

P-6 jkW esVsfj;y b';w 56

[kjhn@vkiwfr Z ,tsfUl;ksa d s dk sM (Code for Purchase/Supplies Agen-
c i e s )

dksM                  [kjhn ,tsUlh

0                   Hk.Mkj fu;a=d }kjk lh/ks vk;kr
1                   Hk.Mkj fu;a=d }kjk Lons'kh [kjhn
2                   Mh-th-,l- ,.M Mh- jsV dkWUVªsDV
3                   Mh-th-,l- ,.M Mh- jfuax dkWUVªsDV
4                   Hk.Mkj fu;a=d dk Qsczhds'ku vkns'k
5                   fu;a=d] LVs'kujh
6                   Mh-th-,l- ,.M Mh- ,DlsIVsM Vs.Mj
7                   jsyos cksMZ
8                   mRiknd bdkbZ
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9                   tksuy jsyos

Ø; vkn s' k (Purchase Order)

Ø; vkns'k 16 vadksa dk gksrk gSA

ck;sa ls & XX     - Ø; vuqHkkx la[;k

XX     - jftLVªs'ku dk o"kZ

XXXX     - fMek.M la[;k

X     - vkns'k dk izdkj

XXXXX     - Ø; vkns'k la[;k

XX     - dUlkbuh Øe la[;k

mnkgj.kr% & 03-09-1234-1-02135-01

Hkqxrku ds dksM ¼Code for Payment½ %

Hkqxrku dk rjhdk dksM

lkeku izkIr gksus ds ckn iwjk Hkqxrku                          1
izs"k.k vkSj fujh{k.k nLrkostksa ij                              2
izksQkekZ bUokbl ij                                        3
Ø; vkns'k ij vfxze Hkqxrku                                4

fujh{k.k ,tsfUl;ksa ds dksM  ¼Code for Inspection Agencies½ %

fujh{k.k ,tsUlh dksM

jkbV~l                                                   1
vkj-Mh-,l-vks-                                            2
Mh-vks-vkbZ- @ Mh-D;w-,-                                     3
VªkfUtV fMiks                                              4
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dUlkbuh }kjk QeZ ds ifjlj esa                              5

çs"k.k ds rjhds dk dksM ¼Code for Mode of Despatch½ %

lk/kkj.k ekyxkM+h }kjk 1
lM+d }kjk 2
ekyxkM+h ¼QTS½ }kjk 3
iSlsUtj iklZy }kjk 4
leqæ }kjk 5

ifjorZu lwpuk  ¼Modification Advice½ %

lqiqnZxh vof/k ¼Delivery Period½ esa foLrkj ds fy, ifjorZu lwpuk esa fuEu
dksM n'kkZ, tkrs gSa &

QeZ dh izkFkZuk ij                                         1
dUlkbuh dh izkFkZuk ij                                     2
fujh{k.k ,tsUlh }kjk fujh{k.k foyEc ls djus ij               3
,slk dksbZ dkj.k jgk gks ftlds fy, QeZ ftEesnkj u gks         4


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6- ekudhdj.k ,oa  mldh mi;ksfxrk
¼Standardisation and Its Utility½

vUrjkZ"Vªh; ekud laxBu ¼vkbZ-,l-vks-½ us ekudhdj.k dks bl izdkj ifjHkkf"kr
fd;k gS &

^^ekudhdj.k ¼Standardisation½ fdlh dk;Z fo'ks"k dks O;ofLFkr :i ls djus ds
fy, fu/kkZfjr fu;eksa] dk;Z fof/k;ksa vkSj izfØ;kvksa dk feyktqyk :i gS] ftls loZlEcfU/
kr ¼tks dk;Z fo'ks"k dks leku :i ls lqj{kkRed ,oa ferO;;h <ax ls djus ds fy, gh
laxfBr gq, gksa½ ,dtqV gksdj ekU;rk nsa vkSj ml ekU;rk ds izfr izfrc) gksA**

ekudhdj.k foKku] rduhd ,oa vuqHkoksa dk ,d Bksl ifj.kke gSA ekudhdj.k]
izekf.kd rjhdksa dks iz;ksx esa ykdj cpr dh lqfuf'prrk djrs gq, Hkh xq.koÙkk esa dksbZ
le>kSrk u djus dk ,d ekin.M gSA

ekud ¼Standard½ ,d fu;e gS] ,d ekin.M gS tks fd lkekU; lgefr dk :i
gS ftls fdlh izkf/kdkjh }kjk ekU; djkj fn;k x;k gS vkSj ftldk vuqlj.k lHkh ds fy,
vko';d gks tkrk gSA

ekudhdj.k }kjk ,d gh oLrq dh dbZ fdLeksa dks lekIr fd;k tk ldrk gS ,oa
vko';d oLrq ds Hk.Mkj.k dks lqfuf'pr fd;k tk ldrk gSA bl i)fr }kjk jk"Vªh;
lalk/kuksa tSls & dPpk eky] Je ,oa fuekZ.k dh {kerk dk viO;; gksus ls cpk;k tk
ldrk gS vkSj budk mi;ksx fdUgha vU; vko';d dk;ks± ,oa oLrqvksa ds fuekZ.k esa fd;k
tk ldrk gSA vr% ekud i)fr m|ksx ,oa O;kikj ds fy, vR;Ur egÙoiw.kZ gS ,oa fdlh
Hkh vk;kstuk ds fy, vko';d rÙo Hkh gSaA

ekudhdj.k dh vU; mi;ksfxrk,sa  %

1-   ekudhdj.k }kjk fdLeksa ds ?kV tkus ls Øsrk ,oa foØsrk ds chp esa dksbZ fookn
ugha jg tkrkA vr% [kjhn vklku gks tkrh gSA

2 -   cktkj esa Li/kkZ c<+h gS] ftlds dkj.k oLrq,sa lLrh vkSj lqyHk gks xbZ gSA vFkkZr~
oLrqvksa dh miyC/krk ds vusd L=ksr fey x, gSaA cktkj esa oLrqvksa ij ,dkf/kdkj
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yxHkx lekIr gks x;k gSA vr% oLrqvksa dk mfpr njksa ij feyuk lEHko gks
x;k gSA

3-   ekudhdj.k ds QyLo:i oLrqvksa dh fdLesa ?kVh gSaA vr% [kjhnh tkus okyh
oLrq,sa cM+h rknkn esa ,oa lLrh njksa ij izkIr gks tkrh gSA

rduhdh fodkl ds lkFk&lkFk fo'o Lrj ij rduhd ds ekun.M Hkh cnyrs
jgrs gSaA blls ,d vksj tgk¡ ubZ&ubZ [kkstksa dks cy feyk gS] ogha nwljh vksj m|ksxksa dks
mPp rduhd dh oLrqvksa dks izfrLi/khZ njksa ij cspdj vkxs vkus dk volj feyk gSA

Hkkjr esa] Hkkjrh; ekud ,oa uewuk laLFkku ¼bf.M;u LVs.MMZ ,.M LislhfQds'ku
baLVhV~;wV½ vkbZ-,l-,l- Ük`a[kyk ds vuqlkj vius uewuksa ds fo"k; esa foLrkj ls viuh
iqLrd esa izdkf'kr djrs jgrs gSaA

fo'o esa vusd LVs.MMZ izpfyr gSa] tSls & fczfV'k LVs.MMZ LislhfQds'ku ¼BSS½]
lkslk;Vh vkWQ vkWVkseksckby bathfu;lZ] bf.M;u jsyos LVs.MMZ ¼IRS½] pSdksLyksokd
LVs.MMZ ¼CSN½] uohure LVs.MMZ vkbZ-,l-vks- ¼bUVjus'kuy LVs.MMZ vkWxsZukbts'ku QkWj
LVs.MMkZbts'ku½ gSA

orZeku esa Hkkjrh; jsyksa ij Hkkjrh; ekudksa dks viuk, tkus ij cy fn;k tk jgk
gSA vkj-Mh-,l-vks- y[kuÅ }kjk Hkkjrh; jsyos ds fy, LVs.MMZ vkSj LislhfQds'ku rS;kj
fd, tkrs gSa] ftUgsa jsyos esa izeq[krk ls ykxw fd;k tkrk gSA


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7- foÙkh; vkSfpR; ds fl)kUr
¼Canons of Financial Proprietary½

Hk.Mkj dksM iSjk 131 ds vuqlkj Hk.Mkj fu;a=d ds ikl ftruh Hkh foÙkh;
'kfDr;k¡ fufgr gSa] muds iz;ksx esa fo'ks"k lko/kkuh cjruh gksxhA mu 'kfDr;ksa dks bl
izdkj ls mi;ksx esa ysuk gksxk] ftlls mudk vuqfpr ykHk u mBk;k tk lds vkSj mudk
vkSfpR; dk;e jgsA foÙkh; vkSfpR; ds fl)kUr fuEufyf[kr gSa &

1-   fuxkg iM+rs gh irk yx tkuk pkfg, fd] dgha vko';drk ls T;knk [kpZ rks ugha
gks jgk gSA izR;sd deZpkjh dks ljdkjh /ku dk mi;ksx bl le>nkjh ls djuk
pkfg,] ftl rjg fdlh dk;Z ds fy, og viuk /ku [kpZ djrk gSA

2 -   fdlh Hkh vf/kdkjh }kjk [kpZ ds fy, ,sls dk;ks± esa /ku O;; djus dh LohÑfr ugha
nsuh pkfg,] ftlls ijks{k ;k vijks{k :i ls] mls Lo;a ykHk gks jgk gksA

3 -   lkoZtfud /ku dk mi;ksx] fdlh O;fDr fo'ks"k vFkok oxZ fo'ks"k ds ykHk ds fy,
ugha fd;k tkuk pkfg,] tc rd fd]

¼v½   O;; dh tkus okyh /kujkf'k ekewyh u gks] vFkok

¼c½   /kujkf'k dk nkok fdlh U;k;ky; }kjk ykxw u djok;k tk,] vFkok

¼l½   O;; fdlh fu/kkZfjr uhfr vFkok izFkk dks iw.kZ djus esa u fd;k x;k gksA

4 -   fofHkUu izdkj ds HkÙks] tSls ;k=k HkÙks bR;kfn dh LohÑfr dk fu;eu bl izdkj
fd;k tkuk pkfg, ftlls fd ,sls HkÙks ikus okys O;fDr ds fy, og iw.kZ ,oa
fu;fer vk; dk L=ksr u cu tk,saA

foÙkh; vkSfpR; ds fl)kUrksa dks ykxw  djuk %

Hk.Mkj foHkkx laxBu esa iw¡th dk ,d cgqr cM+k Hkkx Hk.Mkj dh [kjhn ij [kpZ
fd;k tkrk gSA vr% /ku O;; djrs le; bl ckr dk iwjk /;ku j[kk tkuk pkfg, fd
lgh Hk.Mkj dh [kjhn] mfpr ewY; ij vkSj lgh le; ij gksA Hk.Mkj dh <qykbZ ij Hkh
mfpr O;; gksA vuko';d O;; Hk.Mkj dh [kjhn dh ykxr dks c<+krk gSA
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vr% Hk.Mkj ds ekeyksa esa foÙkh; vkSfpR; ds fl)kUrksa dks fuEu izdkj ls ykxw
fd;k tk ldrk gS &

izR;sd [kjhn vf/kdkjh /;ku j[ksxk fd &

¼v½  og lkoZtfud /ku dk [kpZ ,sls dk;ks± ds fy, ugha djsxk tks mldh 'kfDr lhek
ls ckgj gksA

¼c½  og ,sls [kpsZ ugha djsxk ftlds fy, og izkf/kÑr u gks vFkok fu;e vuqefr u
nsrs gksA

¼l½  og ,sls [kpks± dh LohÑfr ugha nsxk tks ljdkjh uhfr ds fo:) gksA

¼n½  [kpsZ djrs le; og lLrs] ferO;;h vkSj izfrLi/khZ ¼Competitive½ izLrko Lohdkj
djsxkA

la{ksi esa] Hk.Mkj foHkkx ds lHkh dk;ks± tSls [kjhn] foØ;] fujh{k.k] xq.koÙkk
fu;a=.k] laj{k.k] LVkWd] Hkqxrku] jíh Hk.Mkj dk fuiVkjk] {kfr] Hk.Mkj dks vizpfyr vkSj
fuf"Ø; gksus ls jksduk vkfn dk;ks± esa foÙkh; vkSfpR; ds fl)kUrksa dk vuqikyu
lqfuf'pr fd;k tk ldrk gSA


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8- Ø; ds fofHkUu ek/;e
¼Various Channels for Purchases½

jsyos foHkkx] fofHkUu izdkj ds dPps vkSj u;s lkekuksa dk lcls cM+k miHkksDrk gSA
bl Øe esa u flQZ ferO;;h [kjhn djrk gS cfYd Hkkjr ljdkj }kjk fu/kkZfjr uhfr ds
vuqlkj ns'k ds m|ksxksa ds fodkl esa egrh Hkwfedk fuHkkrk gSA jsyos vius fy, lkekuksa
dh [kjhn] le;&le; ij ljdkj }kjk fu;r fofHkUu [kjhn ,tsfUl;ksa ds ek/;e ls
djrk gSA orZeku esa] jsyksa ds lkekuksa dk Ø; fuEufyf[kr [kjhn ,tsfUl;ksa }kjk fd;k
tkrk gS &

1 - jsyos cksM Z }kjk Ø; %

jsyos cksMZ us fuEufyf[kr lkefxz;ksa dh [kjhn dk vf/kdkj vius ikl vkjf{kr
j[kk gS %&

¼i½    jsy baftu] lokjh fMCcs] vUr<k±ps ¼Under-frames½] eky fMCcs vkSj muds
dqN fu/kkZfjr iqtsZ @ fgLls]

¼ii½    ifg,] Vk;j ,oa ,Dly
¼iii½   dks;yk

jsyksa dks fuEufyf[kr lkekuksa dh vkiwfrZ djus ds fy, Hkh jsyos cksMZ le;&le;
ij yEch vof/k ds Bsds djrk gS &

¼i½    jsysa] fQ'k IysVsa] IokbUV~l ,oa ØkWflaXl
¼ii½    lHkh izdkj ds Lyhij
¼iii½   jsyos Vªsd fcNkus vkSj uohuhdj.k djus ds fy, fo'ks"k izdkj dh e'khusa

vkSj Vªsd esfUVusUl e'khusa]
¼iv½   jsyos fo|qrhdj.k vkSj ladsru ¼Signalling½ ds fy, Hk.Mkj@midj.kksa dh

fo'ks"k izdkj dh ensaA
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2 - egkfuns'kky;] vkiwfrZ vkSj fuiVku ¼DGS&D½ }kjk %

Hkkjrh; jsyos dh Hk.Mkj lafgrk Hkkx&I dh vuqlwph VI esa of.kZr lHkh lkekU; enksa
dh [kjhn Mh-th-,l- ,.M Mh- }kjk dh tkrh gSA

3 -   phQ dUtosZVj QkWjsLV ¼CCF½ % ydM+h ds Lyhij A

4 - dUVªksyj] LVs'kujh  ,.M fizafVax] ¼dks;yk?kkV½] dksydkrk  % LVs'kujh ,oa
fizfUVax lkekuA

5 - us'kuy bULVªwesUV~l ¼çk-½ fy-] dksydkrk % losZ vkSj xf.krh; midj.k ,oa
foKku lEcU/kh ;a= A

6 - xouZesUV esMhdy LVkslZ ¼GMS½ % dksydkrk] eqEcbZ] djuky &
nokbZ lkefxz;k¡A

7 -   bf.M;u VsyhQksu b.MLVªht ¼ITI½ cSaxyksj % VsyhQksu ,oa mlds midj.kA

8 -   gkQfdUl baLVhV~;wV] eqEcbZ % lhjk vkSj osDlhu A

9 -   phQ bathfu;j ¼CE½ % lHkh Vªsd vkbVElA

1 0 -  Hk.Mkj fu;a=d ¼COD½ % Vªsd vkbVEl vkSj esfMdy LVkslZ dks NksM+dj vU;
lHkh vkbVEl~A


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9- Ø; esa  fofo/k vf/kekU;rk,sa
¼Various Preferences in Purchase½

jsyos esa lkekuksa dh [kjhn djrs le; Hkkjr ljdkj }kjk fu/kkZfjr uhfr vkSj
fu;eksa dk vuqikyu fd;k tkrk gS] ftlls ns'k ds m|ksxksa ds ;FkklEHko vf/kdkf/kd
fodkl dks vkfFkZd cpr vkSj dk;Zdq'kyrk ds vuq:i izksRlkgu izkIr gksA blh Øe esa
jsyos }kjk lkekuksa dk Ø; djrs le; fofo/k izdkj dh vf/kekU;rk,sa iznku dh tkrh gSA

Ø; vkns'k  vf/kekU;rk ¼Order Preference½ %

Ø; djus esa fuEufyf[kr Øe dks vxzrk ¼Preference½ nh tkrh gS &

&   izFke Øe esa ,slh oLrq,sa vkrh gSa] tks Hkkjr esa dPps eky ds :i esa mRikfnr gksrh
gS] ;k Hkkjr esa dPps eky ls Hkkjr esa gh fofufeZr dh tkrh gSa] c'krsZ mudh xq.koÙkk
vko';d mi;ksx ds fy, i;kZIr vPNh gks]

&   nwljs Øe esa ,slh oLrq,sa vkrh gSa tks vk;kfrr lkeku ls va'kr% Hkkjr esa fofufeZr
dh tkrh gSa] c'krsZ mudh xq.koÙkk vko';d mi;ksx ds fy, i;kZIr vPNh gks]

&   rhljs Øe esa] fons'kksa esa fofufeZr ,slh oLrq,sa vkrh gSa] ftudk Hkkjr esa LVkWd j[kk
x;k gks] c'krsZ ;s oLrq,sa mi;qDr fdLe dh vkSj vko';d xq.koÙkk okyh gksa]

&   pkSFks Øe esa] ,slh oLrq,sa vkrh gSa] tks fons'kksa esa fofufeZr gksa] fQj Hkh ftudh fo'ks"k
:i ls vk;kr djus dh vko';drk gksaA

ewY;  vf/keku ¼Price Preference½ %

izR;sd ekeys dh mi;qDrrk dks /;ku esa j[krs gq, Hkkjr ljdkj dh lkekU; uhfr
vkSj jsyos cksMZ }kjk le;&le; ij tkjh fd;s x;s foLr`r ekxZfunsZ'kksa ds vuqlkj fdlh
jsy ds egkizcU/kd }kjk Hkkjr esa iwjh rjg ;k va'kr% mRikfnr ;k fofufeZr oLrqvksa ;k
Hkkjr esa igys ls LVkWd esa j[kh xbZ miyC/k vk;kfrr ,slh oLrqvksa ds Ø; ds fy, ewY;
vf/keku LohÑr djus esa vxzrk nh tk ldrh gS] ftuds fy, fons'kh fofue; eqæk dh
fudklh dh vko';drk u gks vkSj ;g vxzrk mu oLrqvksa ij nh tk ldrh gSa] tks dqN
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lhek rd vk;kr esa lgk;rk igq¡pkus ds fy, izR;sd ekeys dh mi;qDrrk ds vk/kkj ij
gh fons'kh fofue; eqæk dh fudklh dh 'krZ ij [kjhnh tkrh gSA

¼v ½ y?kq m|ksxsa ds mRiknuksa ds  fy, ewY;  vf/keku &

bl mís'; ls jsy }kjk fd, tkus okys] Ø; fuEufyf[kr lewgksa esa foHkDr fd;s tk
ldrs gSa &

lewg 1 &   ,sls lkeku] ftUgsa dsoy cM+s m|ksx lewgksa ls [kjhnk tk ldrk gSA

lewg 2 &   ,sls lkeku] ftUgsa dsoy cM+s m|ksx lewgksa ls [kjhnk tk ldrk gS] fdUrq
tgk¡ lgk;d lkefxz;ksa vkSj vfrfjDr iqtks± ds fy, cM+s m|ksx lewgksa }kjk
y?kq m|ksx lewgksa dks Bsdk nsuk lEHko gksrk gSA

lewg 3 &   ,sls lkeku] ftUgsa cM+s m|ksx lewgksa ds lkFk&lkFk y?kq m|ksx lewgksa ls Hkh
[kjhnk tk ldrk gSA

lewg 4 &   ,sls lkeku] ftUgsa iwjh rjg y?kq m|ksx lewgksa ls gh [kjhnus ds fy, vkjf{kr
fd;k x;k gSA

lewg 1 vkSj 2 lewgksa esa vkus okyh oLrqvksa ds fy, dksbZ ewY; vf/keku fu/kkZfjr
djus dh vko';drk ugha gksrhA

lewg 3 esa vkus okyh oLrqvksa ds lEcU/k esa viukbZ tkus okyh izfØ;k ds vuqlkj
y?kq m|ksx bdkbZ;ksa dh enksa dks cM+h m|ksx bdkbZ;ksa dh dqy enksa ds vf/kdkf/kd 15%
rd mi;qDr ewY; vf/keku ds vUrxZr j[kk tk;sxk ftudh okLrfod ek=k] izR;sd
ekeys esa] foÙk 'kk[kk ds ijke'kZ ls iwjh rjg mi;qDrrk ds vuqlkj fuf'pr dh tk;sxhA

lewg 4 ds vUrxZr vkus okyh ensa ¼ftudk jsyos cksMZ }kjk le;&le; ij la'kks/
ku fd;k tkrk gS½ iw.kZr;k ,sls y?kq m|ksx bdkbZ;ksa }kjk yh tk;saxh] ftudks jk"Vªh; y?kq
m|ksx fuxe ¼National Small Scale Industries Corporation½ }kjk ekU;rk izkIr gksrh
gSA
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¼c ½ lkoZtfud m|ksx lewgksa ds mRiknuksa ds fy, ewY; vf/keku %

fopkj foe'kZ ds ckn lkoZtfud m|ksx lewg dks vU; m|ksx lewgksa dh dqy enksa
ds 10% rd ewY; vf/keku ¼vxzrk&Øe½ ds vUrxZr j[kk tk ldrk gS] bl vko';d
ewY; vf/keku dh enksa dh ek=k ds ekeys esa ;g 'krZ gksxh fd lkoZtfud m|e bdkbZ;ksa
ds mRiknuksa dks vU; bdkbZ;ksa ds mRiknuksa dh rqyuk esa vxzrk ds vk/kkj ij [kjhnk
tk;sA

¼l ½ Lons'kh m|ksxksa ds mRiknuksa ds  fy, ewY;  vf/keku %

¼i½   fons'kksa ls vk;kfrr ¼lhek 'kqYd lfgr½ eky ds eqdkcys esa Hkkjrh; mRikn ij
15% rd ewY; ojh;rk nh tk;sxhA

¼ii½   Hk.Mkj dh dqN fofufnZ"V Jsf.k;ksa dh enksa ij 25% rd ojh;rk nh tk ldrh gS]
tgk¡ Hkkjrh; m|ksx 15% dh lkekU; ojh;rk nsus ij Hkh fdlh dkj.k tSls &
vk;kr 'kqYd de gksus ds dkj.k ;k mRiknu de gksus ds dkj.k ;k dPps eky o
iqtks± dh dher vf/kd gksus ds dkj.k izfr;ksfxrk esa ugha Bgj ldrkA

¼iii½  25% ls Hkh vf/kd ewY; ojh;rk mu fuekZrkvksa dks ftudks vokaNuh; izfr;ksfxrk
dk Hk; gS ;k ,sls m|ksx ftUgsa ljdkj mfpr le>dj fodflr djuk pkgrh gS]
,sls ekeys jsyos cksMZ dks Hksts tkus pkfg,A


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10- Hk.Mkj foHkkx ds vf/kdkfj;ksa dh Ø; 'kfDr;k¡

¼Purchase Powers of Stores Department Officers½
'kfDr vuqlwph Hkkx ^,Q* ¼SOP Part

'D'½
jsyos cksMZ i= la- 88/RS(G)/779/14/pt, dt-
06/01/17,2017/Trans/01/Policy dt-

18/10/17,2017/Trans/01/Policy/store dt-29/12/17

Ø-la-       fooj.k                 vf/kdkjh                'kfDr;k¡

1- Hk.Mkj dh LVkWd ,oa izeq[k eq[; lkexzh izca/kd iwjh 'kfDr;k¡
ukWu&LVkWd enksa dh eq[; lkexzh izcU/kd #- 5 Crore

1 Crore
10 lakh
5 lakh

[kjhn ds fy, ek=k mi eq-lk- izcU/kd #-
dh LohÑfr ofj"B lkexzh izcU/kd #-
¼Quantity Approval½ lgk;d lkexzh izcU/kd #-

¼A½ rkRdkfyd ekax ds o- e.My lkexzh izcU/kd ¼A½ vkSj ¼B½ ds fy,
fy, LVkWd vkbVe e.My lkexzh izcU/kd #- 3 yk[k rd vkSj

¼B½ Vªsu vkWijs'ku] jksfyax ¼Lora= izHkkj½ ¼C½ ds fy, #- 2 yk[k
LVkWd] VªSd ,oa mi eq-lk- izcU/kd ¼fMiks½ rd izfr dsl
flxufyax esaVhusUl] o-lk- izcU/kd ¼fMiks½
ls¶Vh] iSlsUtj ¼Lora= izHkkj½

vesfuVh vkfn ds o-lk-izcU/kd ¼fMiks½ ¼A½ vkSj ¼B½ ds fy,
fy, ukWu&LVkWd l-lk-izcU/kd ¼fMiks½ #-1-5 yk[k rd vkSj
vkbVe ¼Lora= izHkkj½ ¼C½ ds fy, #-1 yk[k

rd izfr dsl
¼C½ mijksDr A vkSj B l-lk- izcU/kd ¼fMiks½ ¼A½] ¼B½ vkSj ¼C½ ds

dks NksM+dj LVkWd
,oa ukWu&LVkWd

fy, #- 1 yk[k rd
izfr dsl

vkbVe
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¼Direct Acceptance½ mi eq-lk- izcU/kd    #- 50 yk[k rd

¼A½ rkRdkfyd ekax ds
fy, LVkWd vkbVe

o-lk- izcU/kd
l-lk- izcU/kd

#-
#-

5 yk[k rd
2 yk[k rd

2-     vU; jsyksa vkSj mRiknu    Hk.Mkj fu;a=d           #- 3 djksM+ rd
bdkbZ;ksa ls Hk.Mkj dh            eq- lk- izcU/kd           #- 50 yk[k rd

lh/kh [kjhn              mi eq-lk- izcU/kd        #- 10 yk[k rd
o- lk- izcU/kd           #- 2 yk[k rd
l- lk- izcU/kd          #- 1 yk[k rd

o-e-lk- izcU/kd@        #- 5 yk[k rd izfr
e-lk- izcU/kd            dsl
¼Lora= izHkkj½

mi eq-lk-iz- ¼fMiks½@      #- 5 yk[k rd izfr
o-lk- izcU/kd ¼fMiks½      dsl
¼Lora= izHkkj½

o-lk- izcU/kd ¼fMiks½      #- 2 yk[k rd izfr
l-lk- izcU/kd ¼fMiks½     dsl
¼Lora= izHkkj½

l-lk- izcU/kd ¼fMiks½     #- 1 yk[k rd izfr
dsl

3-1   Vs.Mj desVh dslksa        izeq[k eq[; lkexzh izca/kd  #- 200 djksM+
rd dh LohÑfr              eq-lk- izcU/kd        #- 10 djksM+ rd

mi eq-lk- izcU/kd        #- 1 djksM+ rd

3 - 2   lh/kh LohÑfr ds   izeq[k eq[; lkexzh izca/kd    #- 200 djksM+
        ekeyksa esa                eq-lk- izcU/kd           #- 10 djksM+ rd
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d

¼B½ ls¶Vh vkbVe] Vªsu    o-e-lk- izcU/kd@        ¼A½ vkSj ¼B½ ds fy,
vkWijs'ku] jksfyax      e-lk- izcU/kd            #- 3 yk[k rd vkSj
LVkWd] Vªsd ,oa       ¼Lora= izHkkj½            ¼C½ ds fy, #- 2
flxufyax dh        mi eq-lk-iz- ¼fMiks½@      yk[k rd izfr dslA
esUVhusal iSlsatj      o-lk-iz- ¼fMiks½
vesfuVh vkbVe      ¼Lora= izHkkj½
vkfn ds fy,        o-lk-iz- ¼fMiks½@         ¼A½ vkSj ¼B½ ds fy,
ukWu&LVkWd vkbVe   l-lk-iz- ¼fMiks½           #- 1-5 yk[k rd vkSj

¼Lora= izHkkj½            ¼C½ ds fy, #-1 yk[k
rd izfr dsl

l-lk-izcU/kd ¼fMiks½      lHkh ekeyksa esa
#- 1 yk[k rd izfr
dsl

3 - 3   vkikrdkyhu ifjfLFkfr;ksa  izeq[k eq[; lkexzh izca/kd  #- 1 yk[k rd
esa Mh-th-,l- ,.M Mh-
vkbVe

4 -    fyfeVsM@cqysfVu Vs.Mj   izeq[k eq[; lkexzh izca/kd

}kjk [kjhn              eq-lk- izcU/kd            #- 10 yk[k rd
¼A½ rkRdkfyd ekax ds    mi eq-lk- izcU/kd

fy, LVkWd vkbVe    ofj"B lkexzh izcU/kd     #- 5 yk[k rd
¼B½ Vªsu vkWijs'ku] jksfyax  lgk;d lkexzh izcU/k     #- 2 yk[k rd

LVkWd] Vªsd vkSj
flxufyax esaVhusUl]   o-e-lk- izcU/kd@        ¼A½ vkSj ¼B½ ekeyksa
ls¶Vh vkSj iSlsUtj    e-l- izcU/kd            ds fy, #- 3 yk[k
vesfuVh vkbVe      ¼Lora= izHkkj½            rd vkSj ¼C½ ds fy,
vkfn ds fy, ukWu&   mi-eq-lk-iz- ¼fMiks½@      #- 2 yk[k rd izfr
LVkWd vkbVe        o-lk-iz- ¼fMiks½           dsl

¼Lora= izHkkj½
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½

¼C½ mijksDr ¼A½ vkSj
¼B½ dks NksM+dj
LVkWd ,oa ukWu&
LVkWd vkbZVe

o-lk-iz- ¼fMiks½
l-lk-iz- ¼fMiks½
¼Lora= izHkkj½

l-lk- izcU/kd ¼fMik s

¼A½ vkSj ¼B½
ekeyksa ds fy,
#- 1-5 yk[k rd
vkSj ¼C½ ds fy,
#-1 yk[k
rd
lHkh ekeyksa esa

7 fyfeVsM Vs.Mj ds fo:)
flaxy dksVs'ku ls mfpr
dher izkIr gksus ij
rkRdkfyd izek.ku ds
ekeys esa

izeq[k eq[; lkexzh
izca/kd

eq[; lkexzh izcU/kd
mi eq-lk- izcU/kd

#- 50 gtkj
rd

8 -

8-1

flaxy Vs.Mj }kjk [kjhn

izksizkbVjh vkbVe ds fy,

izeq[k eq[; lkexzh
izca/kd

eq- lkexzh izcU/kd
mi eq-lk- izcU/kd

lHkh viuh
LohÑfr

flaxy Vs.Mj vkeaf=r
djuk] tgk¡ ;g izekf.kr
djuk lEHko gks fd
mi;ksx esa fy, tkus okys
vkbVe dks vU; dksbZ
QeZ u rks cukrh gS vkSj
u gh csprh gSA
¼PAC-'C'½ izekf.kr

o-lk- izcU/kd
lgk;d lkexzh izcU/kd

'kfDr lhek rd
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8 - 2 ih-,-lh- ij gLrk{kj
ds fy, l{ke vf/kdkjh

(a) JS (SS,JS dh

vuqifLFkfr esa  ½

(b)SS ( JAG/SG, SS dh

vuqifLFkfr e½sa

(c) JAG/SG
vf/kdkjh

(d) iz”kklfud xzsM ¼SAG)
ADRM/ CWM
(e)foHkkx  izeq[k
¼PHOD/CHOD)

#- 75 gtkj
rd

#- 2 Ykk[k rd

:- 15 yk[k rd

:- 25 Ykk[k

:- 25 Ykk[k Lks
mij

8 - 3   ukWu izksizkbVjh vkbVe
ds fy, flaxy Vs.Mj

¼A½ lkekU; ifjfLFkfr;ksa        izeq[k eq[; lkexzh izca/kd

esa fcuk foÙkh;         eq-lk- izcU/kd            #- 8 yk[k rd

lgefr

¼B½ vkikr ifjfLFkfr;ksa    izeq[k eq[; lkexzh izca/kd

esa fcuk foÙkh;       eq[; lkexzh izcU/kd        #- 45 yk[k rd

lgefr

¼C½ MsoyiesUVy vkbVe  izeq[k eq[; lkexzh izca/kd    #- 15 yk[k rd
 eq[; lkexzh izcU/kd        #- 8 yk[k rd
mi eq- lkexzh izcU/kd         #- 5 yk[k rd
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¼D½ ,slh enksa ds fy,     izeq[k eq[; lkexzh izca/kd     #- 15 yk[k rd

 ftuds lEcU/k esa       eq[; lkexzh izcU/kd           #-  8 yk[k rd
 ;g lkfcr dj ikuk    mi eq- lkexzh izcU/kd         #-  5 yk[k rd
 lEHko u gks fd          ofj"B lkexzh izcU/kd         #-  3 yk[k rd
 mi;ksx esa vkus okyh     lgk;d lkexzh izcU/kd          #-  1 yk[k rd
 oLrq dks vU; dksbZ
QeZ uk rks cukrh gS vkSj uk gh csprh gS]
flaxy Vs.Mj vkeaf=r djuk ¼PAC-'A'½

uksV & flaxy Vs.Mj }kjk [kjhn ds fy, COS/CMM dk O;fDrxr vuqeksnu izkIr djuk
gksxkA
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8-6 100% vfxze Hkqxrku ij izeq[k eq[; lkexzh izca/kd #- 10 djksM+ rd
TISCO, IISCO, SAIL, eq[; lkexzh izcU/kd #- 5 djksM+ rd

mi eq[; lkexzh izcU/kd :
-

45 Ykk[k rd
RINL ds LVkWd ;kMZ ls

LVhy enksa dh [kjhn ds
fy, flaxy Vs.Mj
Lohdkj djuk

9 Mh-th-,l- ,.M Mh- ds  izeq[k eq[; lkexzh izca/kd #- 1 yk[k rd
izfr

jsV@jfuax dkWUVªsDV ls dsl ysfdu
vf/kdrelEcfU/kr vkbVe dh lhek #- 5 yk[k

tcfd mudh rqjUr okf"kZd izfr dsl
ekax gks vkSj ftUgsa
LFkkuh; vFkok fudVre
LVs'ku ls [kjhnk tk
ldrk gks

10- Mh-th-,l- ,.M Mh- ds izeq[k eq[; lkexzh izca/kd iwjh 'kfDr;k¡
jsV@jfuax dkWUVªsDV ds     eq[; lkexzh izcU/kd      #- 2 djksM+ rd
fo#) [kjhn ds fy,      mi eq[; lkexzh izcU/kd   #- 30 yk[k rd
vkns'k tkjh djuk        ofj"B lkexzh izcU/kd     #- 5 yk[k rd

lgk;d lkexzh izcU/kd    #- 2 yk[k rd

o-e- lkexzh izcU/kd@
e- lkexzh izcU/kd
¼Lora= izHkkj½            #- 3 yk[k rd izfr
mi eq-lk- izcU/kd        dsl
¼fMiks½@
o-lk- izcU/kd ¼fMiks½
¼Lora= izHkkj½
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½

½

o-lkexzh izcU/kd ¼fMiks½@ #- 1-5 yk[k rd
l-lk- izcU/kd ¼fMiks½     izfr dsl
¼Lora= izHkkj½

l-lk- izcU/kd ¼fMik s #- 1 yk[k rd

izfr dsl uksV & fMiks vkSj e.My vf/kdkfj;ksa ds fy, okf"kZd vf/kdre lhek

Hk.Mkj
fu;a=d }kjk foÙkh; lgefr ls fu/kkZfjr dh tk,xhA

12-   [kjhn vkns'kksa ij        izeq[k eq[; lkexzh izca/kd

      gLrk{kj                 eq-lk- izcU/kd            iwjh 'kfDr;k¡
mi eq-lk- izcU/kd

o-lk- izcU/kd #- 30 yk[k rd

l-lk- izcU/kd           #- 2 yk[k rd

ofj-e-lk- izcU/kd@
e-lk- izcU/kd
¼Lora= izHkkj½
mi eq-lk-iz- ¼fMiks½@      #- 3 yk[k rd LVkWd
o-lk-izcU/kd ¼fMiks½       ,oa ukWu&LVkWd] nksuksa
¼Lora= izHkkj½            vkbVe ds fy,

o-lk- izcU/kd ¼fMiks½
l-lk- izcU/kd ¼fMiks½     #- 1-5 yk[k rd
¼Lora= izHkkj½

l-lk- izcU/kd ¼fMik s      #- 1 yk[k rd

13-   de dher ds LVkWd      eq[;ky;@e.My vkSj     #- 1 yk[k rd izfr
,oa ukWu&LVkWd enksa       fMiks Lrj ij lHkh        dslA #- 25 gtkj
dh yksdy ijpst        vf/kdkfj;ksa dh 'kfDr;k¡   rd izfr dsl flaxy

dksVs'ku ds vk/kkj ij
[kjhn dh tk ldrh gSA
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15 Vs.Mj vkea=.k

#- 50 yk[k rd

15-1 fyfeVsM Vs.Mj

¼i½ lkekU; ifjfLFkfr;k¡ izeq[k eq[;
lkexzh izca/kd

eq-lk- izcU/kd
mi eq-lk- izcU/kd

o-lk- izcU/kd
l-lk- izcU/kd

#-
#-

10yk[k rd
5 yk[k rd

¼ii½ vkikrdkyhu
ifjfLFkfr;k¡ ¼Hk.Mkj
fu;a=d@eq-lk-iz- ds
Lofoosd ij fuHkZj½ vij egkizcU/kd #- 20 djksM+ rd

¼iii½ ls¶Vh vkbVe
¼iv½ vkbVe] tks dsUnzh;&

Ñr ,tsfUl;ksa &
vkj-Mh-,l-vks-

mRiknu bdkbZ@dksj
¼CORE½ }kjk tkjh
lwfp;ksa esa vuqeksfnr
gksaA

izeq[k eq[;
lkexzh izca/kd

eq-lk-izcU/kd
mi eq-lk-izcU/kd

#-
#-
#-

10 djksM+ rd
5 djksM+ rd
1 djksM- rd

uksV & e.My Hk.Mkj
vf/kdkfj;ksa vkSj
fMiks Hk.Mkj vf/k&
dkfj;ksa dh lkekU;
izdkj ls flaxy VsaMj
fyfeVsM@cqysfVu
Vs.Mj] vksiu Vs.Mj]

o-e-lk- izcU/kd@
e-lk- izcU/kd
¼Lora= izHkkj½
mi eq-lk-iz- ¼fMiks½@
o-lk-iz- ¼fMiks½
¼Lora= izHkkj½

¼A½
#-
¼C½
#-

vkSj ¼B½ ds fy,
3 yk[k rd ,oa
ds fy,
2 yk[k rd

}kjk [kjhn 'kfDr;k¡A
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¼A½ rRdky ekax ds fy, o-lk-iz- ¼fMiks½@ ¼A½ vkSj ¼B½ ds fy,
LVkWd vkbVe l-lk-iz- ¼fMiks½ #-1-5 yk[k rd ,oa

¼B½ Vªsu vkWijs'ku] jksfyax ¼Lora= izHkkj½ ¼C½ ds fy, #-1 yk[k
LVkWd] Vªsd vkSj rd
flxufyax esaVhusal] l-lk-iz- ¼fMiks½ lHkh ekeyksa esa
ls¶Vh vkbVe] #- 1 yk[k rd
islsUtj vesfuVh
vkfn fo'ks"k dk;ks±
ds fy, ukWu&LVkWd
vkbVe

¼C½ mijksDr ¼A½ vkSj ¼B½
dks NksM+dj LVkWd ,oa
ukWu&LVkWd vkbVe

15-2 Xykscj Vs.Mj vkeaf=r
djuk w/o finance
concurrence and w/o
essentialty of import

izeq[k eq[;
lkexzh izca/kd

Full powers up to his
power of acceptance

15-3 lHkh izdkj ds Xykscy
Vs.Mj Lohdkj djuk
vkSj fons'kh fofue;
¼Foreign Exchange½
,oa 'kk[k&i=@Vh-Vh-
}kjk Hkqxrku djukA

izeq[k eq[;
lkexzh izca/kd

eq-lk- izcU/kd

#- 15 djksM+ rd
#- 2 djksM+ rd
¼FA & CAO dh
lgefr ls½

uksV & mijksDr lHkh 'kfDr;k¡ foÙk lykgdkj ,oa eq[; ys[kkf/kdkjh ¼FA&CAO½
dh lgefr ls O;ogkj esa yk;h tk,saxhA
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¼B½ Vs.Mj desVh ds

vU; vf/kdkfj;ksa dks

Hk.Mkj fu;a=d

dksbZ 'kfDr ughaA

Vs.Mj Lohdkj djus

ekeyksa esa dh lkekU; 'kfDr;k¡
vU; vf/kdkfj;ksa dks dksbZ 'kfDr ughaA

3 5 tksf[ke [kjhn] lkekU; izeq[k eq[;
lkexzh izca/kd

#- 1-5 yk[k rd

{kfr] ifjfu/kkZfjr {kfr eq-lk- izcU/kd #- 75 gtkj rd
¼Liquidated Damages½ mi eq-lk- izcU/kd #- 40 gtkj rd
ls gq, uqdlku dks cês mi eq-lk-iz- ¼fMiks½ #- 40 gtkj rd
[kkrs ¼Write Off½ MkyukA

3 9 fMiks vf/kdkfj;ksa }kjk mi eq-lk- izcU/kd #- 20 gtkj rd izfr
lkeku ykus&ys tkus dsl ysfdu ekfld

17    vuqcU/k ds fy,
vko';d ekud 'krks± ds
fojr jgrs gq, ¼Deviation
from IRS conditions½ ,oa

fcuk iwoZ foÙkh; lgefr ds
Lohdkj djus dh 'kfDr

¼A½ lh/ks rkSj ij Lohdkj  lkekU; 'kfDr;k¡ Lohdkj djus okys vf/kdkjh ls
djus ds ekeyksa esa    ,d Lrj Åij ysfdu d-iz- xzsM ¼JAG½ vf/kdkjh

ls uhps ughaA

¼B½ Vs.Mj desVh ds      Vs.Mj Lohdkj djus dh lkekU; 'kfDr;k¡
ekeyksa esa

2 0    izksQkekZ bUokW;l ds lEeq[k
100% Hkqxrku foÙkh;
lgefr ls

¼A½ lh/ks LohÑfr ekeyksa   vij egkizcU/kd          #- 25 yk[k rd

      esa              izeq[k eq[; lkexzh izca/kd  #- 25 yk[k rd
     eq-lk- izcU/kd            #- 15 yk[k rd
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Handling Equipment½
dks HkkM+s ij ysukA

o-lk- izcU/kd
¼Lora= izHkkj½

l-lk- izcU/kd
¼Lora= izHkkj½

#- 10 gtkj rd izfr
dsl ysfdu ekfld
lhek #-1 yk[k rd
#- 5 gtkj rd izfr
dsl ysfdu ekfld
lhek 50 gtkj rd

40- lqiqnZxh vof/k ¼Delivery ¼A½ vkns'k ewY; #- 8 yk[k rd & 6 ekg ds
Period½ ds lekIr gks foyEc rd A
tkus ds ckn Hk.Mkj izs"k.k ¼B½ vkns'k ewY; #- 8 yk[k ls vf/kd vkSj 15 yk[k
dks dUlkbuh }kjk Lohdkj rd tcfd izkjfEHkd lqiqnZxh vof/k 6 ekg ls
djuk vfèkd u gks & 21 fnu ds foyEc rd A

¼C½ #- 15 yk[k ls vf/kd ds vkns'kksa esa Ø;
dk;kZy; ls lqiqnZxh foLrkj ysuk vko';d gSA

41- izeq[k eq[; lkexzh
izca/kd  dk;kZy;

¼i½ lqjf{kr enksa ds ekeyksa esa dqy ewY; 15 yk[k
#-

}kjk dsUnzh; [kjhn ls vf/kd ,oa ys[kk foHkkx }kjk 10% VsLV pSd
gsrq Hksts tkus okys ¼ii½ xSj lqjf{kr enksa ds ekeyksa esa dqy ewY; 8 yk[k
b.MsUV vkSj [kjhn #- ls vf/kdA
vkns'kksa dh ys[kk fo/kh{kk ¼jsyos cksMZ i= la- 2007/RS(G)/779/1, fnukad
¼Vetting½ 04-04-08 ,oa 03 -09-08½ A


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11- fufonk ç.kkyh
¼Tender System½

dk;Z fu"iknu gsrq Hk.Mkj dh vkiwfrZ ds fy, loZ lEcfU/kr O;olkb;ksa dks nh tkus
okyh lwpuk dks fufonk ¼Tender½ dgk tkrk gSA Vs.Mj iz.kkyh dk eq[; mís'; [kpZ fd,
/ku dk lcls vPNk lEHko ewY; izkIr djuk gksrk gS vkSj Vs.Mj iz.kkyh ij fdlh ,d
;k nwljs :i esa] njksa dks uhps j[kus dh fof/k;ksa esa ls lcls vf/kd izHkko'kkyh fof/k gksus
ds ukrs lHkh ekeyksa esa iwjh lko/kkuh rFkk xEHkhjrk ds lkFk fopkj fd;k tkuk pkfg,A
lHkh ekeyksa esa Vs.Mj eaxk, tkus pkfg, vkSj bl lkekU; fu;e esa fdlh izdkj dk
fodYi O;kogkfjd dkj.kksa ij fopkju djds rHkh fn;k tkuk pkfg, tc rqyukRed n`f"V
ls de ewY; dh ykxr dk eky gks] ftls Vs.Mj i)fr ls eaxkus esa foyEc gks ;k
vuko';d dk;Z djuk iM+rk gksA

Vs.Mjksa ds çdkj ¼Types of Tenders½

Vs.Mj izeq[kr% fuEu rhu izdkj ds gksrs gSa &

1-   vksiu Vs.Mj @ izpkjkRed Vs.Mj ¼Open/Advertised Tender½

2 -   fyfeVsM Vs.Mj ¼Limited Tender½

3 -   flaxy Vs.Mj ¼Single Tender½

1 - vksiu Vs.Mj ¼Open Tender½ % lokZf/kd [kqys vkSj ;Fkk lEHko lkoZtfud <ax
ls lkoZtfud foKkiu }kjk Vs.Mj vkeaf=r djus dh bl i)fr dk lkekU; :i ls
iz;ksx fd;k tkuk pkfg, vkSj mls lHkh ekeyksa esa viuk;k tkuk pkfg,A viokn Lo:i
ifjfLFkfr;ksa dks NksM+dj orZeku esa ,slh lHkh ensa] ftudk vuqekfur ykxr ewY; #- 25
yk[k ls vf/kd gks] mudh [kjhn ds fy, vksiu @ ,MoVkZbTM Vs.Mj vkeaf=r fd,
tkrs gSaA

pw¡fd] tc lkoZtfud foKkiu }kjk fufonk,sa vkeaf=r dh tkrh gSa rks fufonk izi=
mUgha O;kolkf;d laLFkkvksa dks gh ugha fn, tkus pkfg, tks dsoy vuqeksfnr Bsdsnkjksa dh
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lwph ¼List of Approved Contractors½ esa 'kkfey gksa] cfYd tks O;kolkf;d laLFkk,sa
lwph esa u gksa] mUgsa iwNrkN djus ij ;g lwpuk nh tkuh pkfg, fd] fu/kkZfjr 'kqYd dk
Hkqxrku djus ij foKkfir vko';drkvksa ds fy, fufonk,sa ¼Tenders½ ns ldrh gSaA tks
laLFkk,sa vuqeksfnr Bsdsnkjksa dh lwph esa ugha gSa] mUgsa fufonk izys[kksa T¼ ender Documents½
ds lkFk izkIr fu/kkZfjr izi= esa] viuh njksa ds lkFk&lkFk fuEufyf[kr fooj.k nsus gksaxs
&

¼v½   bude VSDl Dyh;jsUl lVhZfQdsV]

¼c½    vius cSadksa ds uke vkSj iwjk irk]

¼l½   Ø; fd;s tkus okys Hk.Mkj ds leku Hk.Mkj dh vkiwfrZ djus ds lEcU/k esa muds
iwoZ dk;Z&dyki ds fooj.k]

¼n½    Hk.Mkjksa ds fofuekZ.k ¼Manufacture½ vkSj lkFk esa mudh xq.koÙkk ¼Quality½ dh
tk¡p ds fy, muds ikl miyC/k midj.k] vkSj

¼;½   vius ;gk¡ fu;qDr rduhdh deZpkfj;ksa dk fooj.k A

tc dksbZ larks"kizn fufonk fdlh vutku O;kolkf;d laxBu }kjk izkIr gqbZ gks
rks] mls dksbZ vkns'k nsus ls iwoZ ;g lqfuf'pr djus ds fy, vko';d dne mBk, tkus
pkfg, fd D;k lEcfU/kr O;kolkf;d laLFkk mfpr rjhds ls vuqcU/k dks dk;kZfUor djus
esa l{ke gSaA ;fn tk¡p dk ifj.kke larks"kizn gks rks iwjk vkiwfrZ vkns'k ;k mldk va'k
¼Portion½ ml laLFkk dks fn;k tk ldrk gSA ;fn lEcfU/kr laLFkk }kjk iwjs ;k vkaf'kd
vkns'k dk ikyu larks"ktud <ax ls fd;k tkrk gS rks ml laLFkk dk uke vuqeksfnr
Bsdsnkjksa dh lwph esa lfEefyr fd;k tkuk pkfg,A blds foijhr ;fn tk¡p dk ifj.kke
lUrks"kizn ugha gksrk] ftlds QyLo:i ml O;kolkf;d laLFkk dks dksbZ vkns'k ugha fn;k
tkrk rks tk¡p ds ifj.kke dks fuf'pr :i ls vafdr fd;k tkuk pkfg,A

2 - fyfeVsM Vs.Mj ¼Limited Tenders½ % ,slh ensa] ftudk vuqekfur ykxr
ewY; #- 25 yk[k rd gks] mudh [kjhn ds fy, fyfeVsM Vs.Mj vkeaf=r fd, tkrs gSaA
vkikrdkyhu ifjfLFkfr;ksa esa Hk.Mkj fu;a=d vkSj eq[; lkexzh izcU/kd ds Lofoosd ls]
rFkk laj{kk ¼Safety½ lEcU/kh ekeyksa esa #- 10 djksM+ rd ds vuqekfur ykxr ewY;
dh
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enksa dh [kjhn ds fy, ;g i)fr viuk;h tk ldrh gSA

fyfeVsM Vs.Mj eaxokus dk rjhdk %

¼1½    fyfeVsM Vs.Mj ds fy, baDok;jh dsoy mUgha jftLVMZ Qeks± dks] tks fd ml
oLrq fo'ks"k ds fy, lwph esa lfEefyr gSa] ds ikl fHktokbZ tkuh pkfg,A

¼2½    fiNyh ckj vkiwfrZ djus okys lQy vkiwfrZdÙkkZ dks fyfeVsM@Lis'ky fyfeVsM
Vs.Mj dh baDok;jh vo'; fHktok;h tkuh pkfg,A

¼3½    baDok;jh de ls de rhu ,oa vf/kdre vkB&nl Qeks± dks fHktok;h tkuh
pkfg,A

¼4½    tc cgqr T;knk Qes± ml oLrq fo'ks"k ds fy, iathÑr gksa rks lcds ikl jksVs'ku
esa baDok;jh Hksth tkuh pkfg,A

¼5½    l{ke vf/kdkjh }kjk LohÑr Qeks± dks gh baDok;jh fHktok;h tk,xhA

tks Qes± jftLVMZ ugha gSa] muds ikl Hkh fyfeVsM Vs.Mj dh baDok;jh fHktokbZ
tk ldrh gS] ysfdu ,slk djus ds fy, mfpr dkj.k ntZ fd;k tk,xkA ,sls ekeyksa esa
l{ke vf/kdkjh dks vius ls mPp vf/kdkjh ls ,slk djus ds fy, fyf[kr LohÑfr ys
ysuh pkfg,A

mu lHkh iathÑr Qeks± ds] ftuds dbZ lk>snkj gksa rFkk ftuds 'ks;j vU; fdlh
QeZ ;k izfr"Bku esa yxs gksa] dks ,d Øe esa fyfeVsM Vs.Mj baDok;jh fHktok;h tk ldrh
gSA ysfdu ,slh Qes± ftuds lk>snkj vFkok fuos'kdksa dk dsoy foÙkh; va'knku yxk gks]
dks Vs.Mj baDok;jh ,d ckj esa ,d gh QeZ dks Hksth tkuh pkfg,A

Lis'ky fyfeVsM Vs.Mj  ¼Special Limited Tenders½

egkizcU/kd dh LohÑfr vkSj foÙk lykgdkj ,oa eq[; ys[kkf/kdkjh dh lgefr
ls fuEufyf[kr n'kkvksa esa fyfeVsM Vs.Mj i)fr ,sls vkns'kksa ds fy, ykxw dh tk ldrh
gS] ftudk vuqekfur ykxr ewY; fyfeVsM Vs.Mj ds fy, fu/kkZfjr lhek vFkkZr~ 25 yk[k
#i;s ls vf/kd gks &
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¼d½   ,sls i;kZIr dkj.k miyC/k gksa] tks bl ckr dk ladsr djrs gksa fd tufgr esa
foKkiuksa }kjk Vs.Mj vkeaf=r djuk Bhd ugha gSa]

¼[k½   ekax bruh rkRdkfyd ¼urgent½ gks fd [kqyh Li/kkZ ds u viukus ds dkj.k gksus
okyk vfrfjDr O;; mBkuk vko';d gksA

izR;sd ekeys esa lkekU; fu;e dks NksM+us ds izkf/kdkj dk mi;ksx djus ds
dkj.kksa dk mYys[k djrs gq, rRlEcU/kh fVIi.kh vafdr dh tkuh pkfg,A

3 - flaxy Vs.Mj ¼Single Tenders½

,d gh QeZ ls tc fdlh oLrq dk Vs.Mj eaxok;k tkrk gS] flaxy Vs.Mj dgykrk
gSA bl izdkj ds Vs.Mj vDlj ,dkf/kdkj ¼Monopoly½ okyh oLrqvksa ds fy, QeZ fo'ks"k
ls gh eaxok, tkrs gSaA ,slh oLrqvksa dh [kjhn vDlj ^^oLrq LokesÙkj izek.k&i=**
¼Proprietory Article Certificate½ tks fd miHkksDrk foHkkx }kjk fn;k tkrk gS] ds
vUrxZr dh tkrh gSaA

bl i)fr }kjk izksizkbVjh vkbVeksa dh [kjhn lHkh vf/kdkfj;ksa }kjk lkekU;
LohÑfr 'kfDr lhek rd dh tk ldrh gSaA

ukWu izksizkbVjh vkbVeksa dh [kjhn] lHkh vf/kdkfj;ksa }kjk mUgsa iznÙk 'kfDr lhek
rd ,oa Hk.Mkj fu;a=d ;k eq[; lkexzh izcU/kd ds O;fDrxr vuqeksnu ls dh tk
ldrh gSA

oLrq LokesÙkj izek.k i= ¼Proprietary Article Certificate½

izekf.kr fd;k tkrk gS fd &

¼A½   mi;ksx esa vkus okyh oLrq] QeZ fo'ks"k }kjk cuk;h@csph tkrh gS] ysfdu ;g crk
ikuk lEHko ugha gS fd vU; fdlh QeZ }kjk Hkh cukbZ tkrh gS vFkok csph
tkrh gSA

¼B½   ;g fd] ek¡xh xbZ oLrq ds fcuk dke ugha py ldrkA
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¼C½   ;g fd] mi;ksx esa vkus okyh oLrq dks QeZ fo'ks"k ds vykok u rks dksbZ vU; QeZ
cukrh gS vkSj u gh csprh gSaA

mijksDr esa ls ¼A½ Hkkx dks gVk nsus ij vuDokyhQkbM ¼fcuk 'krZ½ vkSj Hkkx
¼C½ dks gVk nsus ij DokyhQkbM ¼l'krZ½ izksizkbVjh vkVhZdy lVhZfQdsV dgykrk gSA

cqysfVu Vs.Mj ¼Bulletin Tender½

fpjifjfpr Mªkbax ,oa LislhfQds'ku dh oLrq,sa bl Vs.Mj }kjk [kjhnh tkrh gSA
;g ,d rjg ls fyfeVsM Vs.Mj dk gh :i gSA Hk.Mkj foHkkx esa iathÑr Qes± tks cqysfVu
ds fy, pank nsrh gSa] muds ikl fu;fer :i ls fudyus okyk cqysfVu fHktok;k tkrk
gSA ;s cqysfVu lkIrkfgd] ikf{kd ;k ekfld gks ldrs gSaA cqysfVu esa dkQh la[;k esa ensa
gksrh gSaA bu enksa ds fy, Qes± viuh njsa vko';d 'krks± lfgr n'kkZrh gSaA Vs.Mj QkeZ
iathÑr Qeks± dks fu;r njksa ij miyC/k djok, tkrs gSaA orZeku esa lkekU;r% #- 10
yk[k ykxr rd dh oLrq,sa cqysfVu esa lfEefyr dh tkrh gSaA tgk¡ rd gks ,d cqysfVu
esa ,d ckj esa gh leLr ensa 'kkfey dj ysuh pkfg,A cqysfVu Vs.Mj visf{kr ykHk okyh
fLFkfr esa gh vkeaf=r fd, tkus pkfg,A

cqysfVu Vs.Mj esa lfEefyr dh tkus okyh oLrq,sa] ,d fu/kkZfjr izksQkekZ ij iw.kZ
fooj.k] ek=k] Mªkbax ua-] LislhfQds'ku] LFkku tgk¡ Hk.Mkj vkiwfrZ dh tkuh gS] Vs.Mj tek
djus rFkk [kqyus dh rkjh[k ,oa le; rFkk 'krks± dk mYys[k gksuk pkfg,A

O;kolkf;d laLFkkvksa ¼Firms½ dk izLrko vkeaf=r djus ds fy, tkjh dh xbZ
fufofnkvksa dh frfFk ls 10&15 fnuksa rd dk le;] vius izLrko izLrqr djus ds fy,
fn;k tk ldrk gS] ftlesa njsa mi;qDr gksus ij] 'kh?kz lqiqnZxh dk izLrko djus okyksa dks
izkFkfedrk nh tk ldrh gSA

Xykscy Vs.Mj  ¼Global Tender½

Xykscy Vs.Mj] vksiu Vs.Mj dh rjg gh gksrs gSaA tc e'khujh] jksfyax LVkWd ,oa
bysDVªksfud oLrq,sa] ftUgsa fons'kksa ls vk;kr djuk gksrk gS rc Xykscy Vs.Mj vkeaf=r fd,
tkrs gSaA Xykscy Vs.Mj vkeaf=r djus ds fy, Vs.Mj QkeZ] nLrkost] lsEiy] Mªkbax
bR;kfn egkfuns'kd] vkiwfrZ Hkkjr tks fd yUnu esa Hkkjr ds fy, [kjhn dk;Z djrk gS]

                    45



ds ikl fHktok fn;s tkus pkfg,A blds vfrfjDr O;kikj vk;qDr] fofHkUu nwrkokl ds
vf/kdkfj;ksa dks ftuds ns'kksa dh 'kk[kk,sa] fo'o cSad ds rgr Hkkjr esa dk;Zjr gSa] vkSj tks
mu cSadksa ds lnL; gSa] dks fHktok nsuh pkfg,A Hkkjr ds O;kikfj;ksa dks Vs.Mj QkeZ fu/
kkZfjr 'kqYd ij fn, tkrs gSa] ysfdu yUnu fLFkr egkfuns'kd ¼[kjhn½ ,oa Hkkjr fLFkr
fofHkUu nwrkoklksa ds dk;kZy; esa fu%'kqYd fn, tkrs gSaA

Vs.Mj uksfVl  ¼Tender Notice½

Vs.Mj uksfVl esa fuEufyf[kr ckrksa dk mYys[k fd;k tk,xk &

¼d½   Hk.Mkj dk laf{kIr fooj.k] ftldh vkiwfrZ djuh gS ;k ml dk;Z dk laf{kIr
fooj.k] ftls iwjk djuk gS] LislhfQds'ku] ek=k bR;kfnA

¼[k½   dgk¡ vkSj dc fufonk izys[k ¼Tender Documents½ ns[ks ;k izkIr fd, tk ldrs
gSa] lkFk gh ;fn ,sls izys[kksa ds fy, dksbZ jkf'k vnk djuh gks rks mldk mYys[kA

¼x½    LFkku] frfFk vkSj le; tgk¡ vkSj tc rd iwjh rjg Hkjs x, Vs.Mj QkeZ izkIr
fd;s tk;saxs vkSj Vs.Mj [kksys tkus ds fy, fu/kkZfjr le;A

Vs.Mj MkWD;wesUV  ¼Tender Documents½

lkekU;r;k Vs.Mj MkWD;wesUV esa fuEufyf[kr dkxtkr 'kkfey gksrs gSa &

¼d½   Vs.Mj lEcU/kh vuqns'k A

¼[k½   lafonk ds Hkkjrh; jsy ekud ¼IRS½ dh vkSj fo'ks"k 'krs± A

¼x½    fof'kf"V;ksa ds ekud vkSj fo'ks"krk,sa ¼Specifications Standard or Special½

¼?k½   okafNr Hk.Mkj ;k fd, tkus okys dk;Z dk iwjk fooj.k nsrs gq, Vs.Mj ls lEcfUèkr
vuqlwphA

¼³½   vuqlwph esa of.kZr vkSj mlesa fufgr njksa ij Hk.Mkj dh vkiwfrZ djus@fuekZ.k dk;Z
dh iwfrZ djus dk mÙkjnkf;Ro ysus ds fy, fufonkdkj }kjk gLrk{kfjr fd;k
tkus okyk djkj izi= ¼Agreement Form½] ftlesa fufonk esa fufgr lEcfU/kr
'krs± vkSj n'kk,sa ¼Terms and Conditions½ fufnZ"V gksaxh vkSj ,d fuf'pr frfFk

                    46



rd izLrko dks LohÑfr ds fy, [kqyk j[kus dh mldh ¼fufonkdkj½ lgefr nh
xbZ gksxhA

¼p½   fof'kf"V;ksa ls fojr ¼Deviation from Specifications½ gksus ls lEcfU/kr fooj.kA

¼N½   vuqcU/k dh 'krks± ls fojr ¼Deviation from Conditions of Contract½ gksus
lEcU/kh fooj.kA

Vs.Mj MkWD;wesUV esa mDr ckrksa ds vfrfjDr fuEufyf[kr ckrsa Hkh lfEefyr
gksaxh &

¼d½   LohÑr fufonk ¼Accepted Tender½ ds ekeys esa tkjh gksus ij Vs.Mj ds lkFk
layXu dh tkus okyh c;kuk jkf'k ¼Earnest Money½ vkSj tekur jkf'k
¼Security Deposit½ dk Lo:iA

¼[k½   Vs.Mj Lohdkj djus okys izkf/kdkjh dk inuke ,oa irs dk mYys[kA

¼x½    Vs.Mj] ftuesa Qsj&cny vkSj ifjorZu fd;k x;k gks] mu ij vFkok Vs.Mj
izys[kksa ¼Tender Documents½ ij fopkj fd;k tk;sxk ;k ugha] dk mYys[kA

c;kuk jkf'k dh NwV ¼Waiver of Earnest Money½

Hk.Mkjksa ds Ø; ds fy, fufonkvksa ds ,sls ekeyksa esa] ftuesa fufonkdkj
¼Tenderers½ c;kuk jkf'k ugha nsuk pkgrs gSa] muesa ls fo'ks"k ekeyksa esa] Hk.Mkj fu;a=d]
foÙk lykgdkj ds ijke'kZ ls] c;kuk jkf'k tek djus dh 'krZ ls NwV ns ldrs gSaA

,d ;k lHkh izkIr fufonkvksa dks fcuk dksbZ dkj.k fn, vLohÑr djus dk vf/
kdkj iwjh rjg vuqjf{kr ¼Reserved½ j[kk tkuk pkfg,A

Qeks±  dk iathdj.k  ¼Registration of Firms½

fyfeVsM Vs.Mj vkSj flaxy Vs.Mj i)fr dks ykxw djus ds mís'; ls Hkkjrh; vkSj
fons'kh nksuksa izdkj dh [;kr fo'oluh;rk okyh ,slh O;kolkf;d laLFkkvksa ¼Firms½ dh
lwph j[kh tkuh pkfg,] tks ;g larks"k fnykus esa l{ke jgh gSa fd os vkiwfrZ djus ds fy,
izLrkfor Hk.Mkjksa ds mRiknu gsrq vko';d midj.k j[krh gSaA bl lwph dh vfo'oluh;
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ik;h xbZ O;kolkf;d laLFkkvksa dks lwph ls fudkyus ds fy, fu;fer vof/k esa
tk¡p&iM+rky dh tkuh pkfg, vkSj mlesa la'kks/ku fd;k tkuk pkfg,A fdlh ubZ QeZ
}kjk lwph esa uke 'kkfey djus ds fy,] izkIr vkosnu ij fopkj fd;k tkuk pkfg,A
vuqeksfnr vkiwfrZdrkZ ds :i esa Qeks± dk iathdj.k] mudh {kerk&lfgr&lkeF;Z
¼Capacity-cum-Capability½ vkSj foÙkh; gSfl;r dh tk¡p djus ds ckn lko/kkuhiwoZd
fd;k tkuk pkfg,A ;fn vko';d gks rks bl dk;Z esa vkj-Mh-,l-vks-] jkbV~l vkSj
Mh-th-,l- ,.M Mh- dh fujh{k.k 'kk[kk dh lsok,sa yh tk ldrh gSaA bl ckr dk fu/kkZj.k
fd fdlh QeZ dks fdl foÙkh; lhek rd dksbZ vkns'k fn;k tk,] mlds cSad dh fjiksVZ]
mldh {kerk&lfgr&lkeF;Z vkSj ml QeZ ds foÙkh; rqyu i= ¼Balance Sheet½] ykHk
gkfu ys[kk vkfn ij fopkj djus ds ckn lko/kkuhiwoZd fd;k tkuk pkfg,A

iathÑr Qeks±  dh dksfV;k¡  ¼Categories½

¼d½   40 yk[k #i, ;k mlls vf/kd ds ewY; okys vkns'kksa dh lIykbZ fu"ikfnr djus
esa l{ke QeZA

¼[k½   10 yk[k #- ls 40 yk[k #- ds ewY; okys vkns'kksa dh lIykbZ fu"ikfnr djus
esa l{ke QeZA

¼x½    5 yk[k #- ls 10 yk[k #- ds ewY; okys vkns'kksa dh lIykbZ fu"ikfnr djus esa
l{ke QeZA

¼?k½   1 yk[k #- ls vf/kd ,oa 5 yk[k #- ds ewY; okys vkns'kksa dh lIykbZ fu"ikfnr
djus esa l{ke QeZA

¼³½   1 yk[k #- rd ds ewY; okys vkns'kksas dh lIykbZ fu"ikfnr djus esa l{ke QeZA

ftu Qeks± dk ,d yk[k #- ls vf/kd ewY; ds vkns'kksa dh vkiwfrZ djus ds fy,
iathdj.k fd;k x;k gS] mudh izHkkodkjh xq.koÙkk fu;a=.k lfgr {kerk&lg&lkeF;Z
¼Capacity-cum-Capability½ dh fdlh mi;qDr vf/kdkjh }kjk iathdj.k ls igys tk¡p
dh tkuh pkfg,A iathdj.k rc rd vufUre ¼Provisional½ le>k tkuk pkfg,] tc
rd QeZ us fdlh ,d vkns'k dk larks"ktud :i esa dk;kZUo;u u dj fn;k gks] ysfdu
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tc ,d ckj iathdj.k LFkkbZ dj fn;k gks rks ubZ vkSj iqjkuh Qeks± ds chp dksbZ HksnHkko
ugha fd;k tkuk pkfg,A

ftu Qeks± dks ,d jsy ij vuqeksfnr lwph esa 'kkfey djus ds fy, igys fujh{k.k
djus ij mi;qDr ik;k x;k gks] blds lkFk gh] nwljh jsyksa dh vuqlwph esa 'kkfey fd;k
tkuk pkfg,A

;fn i;kZIr dkj.kksa ls] ftls fyf[kr :i esa vafdr fd;k tkuk pkfg,] vuqeksfnr
lwph esa 'kkfey u dh xbZ Qeks± dks flaxy Vs.Mj tkjh djus dk fu.kZ; fd;k tkrk gS]
rks vxys mPp izkf/kdkjh dk] tks mi eq[; lkexzh izcU/kd ds in ls uhps dk u gks]
vuqeksnu fy;k tkuk pkfg,A blds lkFk gh ,slh Qeks± ls fu/kkZfjr vkSipkfjdrkvksa dk
ikyu djrs gq, jsy ij viuk iathdj.k djokus ds fy, dgk tkuk pkfg,A

fyfeVsM Vs.Mj ds fy, eq[; :i ls rhu Qeks± ls tk¡p dh tkuh pkfg, vkSj
vfUre lQy vkiwfrZdÙkkZ dks fuf'pr :i ls lwph esa 'kkfey fd;k tkuk pkfg,A


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12- fufonk lfefr
¼Tender Committee½

jsyos cksMZ }kjk tkjh funsZ'kksa dks /;ku esa j[krs gq, #- 10 yk[k ls vf/kd ewY; dh
lHkh fufonkvksa ds ekeys esa dk;Zokgh djus rFkk lykg nsus gsrq fufonk,sa LohÑr djus ds
fy, vf/kÑr vf/kdkjh }kjk Hk.Mkj] ys[kk vkSj vkiwfrZ ds ekaxdÙkkZ foHkkx ¼miHkksDrk
foHkkx½ ds ,d&,d izfrfuf/k dks feykdj de ls de rhu lnL;ksa dh ,d fufonk
lfefr ¼Tender Committee½ xfBr dh tkrh gSA tc fdlh fufonk dks LohÑr djus
ds l{ke vf/kdkjh egkizcU/kd gksrs gSa] rks lEcfU/kr foHkkxk/;{k fufonk lfefr xfBr
djus dh O;oLFkk djrs gSaA

fufonk lfefr dk xBu bl izdkj fd;k tkuk pkfg, fd fufonk lfefr ds ,d
lnL; dh gSfl;r ls fdlh fufonk dh flQkfj'k djus okyk vf/kdkjh mlh fufonk dks
Lohdkj djus dk Hkh vf/kdkjh ugha gksxkA ,sls ekeykssa esa lEcfU/kr vf/kdkjh dks fcuk bl
rF; dk fopkj fd, fd fufonk lfefr dh flQkfj'ksa Lohdkj djus dk Lor% mls
vfèkdkj izkIr gS] fufonk lfefr dh dk;ZokbZ;k¡ LohÑr djus ds fy, vius Lrj ls Åij
ds vf/kdkjh ds le{k izLrqr djuk pkfg,A

fufonk lfefr esa miHkksDrk vkSj Hk.Mkj foHkkx ds vf/kdkjh leku in okys ,oa ,d
osrueku uhps dk ys[kkf/kdkjh gksrk gSA Vs.Mj desVh njksa dks Lohdkj djus dh flQkfj'k
rks dj ldrh gS] ysfdu njsa Lohdkj ugha dj ldrhA njsa Lohdkj djus okyk vf/kdkjh
Vs.Mj desVh ds Hk.Mkj o miHkksDrk foHkkx ds vf/kdkjh ls ,d in Åij dk vf/kdkjh
gksrk gSA

izkIr njkssa rFkk fufonk dh vU; 'krks± dk ,d rqyukRed fooj.k ¼Comparative
Statement½ lEcfU/kr foHkkx }kjk rS;kj fd;k tkuk pkfg, vkSj ys[kk foHkkx }kjk bldk
lR;kiu fd;k tkuk pkfg,A bl ckr dk lqfu'p; fd;k tkuk pkfg, fd foyfEcr vkSj
nsj ¼Late and Delayed½ ls izkIr fufonkvksa dks feykdj lHkh fufonkvksa dks rqyukRed
fooj.k esa 'kkfey fd;k x;k gSA mlds ckn Qkby ^VsDuhdy LØwfVuh* ¼Technical
Scrutiny½ ds fy, iz/kku dk;kZy; esa miHkksDrk foHkkx ds vf/kdkjh ds ikl Hkst nh tkrh
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gSA og Vs.Mj ds vUrxZr izkIr lHkh izLrkoksa dk rduhdh vk/kkj ij ijh{k.k djrk gS ,oa
izR;sd izLrko ¼Offer½ ds lEeq[k Lohdkj vFkok vLohdkj djus ds Bksl dkj.k
fy[krk gSA

VsDuhdy LØwfVuh ds ckn Vs.Mj desVh gksrh gSa] ftlesa Vs.Mj desVh ds lnL;
rduhdh mi;qDrrk dh fQj ls leh{kk djrs gSaA izLrko nsus okyh QeZ dk fiNyk fjdkMZ
ns[krs gSa] izkIr njksa ¼Rates½ dh fiNyh njksa ls rqyuk djrs gSa] ;fn njsa vf/kd gSa rks
fdruh vf/kd gSa] D;k os ekuus ;ksX; lhek ds vUnj vkrh gSa] vkfn dh le{kk djrs gSaA

vUr esa Vs.Mj desVh }kjk flQkfj'k dh tkrh gS fd fdl QeZ dks iwjk vkns'k fn;k
tk, vkSj ;fn ek=k ¼Quantity½ dk caVokjk Hkh djuk gS ¼njsa ,d gksus ls vFkok dkm.Vj
vkWQj nsus ds dkj.k½ rks fdl QeZ dks fdruh&fdruh ek=k nh tk,A blds ckn Qkby]
Vs.Mj desVh dh flQkfj'k Lohdkj djus okys vf/kdkjh dks izLrqr dj nh tkrh gSA

ewyr% lcls de ewY; dh fufonk LohÑr dh tkuh pkfg,A bl dk;Z ds fy,
mÙkjnk;h vf/kdkjh dks fufonk Lohdkj ;k vLohdkj djus dk fu.kZ; iwjh rjg vius
Lo&foosd ls djuk gksrk gS vkSj vius izLrko dks vLohÑr djus ds lEcU/k esa fufonk
nsus okyk dksbZ O;fDr ml vf/kdkjh ls fdlh izdkj dk Li"Vhdj.k ugha ekax ldrkA
fQj Hkh vf/kdkjh }kjk vLohdkj djus ds dkj.k vafdr fd, tkus pkfg, vkSj mPp vf/
kdkjh bl lEcU/k esa Li"Vhdj.k ekax ldrk gSA fufonk lfefr dh flQkfj'kksa esa Qsj
cny djus ds dkj.k Hkh fuf'pr :i ls fufonk Lohdkj djus okys vf/kdkjh }kjk vafdr
fd, tkus pkfg,A

Vs.Mj desVh dh flQkfj'ksa LohÑfr vf/kdkjh }kjk Lohdkj dj ysus ds ckn] ftl
QeZ dh vkWQj Lohdkj dh xbZ gS mldks Ø; vkns'k ¼Purchase Order½ ns fn;k tkrk
gSA Ø; vkns'k nsus ls igys Ø; vkns'k ys[kk foHkkx }kjk ,d ckj fQj tk¡p ¼Pre-
checked½ djok fy;k tkrk gS] ftlls xyrh dh dksbZ lEHkkouk ugha jg tk;sA izh&pSd
ls vkus ds ckn uEcj fn;k tkrk gS] mlds ckn mls lEcfU/kr QeZ dks Mªkbax]
LislhfQds'ku vkfn ds lkFk fHktok fn;k tkrk gSA

Hk.Mkj foHkkx dk tks vf/kdkjh Vs.Mj desVh djrk gS ogh ^Ø; vkns'k* ij
gLrk{kj djrk gSA
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fMysM Vs.Mj vkSj ysV Vs.Mj ¼Delayed and Late Tenders½

,sls Vs.Mj] tks Vs.Mj tek djus dh fu;r frfFk vkSj le; ds i'pkr~ ysfdu
[kqyus dh frfFk vkSj le; ls iwoZ izkIr gksrs gSa] fMysM Vs.Mj dgykrs gSaA

,sls Vs.Mj] tks Vs.Mj [kqyus dh fu;r frfFk ,oa le; ds i'pkr~ izkIr gksrs gSa] ysV
Vs.Mj dgykrs gSaA

fMysM Vs.Mj vkSj ysV Vs.Mj nksuksa gh Lohdkj ugha fd;s tkrs gSaA fQj Hkh vR;Ur
vko';d gksus ij foÙk lykgdkj ,oa eq[; ys[kkf/kdkjh dh lgefr ls egkizcU/kd }kjk
fMysM Vs.Mj jsyos cksMZ ds fopkjkFkZ Hksts tk ldrs gSaA

orZeku esa fuEu Lrjksa ij fufonk lfefr ¼Tender Committee½ dk xBu gksrk gS &

Ø-
l a-

j kf'k LohÑfr
vf/kdkjh

Hk.Mkj
vf/kdkjh

miHkksDrk  foHkkx
dk vf/kdkjh

ys[kk  foHkkx dk
vf/kdkjh

1 - #-50 yk[k ls dfu-iz'kklfud ofj-osrueku ofj- osrueku ofj- osrueku

Åij vkSj 1 djksM+
rd

xzsM vf/kdkjh vf/kdkjh vf/kdkjh vf/kdkjh

¼JAG Officer½ ¼Sr. Scale (Sr. Scale (Sr. Scale

Officer) Officer) Officer)

2 - #- 1 djksM  ls ofj- iz'kklfud dfu-iz'kklfud dfu- iz'kklfud dfu- iz'kklfud
Åij vkSj xzsM vf/kdkjh xzsM vf/kdkjh xzsM vf/kdkjh xzsM vf/kdkjh
#- 10 djksM+ rd ¼SAG Officer½ ¼JAG Officer½ ¼JAG Officer½ ¼JAG Officer½

3 - #- 10 djksM+ ls
izeq[k foHkkxk/;{k

ofj- iz'kklfud ofj- iz'kklfud ofj- iz'kklfud
Åij vkSj ¼PHOD½ xzsM vf/kdkjh xzsM vf/kdkjh xzsM vf/kdkjh
#- 200 djksM+ rd izeq[k foHkkxk/;{k ¼SAG Officer½ ¼SAG Officer½ ¼SAG Officer½

4 - #- 200 djksM+ ls
vij egkizcU/kd izeq[k foHkkxk/;{k izeq[k foHkkxk/;{k izeq[k foHkkxk/;{k

Åij vkSj ¼AGM ¼PHOD½ ¼PHOD½ ¼PHOD½

5. #-500 djksM+ rd
egkizcU/kd
(GM)

izeq[k
foHkkxk/;{k
¼PHOD½

izeq[k
foHkkxk/;{k
¼PHOD½

izeq[k
foHkkxk/;{k
¼PHOD½
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* vij egkizcU/kd dh vuqifLFkfr esa egkizcU/kd LohÑfr vf/kdkjh gksaxsA



13- vuqcU/k
¼Contracts½

vuqcU/k nks ;k nks ls vf/kd O;fDr;ksa vFkok i{kksa ¼Parties½ ds chp /ku dh ,ot
esa fdlh dk;Z dks lEiUu djus vFkok Hk.Mkj dh vkiwfrZ djus dk fyf[kr djkj gS]
ftldks lEiUu ugha djus ij nwljs i{k dks eqvkotk izkIr djus dk dkuwuh vf/kdkj izkIr
gks tkrk gSA ,slk djkj ¼Agreement½ vuqcU/k vFkok Bsdk dgykrk gSA

vuqcU/k djus ds dqN vk/kkjHkwr fl)kUr gSa] ftudk vuqikyu] vuqcU/k djus okys
vf/kdkfj;ksa dks lqfuf'pr djuk pkfg, &

¼i½   Bsds dh 'krs± laf{kIr vkSj fuf'pr gksuh pkfg, vkSj buesa fdlh izdkj dh vLi"Vrk
vkSj HkzkfUr dh xqatkb'k ugha gksuh pkfg,A

¼ii½   Bsdksa dks vfUre :i ls Hkjus ds iwoZ mudk elkSnk rS;kj djus esa ;FkklEHko fofèk
lEer vkSj foÙkh; lykg yh tkuh pkfg,A

¼iii½  tgk¡ rd lEHko gks] Bsds ds ekud izi= ¼Standard Forms½ viuk, tkus pkfg,
ftuesa 'krks± dh mi;qDr iwoZ tk¡p iM+rky dh tkuh pkfg,A

¼iv½  ,d ckj Bsds dks vfUre :i ns nsus ds ckn mi;qDr foÙkh; vf/kdkjh ds ijke'kZ
ds fcuk bldh 'krks± esa dksbZ fo"k;xr ifjorZu ugha fd;k tkuk pkfg,A

¼v½  vfuf'pr ;k viw.kZ ns;rk ¼Liability½ ;k fdlh vU; 'krZ ;k fdlh vlkekU;
Lo:i dk dksbZ Bsdk l{ke foÙkh; vf/kdkjh dh iwoZ lgefr ds fcuk ugha fd;k
tkuk pkfg,A
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¼vi½  tgk¡ Hkh lEHko vkSj ykHkizn gks] Bsds dsoy fufonkvksa dks [kqys :i esa vkeaf=r djus
ds ckn gh fn, tkus pkfg, vkSj ftu ekeyksa esa lcls de ewY; dh fufonk,sa
Lohdkj u dh tk,sa] muesa buds dkj.k vafdr fd, tkus pkfg,A

¼vii½ Vs.Mj Lohdkj djrs le; vU; lqlaxr ckrksa ds lkFk Vs.Mj nsus okys O;fDr;ksa
vkSj Qeks± dh foÙkh; fLFkfr ij vo'; /;ku fn;k tkuk pkfg,A

¼viii½ ,sls ekeyksa esa] ftuesa fyf[kr :i ls Bsdk ugha fd;k tkrk] vkiwfrZ;ksa ¼Supplies½
vkfn ds fy,] de ls de ewY; ds lEcU/k esa fyf[kr djkj fd, fcuk dksbZ vkns'k
ugha fn;k tkuk pkfg,A

¼ix½  Bsds ds vUrxZr fdlh Bsdsnkj dks lqiqnZ dh xbZ ljdkjh lEifÙk dh lqj{kk dh
O;oLFkk vo'; dh tkuh pkfg,A

¼x½  yEch vof/k dk Bsdk nsrs le;] jsyos dks N% ekg iwoZ lwpuk dh vof/k chrus ij
djkj fujLr djus dk fcuk 'krZ vf/kdkj lqjf{kr j[kuk pkfg,A

¼xi½  egkys[kk ijh{kd ¼Auditor General½ vkSj muds funsZ'k ij vU; ys[kk ijh{kk
vf/kdkfj;ksa dks Bsds dh tk¡p djus dk vf/kdkj gksrk gS vkSj os  yksd ys[kk
lfefr ds lEeq[k ,sls ekeys izLrqr dj ldrs gSa] ftuesa Li/kkZ ds fufeÙk fufonk,sa
vkeaf=r u dh xbZ gksa ;k tgk¡ Å¡ps ewY; dh fufonk,sa Lohdkj dh xbZ gksa ;k tgk¡
izfØ;k lEcU/kh vU; vfu;ferrk,sa ikbZ xbZ gksaA

vuqcU/kksa ds  çdkj ¼Kinds of Contracts½

1 - ,deq'r Bsdk  ¼Lump-sum Contracts½

,deq'r Bsdk ,d ,slk Bsdk gksrk gS] ftlesa Bsdsnkj] blesa nh xbZ vof/k esa fu/
kkZfjr dqy /kujkf'k dk dk;Z fu"ikfnr djus ;k iwoZ fufnZ"V ,oa fyf[kr :i ls vafdr
ek=k vkiwfrZ djus dk nkf;Ro ysrk gSA mldks ;g /kujkf'k mlds fof'kf"V ds vuqlkj
vkSj le; ls dk;Z ;k vkiwfrZ iwjh djus dh 'krZ ij gh izkIr gksrh gS] pkgs mlus viuk
dk;Z lEiUu djus ds fy, okLrfod :i ls ftruk vkSj ftl rjg dk Hkh dk;Z fd;k
gks ;k lkekuksa dh vkiwfrZ dh gksA

bl izdkj ds Bsdksa esa njksa ;k ewY; dh rkfydk r; dj yh tkrh gS] fd veqd
dk;Z ds veqd iSls esa Bsdsnkj dk;Z iwjk ugha dj ikrk gS rks mls ftruk dk;Z fd;k gS]
rFkk mlds fy, fdruh jde r; Fkh] mlds vk/kkj ij Hkqxrku fd;k tk,xkA

                    54



2 - vuqlwfpr Bsds ¼Scheduled Contracts½

vuqlwfpr Bsdk ,d ,slk Bsdk gksrk gS] ftlesa Bsdsnkj fdlh dk;Z ;k vkiwfrZ esa
lfEefyr fofHkUu enksa esa ls izR;sd ds fy, fu/kkZfjr izfr bdkbZ njksa ;k ewY; ij] Bsds

esa fo'ks"k :i ls mfYyf[kr dk;Z ;k vkiwfrZ fufnZ"V le; ds Hkhrj iwjk djus dk Hkkj
ysrk gS] blds fy, mls tks /kujkf'k izkIr gksrh gS] og fof'kf"V ds vuqlkj le; ls dk;Z
;k lkekuksa dh vkiwfrZ dks iwjk djus ds fy, fd, tk jgs dk;ks± esa ls okLrfod :i ls
fu/kkZfjr ek=kvksa vkSj Lo:iksa esa fd, x, dk;ks± ;k lkekuksa dh vkiwfrZ ds vuqlkj
gksrh gSA

3 - ewY;k/kkfjr dk;Z ds Bds s ¼Price-Work Contracts½ %

bldk rkRi;Z ,sls Bsds ls gksrk gS] ftlds vUrxZr fd, tkus okys dk;Z dh iwjh
ek=k ;k eky dh vkiwfrZ] ;k fdlh fu/kkZfjr vof/k ds Hkhrj fd, tkus okys dk;Z dh
ek=k ;k lkekuksa dh vkiwfrZ dk gokyk fn, fcuk fofHkUu izdkj ds dk;Z djus ;k lkekuksa
dh vkiwfrZ djus ds fy, dsoy izfr bdkbZ njsa ;k ewY; Lohdkj fd, tkrs gSaA

4 -   nj Bsdk ¼Rate Contracts½ %

nj Bsdk ,d ,slk Bsdk gksrk gS] ftlds vUrxZr Bsds ds pkyw jgus dh vof/k esa
Bsdsnkj fu/kkZfjr le; ds Hkhrj izfr bdkbZ njksa ;k ewY;ksa ij ekax ds vuqlkj lkekuksa dh
vkiwfrZ djus dk Hkkj ysrk gSA

5 - pkyw Bsdk ¼Running Contracts½ %

pkyw Bsdk ,d ,slk Bsdk gksrk gS ftlds vUrxZr blds pkyw jgus dh vof/k esa
Bsdsnkj vkiwfrZ djus dk Hkkj ysrk gS] vkSj blesa Bsds dk nwljk i{k ,d fo'ks"k ek=k esa
lkeku] tSlk vkSj tc mlds fy, vkns'k fn;k tkrk gS] fu/kkZfjr izfr bdkbZ njksa ;k ewY;ksa
ij] ,sls vkns'k dh izkfIr dh fuf'pr vof/k ds Hkhrj] xzg.k djus dk Hkkj ysrk gSA

fo'ks"k % nj vkSj pkyw Bsdk eq[;r;k Hk.Mkj ds Bsdksa ij ykxw gksrk gSA

6 - ^fu/kkZfjr ek=k* dk Bsdk  ¼'Fixed Quantity' Contract½ %

bldk rkRi;Z ,sls Bsds ls gksrk gS ftlds vUrxZr ,d ;k vf/kd fd'rksa esa lkekuksa
dh fuf'pr ek=k lqiqnZ dh tkrh gS vkSj izR;sd fd'r dh lqiqnZxh ,d fuf'pr frfFk rd
iwjh djuh gksrh gSA
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Bsds ds nLrkost ¼Contract Documents½ %

izR;sd Bsds bl izdkj ls rS;kj fd;s tk;saxs] ftlesa fufgr lHkh ,sls ekeys lansg
ls ijs gksa] ftUgsa lEcfU/kr i{kdkj Lohdkj djsaA LohÑr fd, tkus okys ekeyksa esa
fuEufyf[kr rF; foLrkj ds lkFk 'kkfey fd;s tk;saxs &

¼d½  Bsdsnkj dks D;k djuk gS] dc] dgk¡ vkSj dSls bls lEiUu djuk gSA

¼[k½  ljdkj dks D;k djuk gS vkSj bldh D;k 'krs± gSaA

¼x½  Hkqxrku] fdl dk;Z ds fy, vkSj fdldks djuk gS rFkk Hkqxrku dk rjhdk vkSj
vk/kkj D;k gksxkA

¼?k½  mi;qDr i;Zos{k.k] ljdkjh lEifÙk dh fuxjkuh vkSj vU; ckgjh fgrksa rFkk mlds
deZpkjh vkSj dkexkjksa ds fgrksa ds lEcU/k esa Bsdsnkj ds nkf;RoA

¼³½  vko';d 'krs±] ftuds vuqlkj dksbZ ifjorZu ;k ifjo/kZu ¼Variations and
Modifications½ LohÑr fd, tkus gSa] mUgsa lEiUu djus dk vkns'k nsus vkSj
vkadyu djus ds fy, l{ke izkf/kdkjh vkSj ,sls vkadyu fdl volj vkSj fdl
vk/kkj ij fd, tk ldrs gSaA

¼p½  Bsds djus okys fdlh ,d i{k }kjk Bsds dks Hkax djus ij viuk, tkus okys mik;
vkSj mldk fu.kZ; djus dh fof/k rFkk vk/kkjA

¼N½  fooknksa ¼Disputes½ dks r; djus dh fof/kA

Bsds ds vko';d fgLls ds :i esa iz;qDr nLrkost %

¼i½   fufonkdkjksa ¼Tenderer½ ds fy, fufnZ"V funs Z'kksa lfgr fufonk] Bsds dh 'krs±] ekud
;k fo'ks"k 'krs±] fof'kf"V;k¡ ekud ;k fo'ks"k ¼Specification, Standards or Special½
enksa dh lwph] ek=k,sa vkSj njsa] djkj izi= vkSj fufonk izi= ¼Tender Forms½
;fn dksbZ gksaA

¼ii½   Bsdsnkj dk izLrko ¼Contractor's Offer½A

¼iii½  fufonk dh vfxze LohÑfr ¼Advance Acceptance of Tender½
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¼iv½  fufonk dh vkSipkfjd LohÑfr ¼Formal Acceptance of Tender½

¼v½  fufonk dh vfxze LohÑfr ;k vkSipkfjd LohÑfr esa fufnZ"V 'krks± esa ls fdlh Hkh
'krZ esa ifjorZu ;k Qsj&cny djus okys nLrkostA

Bsds  fu"ikfnr djus ds  fy, izkf/kdkfj;ksa  dh l{kerk
¼Competency of Authorities to Execute Contracts½

Hkkjr ds jk"Vªifr dh vksj ls izkf/kÑr vf/kdkjh ;k muds vuqeksnu ls Bsds
fu"ikfnr fd;s tk;saxsA

fuf'pr jkf'k ds Bsds djus okys izkf/kdkfj;ksa dh l{kerk bl lEcU/k esa izR;sd izkf/
kdkjh dks izkIr foÙkh; vf/kdkjksa ds vuqlkj fu/kkZfjr dh tkrh gSA

dksbZ Hkh izkf/kdkjh ,slk Bsdk fu"ikfnr ugha djsxk &

¼i½   tks iznÙk vf/kdkjksa dh lhek ls ckgj gksA

¼ii½   tks ,sls dk;Z ls lEcfU/kr gSa] ftl ij O;; ;k ns;rk ¼Liability½ pkyw fu;eksa ds
vuqlkj izkf/kÑr ugha dh xbZ gS vkSj ftlds O;; ij fu;a=.k j[kus ls lEcfU/kr
vkns'k ugha fn, x, gksaA

¼iii½  ftl lEcfU/kr dk;Z dk O;; ml vuqekfur O;; ls vf/kd gS] ftldh LohÑfr
nsus dk vf/kdkj ml izkf/kdkjh dks ugha gSA

¼iv½  ftlls orZeku fu;e ;k mPpre vf/kdkjh ds vkns'k dk mYya?ku gksrk gksA ,slh
fLFkfr esa l{ke vf/kdkjh ds vuqeksnu ls gh dksbZ izkf/kdkjh Bsdk fu"iUu djus ds
fy, fdlh Bsds ij gLrk{kj dj ldrk gSA

Bsds dh 'krs± ¼Conditions of Contract½

Bsds dh 'krs± ;k rks ekud ;k fo'ks"k ¼Standard or Special½ gks ldrh gSa] tks jsyos
cksMZ }kjk fu/kkZfjr dh tkrh gSA

ekud 'krs± lHkh ,sls Bsdksa esa] ftuesa os ykxw gksrh gSa] eq[; :i ls 'kkfey dh tkrh
gSaA fdlh izdkj ls ,slh 'krks± ds =qfViw.kZ fl) gksus ij egkizcU/kd }kjk jsyos cksMZ dks

                    57



bl rF; dh lwpuk nh tk,xh vkSj vU; lHkh ekeyksa esa fof/k vkSj foÙk lykgdkjksa ds
ijke'kZ ls bUgsa mi;qDr <ax ls la'kksf/kr fd;k tk,xkA

Bsds dh vlkekU; 'krs± ¼Unusual Conditions½ yxkus ds igys egkizcU/kd }kjk
fof/k vkSj foÙk lykgdkjksa ds ijke'kZ ls bUgsa vuqeksfnr djk;k tkuk pkfg, ;k ftl Bsds
ls lEcfU/kr gksa] ;fn mUgsa fu"ikfnr djuk muds vf/kdkj lhek ls ckgj gksa rks budk
jsyos cksMZ }kjk vuqeksnu djok;k tkuk pkfg,A

fof'kf"V;k¡ ¼Specifications½

tc Hkh lEHko gks] Hk.Mkj uewus dh rqyuk esa fof'kf"V;ksa ds vuqlkj [kjhnk tkuk
pkfg,A ;fn jsyksa ij jsyos cksMZ }kjk LohÑr Hkkjrh; ekud ¼Indian Standards½ miyC/
k gksa rks bUgha dk iz;ksx fd;k tkuk pkfg,] ftlds vHkko esa jsy dh ekud fof'kf"V] Mh-
th-,l- ,.M Mh- dh fof'kf"V;ksa dk fo'ks"k :i ls mYys[k fd;k tkuk pkfg,A tgk¡ fdlh
izdkj dh fof'kf"V;k¡ fuf'pr u dh xbZ gksa] ogk¡ fczfV'k LVs.MMZl LislhfQds'ku dk
mYys[k fd;k tkuk pkfg,A fdlh ekud fof'kf"V ds vHkko esa LFkkuh; fof'kf"V;k¡ rS;kj
dh tkuh pkfg,A fo'ks"k la;a= ¼Plants½ vkSj lkekuksa ds fy, mi;ksxdrkZ foHkkx }kjk
;k mlds ijke'kZ ls fof'kf"V;k¡ rS;kj dh tkuh pkfg,] ;fn vko';d gks rks jsyos cksMZ
ds vuqla/kku] vfHkdYi vkSj ekud laxBu ¼RDSO½ ls rduhdh lykg yh
tkuh pkfg,A

tgk¡ xq.koÙkk dk fo'ks"k :i ls mYys[k djuk dfBu gks] ogk¡ bldks ifjHkkf"kr
fd;k tkuk pkfg,A tSls rS;kj eky ds ekeys esa ekud uewus ¼Sample½ dk mYys[k
fd;k tk ldrk gS vkSj ,sls lHkh ekeyksa esa ;g Li"V dj fn;k tkuk pkfg, fd ^uewuk*
dsoy izfriwjd ¼Supplementary½ gS vkSj ;g fof'k"V ;k Mªkbax dk vfrya?ku S¼ upersede½
ugha djukA Vs.Mj nsus ds bPNqd fufonkdkjksa dks ,sls ekud uewus ns[kus ;k mUgsa izkIr
djus ds fy, i;kZIr lqfo/kk,sa nh tkuh pkfg,A blh ds lkFk mUgsa ;g lwpuk Hkh nh tkuh
pkfg, fd uewus esa dksbZ [kjkch u gksus ds ckotwn vkiwfrZ;k¡ ;Fkk miyC/k LislhfQds'ku
vkSj Mªkbax ds vuq:i gh gksuh pkfg,A
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tgk¡ fufonkdkjksa ls Ø; djus ds fy, uewus ekaxus dk fu.kZ; fd;k tk pqdk gks]
ogk¡ uewuk fuf'pr :i ls Vs.Mj ds lkFk fn;k tkuk pkfg,] ftlds u gksus ij Vs.Mj
iwjh rjg ls ,dckjxh fujLr dj fn;k tkuk pkfg,A

nkf;rk ¼Warranty½

,sls lHkh ekeyksa esa] ftuesa Hk.Mkj esa =qfV;ksa ¼Defects½ dk irk ns[kdj ;k
iz;ksx'kkyk easa tk¡p djus ij Hkh ugha yxrk] cfYd iz;ksx esa ykus ij gh tkudkjh gksrh
gS] muesa bldk nkf;Ro ysus dh ,d /kkjk vo'; tksM+h tkuh pkfg,A

njsa vkSj ek=k,sa ¼Rates and Quantities½

Bsds esa njsa vkSj ek=k,sa vadksa vkSj 'kCnksa nksuksa esa gh vafdr dh tkuh pkfg,A

oLrqvksa  dh fooj.k lwph  ¼Nomenclature½

tgk¡ rd lEHko gks] Bsds esa oLrqvksa dh lwph ;k fooj.k ds ekud izk:i ¼Standard
Forms½ viuk, tkus pkfg,] lHkh ekeyksa esa bldh 'kCnkoyh ,slh gksuh pkfg, fd mldk
vk'k; Li"V gks vkSj og lHkh izdkj ls rdZlaxr gks vkSj lansgksa ls ijs gksaA

djkj çi= ¼Agreement Forms½

djkj&izi= ;k rks Lor% fufonk QkeZ gks ldrk gS ;k vyx ls fn;k tk ldrk
gSA Bsds dh 'krs±] fof'kf"V;k¡ vkfn djkj&izi= esa gh nh tk ldrh gSa ;k mlds lkFk
layXu dh tk ldrh gSa ;k ;fn os Bsdsnkj dks rRdky fey ldrh gSa rks budk mlesa
mYys[k ek= fd;k tk ldrk gSA

Bsds esa Qsj&cny djus ds  fy, çkf/kdkfj;ksa  dh l{kerk
¼Competency of Authorities to vary Contracts½

Bsds esa Qsj&cny dk vf/kdkj dsoy Bsds ls lEcfU/kr i{kksa dks gh gksrk gSA fdlh
Bsds dh 'krks± esa fdlh izdkj dk Qsj&cny djus dk dkj.k vkSj vkSfpR; fyf[kr esa
vafdr fd;k tkuk pkfg,A

enksa dh njksas esa ifjorZu & ,slh lafonk,sa ¼Contracts½ ftuesa ewY; ifjorZu dh
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/kkjk 'kkfey dh xbZ gks %

ewy lafonk dks vuqeksnu iznku djus okys izkf/kdkjh }kjk foÙk lykgdkj dh
lgefr ls njksa esa ifjorZu fd, tk ldrs gSaA ;fn buesa ifjorZu djus ds ifj.kkeLo:i
Bsds dh dqy jkf'k] ml izkf/kdkjh dh vf/kdkj lhek ls c<+ tk, ftlus ewy lafonk dks
vuqeksnu iznku fd;k gks rks ,slh fLFkfr esa] ml mPp izkf/kdkjh dh] tks lEcfU/kr jde
ds fy, eatwjh nsus esa l{ke gks] eatwjh izkIr dh tk,xhA

en dh ek=k esa ifjorZu %

ewwy lafonk dks vuqeksnu iznku djus okyk izkf/kdkjh enksa dh ek=k esa vko';d
lhek esa ifjorZu dj ldrk gS] c'krsZ fd ,sls ifjorZu ls Hkkjrh; jsy lafgrk ds fu;eksa
dk mYya?ku u gksrk gks vkSj ;g 'krZ Hkh fd la'kksf/kr lafonk dk dqy ewY; ml izkf/kdkjh
dh vf/kdkj lhek ls c<+ ugha tk,xk] ftlus ewy lafonk dks LohÑfr iznku dh gksA

iqu% vkns'k ¼Repeat Order½ %

tc Bsds dh vof/k esa Bsds ij vkiwfrZ ds fy, fu/kkZfjr ek=k ls vf/kd ek=k dh
vko';drk iM+ tkrh gS vkSj ek=k esa ;g c<+ksrjh bruh vf/kd u gks fd mlds fy, ubZ
fufonk,sa vkeaf=r djuk mfpr u gks] rks orZeku Bsds esa gh cdk;k ek=k] ;fn dksbZ gks]
c<+kbZ tk ldrh gSA c'krsZ ijLij ckrphr ds ifj.kkeLo:i u;s Vs.Mj vkeaf=r djus
dh vis{kk blls mi;qDr 'krks± ij Ø; djuk vf/kd ykHkizn gksA

fyfeVsM vkSj flaxy Vs.Mj ij izkIr iwoZ LohÑr njksa ij lkekU;r;k iqu% vkns'k
ugha fn, tkus pkfg,A

lqiqnZxh vof/k esa foLrkj ¼Extension of Delivery Periods½

Bsds esa fufgr lqiqnZxh frfFk chrus ij Bsdsnkj ls bl lEcU/k esa dksbZ i=kpkj ugha
djuk pkfg,] D;ksafd blls Bsdk cuk jgrk gSA lkekU;r;k lqiqnZxh frfFk esa rc rd dksbZ
o`f) ugha dh tkuh pkfg,] tc rd fd blds fy, Bsdsnkj }kjk fo'ks"k :i ls ekax u
dh xbZ gksA tc ekax dh xbZ gks] rks l{ke izkf/kdkjh ds Lofoosd ls fuEufyf[kr 'krks± ij
frfFk c<+kus dh LohÑfr nh tk ldrh gS &
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¼d½  lqiqnZxh dh rkjh[k dks /;ku esa j[krs gq, de ewY; ds Vs.Mj vLohdkj djrs gq,
Bsds dh nj Lohdkj ugha dh xbZ FkhA

¼[k½  l{ke vf/kdkjh bl ckr ls larq"V gSa fd foyEc ds dkj.k dksbZ uqdlku ;k {kfr
ugha gksxh ;k fo'ks"k Øe ds ekeys esa] ekax djus okyk i{k ;g izek.k i= nsrk gS
fd foyEc ls lqiqnZxh djus ij dksbZ uqdlku ugha mBkuk iM+sxkA vkSj

¼x½  ;g fd ,sls fdlh ekeys esa] ftlesa mi;qZDr ,d ;k nksuksa 'krks± dk ikyu ugha gksrk]
,slh LohÑfr] vko';drkuqlkj vius foÙkh; lykgdkj ds ijke'kZ vkSj fof/k
lEer lykg ysus ds ckn gh nh tk;sxhA

lqiqnZxh vof/k esa foLrkj nsrs le; vlQy QeZ ls foyfEcr vkiwfrZ ¼Delayed
Supply½ ds dqy ewY; dk 2% vkSj vf/kdre 10% rd dh jkf'k] izfrekg vkSj mlds
fdlh fgLls ds fy, ifjfu/kkZfjr uqdlkuh ¼Liquidated Damages½ ds :i esa olwy dh
tk,xhA ifjfu/kkZfjr uqdlkuh dh olwyh ls NwV mlh fLFkfr esa nh tk,xh tcfd]
ifjfLFkfr;k¡ ,slh gksa fd vkiwfrZ djuk QeZ ds fu;a=.k ls ckgj FkkA

Bsds esa vU;Fkk fo'ks"k :i ls mfYyf[kr u gksus ij] fMiks vf/kdkjh@fujh{k.k
vfèkdkjh@izsf"krh uhps nh xbZ le;&lhek ds vUrxZr] ns'kh ;k vk;kfrr Hk.Mkjksa dh
foyEc ls vkiwfrZ Lofu.kZ; ls Lohdkj dj ldrs gSa &

¼d½  vkB yk[k #- ds ewY; ds Bsds                 &     6 ekg rd

¼[k½  vkB yk[k #- ls vf/kd vkSj 15% yk[k #-       &     21
fnu rd ewY; ds ,sls Bsds] ftuesa okLrfod
lqiqnZxh dk le; 6 ekg ls vf/kd u gks

;g NwV] fQj Hkh] fuEufyf[kr ekeyksa esa ykxw ugha gksrh &

¼i½   tc 'kh?kz lqiqnZxh nsus ds fy, vf/kd ewY;ksa dk Hkqxrku fd;k x;k gksA

¼ii½   cktkj njksa ds vfr'k; mrkj&p<+ko ¼Market Fluctuation½ okys Hk.Mkjksa dh
vkiwfrZ ds fy, Bsdk fn;k x;k gksA
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¼iii½  ftu Bsdksa esa iwoZ vuqekfur {kfr;ksa ¼Pre-estimated Damages½ dh iwfrZ djus dh
'krZ j[kh xbZ gksA

¼iv½  rkRdkfyd] ifjpkyfud rRijrk ¼Operational Express½ vkSj fuekZ.k dk;ZØe
dh ekax i=ksa ds fy, fn, x, BsdsA

la'kks/ku  ¼Modifications½ %

Bsdksa esa fufnZ"V 'krks±] fof'kf"V;ksa] ek=kvksa] njksa vkfn esa la'kks/ku l{ke izkf/kdkjh
}kjk gh fd;k tk ldsxkA Bsds dh 'krks± esa fd, tkus okys la'kks/kuksa ds dkj.k vkSj mudk
vkSfpR; gj gkyr esa fyf[kr :i ls vafdr fd;k tk;sxkA

tekur ¼Security½ %

fdlh Bsds dks Bhd ls iwjk djus ds fy, vko';d gksus ij jsyos cksMZ }kjk fu/
kkZfjr tekur yh tk ldrh gSA

fVIi.kh & nwljh jsyksa] ljdkjh foHkkxksa] jk"Vªh; y?kq m|ksx fuxe ¼NSIC½ }kjk ekU;rk
izkIr y?kq m|ksx bdkbZ;ksa ¼SSI½ vkSj jftLVMZ Qeks± esa ls fdlh ls Hkh tekur dh jkf'k
ysus dh vko';drk ugha gSA

tekur fuEufyf[kr :i esa gks ldrh gS &

¼i½   bf.M;u jsyos QkbusUl dkiksZjs'ku dk xkj.Vh ckW.M vkSj ds-vkj-lh-,y- ckW.M

¼ii½   ljdkjh izfrHkwfr;k¡ ¼Govt. Securities Bonds½

¼iii½  tek jlhn] Hkqxrku&vkns'k ¼Pay Orders½] fMek.M Mªk¶V~l] Hkkjrh; LVsV cSad ;k
jk"Vªh;Ñr cSadksa ;k vuqlwfpr O;kolkf;d cSadksa esa ls fdlh ij Hkh ns; ekax i=
¼Demand Drafts½ vkSj xkj.Vh ckW.M~l

¼iv½  Mkd[kkus ds cpr [kkrs esa tek jkf'k ¼Post Office Savings½

¼v½  jk"Vªh; cpr izek.k i= ¼National Saving Certificate½

¼vi½  iwjs fd, x, dk;Z ;k vkiwfrZ ds fy, fn;s x, Hkqxrku esa ls vkSlr dVkSrh]
lkèkkj.kr;k vkokf/kd Hkqxrku esa ls 10% rd vkSlr dVkSrhA
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lkekU; ¼General½ %

tc egkizcU/kd vkSj foÙk lykgdkj ,oa mi eq[; ys[kkf/kdkjh ds chp fdlh
ekeys ij fookn gks] rks ekeys dks jsyos cksMZ dh lykg ds fy, Hkstuk pkfg,A

dk;Z ;k vkiwfrZ  vkjEHk djus ds iwoZ Bsds  dk dk;kZUo;u
¼Execution of Contract prior to commencement of Works or Supplies½ %

¼i½   tc rd l{ke i{kksa }kjk lEcfU/kr Bsds ij gLrk{kj ugha gks tkrs] fdlh Bsdsnkj
dks dk;Z ;k lkekuksa dh vkiwfrZ vkjEHk djus dh vuqefr ugha nh tkuh pkfg,A

¼ii½   vkikrdkyhu ekeyksa tSls mu dk;ks± ;k vkiwfrZ;ksa ds ekeyksa esa NwV nh tk ldrh
gS ftlls thou ;k lEifÙk dh j{kk gks ;k ck<+] nq?kZVuk rFkk vU; vdfYir
rkRdkfyd ¼Unforeseen Contigency½ ekeyksa ls gqbZ {kfr dh ejEer dk lEcU/
k gks] ftu ij dk;Zokgh blfy, djuk t:jh gS rkfd lh/kk lapkj iquLFkkZfir vkSj
pkyw j[kk tk ldsA ,sls ekeyksa esa dk;Z djus ds fy, i;kZIr enksa vkSj njksa dh 'krs±]
fof'kf"V;k¡ bR;kfn igys ls Lohdkj dj yh tkuh pkfg,A

¼iii½  vU; oSdfYid fdUrq de rkRdkfyd vko';drk ds ekeyksa esa ftuesa Bsds ds
nLrkostksa ds rS;kj ;k LohÑr djus ds le; rd dk;Z ;k vkiwfrZ dks 'kq: djus
ij jksd ugha yxkbZ tk ldrh gks] muesa igys gh foÙk lykgdkj ls ijke'kZ fy;k
tkuk vko';d gksuk pkfg,A

¼iv½  ,sls ekeyksa esa] ftuesa mi;qZDr mifu;e ¼i½ ykxw u gks] eq[; Bsds dh iwfrZ vkSj
fu"iknu ds fy, dk;Zokgh iwjh rRijrk ls dh tkuh pkfg,A


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14- c;kuk jkf'k vkSj tekur jkf'k
¼Earnest Money and Security Deposit½

c;kuk jkf'k ¼Earnest Money½

jsyos cksMZ }kjk le;&le; ij fu/kkZfjr dh tkus okyh jkf'k] tks fufonkdrkZvksa
¼Tenderers½ }kjk fufonkvksa ds lkFk vfxze :i ls tek djok;h tkrh gS] c;kuk jkf'k
dgykrh gSA ;g jkf'k fufonkdrkZvksa vFkok Qeks± dh fo'oluh;rk ¼Earnestness½ ds
lk{;Lo:i] tgk¡ t:jr ¼Applicable½ gks] tek djok;h tkrh gSA

orZeku esa c;kuk jkf'k fuEu izdkj tek djok;h tkrh gS &

¼i½   25 yk[k ls 50 djksM+ rd dh ykxr ds Vs.Mj ds fy, @ 2
izfr”kr  vf/kdre 20 yk[k #-] vkSj

¼ii½   50 djksM+ #- ls Åij dh ykxr ds Vs.Mj ds fy,  vf/kdre
50 yk[k #-A

foØ; fufonkvksa ¼Sale Tender½ ds ekeyksa esa %

fufonk nsus okys Qeks± }kjk izLrkfor jkf'k ds 5% ds cjkcj vkSj vf/kdre 2 yk[k
#- c;kuk jkf'k jsyos ds dks"kk/;{k ds ikl tek djokus gksaxs vU;Fkk ,slh fufonkvksa ij
fopkj ugha fd;k tk;sxkA

oS/krk ¼Validity of EMD½ %

vfUre cksyh dh oS/k vof/k ¼Valid Period½ ds 45 fnu rd oS/k jgsxhA

c;kuk jkf'k dh okfilh ¼Return of EMD½ %

vlQy fufonkdÙkkZ dks & vfUre cksyh dh oS/krk ds lekIr gksus ds ckn 30 fnu
ds vUnjA

lQy fufonkdÙkkZ dks & tekur jkf'k izkIr gksus ds cknA
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c;kuk jkf'k dh NwV %

Hk.Mkjksa ds Ø; ds fy, fufonkvksa ds ,sls ekeyksa esa] ftuesa fufonkdkj c;kuk
jkf'k ugha nsuk pkgrs gSa] muesa ls fo'ks"k ekeyksa esa] Hk.Mkj fu;a=d] foÙk lykgdkj ds
ijke'kZ ls c;kuk jkf'k tek djokus dh 'krZ ls NwV ns ldrs gSaA

tekur jkf'k ¼Security Deposit½

fdlh Bsds dks Bhd ls iwjk djus ds fy, vko';d gksus ij] jsyos cksMZ }kjk
le;&le; ij fu/kkZfjr tekur jkf'k yh tk ldrh gSA

orZeku esa tekur jkf'k fuEu izdkj yh tkrh gS &

¼i½   25 yk[k ls 5 0 djksM+ #- rd ewY; ds Bsds ds fy, @5% vf/kdre & 50 yk[k #-
¼ii½   50 djksM+ #- ls vf/kd ewY; ds Bsds ds fy, vf/kdre& 1 djksM+ #-
(III) vf/kdre mPPk ykxr okys Bsds dh mijh lhek 10 izfr”kr A

foØ; fufonkvksa ¼Sale Tender½ ds ekeyksa esa %

lQy fufonknkrk }kjk fcØh vkns'k ls igys] dqy ewY; ds 10 izfr'kr ds cjkcj
tekur jkf'k ¼SD½ tek djokuh gksxhA

oS/krk ¼Validity of SD½ %

vkiwfrZdrkZ }kjk Bsds dh lHkh 'krs± ¼Obligations½ iwjh djus ds ckn de ls de
60 fnuksa rd tekur jkf'k oS/k jgsxhA

tekur jkf'k dh okfilh ¼Return of SD½ %

lQy vkiwfrZdrkZ }kjk Bsds dh lHkh 'krs± iwjh djus ds ckn 60 fnu ds vUnj
tekur jkf'k okfil dh tk,xhA

fo'ks"k & nwljh jsyksa] ljdkjh foHkkxksa] jk"Vªh; y?kq m|ksx fuxe ¼NSIC½ }kjk
ekU;rk izkIr y?kq m|ksx bdkbZ;ksa ¼SSI½ vkSj jftLVMZ Qeks± ls c;kuk jkf'k vkSj tekur
jkf'k ysus dh vko';drk ugha gSA
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tekur jkf'k vkSj c;kuk jkf'k fuEu :i esa gks ldrh gS &

¼i½   bf.M;u jsyos QkbusUl dkWiksZjs'ku dk xkjUVh ckW.M vkSj ds-vkj-lh-,y- ckW.M

¼ii½   ljdkjh izfrHkwfr;k¡ ¼Govt. Security Bonds½

¼iii½  tek jlhn] Hkqxrku vkns'k ¼Pay Orders½] fMek.M Mªk¶V~l] Hkkjrh; LVsV cSasd ;k
jk"Vªh;Ñr cSadksa ;k vuqlwfpr O;kolkf;d cSadksa esa ls fdlh ij Hkh ns; ekax&i=
¼Demand Drafts½ vkSj xkj.Vh ckW.M~l

¼iv½  Mkd[kkus ds cpr [kkrksa esa tek jkf'k ¼Post Office Savings½

¼v½  jk"Vªh; cpr izek.k&i= ¼National Saving Certificates½

¼vi½  iwjs fd, x, dk;Z ;k vkiwfrZ ds fy, fn;s x;s Hkqxrku esa ls vkSlr dVkSrh]
lk/kkj.kr;k vkof/kd Hkqxrku ls 10% rd vkSlr dVkSrh A


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15- LFkkuh; [kjhn
¼Local Purchases½

Hk.Mkj fu;a=d ^LVkWd* vkSj ^xSj&LVkWd* nksuksa izdkj ds de ewY; ds lkekuksa dh]
tc mudh dher izR;sd ekeys esa ,d yk[k #i, rd gks] LFkkuh; [kjhn dj ldrs gSa]
c'krsZ LVkWd enksa ds ekeys esa [kjhn rHkh dh tkrh gS &

¼i½   tcfd lkekU; okf"kZd izfriwfrZ dh ek=k ¼Annual Recoupment Quantity½ dk
ewY; ,d yk[k #i;s ls vf/kd ugha gksrk]

¼ii½   lEcfU/kr vkbVe dk LVkWd cgqr fuEu lkspuh; Lrj rd igq¡p x;k gS] vkSj lkeku
dh rqjUr vko';drk gSA

vkSj ;g gS fd ek=k dks tkucw>dj bruk de ugha dj fn;k x;k gS fd [kjhn
bl O;oLFkk ds vUrxZr mDr lhek rd vk tk,A og Lo;a fcuk bl ckr ls larq"V gq,
fd ewY; dk fd;k x;k Hkqxrku mi;qDr gS] dksbZ [kjhn ugha djsxkA 10]000 #i;s rd
ewY; dh enksa ds fy, og dsoy ,d gh izLrko ¼Single Quotation½ ys ldrk gS] fdUrq
10]000 #i;s ls vf/kd ewY; dh enksa ds fy, mls ,d ls vf/kd Qeks± ls izLrko izkIr
djus pkfg, vkSj izR;sd izLrko dk mfpr <ax ls fjdkMZ j[kuk pkfg,A izLrkfor orZeku
nj dh fiNyh Ø; nj ls rqyuk dh tkuh pkfg, vkSj [kjhn djus ls iwoZ buesa ik;s x,
Hkkjh vUrjksa dh tk¡p dh tkuh pkfg,A

Hk.Mkj fu;a=d dks fn, x, LFkkuh; Ø; ds vf/kdkjksa dks foÙk lykgdkj ,oa
eq[; ys[kkf/kdkjh ds ijke'kZ ls] izR;sd ekeys esa vko';drkuqlkj fMiks vf/kdkfj;ksa dks
iqulZefiZr fd;k tk ldrk gSA

bu [kjhnksa dk Hkqxrku vxznk;&fuf/k ¼Cash Imprest½ ls fd;k tk ldrk gSA
ftu xSj&LVkWd enksa ds fy, ekud iSVuZ ¼Standard Pattern½ miyC/k gSa] muesa ls dksbZ
Hkh lkeku] ;fn jsy }kjk fofufeZr fd;k tkrk gS rks [kjhnk ugha tkuk pkfg,A
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udn vxznk; jkf'k dk [kkrk ¼Account of Cash Imprest½

eq[; Hk.Mkj fMiks ds Hk.Mkj vf/kdkjh] tks rkRdkfyd vko';drk dh [kjhnksa ds
fy, udn vxznk; dk nkf;Ro lEHkkyrs gSa] foHkkxh; cSadksa ;k tgk¡ foHkkxh; cSadksa dh
viuh Hkqxrku 'kk[kk,sa ugha gSa] vU; jk"Vªh;Ñr cSadksa esa] O;; ls cph /kujkf'k] ftuesa
izfriwfrZ jkf'k Hkh 'kkfey gSa] tek djus rFkk pSd ds }kjk LFkkuh; [kjhnksa ds fy, /kujkf'k
dk forj.k djus gsrq fuEufyf[kr 'krks± ij ̂pkyw [kkrs* [kksy ldrs gSa vkSj muls ysu&nsu
dj ldrs gSa &

¼d½  pkyw [kkrk rHkh [kksyk tkuk pkfg,] tc vxznk; /ku jkf'k 10]000 #i;ksa ls
vfèkd gksA

¼[k½  pkyw [kkrk vxznk; dk nkf;Ro lEHkkyus okys vf/kdkjh ds O;fDrxr uke dh txg
mlds inuke ls [kksyk tkuk pkfg,A

¼x½  lHkh ekeyksa esa bls U;wure /kujkf'k rd j[kus ds fy, izfr 6 eghus ckn bldh
leh{kk dh tkuh pkfg,A de ls de eghus esa O;; dh ,d izfriwfrZ ¼Recoupment½
t:jh gksuh pkfg, vkSj bl mís'; dks n`f"V esa j[krs gq, izR;sd ekeys esa
vkikrdkyhu Ø;ksa ij ekfld O;; dh /kujkf'k ds 50 izfr'kr ds vk/kkj ij
vxznk; dh /kujkf'k fu/kkZfjr dh tkuh pkfg,A

¼?k½  izfriwfrZ vxznk; j[kus okys ds i{k esa] mlds O;fDrxr uke ls ugha] cfYd mlds
ljdkjh inuke ls foÙk lykgdkj ,oa eq[; ys[kkf/kdkjh }kjk tkjh fd, x,
js[kkafdr pSdksa ¼Crossed Cheques½ ds ek/;e ls dh tkuh pkfg,A ,sls pSd
^pkyw [kkrs* esa tek fd;s tk;saxsA

¼³½  ;g lqfuf'pr fd;k tkuk pkfg, fd vxznk; dh /kujkf'k orZeku fu;eksa ds
vuqlkj dsoy Lohdk;Z rkRdkfyd [kjhnksa ds fy, Hkqxrku djus gsrq iz;ksx esa yk;h
tkrh gS vkSj ;g /kujkf'k lkekU; [kjhnksa ds fy,] ftuds ewY; dk Hkqxrku lkekU;
rjhds ls ^fcy* tek djds fd;k tkuk pkfg,] O;; ugha dh tkrhA

¼p½  pkyw ys[kk esa lHkh tek vkSj fudkfl;k¡ ,d lgk;d iqfLrdk ds tfj;s dh tkrh
gS vkSj vxznk; dk ys[kk ml iqLrd esa ntZ ysu&nsu ds vuqlkj j[kk tkrk gSA
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LFkkuh; Ø;ksa  dk ys[kk&tks[kk  ¼Accountal of Local Purchases½

fMiks vf/kdkfj;ksa }kjk LFkkuh; :i ls [kjhns x, Hk.Mkjksa ds fy, izi= la- S-712
ij 4 izfr;ksa esa Ø;&lwfp;k¡ ¼Purchase Lists½ rS;kj dh tkuh pkfg,A eky dks Lohdkj
djus ds ckn ,d izfr dk;kZy; izfr ds :i esa j[kh tkuh pkfg,] ,d izfr ys[kkf/kdkjh]
Hk.Mkj dks vxznk; dh izfriwfrZ ¼Recoupment of Imprest½ ds fy, O;;&i=ksa ¼Vouchers½
lfgr Hksth tkuh pkfg, vkSj bldh ,d izfr Hk.Mkj fu;a=d dks vkSj vafre izfr
ewY;&[kkrksa ¼Price-Ledger½ esas bUnzkt djus ds fy, Hk.Mkj ys[kkf/kdkjh dks Hksth
tkuh pkfg,A

Ø; dh fØ;k fof/k ¼Purchase Procedure½ %

Hk.Mkjksa ds Ø;kns'k] fujh{k.k vkSj izkfIr ds fy, fuEufyf[kr fØ;k&fof/k viuk;h
tk;sxh &

¼i½   ys[kkf/kdkjh] Hk.Mkj dks Ø;kns'k ¼Purchase Order½ dh gLrk{kfjr izfr lh/ks
Hksth tk;sxhA

¼ii½   Hk.Mkj foHkkx dk vf/kdkjh vkiwfrZ }kjk Hk.Mkj feyus ij ys[kkf/kdkjh dks lh/ks
,d izkfIr uksV ¼Receipt Note½ Hkstsxk rFkk blds lkFk vkiwfrZdrkZ ds buokWbl
;k fcy dh izfr Hkh Hksth tk;sxhA


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16- Hk.Mkj fMiks esa Hk.Mkj izkfIr ds L=ksr
¼Sources of Supplies of Materials in Stores Depot½

jsyos esa fofHkUu izdkj ds lkeku dh vko';drk iM+rh gS tks Hk.Mkj foHkkx }kjk
miyC/k djok;k tkrk gSA bl dk;Z ds fy, Hk.Mkj foHkkx ns'kh ,oa fons'kh [kjhn djds
rFkk jsyos ds dkj[kkuksa }kjk fufeZr Hk.Mkj ls jsyos ds fofHkUu foHkkxksa dh vko';drkvksa
dh iwfrZ djrk gSA vr% Hk.Mkj foHkkx ds fofHkUu fMiqvksa esa Hk.Mkj izkfIr ds fuEufyf[kr
izeq[k L=ksr gSa &

1-   Lons'kh [kjhn ¼Indegenous Purchase½
2 -   vk;kr ¼Import½
3 -   dkj[kkuksa }kjk fufeZr Hk.Mkj ¼Shop Manufactured½
4 -   ykSVk;k x;k Hk.Mkj ¼Returned Stores½
5 -   fMiks LFkkukUrj.k ¼Depot Transfer½
6 -   nwljh jsyksa ls Ø; ¼Purchase from other Railways½
7 -   foHkkxksa ls ejEer ds fy, izkIr Hk.Mkj ¼Materials Receipt from Departments

for Repair½
8 -   Qeks± ls izkIr uewus ¼Samples½
9 -   okfil fd, x, [kkyh fMCcs&oSxu ¼Returnable Empties½

1 - Lons'kh  [kjhn %

ns'kh Qeks± ls ns'k esa fufeZr Hk.Mkj dh [kjhn ds fy, fu;ekuqlkj Ø; vkns'k tkjh
fd, tkrs gSaA QeZ ls Hk.Mkj izkIr gksus ij ,oa mi;qDr ¼suitable½ ik;s tkus ij izkfIr
uksV ¼Receipt Note S-719½ tkjh fd;k tkrk gS] ftlds vk/kkj ij QeZ dks ys[kk foHkkx
}kjk Hkqxrku fd;k tkrk gSA

2 -   vk;kr %

vk;kfrr Hk.Mkj vuqcU/k esa fufnZ"V iksVZ dalkbuh }kjk izkIr fd;k tkrk gSA Hkkjr
esa pkj iksVZ dalkbuh gSa & Hk.Mkj fu;a=d ¼e-js-½ eqEcbZ] iwohZ jsyos&dksydkrk] nf{k.k
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jsyos&psUubZ vkSj vkbZ-lh-,Q-&psUubZA bUgsa ysf.Max vkWfQlj Hkh dgk tkrk gSA iksVZ
dalkbuh }kjk izkIr Hk.Mkj] leLr fooj.k & dkWUVªsDV ua-] tgkt ftlds }kjk lkeku
vk;k] ,Q-vks-ch- dkWLV] HkkM+k] ba';ksjsUl] dLVe pktsZt vkfn ds Hkqxrku fooj.k
¼Payment Particulars½ ds lkFk okLrfod dalkbuh ¼Ultimate Consignee½ dks Hkst
fn;k tkrk gSA okLrfod dalkbuh Hk.Mkj dks izkIr nLrkostksa vkSj fooj.k ds vuqlkj
iqLrdksa esa bUnzkt djrk gS ,oa Hk.Mkj izkfIr dh izs"k.k lwpuk ¼Advice of Despatch½
tkjh djrk gS] ftlds vk/kkj ij ys[kk foHkkx Hkqxrku dh O;oLFkk djrk gSA

3 - dkj[kkuksa  }kjk fufeZr Hk.Mkj %

dqN ,sls vkbVe tks cktkj ls u [kjhn dj jsyos ds dkj[kkuksa }kjk cuk;s tkrs
gSa] muds fy, Hk.Mkj foHkkx lEcfU/kr dkj[kkus dks dk;kZns'k ¼Work Order½ Hkstrk gSA
dk;kZns'k ds vk/kkj ij lEcfU/kr dkj[kkuk lkeku cukdj Hk.Mkj foHkkx dks lkSai nsrk
gS mlds ckn Hk.Mkj foHkkx ,sls lkekuksa dk iqLrdksa esa bUnzkt djds miHkksDrkvksa dks b';w
djrk gSA

dkj[kkuksa esa cuk;s tkus okys lkeku ds fy, dPpk eky ¼Raw Materials½ Hk.Mkj
foHkkx }kjk gh miyC/k djok;k tkrk gSA dkj[kkuksa }kjk fofufeZr Hk.Mkj] fujh{k.k ds
ckn vuqHkkx vfHk;Urk ¼Section Engineer½ ds izkf/kdkj ls izi= la- S-1531 ftls
P-10 okmpj Hkh dgk tkrk gS] ij Hk.Mkj fMiks esa izkIr fd;k tkrk gSA izi= la- S-1531
okmpj odZ'kkWi }kjk 5 izfr;ksa esa rS;kj fd;k tkrk gS] ftldk fuLrkj.k fuEu izdkj ls
fd;k tkrk gS &

igyh izfr

nwljh ,oa rhljh izfr

&

&

fMiks ds izkIrdrkZ okMZ dh fjdkMZ izfr

okMZ }kjk la[;kRed vuqHkkx ¼Ledger Section½ ds
ek/;e ls Hk.Mkj ys[kk foHkkx dks Hksth tkrh gSA

pkSFkh izfr & lEcfU/kr dkj[kkus dks lkeku izkifIr dh vfHkLohÑfr
Lo:i Hkst nh tkrh gSA

ikapoh izfr & lkeku Hkstus okys dkj[kkus dh fjdkMZ izfr gksrh gSA
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4 -   ykSVk;k x;k Hk.Mkj ¼Returned Stores½ %

,slk Hk.Mkj] tks igys jsy dk;Z ds fy, b';w fd;k x;k Fkk ysfdu fdlh
dkj.ko'k yEcs le; ls dke esa ugha vk jgk gS] fjVUMZ LVksj dgykrk gSA ;g ljIyl]
jíh] vuqi;ksxh] ukWu&Qsjl LØsi Hk.Mkj gks ldrk gS tks jsyos ds dkj[kkuksa ;k vU;
foHkkxksa }kjk Hk.Mkj foHkkx dks ykSVk;k tkrk gSA

Hk.Mkj foHkkx esa fjVuZ LVksj izi= la- S-1539 (Advice Note) ij izkIr fd;k
tkrk gSA ;g okmpj dkj[kkuksa }kjk 5 izfr;ksa esa rS;kj fd;k tkrk gS vkSj dkj[kkuksa ds
vykok 6 izfr;ksa esa rS;kj fd;k tkrk gSA

5 - fMiks  LFkku kUrj.k %

tc ,d fMiks ls nwljh fMiks dks Hk.Mkj vUrfjr ¼Transfered½ fd;k tkrk gS]
fMiks LFkkukUrj.k dgykrk gSA ,slk dqN ifjfLFkfr;ksa esa fd;k tkrk gS] tSls & eq[; fMiks
}kjk mi fMiks dks b';w vkWMZj ds lEeq[k Hk.Mkj vUrfjr fd;k tkrk gS] tc fdlh fMiks
esa fdlh vkbVe fo'ks"k dk LVkWd lekIr gks tkrk gS rks og vU; fMiks ls lgk;rk Lo:i
Hk.Mkj eaxokrk gS ;k tc QeZ }kjk fdlh fMiks dk Hk.Mkj fdlh vU; fMiks dks Hkst fn;k
tkrk gS rks izkIrdrkZ fMiks ml Hk.Mkj dks okLrfod fMiks dks LFkkukUrfjr djrk gSA

bl izdkj Hk.Mkj dk LFkkukUrj.k djus ds fy, 5 izfr;ksa esa izi= la- S-1320
rS;kj fd;k tkrk gS ftldh igyh izfr Hk.Mkj b';w djus okys okMZ dh fjdkMZ izfr]
nwljh izfr okMZ }kjk Hk.Mkj ys[kk foHkkx dks Hksth tkrh gS vkSj rhljh] pkSFkh ,oa ikapoha
izfr;k¡ Hk.Mkj ds lkFk izkIrdrkZ fMiks dks Hkst nh tkrh gSaA izkIrdÙkkZ fMiks }kjk izkIr
rhuksa izfr;ksa esa dkcZu yxkdj izkfIr la[;k vafdr dh tkrh gS] mlds ckn rhljh izfr
fjdkMZ esa j[k yh tkrh gS] pkSFkh izfr Hk.Mkj ys[kk foHkkx dks ,oa ikapoha izfr Hk.Mkj izkfIr
dh vfHkLohÑfr Lo:i b';wdÙkkZ fMiks dks Hkst nh tkrh gS ftls Hk.Mkj b';w djus okys
okMZ esa fjdkMZ izfr ds lkFk uRFkh ¼Pair½ dj fn;k tkrk gSA

6 - nwljh jsyksa ls Ø; %

vko';drk iM+us ij nwljh jsyksa ls Hk.Mkj Ø; fd;s tkrs gSaA ,sls Hk.Mkj foØ;
fuxZe i= ¼Sale Inssue Note½ izi= la- S-2337 }kjk izkfIr vuqHkkx esa izkIr fd;s tkrs
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gSa] mlds ckn mldk izkfIr uksV tkjh fd;k tkrk gS vkSj Hk.Mkj lEcfU/kr LVkWfdax okMZ
esa Hkst fn;k tkrk gSA

7 - Qeks± ls izkIr uewus %

,sls uewus Vs.Mj dks vfUre :i nsrs le; Qeks± ls fy, tkrs gSa vkSj Hk.Mkj dh
lIykbZ gksus rd fMiks ds okMZ esa yscy yxkdj j[ks tkrs gSa] ftlls fd QeZ ls izkIr
lkeku dk feyku fd;k tk ldsA ;s nks izdkj ds gksrs gSa & fjVusZcy vkSj ukWu&fjVusZcyA
fjVusZcy uewus QeZ ls lIykbZ izkIr gks tkus ds ckn QeZ dks okfil dj fn;s tkrs gSa vkSj
ukWu&fjVusZcy uewus ^LVkWd esa vf/kd izkIr* ¼Found Excess in Stock½ ekudj LVkWd
esa ys fy;s tkrs gSaA


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17- egÙoiw.kZ oLrq,sa ,oa mudh [kjhn
¼Important Items and Procurement thereof½

1 -   LVhy enksa dh [kjhn %

{ks=h; jsyksa ij] LVhy enksa dh [kjhn ds fy, fofHkUu fMiks vkSj ekaxdrkZ fu/kkZfjr

le; rd viuh ekaxksa dks Hk.Mkj fu;a=d dk;kZy; dks fHktok nsrs gSaA Hk.Mkj fu;a=d

}kjk bu enksa dh [kjhn dk Ø; vkns'k tkjh djus ls iwoZ ys[kk foHkkx }kjk ek=k dh

fo/kh{kk ¼Vetting½ djok yh tkrh gSA

izeq[k enksa tSls & ,e-,l- ¶ySV] ,e-,l- ,saxy] pSuy] jkm.M vkfn ds izeq[k

mRiknd & lsy ¼SAIL½] bLdks ¼IISCO½] fVLdks ¼TISCO½ vkSj vkj-vkbZ-,u-,y-

¼RINL½ gSA ftu ij bu enksa dh [kjhn ds fy, Ø; vkns'k tkjh dj fn;k tkrk gSA

izeq[k mRikndksa dks iwjs yksMsM oSxu ds fy, Ø; vkns'k tkjh fd;k tk;sxk vkSj ;fn

ek=k iwjs yksMsM oSxu ls de gSa rks vkiwfrZ vkns'k izeq[k mRikndksa ds yksdy LVkWd ;kMZ

dks tkjh fd;k tk;sxkA dHkh ,slk Hkh gks ldrk gS fd izeq[k mRikndksa ds ikl ;k LVkWd

;kMZ esa LVkWd miyC/k u gks ;k os de ek=k dh vkiwfrZ ds bPNqd gh u gksa rks ,slh fLFkfr

esa bu enksa dh [kjhn dh O;oLFkk [kqys cktkj ls dh tkrh gSA

dqN fo'ks"k enksa tSls & fLçax LVhy] ¶ySV] lh-vkj-'khV ftu ij jsyos cksMZ dk

dsUnzh; fu;a=.k jgrk gS] dh [kjhn ds fy, fofHkUu jsyksa vkSj mRiknu ;wfuVksaa }kjk

fuèkkZfjr frfFk 31 fnlEcj rd vius&vius ekax i= Hkst fn;s tkrs gSaA jsyos cksMZ }kjk

izfr rhu ekg esa jksfyax izksxzke ehfVax cqykbZ tkrh gS] ftlesa izeq[k mRiknd vkSj fofHkUu

dalkbuh Hkkx ysrs gSaA dk;Zdkjh funs'kd] jsyos LVksj ¼vk;ju ,.M LVhy½ dksydkrk

ykbtu vkWfQlj dh Hkwfedk fuHkkrk gSA jksfyax izksxzke ehfVax esa izeq[k mRiknd

viuh&viuh {kerkuqlkj Hk.Mkj vkiwfrZ dh lgefr nsrs gSaA ek=k;sa r; gks tkus ds ckn

izeq[k mRiknd Hk.Mkj dh vkiwfrZ gsrq foØ; vkns'k ;k dk;kZns'k tkjh dj nsrs gSaA

ekaxdÙkkZvksa }kjk psftax djds Hk.Mkj izkIr fd;s tkrs gSaA
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izs"k.k lcwr vkSj tk¡p izek.k&i= ds lEeq[k 100% vfxze Hkqxrku ij Hk.Mkj

fu;a=d vkSj egkizcU/kd viuh 'kfDr lhek rd bu enksa ds [kjhn djus ds fy,

vf/kÑr gSaA

LVkWd ;kMZ ls [kjhn ds ekeyksa esa] fcuk Vs.Mj desVh ds 100 izfr'kr vfxze

Hkqxrku ij Hk.Mkj fu;a=d 3 djksM+ #- vkSj eq[; lkexzh izcU/kd 2 djksM+ #- rd

flaxy Vs.Mj ds izLrko Lohdkj djus ds fy, vf/kÑr gSaA

jsyos cksMZ }kjk [kjhn %

,e-,l- lhV vkSj IysV~l dh jsyos cksMZ }kjk [kjhn ds lEcU/k esa] bu enksa dh

[kjhn ds fy, Hk.Mkj fu;a=d }kjk ekax i= ¼Indents½ jsyos cksMZ dks Hksts tkrs gSaA

fofHkUu fMiks bu enksa dh ,LVhesV 'khV rS;kj djds Hk.Mkj fu;a=d dk;kZy; dks Hkstrs

gSa ftuds vk/kkj ij dqy ek=k ds ekax i= rS;kj djds vkSj mudh ys[kk foHkkx }kjk

vko';d fo/kh{kk ¼Vetting½ djokdj bUgsa dk;Zdkjh funs'kd] jsyos LVksj] ubZ fnYyh dks

Hkst fn;k tkrk gSA lHkh jsyksa ls ekax&i= izkIr gksus ds ckn og dqy ek=k dh [kjhn

ds fy, Vs.Mj vkeaf=r djrk gS vkSj mudks Qkbuy djds mRikndksa dks vkiwfrZ vkns'k

tkjh djrk gSA cM+h ek=k ds vkns'k izeq[k mRikndksa dks tkjh fd;s tkrs gSaA ekaxdÙkkZvksa

}kjk psftax djds Hk.Mkj izkIr fd;k tkrk gSA

LVhy Iyk.V ¼Steel Plant½

LVhy Iyk.V] ftuls jsyos }kjk [kjhn dh tkrh gSa] fuEufyf[kr gS &

1-   bf.M;u vk;ju ,.M LVhy dEiuh ¼IISCO½

2 -   VkVk vk;ju ,.M LVhy dEiuh ¼TISCO½] te'ksniqj

3 -   LVhy vkWFkksfjVh vkWQ bf.M;k fyfeVsM ¼SAIL½] dksydkrk

¼i½    jkmjdsyk LVhy Iyk.V

¼ii½    cksdkjks LVhy Iyk.V
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¼iii½   lyse LVhy Iyk.V ¼rfeyukMq½

¼iv½   fHkykbZ LVhy Iyk.V

¼v½   nqxkZiqj LVhy Iyk.V ¼ia- caxky½

4 -   jk"Vªh; bLikr fuxe fyfeVsM ¼RINL½

5 -   fo'os'ojS;k vk;ju ,.M LVhy fyfeVsM ¼VISL½

6 -   fo'kk[kkiêue LVhy Iyk.V ¼VSP½

7 -   ,Llkj LVhy fyfeVsM

8 -   ykW;M LVhy fyfeVsM

9 -   eqdqUn LVhy fyfeVsM

2 - lhesUV  ¼Cement½

;g ,d vfr egÙoiw.kZ oLrq gS vkSj bldk mi;ksx jsyos ds fuekZ.k dk;ks±] nSfud

ejEer vkSj esUVhusUl ds fy, fd;k tkrk gSA lhesUV dh [kjhn Mh-th-,l- ,.M Mh-

}kjk jsV dkWUVªsDV ds rgr dh tkrh gSA fofHkUu ekaxdrkZ fu/kkZfjr le; ij =Sekfld ekax

ds vk/kkj ij vius&vius ekaxi= Mh-th-,l- ,.M Mh- dks Hkst nsrs gSaA Mh-th-,l- ,.M

Mh- bldh [kjhn ds fy, Qeks± ls jsV dkWUVªsDV djrk gS vkSj mUgsa MsLVhus'ku okbt ek=k

lwfpr dj nsrk gSA

vkikrh ekaxksas ds ekeyksa esa jsyksa }kjk fdlh Hkh dkWUVªsDV ds lEeq[k ,DlizSl bUMsaV

fd;k tk ldrk gSA

blds fy, izs"k.k lcwr ¼Proof of Despatch½ ds lEeq[k vfxze Hkqxrku fd;k tkrk gSA

ekaxdrkZvksas }kjk fuEu dk;ZØe ds vuqlkj vius ekax i= Mh-th-,l- ,.M Mh-

dk;kZy; esa Hksts tkrs gSa &
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=Sekfld lqiqn Zxh             ekaxi= Hkstus tkus  dh frfFk;k¡

vizSy ls twu                     30 uoEcj ¼iwoZ o"kZ½

tqykbZ ls flrEcj                   28 Qjojh ¼pkyw o"kZ½

vDVwcj ls fnlEcj                    31 ebZ ¼pkyw o"kZ½

tuojh ls ekpZ                     31 vxLr ¼iwoZ o"kZ½

3 -   Oghy] Vk;j ,oa ,Dly ¼Wheels, Tyres & Axles½ %

bu enksa dh [kjhn jsyos cksMZ }kjk dh tkrh gSA Hk.Mkj fMiqvksa }kjk bu enksa ds

fy, ^,LVhesV 'khV* cukdj Hk.Mkj fu;a=d dks Hkst nh tkrh gSaA Hk.Mkj fu;a=d lkjh

ekaxksa dks ladfyr djds] ekax i= ¼Indent½ rS;kj djrs gSa vkSj mudh vko';d ys[kk

fo/kh{kk ¼Accounts Vetting½ djokdj jsyos cksMZ dks Hkst nsrs gSaA ;s ekax i= fu/kkZfjr

dk;ZØe ds vuqlkj lafonk dky ¼Contact Period½ ls 16 ls 20 eghus iwoZ jsyos cksMZ

dks Hksts tkrs gSaA ekax i= ds lkFk bl ckr dk izek.k&i= fd lafonk dky ds fy, lHkh

enksa dh ekaxsa ladfyr dj nh xbZ gSa] Hkstk tkrk gSA

fofHkUu jsyksa vkSj mRiknu ;wfuVksa ls ekaxs ladfyr djus ds ckn jsyos cksMZ }kjk

mRikndksa ds lkFk ehfVax dh tkrh gS ftlesa fu/kkZfjr vof/k ds fy, mudh vkiwfrZ {kerk

ds ckjs esa fu'p; fd;k tkrk gSA

izeq[k mRiknd fuEu gSa &

1-   jsy Oghy dkj[kkuk ¼RWF½] cSaxyksj

2 -   LVhy vkWFkksfjVh vkWQ bf.M;k fy- ¼SAIL½

3 -   VkVk vk;ju ,.M LVhy da- ¼TISCO½

jsy Oghy dkj[kkuk vkSj lsy ;fn viuh jtkeanh ns nsrs gSa rks jsyos cksMZ budks

^cM+h ek=k* ¼Bulk Quantity½ ds vkiwfrZ vkns'k tkjh dj nsrk gSA tgk¡ rd VkVk vk;ju

,.M LVhy da- dk iz'u gS] izR;sd tksuy jsyos dks bu ij lh/ks [kjhn vkns'k tkjh djus

ds fy, jsyos cksMZ }kjk funsZ'k ns fn;s tkrs gSaA
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bZ-,e-;w- Oghy dh ekaxksa ds ekeyksa esa] ;fn budh i;kZIr ek=k Hkkjr esa miyC/k

ugha gS rks jsyksa }kjk Xykscy Vs.Mj ds ek/;e ls O;oLFkk dh tk ldrh gSA

Mk;jsDVj vkWQ bUlisD'ku ¼esVythZdy½ }kjk tkjh VsfLVax lVhZfQdsV ds vk/kkj

ij jsyksa }kjk 100 izfr'kr Hkqxrku fd;k tk;sxkA

jksfyax izksxzke ehfVax ¼Rolling Programme Meeting½ %

jksfyax izksxzke ehfVax jsyos yk;tu vkWfQlj }kjk cqykbZ tkrh gS ftlesa jsyos cksMZ]

jsyksa vkSj mRikndksa ds izfrfuf/k Hkkx ysrs gSaA blesa mRikndksa ls mudh vkiwfrZ {kerk ds

ckjs esa iwNk tkrk gS vkSj izR;sd jsyos ds fy, =Sekfld vof/k dh vkiwfrZ gsrq ek=k,sa fu;r

dh tkrh gSA ;g ek=k ekfld [kir] LVkWd fLFkfr vkSj yfEcr vkns'kksa ds vk/kkj ij r;

dh tkrh gSA ;g ehfVax =Sekfld gksrh gSA

4 -   fVEcj ¼Timber½ %

fVEcj dh [kjhn Mh-th-,l- ,.M Mh- }kjk dh tkrh gSA blds fy, fu/kkZfjr

le;kof/k esa fMiqvksa }kjk ,LVhesV 'khV rS;kj djds Hk.Mkj fu;a=d dks Hksth tkrh gSaA

Hk.Mkj fu;a=d lHkh ekaxksa dks ladfyr djds ekax i= rS;kj djrs gSa vkSj mls

Mh-th-,l- ,.M Mh- dks Hkst nsrs gSaA

lHkh jsyksa vkSj jkT;kssa dh ekaxksa dks ,df=r djds Mh-th-,l- ,.M Mh-] ubZ fnYyh]

phQ dUtosZVlZ QkWjsLV dh ehfVax cqykrk gS] ftlesa os crkrs gSa fd fdruh ek=k esa fVEcj

ns ldsaxsA Mh-th-,l- ,.M Mh- lHkh ekaxdrkZvkssa dh lekuqikfrd ekax ds vuqlkj Hk.Mkj

dh vkiwfrZ ds vkns'k ns nsrk gSA ckdh cph gqbZ ekax dks og ^vksiu Vs.Mj* }kjk cktkj

ls [kjhn djds iwjh djrk gSA ^cekZ Vhd* dh vko';drk Mh-th-,l- ,.M Mh- }kjk

vk;kr djds iwjh dh tkrh gSA

taxykr foHkkx ls tks fVEcj vkrh gS ml ij ^gFkkSM+s dh Nki* yxk nh tkrh gS

rkfd ;g igpku gks tk;s fd fVEcj dk muds }kjk fujh{k.k dj fy;k x;k gSA
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5 -   vfefJr vykSg /kkrqvksa dh [kjhn ¼Procurement of Virgin Metals½ %

fVu] ySM] ,UVheuh] ftad rFkk ikjk vius 'kq)re :i esa ^oftZu esVy* dgykrs

gSaA ,slh lHkh /kkrqvksa dk ewY; ljdkj ds fu;a=.k esa jgrk gSA

bu /kkrqvksa ds fy, 6&6 ekg ds vUrjky esa ^,LVhesV 'khV* cukdj Hk.Mkj

fu;a=d dks Hksth tkrh gSA vko';d tk¡p djus ds ckn budh [kjhn dk;Zokgh dh

tkrh gSA

rk¡cs dh [kjhn %

jsyos cksMZ us bls LokE; oLrq ¼Proprietory Article½ eku fy;k gSA jsyos cksMZ us

lHkh jsyksa dks flaxy Vs.Mj ds vk/kkj ij eSllZ fgUnqLrku dkWij fyfeVsM] dksydkrk ls

rkack [kjhnus ds fy, vf/kÑr dj fn;k gSA

Hk.Mkj fu;a=d dk;kZy; esa [kjhn vuqHkkx eS- fgUnqLrku dkWij fy- ij [kjhn

vkns'k Mkyrk gS rFkk 100 izfr'kr vfxze Hkqxrku dh O;oLFkk Hkh dj nh tkrh gSA

miHkksDrk foHkkx foÙk lykgdkj ,oa ys[kkf/kdkjh dk;kZy; ls Hkqxrku dh tkus

okyh jkf'k dk pSd izkIr djrk gS vkSj pSd tek djokdj mDr QeZ ls rkacs dh fMyhojh

izkIr djrk gSA

tLrs ¼Zinc½ dh [kjhn %

ns'k esa blds nks gh mRiknd gSa] ,d eS- fgUnqLrku ftad fy- vkSj nwljs eS-

dksfefudks fcukuh fy-A bl en ds fy, fyfeVsM Vs.Mj iz.kkyh dke esa yh tkrh gSA

pwafd nksuksa Qes± ifCyd v.MjVsfdax dh gS] vr% jsyos cksMZ ds funsZ'kkuqlkj jsyos Hk.Mkj

izkfIr dh izfØ;k ds lEcU/k esa buls lh/ks lEidZ LFkkfir dj ldrh gSaA

Hk.Mkj fu;a=d izkIr ,LVhesV 'khVksa dh ek=k dks ,df=r dj nksuksa Qeks± ls

dksVs'ku ekaxrs gSaA dksVs'ku lSfVy djus ds ckn [kjhn vkns'k tkjh dj fn;k tkrk gSA

lkekU;r% nksuksa Qeks± ds jsV ,d tSls gh gksrs gSaA fdUrq eS- dksfefudks fcukuh] vycbZ
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¼dsjy½ 100 izfr'kr Hkqxrku Hk.Mkj dks Hksts tkus ds lcwr ,oa dkxtkr ds vk/kkj ij

ysrh gS] tcfd eS- fgUnqLrku ftad fyfeVsM 100 izfr'kr Hkqxrku ysus ds ckn Hk.Mkj nsrh

gSA blfy, eS- dksfefudks fcukuh fyfeVsM dks izkFkfedrk nh tkrh gSA

fVu] ,UVheuh ,oa ikjs dh [kjhn %

;s lHkh /kkrq,sa ,e-,e-Vh-lh- ¼feujy esVy VªsfMax dkWiksZjs'ku½ ds fu;a=.k esa vkrh

gSA lHkh ljdkjh foHkkxksa dks bu /kkrqvksa dh [kjhn ds fy, blls lEidZ djuk iM+rk gSA

Hk.Mkj fu;a=d dk;kZy; bu /kkrqvksa dh [kjhn ds fy, ,e-,e-Vh-lh-] eqEcbZ vkSj pSUubZ

dks bfPNr ek=k ds fy, i= fy[krk gSA i= ds lkFk gh /kkrqvksa ds dqy [kjhn ewY; dk

2 izfr'kr vfxze c;kuk jkf'k dk Mªk¶V cukdj Hkst fn;k tkrk gSA

,e-,e-Vh-lh- fjyht vkWMZj cukdj Hkstrk gS ftlds lEeq[k Hk.Mkj fu;a=d

[kjhn vkns'k tkjh djrs gSaA lkFk gh 'ks"k 98 izfr'kr vfxze Hkqxrku dh dk;Zokgh dj

nh tkrh gSA

miHkksDrk foHkkx ds izfrfuf/k 'ks"k 98 izfr'kr jkf'k dk pSd Hk.Mkj fu;a=d

dk;kZy; ls izkIr dj ysrs gSa ,oa ,e-,e-Vh-lh- dk;kZy; ds dkm.Vj ij tek djok dj

Hk.Mkj dh fMyhojh ysrs gSaA


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18- Hk.Mkj fMiks dk laxBu ,oa dk;Z
¼Organization & Functions of Stores Depot½

fofHkUu izdkj dh lkefxz;ksa dks lafpr j[kus ,oa miHkksDrkvksa dks fuxZr djus ds
fy, ykbu ds mi;qDr dsUnzksa ij Hk.Mkj fu;a=d ds v/khuLFk fMiks vf/kdkfj;ksa ds
fu;a=.k esa fofHkUu izdkj ds fMiks LFkkfir fd;s tkrs gSa] ftUgsa Hk.Mkj fMiks dgk tkrk
gSA ,d fMiks esa fMiks vf/kdkjh dh lgk;rk ds fy, vko';drkuqlkj lgk;d fMiks
vfèkdkjh] fMiks lkexzh v/kh{kd] fyfidh; LVkQ ,oa yscj LVkQ vkfn gksrs gSaA

dk;Z dh lqfo/kkuqlkj Hk.Mkj fMiks dbZ izdkj ds gks ldrs gSa] tSls & Mhty Hk.Mkj
fMiks] dSfjt ,oa oSxu Hk.Mkj fMiks] fo|qr Hk.Mkj fMiks] flxuy Hk.Mkj fMiks] LFkkbZ iFk
lkexzh fMiks] ys[ku lkexzh fMiks] LØsi Hk.Mkj fMiks] lkekU; fMiks vkfnA

fMiks  vf/kdkjh ¼Depot Officer½ %

izR;sd fMiks] pkgs mldk tks Hkh egÙo gks] Hk.Mkj foHkkx ds fdlh ,sls jktif=r
vf/kdkjh ds v/khu gksrk gS] tks lh/ks Hk.Mkj fu;a=d dk v/khuLFk vf/kdkjh gksrk gSA ,sls
vf/kdkjh dks fMiks vf/kdkjh dgk tkrk gSA og Hk.Mkjksa ds ^LVkWd* dk dq'ky vuqj{k.k
djus] vius fMiks }kjk lsfor {ks= ¼Served Territory½ dh rRdky lsok djus] LVkWd esa
j[ks x, Hk.Mkjksas dk vfHkj{k.k ¼Custody½ djus] bl rjg ds ̂ LVkWd* dk fdlh Hkh le;
cgh[kkrksa ¼Ledgers½ esa fn[kk;s x;s 'ks"kksa ds lkFk lgh feyku djus] lHkh eq[; nLrkostksa]
cgh[kkrk] fcu dkMZ vkSj jftLVj lgh <ax ls rS;kj djus vkSj muesa bUnzkt djus] lEcfU/
kr okmpjksa vkSj nLrkostksa dks fu/kkZfjr frfFk;ksa dks ys[kk vf/kdkjh dks nsus vkSj vf/k'ks"kksa
¼Surplus½ rFkk jíh ¼Scrap½ Hk.Mkjksa dk fuiVkjk djus ds fy, Hk.Mkj fu;a=d ds izfr
mÙkjnk;h gSA

Hk.Mkj fMiks ds çeq[k vuqHkkx@okMZ %

lkekuksa ds ^LVkWd* ls lEcfU/kr fMiks dk fyfid oxhZ; ¼Clerical½ dk;Z dsUnzh;
cgh[kkrk vuqHkkx esa fu"ikfnr fd;k tkrk gS] tgk¡ fMiks ds lHkh rjg ds fMiks dkMZ
v|ru ¼Up-to-date½ j[ks tkrs gSaA bl vuqHkkx dks mi vuqHkkxksa esa foHkkftr fd;k tkrk
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gS vkSj izR;sd mi&vuqHkkx mUgha oxks± ds ^LVkWd* dk la[;kxr ys[kk j[kus vkSj izfriwfrZ
¼Recoupment½ djus dk dk;Z djrk gS] ftuds lEcU/k esa mlls layXu okMks± esa dk;Z
fu"iknu fd;k tkrk gSA ,d vyx mi&vuqHkkx }kjk fMiks dks ekaxdrkZvksa }kjk Hksts x,
vf/k;kpuksa ¼Requisitions½ dh izkfIr vkSj iathdj.k dk dk;Z fd;k tkrk gSA

2 -   çkfIr vuqHkkx ¼Receipt Section½ %

;g vuqHkkx] fMiks esa vkus okys Hk.Mkjksa vkSj lkekuksa dh izkfIr vkSj muls lEcfUèkr
nLrkostksa ds fu"iknu dk dk;Z djrk gSA ;g vuqHkkx] fMiks ds okMks± vkSj vU; vuqHkkxksa
ls vyx gksuk pkfg,A ;g vuqHkkx ,d fMiks lkexzh v/kh{kd@i;Zos{kd ds v/khu dk;Z
djrk gSA

3 - çs"k.k vuqHkkx ¼Despatch Section½ %

;g vuqHkkx] fMiks ds ckgj tkus okys Hk.Mkjksa vkSj lkekuksa dk fu"iknu djrk gS]
vkSj Lora= bdkbZ ds :i esa vyx gksuk pkfg,A bl vuqHkkx }kjk lkeku okyh jsyxkfM+;ksa
vkSj Hk.Mkj ;kuksa ¼Stores Vans½ dk fu;a=.k fd;k tkrk gSA

4 - LVkWfdax okMZ ¼Stocking Wards½ %

LVkWfdax okMks± }kjk fMiks ds izkfIr vuqHkkx vkSj dkj[kkuksa ls izkIr Hk.Mkjksa vkSj
lkekuksa dk j[k&j[kko vkSj fuxZr ¼Issues½ djus dk dk;Z fu"ikfnr fd;k tkrk gSA

5 -   jíh vuqHkkx ¼Scrap Section½ %

bl vuqHkkx }kjk ykbuksa vkSj dkj[kkuksa ;k vU; fdlh izdkj ls izkIr jíh] Hk.Mkjksa
vkSj lkekuksa dh fcØh djus dk dk;Z fu"ikfnr fd;k tkrk gSA

Hk.Mkj fMiks ds dk;Z ¼Functions of Stores Depot½ %

lkekU;r;k Hk.Mkj fMiks ds fuEufyf[kr dk;Z gksrs gSa &

1-   Hk.Mkjksa dh izkfIr vkSj fujh{k.k
2 -   lkekuksa dk Hk.Mkj.k vkSj fuxZe
3 -   lkekuksa dk izs"k.k
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4-   la[;kxr cgh[kkrksa@fcu dkMks± dk j[k&j[kko
5 -   Hk.Mkjksa dh izfriwfrZ ¼Recoupment½
6 -   vf/k'ks"k ¼Surplus½ Hk.Mkjksa vkSj jíh lkekuksa dk fuiVkjk

fMiks lkexzh v/kh{kd ds dk;Z ¼Duties of Depot Material Superintendent½ %

fMiks lkexzh v/kh{kd dks ftl vuqHkkx dk izHkkjh ¼In-charge½ cuk;k x;k gS]
mlds lEcU/k esa og fuEufyf[kr fufnZ"V dk;ks± esa ls vius mÙkjnkf;Ro ds dk;Z fu"ikfnr
djsxk &

1-   okMZ }kjk foHkkxksas ds lkFk fd;s tkus okys lHkh i=&O;ogkj fMiks ds izHkkjh fMiks
lkexzh v/kh{kd ds ek/;e ls fd;s tk;saxs] tks vko';d gksus ij] mUgsa fMiks
vfèkdkjh ds ikl izLrqr djsxkA

2 -   og LVkWd dh lR;kiu jiVksa ¼Verification Reports½ ds fo"k; esa iwjk i= O;ogkj
lEcU/kh dk;Z djsxkA

3 -   og izfriwfrZ;ksa] miHkksx dh ek=kvksa vkSj LVkWd dkMZ esa n'kkZ;h xbZ vf/kdre vkSj
U;wure ek=kvksa dh tk¡p djsxkA

4 -   og vkiwfrZ;ksa esa gqbZ lkekuksa dh dfe;ksa vkSj foyEcksa ds lEcU/k esa izkIr f'kdk;rksa
ij /;ku j[ksxk vkSj lHkh xEHkhj f'kdk;rks a ij fMiks vf/kdkjh dks /;ku fnyk;sxkA

5 -   og LVkWd lR;kiu ls lEcfU/kr dk;Z fu"ikfnr djok;sxkA

6 -   og okMks± }kjk iznf'kZr ^LVkWd* vkSj miHkksx dh ek=kvksa dh tk¡p iM+rky djsxkA

7 -   og eky ds c.Myksa dks [kqyokdj mudh vkdfLed tk¡p djsxk vkSj fuxZe ifpZ;ksa
¼Issue Notes½ ls muesa j[kh oLrqvksa dk feyku djsxk rFkk bl izdkj tk¡ph xbZ
fuxZe ifpZ;ksa dh fjdkMZ izfr ij vius gLrk{kj djsxkA

8 -   og izs"k.k vuqHkkx esa lkeku ds Bhd ls fn;s tkus vkSj lkeku ds Bhd ls iSd fd;s
tkus ij fuxjkuh j[ksxkA

9 -   og okMks± ds dk;ksZa dk lkekU; :i ls i;Zos{k.k ¼fuxjkuh½ djsxk vkSj okMks± }kjk
lkekuksa ds LVkWd esa j[kus rFkk muds j[k&j[kko ij fuxjkuh j[ksxkA
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10-  vf/k;kpuksa ¼Requisitions½ ds iathdj.k vkSj okMks± esa muds forfjr fd;s tkus dk
dk;Z og lh/ks vius fu;a=.k esa j[ksxkA

11-  og fyfidoxhZ; deZpkfj;ksa ds LFkku ij fu;qDr ,oth deZpkfj;ksa dks dk;Z
lkSaisxkA

12-  og ̂;kMZ* esa ̂ 'kafVax* dk dk;Z Bhd ls fu"ikfnr djkus vkSj eky fMCcksa dks mi;qDr
LFkku ij ;Fkkle; ls yxk;s tkus ij /;ku j[ksxkA

13-  og ^;kMZ* esa vkus vkSj ckgj tkus okys eky ds fMCcksa dh iaftdk ¼Wagon
Register S-1215½ j[ksxk vkSj izR;sd yns ¼Loaded½ gq, eky fMCcs dh ;g ns[kus
ds fy, tk¡p djsxk fd mlesa lkeku Bhd ls ykns x, gSaA

14-  og eky fMCck iaftdkvksa ls eky fMCcs gVk;s tkus ds fy, fu/kkZfjr izkf/kdkj dh
Lo;a tk¡p djsxk vkSj ifjogu foHkkx }kjk ;kMZ esa Hksts x;s vkSj ogk¡ ls izkIr eky
fMCcksa ds lEcU/k esa izsf"kr lkIrkfgd fooj.k ¼Weekly Statement½ dh tk¡p
djsxkA dksbZ deh feyus ij og bldh fjiksVZ rRdky fMiks vf/kdkjh dks tk¡p
iM+rky djus ds fy, HkstsxkA

15-  og jkf= esa vdLekr~ Hk.Mkj fMiks@;kMZ dk fujh{k.k djsxkA

16-  og fMiks esa lHkh vpy Hk.Mkjksa ¼Dead Stock½ tSls & la;a= ¼Plants½] e'khu]
QuhZpj] vkStkjksa] midj.kksa bR;kfn dh rkfydk iqfLrdk ¼Inventory Book½
j[ksxkA

17-  og fMiks ds fy, vko';d miHkksX; Hk.Mkjksa ¼Consumable Stores½ vkSj vkStkjksa
rFkk la;a= ds fy, ekax&i= ¼Indents½ rS;kj djsxk vkSj mUgsa fMiks vf/kdkjh ds
gLrk{kj ds fy, izLrqr djsxkA

18-  og Hk.Mkj ;kMZ vkSj okMZ esa j[kh rqyk iqfy;ksa ¼Weigh-bridges½ rFkk rkSy e'khuksa
dh izR;sd eghus ds igys lIrkg esa tk¡p djus dk izcU/k djsxkA og bl dk;Z ds
fy, fo'ks"k :i ls j[kh tkus okyh gLrfyf[kr iaftdk ¼S-1209½ esa tk¡p ds
ifj.kke vafdr djsxk vkSj tc dHkh tk¡p ds ifj.kkeLo:i dksbZ vUrj feyrk gS
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rks mls fMiks vf/kdkjh ds le{k izLrqr djsxkA bl iaftdk esa fuEu fooj.k fn;s
tkus pkfg;s &

¼i½    rkSy e'khuksa dh la[;k
¼ii½    e'khuksa dk LFkkiuk&LFky
¼iii½    fiNyh tk¡p dh rkjh[k
¼iv½   tk¡p dh rkjh[k
¼v½    tk¡p dk ifj.kke
¼vi½   lEiUu dh xbZ dk;Zokgh
¼vii½   fMiks ds fMiks lkexzh v/kh{kd ds gLrk{kj
¼viii½  fMiks vf/kdkjh ds gLrk{kj

;g tk¡p vU; izkf/kdkfj;ksa }kjk dh tkus okyh vkof/kd tk¡pksa ds vfrfjDr dh
tk;sxhA

tgk¡ fupys osrueku dk dksbZ fMiks lkexzh v/kh{kd ugha gSa] fMiks dk izHkkjh fMiks
lkexzh v/kh{kd vius dk;ks± ds vfrfjDr fuEufyf[kr dk;ks± dk Hkh nkf;Ro lEHkkysxk &

¼i½   Jfedksa dk mifLFkfr jftLVj j[kukA
¼ii½   Jfed oxZ ds deZpkfj;ksa vkSj pkSdhnkjksa ds Hkqxrku ij lk{; vafdr djukA
¼iii½  ;kMZ dks LoPN vkSj O;ofLFkr j[kus dh fuxjkuh djuk vkSj lM+dksa] lkbfMax]

Hkouksa bR;kfn dh vko';drk iM+us ij lQkbZ djkus ds fy, fjiksVZ HkstukA
¼iv½  vfXu 'keu O;oLFkk ds leqfpr j[k&j[kko ds izcU/kksa ij /;ku j[kuk vkSj

vko';drkuqlkj vfXu'keu ds vH;kl dk izcU/k djukA
¼v½  lkeku dh ejEerksa ds fy, jsy dkj[kkuksa dks ;k ckgj Hkstus ds fy, vf/k;kpu

¼Requisitions½ rS;kj djukA

mDr dk;ks± ds vfrfjDr le;&le; ij fMiks vf/kdkjh }kjk lkSais tkus okys
nkf;Roksa dk fu"ikfnr lqfuf'pr djukA


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19- çkfIr vuqHkkx dh fØ;k&fof/k
¼Receipt Section Procedure½

izR;sd Hk.Mkj fMiks esa ,d izkfIr vuqHkkx gksrk gS ftldk dk;Z vU; okMks± ls vyx
izdkj dk gksrk gSA fofHkUu Qeks± vkSj fMiqvksa ls vkus okys Hk.Mkjksa vkSj lkekuksa dh izkfIr
vkSj muls lEcfU/kr nLrkostksa ds fu"iknu dk izeq[k dk;Z bl vuqHkkx }kjk lEiUu fd;k
tkrk gSA ;g vuqHkkx ,d fMiks lkexzh v/kh{kd ds v/khu dk;Z djrk gS] ftldh
lgk;rk ds fy, vU; lgk;d fMiks lkexzh v/kh{kd] fyfidoxhZ; LVkQ vkSj i;kZIr
yscj LVkQ gksrk gSA

izkfIr vuqHkkx ds izeq[k :i ls nks Hkkx gksrs gSa & igyk Hkkx izxfr vuqHkkx vkSj
nwljk izkfIr ,oa fujh{k.k vuqHkkxA Hk.Mkj ds vkiwfrZ vkns'k izkIr gksus ds ckn dsl [kksyuk
,oa Hk.Mkj ds vfUre :i ls izkIr gksus rd] Hk.Mkj vkiwfrZ gsrq Qeks± ls i= O;ogkj djus
dk dk;Z izxfr vuqHkkx }kjk fd;k tkrk gSA Hk.Mkj ds izs"k.k okmpj ¼Despatch
Vouchers½ tSls & ih-MCY;w- fcy] jsyos jlhn] fcYVh vkfn izkIr gksus ij dsl izkfIr ,oa
fujh{k.k vuqHkkx dks lkSai fn;k tkrk gSA izkfIr ,oa fujh{k.k vuqHkkx }kjk lEcfU/kr
Hk.Mkj iklZy dk;kZy;] eky xksnke vkSj VªkaliksVZ dEiuh ls lqiqnZxh ¼Delivery½ ysdj
Vªd] ykWjh] VsEiks vkfn esa Hkjdj eaxok;k tkrk gSA ,sls Hk.Mkj dks vuyksfMax djus ds
ckn osesUV jftLVj ¼Weighment Register½ esa ntZ dj fy;k tkrk gSA iklZy dk;kZy;]
eky xksnke vkSj VªkaliksVZ dEifu;ksa ls lkeku dh lqiqnZxh ysus vkSj fMiks esa ykus dk dk;Z
LVs'ku DydZ }kjk fd;k tkrk gSA

,sls Hk.Mkj dks osesUV jftLVj esa ntZ djus ds ckn mldk vkiwfrZ vkns'k] pkyku]
bUokbl] fujh{k.k izek.k&i= ¼Inspection Certificate½ vkfn ls feyku fd;k tkrk gS
vkSj muds vuqlkj Hk.Mkj ds lgh ik;s tkus ij rduhdh mi;qDrrk ¼Technical
Suitability½ ds fy, miHkksDrk foHkkx ds ikl Hkst fn;k tkrk gSA vko';d gksus ij ,sls
Hk.Mkj dks jsyos iz;ksx'kkyk esa jlk;u ,oa /kkrq laca/kh tk¡p ds fy, Hkstk tkrk gSA
fujh{k.k ds ckn vfUre :i ls Hk.Mkj ds mi;qDr ¼suitable½ ik;s tkus ij Hk.Mkj dks
Lohdkj dj fy;k tkrk gS vkSj LohÑr ek=k dk izkfIr uksV ¼Receipt Note½ vkiwfrZdrkZ
dks tkjh dj fn;k tkrk gSA izkfIr uksV ds lkFk Hk.Mkj dks lEcfU/kr LVkWfdax okMZ esa
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fHktok fn;k tkrk gSA LVkWfdax okMZ }kjk] izkfIr uksV ls Hk.Mkj dk feyku djus vkSj lgh
ik;s tkus ij] Hk.Mkj dks vfUre :i ls [kkrksa esa ntZ dj LVkWd esa ys fy;k tkrk gSA
okMZ }kjk izkfIr uksV ij izkfIr la[;k vkSj rkjh[k vafdr dh tkrh gSA

fujh{k.k ds ifj.kkeLo:i] Hk.Mkj ;fn vuqi;qDr ¼Un-suitable½ ik;k tkrk gS rks
vko';d izfØ;k iwjh djus ds ckn ,slk Hk.Mkj vkiwfrZdrkZ dks okfil dj fn;k tkrk
gSA iwoZ&fujh{kr ¼Pre-Inspected½ Hk.Mkj ds vuqi;qDr ik;s tkus ij la;qDr&fujh{k.k
¼Joint Inspection½ dh izfØ;k iwjh djuk vko';d gSA

çkfIr vuqHkkx esa j[ks tkus okys izeq[k jftLVj %
¼Various Registers kept in Receipt Section½

fMiks ds izkfIr vuqHkkx esa fuEufyf[kr izeq[k jftLVj j[ks tkrs gSa &

1- osesUV@vuyksfMax jftLVj ¼Weighment / Unloading Register½
2 -   izkfIr jftLVj ¼Receipt Register½
3 -   fujh{k.k jftLVj ¼Inspection Register½
4 -   vLohÑfr jftLVj ¼Rejection Register½
5 -   vkiwfrZ jftLVj ¼Supply Register½
6 -   Mh-MCY;w- fcy@jsyos jlhn jftLVj ¼PWB / RR Register½
7 -   fMiks LFkkukUrj.k jftLVj ¼Depot Transfer Register½
8 -   nkok jftLVj ¼Claim Register½
9 -   fMiks LVkWd 'khV jftLVj ¼DSS Register½
10-  uewuk jftLVj ¼Sample Register½
11-  fcuk dkxtkr ds izkIr eky dk jftLVj ¼Unconnected Materials Register½
12-  fofo/k izkfIr;ksa dk jftLVj ¼Miscellaneous Receipt Register½
13-  olwyh jftLVj ¼Recovery Register½

osesUV @ vuyksfMax jftLVj %

osesUV jftLVj izkfIr vuqHkkx dk ,d egÙoiw.kZ jftLVj gksrk gSA blesa Qeks± ls
izkIr lHkh lkekuksa dk lEiw.kZ C;kSjk ntZ fd;k tkrk gSA ;g izi= la- S-1215 esa rS;kj
fd;k tkrk gSA blds vUrxZr fuEufyf[kr fooj.k ntZ fd;k tkrk gS &
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1-    Øe la[;k A
2 -    izkfIr dh rkjh[k A
3 -    oSxu] Vªd ua- A
4 -    jsyos jlhn dh la[;k vkSj rkjh[k A
5 -    izkfIr iphZ ;k vU; izs"k.k&izys[k ¼Forwarding Document½ dh la[;k

vkSj rkjh[kA
6 -    LVs'ku tgk¡ ls izkIr gqvk gSA
7 -    izs"kd ¼Consignor½ dk uke vkSj inuke A
8 -    lkeku dk fooj.k A
9 -    oSxu dk dqy otu A
10-   [kkyh oSxu dk otu A
11-   Ø-la- 8 ,oa 9 dk vUrj vkSj feyku djus okys fyfid ds gLrk{kj A
12-   fMiks lkexzh v/kh{kd ds gLrk{kj A
13-   vH;qfDr;k¡ ¼Remarks½
14-   LVkWd ij nh xbZ rkjh[k ¼Date put into Stock½

;g jftLVj vkod eky fMCck ¼Inward Wagon Register½ ds :i esa Hkh dke
vkrh gSA

çkfIr iaftdk  ¼Receipt Register½

fMiks ds izkfIr vuqHkkx esa izkIr Hk.Mkj ds Lohdkj dj ysus ds ckn leLr fooj.k
bl jftLVj esa ntZ fd, tkrs gSaA ;g gLrfyf[kr jftLVj izi= la- S-1219 esa rS;kj
fd;k tkrk gS] ftlesa fuEufyf[kr fooj.k ntZ fd, tkrs gSa &

1-    Øe la[;k A
2 -    okmpjksa ds izkIr gksus dh rkjh[k A
3 -    okmpjksa dh la[;k A
4 -    izs"kd A
5 -    LVs'ku A
6 -    lkekuksa ds fooj.k A
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7-     jsyos jlhn dk lanHkZ ¼Reference½ A
8 -    lkeku ds izkIr gksus dh rkjh[k A
9 -    lkeku dks LVkWd esa j[kus ds fy, ^okMZ* esa Hkstus dh rkjh[k A
10-   okMZ la[;k A
11-   okMZ }kjk nh tkus okyh izkfIr vkns'k la[;k vkSj rkjh[k A
12-   lkeku ds izkIr gksus ds izek.k Lo:i okMZ ds fMiks lkexzh v/kh{kd ds

gLrk{kjA

fcuk dkxtkr ds çkIr lkeku ¼Materials Received without Documents½

tc dHkh dksbZ lkeku fcuk dkxtkr ds izkIr gksrk gS rks izkfIr vuqHkkx dks tgk¡
rd miyC/k gks] jsyos jlhnksa ls izkIr iwjk fooj.k ,d gLrfyf[kr iaftdk ¼S-1217½ esa
ntZ djuk pkfg, vkSj ;fn eky izkIr gksus ds rhu fnuksa ds Hkhrj Hkh ;s dkxtkr u feysa
rks buds fy, lEcfU/kr ikVhZ dks i= fy[kk tkuk pkfg, vkSj ,sls i=ksa dh izfr ofj"B
vklUu deZpkfj;ksa vkSj vf/kdkfj;ksa dks nh tkuh pkfg,] tc rd dkxtkr u fey tk;sa
vkSj Hk.Mkjksa dk mi;qDr <ax ls fuiVkjk u dj fy;k tk;s rc rd ,sls lkeku dks b';w
ugha fd;k tk;sxkA tc blesa ,d eghus ;k mlls vf/kd foyEc gks tk;s ;k tc lkekuksa
dks vfr 'kh?kzrk ds lkFk fuxZr djus dh vko';drk iM+ tk;s ;k lkeku Hkstus okys i{k
dk irk u yx lds rks ,sls lkeku dks LVkWd esa vf/kd izkIr ¼Found Excess in Stock)
ekudj LVkWd leatu ys[kk ¼Stock Adjustment Account½ esa tek dj fn;k tkuk
pkfg,A

uewus  ¼Samples½

O;kolkf;d laLFkkvksa ls izkIr uewuksa ij Bhd ls yscy yxk;s tkus pkfg, vkSj tc
mu ij fopkj dj fy;k tk;s vkSj muds fy, vkns'k Hkst fn;s tk;sa rks mUgsa vkiwfrZ izkIr
gksus ij feyku djus ds fy, Hk.Mkj esa j[k fy;k tkuk pkfg,A tc uewus ds vuqlkj
Hk.Mkj dh iwjh ek=k dh vkiwfrZ gksus ij] uewuksa dks ;fn ykSVkuk r; fd;k x;k gks rks
O;kolkf;d laLFkk dks mls ykSVk fn;k tkuk pkfg, vkSj ;fn ,slk r; u gks rks budks
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^LVkWd esa vf/kd izkIr ¼Found Excess in Stock½* ekudj Hk.Mkj leatu [kkrs esa tek
dj fy;k tkuk pkfg,A

fofo/k çkfIr;k¡ ¼Miscellaneous Receipts½

Hk.Mkj fMiks esa dHkh&dHkh ,sls lkeku izkIr gks tkrs gSa] tks u rks [kjhns tkrs gSa
vkSj u gh ekaxs tkrs gSa tSls & Hk.Mkj ;ku }kjk Hkstus x;s Hk.Mkj] ftUgsa foHkkxh; v/
khuLFk deZpkjh] vius vf/k;kpu ¼Requisition½ ds vuq:i u gksus ds dkj.k ysus ls euk
dj nsrk gSA ,sls ekeys esa Hk.Mkj forj.k fyfid ¼SDC½ fuxZe iphZ ds lkFk lkeku dks
okil ys vkrk gSA izkfIr vuqHkkx esa ,slh enksa ds fy, ,d gLrfyf[kr jftLVj
¼S-1224½ j[kk tkrk gS vkSj mlesa vLohÑr lkekuksa dk fooj.k ntZ djus ds ckn fuxZe
iphZ vkSj lkeku dks ^okil izkIr iphZ* ¼Write Back Issue Note½ cukus ds fy,
lEcfUèkr okMZ dks Hkst fn;k tkrk gS vkSj Hk.Mkj dks LVkWd esa j[k fy;k tkrk gSA izkfIr
vuqHkkx dks jftLVj ls ;g ns[kuk pkfg, fd okfil fd, x, Hk.Mkj dh ^okil izkIr
iphZ* okMZ }kjk rS;kj dh xbZ gS vkSj mls ys[kk dk;kZy; dks fglkc ds fy, Hkstk x;k
gS ;k ughaA ysfdu tc bl izdkj xyr <ax ls fuxZr Hk.Mkj jsy ij iz;qDr gksus okys
lkekU; ekè;eksa ls Hksts gq, gksrs gSa ;k tc dksbZ ekaxdrkZ le>rk gS fd mlus ftu
dfri; lkekuksa dh ekax dh gS] ckn esa mudh vko';drk mls ugha jg xbZ gS] ysfdu
mlds vius vf/k;kpu ds fujLr djus ds igys mUgsa fMiks }kjk Hkst fn;k x;k gS] rks mls
Hk.Mkj ;ku ls Hksts x, lkekuksa ds vfrfjDr vU; lkeku fuf'pr :i ls ys ysus pkfg,
vkSj mUgsa ykSVk;s x;s Hk.Mkjksa ¼Returned Stores½ dh rjg izs"k.k lwpuk iphZ ¼Advice
Note S-1539½ ds ekè;e ls ykSVkuk pkfg,A

^de çkfIr;k¡ * vkSj ^xyr Hk.Mkjksa  dh çkfIr * %
¼'Short Receipts' and 'Receipt of Wrong Stores'½

O;kolkf;d laLFkkvksa ¼Firms½ }kjk fufonkuqlkj lh/ks fMiks dks Hksts x, lkeku ds
de izkIr gksus ds ekeys esa izkfIr iphZ ¼Receipt Note½ dsoy lgh izkIr ek=k ds fy,
nh tkuh pkfg,A tc [kjhns x;s Hk.Mkj fdlh QeZ }kjk Hksts vkSj dsUæh;Ñr fujh{k.k
¼Centralised Inspection½ ,oa izkfIr 'kk[kk }kjk izkIr fd, x, gksa vkSj ckn esa Hk.Mkj
dk LVkWd j[kus okys fMiks dks forfjr dj fn;s x;s gksa rks izkfIr iphZ esa fufnZ"V ek=k
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Lohdkj dh tkuh pkfg, vkSj budh ek=k ds vUrjksa dk ,d gLrfyf[kr Kkiu
¼Memorandum S-1226½ pkj izfr;ksa esa rS;kj fd;k tkuk pkfg, vkSj fuEu izdkj ls
forfjr fd;k tkuk pkfg, &

,d izfr & fjdkMZ ds fy, j[kh tkuh pkfg,A nks izfr;k¡ xyr ;k de lkeku ds
ekeys esa fujh{k.k ,oa izkfIr vf/kdkjh dks vkSj vfUre izfr ys[kk vf/kdkjh&Hk.Mkj dks
nh tkuh pkfg,A

ifjogu foHkkx ds ek/;e ls çkfIr %

;fn lkeku ifjogu foHkkx ds ek/;e ls izkIr gqvk gks rks ifjogu ds nkSjku xk;c
gks x, Hk.Mkjksa ds ekeys esa fu/kkZfjr fu;eksa ds vuqlkj 6 ekg ds vUnj okf.kT; foHkkx
ij nkok ¼Claim½ dj nsuk pkfg,A vUrjksa ds Kkiu ij fujh{k.k vkSj izkfIr vf/kdkjh }kjk
rqjUr dk;Zokgh dh tkuh pkfg, vkSj ;fn Hk.Mkj mlds ikl gh NwV x, gksa ;k QeZ }kjk
xyrh ls dgha vkSj lqiqnZ dj fn, x, gksa rks ,sls Hk.Mkj Kkiu ¼Memorandum½ ds lkFk]
ml ij mi;qDr i`"Bkadu djrs gq, lEcfU/kr fMiks dks izsf"kr dj nsus pkfg,A xk;c gks
x;s ;k lgh lkeku dks] feyus ij ^LVkWd* esa ys fy;k tkuk pkfg, vkSj bldh lwpuk
ys[kk vf/kdkjh] Hk.Mkj dks nh tkuh pkfg,A ;fn xk;c lkeku ds vkiwfrZdrkZ ds ;gk¡
ls lgh <ax ls izkIr gksus dk irk yxrk gS] fdUrq mldks izkfIr vuqHkkx }kjk izsf"kr ugha
fd;k x;k gS vkSj blds ckn fQj mldk vrk&irk ugha yxrk gS rks bl ekeys dks {kfr
ds fy, mÙkjnkf;Ro fu/kkZfjr djus vkSj {kfr dh izfriwfrZ ;k Hk.Mkj dh dher dks
ys[kk&iqfLrdk ls fujLr dj nsus ds fy, Hk.Mkj fu;a=d ds ikl Hkst nsuk pkfg,A

izR;sd okMZ izHkkjh dks bl izdkj ds ^LVkWd* dk fooj.k vafdr djus ds fy, ,d
gLrfyf[kr jftLVj ¼S-1228½ j[kuk pkfg,A ;g jftLVj LVkWd lR;kiu ds le;
Hk.Mkj dh deh dk fglkc djus ds fy, iz;qDr fd;k tk,xkA LVkWd lR;kid }kjk
lR;kiu ds nkSjku ,sls jftLVj esa ntZ ek=k dks Hk.Mkj esa j[kh ek=k ds :i esa Lohdkj
dh tk;sxhA ys[kk vf/kdkjh dks Kkiu ¼S-1226½ esa n'kkZ;h xbZ [kkfe;ksa ds vfUre
fuiVkjs ij /;ku j[kuk pkfg, vkSj ,sls ekeyksa dks r; djus esa fd, tk jgs foyEc ij
dk;Zokgh djuh pkfg,A
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jsy dkj[kkuksa  }kjk vkiwfrZ;k¡

jsy&dkj[kkus }kjk vkiwfrZ;k¡ djus esa ;fn dksbZ deh gqbZ gS rks dsoy okLrfod
:i esa izkIr ek=kvksa dh izkfIr gh Lohdkj dh tkuh pkfg,A ;fn lkeku vf/k;kpuk ds
vuq:i ugha gS rks vkiwfrZ;k¡ Lohdkj ugha dh tkuh pkfg,A

ykSVk;s x;s  Hk.Mkj

ykSVk;s x;s Hk.Mkj dsoy mUgha ek=kvksa esa Lohdkj fd;s tkus pkfg;s] ftl ek=k
esa okLrfod :i ls mUgsa izkIr fd;k x;k gS vkSj blesa ikbZ xbZ dfe;ksa dh lwpuk bUgsa
Hkstus okys foHkkx dks Li"Vhdj.k ds fy, nh tkuh pkfg,A oSdfYid :i ls ykSVk;s tkus
okys vkSj vU;Fkk ykSVk;s tkus okys [kkyh eky fMCcksa ¼Wagons½ dks izkIr djus ij fo'ks"k
/;ku fn;k tkuk pkfg,] D;ksafd foHkkxksa ds [kkrs esa Mkyh tkus okyh tek jkf'k dh nj
lkekuksa ds /kkjdksa ¼Containers½ dh vPNh n'kk ij vkSj ewy izkfIr iphZ ds vuqlkj
fuf'pr le; ds Hkhrj mudks ykSVk fn;s tkus ij fuHkZj djrh gSA

fMiks  LFkku kUrj.k

fMiks ls Hk.Mkjksas ds LFkkukUrj.k dh ogh ek=k;sa Lohdkj dh tkuh pkfg, tks fuxZe
ifpZ;ksa ¼Issue Notes½ ij fufnZ"V dh xbZ gSa vkSj ;fn muesa dksbZ deh ikbZ tkrh gS rks
blds lEcU/k esa vko';d gksus ij] bUgsa Hkstus okys fMiks ;k ifjogu foHkkx ds lkFk
dk;Zokgh dh tkuh pkfg,A ^LVkWd* esa deh dk ys[kk j[kus ds fy, lEcfU/kr okMZ }kjk
mlh izdkj dk ,d gLrfyf[kr jftLVj ¼S-1223½ j[kk tkuk pkfg, tSlk Ø; esa ikbZ
xbZ dfe;ksa ds fy, j[kk tkrk gSA fuxZe iphZ esa fn;s x;s fooj.k ls vyx fdLe dk
lkeku izkIr gqvk gS rks Hk.Mkj ds fooj.k ds vuqlkj ys[kk j[kk tkuk pkfg, vkSj mlds
ewY; ds lEHko leatu ¼Adjustment½ ds fy, lkeku Hkstus okys fMiks ds lkFk dk;Zokgh
dh tkuh pkfg;sA lkeku dks lkekU;r;k rc rd Hkstus okys fMiks dks ykSVk;k ugha tkuk
pkfg;s] tc rd ;g izkIrdrkZ fMiks ds fdlh mi;ksx dk u gks ;k tc rd Hkstus okyk
fMiks bldks ykSVkus ds fy;s u dgrk gksA tc lkeku ykSVk;s tkrs gSa rks bls u;k
ysu&nsu le>k tkuk pkfg;s vkSj blds fy;s ykSVkus okys fMiks }kjk u;s fMiks&LFkkukUrj.k
izys[k ¼Depot Transfer Documents½ rS;kj fd;s tkus pkfg;sA
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foyEc ls dh xbZ vkiwfrZ;k¡ ¼Delayed Supplies½

vuqcU/k esa vU;Fkk fo'ks"k :i ls mfYyf[kr u gksus ij fMiks vf/kdkjh@fujh{k.k
vf/kdkjh@izsf"krh uhps nh xbZ le;&lhek ds vUrxZr ns'kh ;k vk;kfrr Hk.Mkjksa dh
foyEc ls dh xbZ vkiwfrZ;ksa dks Lofu.kZ; ls Lohdkj dj ldrs gSa &

1-   vkB yk[k #- ds ewY; ds vuqcU/k       &     6 ekg rd A

2 -   vkB yk[k #- ls vf/kd vkSj 15 yk[k
#- rd ewY; ds ,sls vuqcU/k] ftuesa
okLrfod ¼Initial½ lqiqnZxh dk le;
6 ekg ls vf/kd u gks                &     21 fnu A

mijksDr NwV] fQj Hkh fuEufyf[kr ekeyksa esa ykxw ugha gksrh &

¼i½   tc 'kh?kz lqiqnZxh nsus ds fy, vf/kd ewY;ksa ¼Higher Prices½ dk Hkqxrku fd;k
x;k gksA

¼ii½   cktkj njksa ds vfr'k; mrkj&p<+ko ¼Market Fluctuations½ okys Hk.Mkjksa dh
vkiwfrZ ds fy, ,slk vuqcU/k fd;k x;k gksA

¼iii½  rkRdkfyd ¼Urgency½] ifjpkyfud rRijrk ¼Operational Express½ vkSj fuekZ.k
dk;ZØe dh ekax&i=ksa ds fy, fn, x, BsdsA

iklZy dk;kZy; ls  Hk.Mkj dh lqiqnZxh ysus  dh fØ;k&fof/k

LVs'ku ds iklZy dk;kZy; ls Hk.Mkj dks NqM+okdj ykus ds fy, ,d LVs'ku fyfid
fu;qDr fd;k tkrk gSA izxfr vuqHkkx esa Hk.Mkj ds iklZy&os&fcy] jsyos jlhnsa izkIr gksus
ds ckn LVs'ku fyfid dks ns fn, tkrs gSa ftuds bUnzkt og vius ikl ih-MCY;w- fcy@
vkj-vkj- jftLVj esa dj ysrk gSA izfrfnu LVs'ku tkdj og fMiks ds Hk.Mkj dh fLFkfr
dh tkudkjh ysrk jgrk gSA Hk.Mkj u vkus dh fLFkfr esa og iklZy fyfid ls jsyos jlhnksa
ij rkjh[ksa Myokrk jgrk gSA tSls gh Hk.Mkj iklZy dk;kZy; ;k eky xksnke esa vk tkrk
gS] og lqiqnZxh ys ysrk gS vkSj lkeku dks fMiks esa ykrk gSA LVs'ku ls lkeku dks ykus
ds fy, LVs'ku fyfid dks vko';drkuqlkj Vªd vkSj yscj LVkQ fn;k tkrk gSA lkeku
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dks izkfIr vuqHkkx esa ykdj og mldk bUnzkt osesUV jftLVj esa djrk gS vkSj fMiks
lkexzh v/kh{kd ¼vuyksfMax½ dks lqiqnZ dj nsrk gSA LVs'ku fyfid] LVs'ku ls NqM+kdj
yk, gq, lkeku dh ih-MCY;w- fcy@vkj-vkj- jftLVj esa ,UVªh Dyh;j dj ysrk gSA
ih-MCY;w-fcy vkSj vkj-vkj- dh ewy izfr ugha gS rks blds fy, {kfriwfrZ cU/k ¼Indemnity
Bond½ Hkj dj nsuk iM+rk gS ysfdu ewy izfr izkIr gksus ij mls iklZy dk;kZy; esa tek
djokuk vko';d gSA lkeku dh lqiqnZxh ysrs le; ;fn vko';d gks rks de pktZ fd,
HkkM+s vkSj yxus okys OgkjQst ds fy, ØsfMV uksV ¼C.R.½ Hkj dj nsuk gksrk gSA

LVs'ku fyfid dks lkeku NqM+okus ls igys nkfxuksa ¼Consignment½ dks vPNh
rjg ls tk¡p dj ysuk pkfg,A lHkh nkfxus lgh vkSj vPNh fLFkfr ¼Sound and Intact
condition½ esa gksus ij gh lkeku dh lqiqnZxh ¼Delivery½ ysuh pkfg,A ;fn ,d Hkh
nkfxuk VwVk&QwVk gks rks mldh [kqyh lqiqnZxh ¼Open Delivery½ ysuh pkfg,A

[kqyh lqiqnZxh ¼Open Delivery½

iklZy dk;kZy; ls lkeku ds ijs"k.kksa ¼Consignments½ dh lgh vkSj vPNh
fLFkfr ¼Sound and Intact condition½ esa gksus ij gh mldh lqiqnZxh ysuh pkfg,A ;fn
,d Hkh nkfxuk VwVk&QwVk gks rks mldh [kqyh lqiqnZxh ysuh pkfg,A [kqyh lqiqnZxh ysus
ds fy, eq[; iklZy i;Zos{kd ¼Chief Parcel Supervisor½ dks ,d eheks fn;k tkrk gS
ftldh ,d izfr jsyos lqj{kk cy dks Hkh nh tkrh gSA eheks dh ,d izfr lkeku ds lEcfU/
kr dsl esa yxk nh tkrh gSA eheks izkIr gksus ds ckn eq[; iklZy i;Zos{kd lkeku dh
[kqyh lqiqnZxh nsus ds fy, rkjh[k fu;r djds lwpuk nsrk gSA [kqyh lqiqnZxh fMiks lkexzh
v/kh{kd xzsM&III ls de Lrj ds vf/kdkjh }kjk ugha yh tkuh pkfg,A fu;r rkjh[k dks
lkeku dks igys NqM+ok;k tkrk gS mlds ckn eq[; iklZy i;Zos{kd] jsyos lqj{kk cy
LVkQ vkSj fMiks lkexzh v/kh{kd rhuksa dh mifLFkfr esa lkeku dh lqiqnZxh yh tkrh gSA
bl izdkj yh tkus okyh lqiqnZxh dk pkj izfr;ksa esa ,d iapukek rS;kj fd;k tkrk gS
ftlesa lqiqnZxh dk iwjk C;kSjk fy[kk tkrk gS vkSj rhuksa vf/kdkjh gLrk{kj djrs gSaA
iapukek dh ,d izfr lqiqnZxh ysus okys dks] ,d izfr jsyos lqj{kk cy dks] ,d izfr nkok
dk;kZy; dks] vkSj vfUre izfr iklZy dk;kZy; ds fjdkMZ esa j[k yh tkrh gSA
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lkeku dh [kqyh lqiqnZxh ysus ds fy, iwjk dsl lkFk ysdj tkuk pkfg, vkSj QeZ
ds pkyku] bUok;l vkfn ds vk/kkj ij lqiqnZxh ysuh pkfg,A

çkfIr uksV  ¼Receipt Note½

lkeku dh lgh izkfIr ij izkIrdrkZ vf/kdkjh }kjk izkfIr uksV tkjh fd;k tkrk gSA
izkfIr uksV izi= la- S-719 ij 6 izfr;ksa esa rS;kj fd;k tkrk gSA izkfIr uksV lkeku ds
lkFk lEcfU/kr LVkWfdax okMZ esa Hkstk tkrk gSA lEcfU/kr okMZ dk fMiks lkexzh v/kh{kd
lkeku dks LVkWd esa ysdj izkfIr uksV ij okMZ dh izkfIr la[;k vkSj rkjh[k vafdr djrk
gS vkSj vko';d izfr;k¡ vius ikl jksddj izkfIr uksV dks izkfIr vuqHkkx dks ykSVk nsrk gSA

izkfIr uksV dh izfr;ksa dk forj.k fuEu izdkj ls fd;k tkrk gS &

izFke izfr    &   izkfIr vkSj fujh{k.k vuqHkkx dh fjdkMZ izfr A

nwljh izfr   &   vkiwfrZdrkZ dks Hksth tk;sxh A

rhljh izfr  &   ys[kk foHkkx dks Hksth tk,xhA ys[kk foHkkx bl izfr ls nwljh izfr
dk feyku djds vkiwfrZdrkZ dks Hkqxrku djsxkA

pkSFkh izfr   &   LVkWfdax okMZ }kjk lkeku dks iqLrdksa esa ntZ djus ds ckn ys[kk
foHkkx dks Hksth tk;sxhA

ikapoh izfr   &   LVkWfdax okMZ dh fjdkMZ izfr A

NBha izfr    &   Hk.Mkj fu;a=d dk;kZy; ds lEcfU/kr Ø; vf/kdkjh dks Hksth
tk;sxhA

if'pe jsyos vkSj mÙkj&if'pe jsyos esa izkfIr uksV dh izfr;ksa dk forj.k fuEu
izdkj fd;k tkrk gS &

igyh izfr   &   izkfIr vkSj fujh{k.k vuqHkkx dh fjdkMZ izfr A
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nwljh vkSj pkSFkh çfr;k¡ & LVkWfdax okMZ }kjk ystj vuqHkkx ds ek/;e ls ys[kk foHkkx
dks Hksth tkrh gSA buesa ls nwljh izfr ys[kk foHkkx }kjk vius fjdkMZ
esa j[k yh tkrh gS vkSj rhljh izfr ls bldk feyku djds
vkiwfrZdrkZ dks Hkqxrku fd;k tkrk gSA pkSFkh izfr dks ys[kk foHkkx
ystj esa iksfLVax djus ds fy, bZ-Mh-ih-,e- lsUVj dks Hkst nsrk gSA

rhljh izfr  &   vkiwfrZdrkZ dks Hkqxrku izkIr djus ds fy, Hksth tkrh gSA

ikapoha izfr   &   Hk.Mkj fu;a=d dk;kZy; ds lEcfU/kr Ø; vf/kdkjh dks Hksth tkrh gSA

NBh izfr    &   LVkWfdax okMZ dh fjdkMZ izfr A

ftu jsyksa ij izkfIr vkSj fujh{k.k dsUæhÑr ¼,d LFkku ij½ gksrk gS] izkfIr vkSj
fuxZe uksV ¼S-719½ lkr izfr;ksas esa rS;kj fd;k tkrk gSA buesa ls izfr la[;k 4] 5 vkSj
6 Hk.Mkj ds lkFk LVkWfdax fMiks dks Hksth tkrh gS vkSj LVkWfdax fMiks esa lkeku dh lgh
izkfIr dh tk¡p djus ds ckn NBh izfr dks Hk.Mkj dh izkfIr dh lwpuk nsus ds fy,
fujh{k.k vkSj izkfIr ds izHkkjh vf/kdkjh dks ykSVk nh tkrh gSA vU; izfr;ksa dk forj.k
;FkklEHko ifjorZu lfgr iwoZ esa crkbZ xbZ fØ;k fof/k ds vuqlkj fd;k tkrk gSA


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20- okMZ dh fØ;k&fof/k
¼Ward Procedure½

Hk.Mkj fMiks esa j[ks tkus okys Hk.Mkjksa vkSj lkekuksa dks fofHkUu okMks± esa forfjr
fd;k tkrk gS vkSj ,d okMZ esa ,d ;k vf/kd oxks± ds Hk.Mkj j[ks tkrs gSaA lqfo/kk ds
fy, okMks± dks o.kkZuqØe vkSj vadksa esa fufnZ"V fd;k tkrk gSA fMiks ds lHkh okMZ eq[;
fMiks lkexzh v/kh{kd ds v/khu gksrs gSa] ftldh lgk;rk ds fy, fuEu osrueku ds okMks±
ds izHkkjh fMiks lkexzh v/kh{kd gksrs gSaA

okMZ ds  çHkkjh fMiks lkexzh v/kh{kd ds dk;Z

lkekuksa dk izHkkjh fMiks lkexzh v/kh{kd vius okMZ ds lHkh Hk.Mkjksa ds lqjf{kr
vfHkj{k.k ¼Custody½ ;k Hk.Mkj fu;a=d }kjk okMZ esa Hk.Mkjksa dh lqj{kk lqfuf'pr djus
ds mís'; ls tkjh vU; funsZ'kksa ds vuqlkj vius vuqHkkx dh lHkh enksa ¼Items½ ;k Hk.Mkj
ds lEcU/k esa dk;Z&fu"iknu djus ds fy, eq[; fMiks lkexzh v/kh{kd ds izfr mÙkjnk;h
gksrk gSA okMks± dk dk;Z izkfIr vuqHkkx vkSj jsy dkj[kkuksa ls okLrfod lkekuksa dks ysus]
LVkWd esa j[kus vkSj fuxZr ¼Issue½ djus rd lhfer gksrk gSA izkfIr vkSj fuxZr okmpj
rS;kj djus] okMZ ls lEcfU/kr i=kpkj djus rd fyfidh; dk;Z lEiUu fd;k tkrk gSA
blds vfrfjDr Hk.Mkj lR;kiu dk dk;Z okMks± }kjk lEiUu djok;k tkrk gSA

okMZ dks can djus  vkSj [kksyus ds  lkekU; fu;e

1-   okMZ ds izHkkjh fMiks lkexzh v/kh{kd dks vius okMZ dks cUn djus ds igys ;g
ns[kuk pkfg;s fd lHkh ^ykWdjksa* vkSj LVªkax :e esa] ftuesa cgqewY; lkeku j[ks gq,
gSa] vPNh rjg rkys yxk fn;s x;s gSa vkSj fdlh dks okMZ esa ugha jgus fn;k x;k
gSA mUgsa O;fDrxr :i ls vius okMks± dks cUn djus vkSj rkyk yxkus dh fuxjkuh
djuh pkfg,A

2 -   okMZ dh pkfc;k¡ fdlh izs"k.k&ckWDl ¼Despatch Box½ esa j[kdj vkSj lhy
djokdj le; dk;kZy; ¼Time Office) esa Hkst nh tkuh pkfg;sA lHkh okMks± dh
pkfc;ksa ds izs"k.k cDlksa dks le;iky frtksjh ¼Safe½ esa cUn djok;sxk vkSj frtksjh
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dh pkch lhy cUn cDls esa j[kdj eq[; fMiks lkexzh v/kh{kd ;k blds fufeÙk
fdlh fMiks lkexzh v/kh{kd ds ikl tek djok,xkA

3 -   okMZ ds fy, ,d loZ pkch ¼Master Key½ le;iky dk;kZy; esa ,d 'kh'ks ds fMCcs
esa j[kh tkuh pkfg, rkfd vkikrdkyhu iz;ksx ;k fdlh ds [kjkc gks tkus ij
mudk iz;ksx fd;k tk ldsA

4 -   pkfc;ksa dk ,d jftLVj ¼S-1237½ j[kk tkuk pkfg, ftlesa lqcg pkfc;ksa ds izkIr
gksus vkSj cUn djus dk le; fn;k tkuk pkfg;sA okMks± dk izHkkjh izR;sd fMiks
lkexzh v/kh{kd ;k mlds }kjk rSukr fyfid Lo;a le; dk;kZy; ¼Time Office½
ls izs"k.k cDls gVk;sxk vkSj pkfc;ksa ds jftLVj esa gLrk{kj djsxkA og okMZ ds can
djus ij ;g ckWDl le;iky dks ykSVk;sxk vkSj budh ikorh ds izek.k Lo:i
mldk gLrk{kj djkus ij /;ku j[ksxkA

5 -   le;iky frtksjh [kksysxk vkSj cUn djsxk vkSj tc rd lHkh pkfc;k¡ izkIr u dj
yh tk;sa vkSj mUgsa frtksjh esa cUn u dj fn;k tk;s] mls ;k mlds lgk;d dks
dk;kZy; vo'; jguk pkfg;sA

6 -   ^okMZ* dh pkfc;ksa ds vfrfjDr lHkh egÙoiw.kZ pkfc;ksa ds lEcU/k esa ;g fØ;kfofèk
viukbZ tkuh pkfg;sA

7 -   lkekuksa ds izHkkjh izR;sd fMiks lkexzh v/kh{kd dks ,d&,d lIrkg ds fy,
ckjh&ckjh ls ,d fyfid dks pkfc;k¡ izkIr djus vkSj okMZ [kksyus ds fy, rSukr
djuk pkfg;sA bl fyfid dks dk;kZy; esa tYnh mifLFkr gksuk pkfg;s rkfd izkfIr
vuqHkkx ls lkeku tYnh gVk;k tk lds vkSj vU; fyfidh; LVkQ ds vkus ls
igys ^okMZ* dh lQkbZ dh tk ldsA

Hk.Mkjksa  dk vfHkj{k.k vkSj lqj{kk

fMiks ds izHkkjh eq[; fMiks lkexzh v/kh{kd vkSj mlds deZpkfj;ksa dk ;g dÙkZO;
gksxk fd os Hk.Mkjksa vkSj lkekuksa dks u"V ;k {kfrxzLr gksus ls cpkus ds fy, mi;qDr lko/
kkuh cjrsaaA cgqewY; Hk.Mkj vkSj miLdj ¼Fittings½ vkSj ?kj&x`gLFkh ds dke esa vkus okys
lkekU; lkeku] ftudh pksjh gksus dh fo'ks"k lEHkkouk gksrh gS] rkyk cUn 'kSM ;k fcuksa
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esa j[ks tkus pkfg;s rFkk Toyu'khy lkekuksa bR;kfn ij fo'ks"k lko/kkuh j[kh tkuh
pkfg;sA

fMiks dh fuxjkuh vkSj lqj{kk ds fy, mi;qDr lqj{kk deZpkfj;ksa dks fu;qDr fd;k
tkuk pkfg;sA

vfXu'keu O;oLFkk

fMiks esa i;kZIr vklkuh ls gkFk yxkus okys vfXuj{kd midj.k ,oa miLdj tSls
jklk;fud vfXu'kked ¼Fire Extinguishers½] ikuh vkSj ckyw Hkjh ckfYV;k¡] ikuh ds uy]
gkWt ikbi vkSj ikuh ds iEi vkfn dh O;oLFkk gksuh pkfg,A ydM+h vkSj Toyu'khy
lkekuksa ij fo'ks"k :i ls /;ku j[kk tkuk pkfg;sA le;&le; ij deZpkfj;ksa dks
vfXu'kked ;a=ksa dk vH;kl djk;k tkuk pkfg;sA

lkekuksa dks  LVkWd esa  j[kuk

lkeku ds j[kus vkSj mlds Hk.Mkj.k dh fof/k ,slh gksuh pkfg;s] ftlls fMiks esa
vxzrk ls mudk fu"iknu fd;k tk lds vkSj blds fy, lkekuksa dks Hk.Mkj esa j[kus]
gVkus vkSj muds ifjogu ds fy, ;k¡f=d lqfo/kkvksa dk iwjk ykHk mBk;k tk ldsA

vyx&vyx lkekuksa ds pês  yxkuk

lkeku dks tekdj j[kus rFkk orZeku LVkWd dks fdlh Hkh le; ,d utj ns[kus
ds fy, vyx&vyx lkekuksa ds pês yxkus pkfg;sA NksVs lkekuksa dks fuxZr djus ds fy,
cUn djus dh fof/k viuk;h tkuh pkfg;sA lkeku ds fMCcksa vkSj iSfdax ij Øekad vafdr
fd;s tkus pkfg;sA

lkekuksa dks gVkus@c<+kus  dh O;oLFkk djuk

lkekuksa dks p<+kuk] mrkjuk] mudk pêk yxkuk vkSj lapkyu fdlh ftEesnkj v/
khuLFk deZpkjh dh ns[k&js[k esa fd;k tkuk pkfg;s rkfd lkeku dks u"V gksus ls cpk;k
tk ldsA nq?kZVuk ds le; izkFkfed fpfdRlk dh i;kZIr lqfo/kk gksuh pkfg;sA
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okMZ esa Hk.Mkjksa dh çkfIr ¼Receipt of Stores in Wards½

okMks± esa lkeku] izkfIr vuqHkkx vkSj jsy dkj[kkuksa ls izkIr fd;s tkrs gSaA lkekuksa
dh okmpjkssa esa vafdr ek=k vkSj fof'kf"V;ksa ¼Specifications½ ds fooj.k ds vuqlkj tk¡p
dh tkuh pkfg;sA izkfIr vuqHkkx ls izkIr lkeku ,d jftLVj ij Lohdkj fd;s tk;saxsA

izkfIr okmpj fuEufyf[kr izdkj ds gks ldrs gSa &

1-   ¼d½   izkfIr uksV ¼ns'kh lkekuksa dh [kjhn ds fy,½ S-719
¼[k½   izs"k.k lwpuk ¼vk;kfrr lkekuksa ds fy,½

2 -   dkj[kkuksa ls izkfIr;k¡ ¼fofufeZr½ & S-1531 (P10)

3 -   lalwpuk i= ¼Advice Note S-1539½ & okil fd;s x;s Hk.Mkj

4 -   fMiks VªkalQj ¼S-1320½

5 -   cqd VªkalQj

6 -   LVkWd lR;kiu&i= ¼Verification Sheet½

[kkrk LFkkukUrj.k & fooj.kh ¼Book Transfer Returns½

^LVkWd* dks ,d ewY; lwph la[;k ¼PL No.½ ls nwljh ew-lw- la[;k esa LFkkukUrj.k
djus ds fy;s ;g izi= la- S-1259 ij nks izfr;ksa esa rS;kj dh tkrh gSA ,d izfr okMZ
esa fjdkMZ ds :i esa j[k yh tkrh gS vkSj nwljh dks cgh[kkrk vuqHkkx ds ek/;e ls ys[kk
foHkkx dks Hkstk tkrk gSA bls izkfIr okmpj ds :i esa ekuk tkrk gS rFkk ftl ew-lw-
la[;k ls lkeku dk LFkkukUrj.k fd;k x;k gS] mlds ysu&nsu dks de ek=k ¼Minus
Receipt½ dh izkfIr ekuk tkrk gSA bl izdkj ds LFkkukUrj.k ds fy;s l{ke vf/kdkjh
dh LohÑfr vko';d gSA bl izdkj dh LohÑfr dk lanHkZ ^okmpj* esa LFkkukUrj.k ds
laf{kIr vkSj Li"V dkj.kksa ds lkFk fn[kk;k tkuk pkfg;sA bl izdkj ds lHkh LFkkukUrj.k
okmpjksa ij jktif=r vf/kdkjh ds gLrk{kj gksus pkfg;sA ;fn dksbZ ^LVkWd* ,d okMZ ls
nwljs okMZ esa VªkUlQj fd;k tkrk gS rks ;g okmpj rhu izfr;ksa esa cuk;k tkrk gS ftldh
,d&,d izfr nksuksa okMks± ds fjdkMZ esa j[kh tkrh gSA
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Hk.Mkjksa dk fuxZe ¼Issue of Stores½

okMZ dks 'kh?kzrk ds lkFk fof'kf"V vkSj ek=k nksuksa ds vuqlkj Hk.Mkjksa dks fcYdqy
vf/k;kpuk ¼Requisition½ ds vuq:i fuxZr djus esa lko/kkuh cjruh pkfg;sA ,sls ekeyksa
esa ftuesa fdlh oLrq dks b';w djus ds fy, dkVuk gks vkSj cpk gqvk fgLlk vkxs b';w
djus ;ksX; u jgs] iwjs ds iwjs lkeku dks b';w djuk pkfg;s] pkgs og ekaxh xbZ ek=k ls
dqN vf/kd gh D;ksa u gks] ysfdu ;g rHkh fd;k tkuk pkfg, tc ekaxk x;k lkeku
lkekU; vuqj{k.k vkSj fu;fer ejEer ds dk;Z ds fy, gks vkSj vf/kd fn;s x;s lkeku
dks lEcfU/kr foHkkx }kjk vkxs iz;ksx esa ykuk lEHko gks vkSj mls bl rjg ds fuxZe ij
dksbZ vkifÙk u gksA

okMZ }kjk izeq[kr% fuEu okmpjksa ij Hk.Mkj fuxZr ¼Issue½ fd;k tk ldrk gS &

1-   ekax ,oa fuxZe i= ¼Requisition and Issue Note½
2 -   fuxZe fVfdV ¼Issue Ticket½
3 -   fMiks LFkkukUrj.k ¼Depot Transfer½
4 -   la;qDr fuxZe vkSj izfriwfrZ vuqlwphC¼ombined Issue and Recoupment Schedule½
5 -   foØ; fuxZe i= ¼Sale Issue Note½

1 - ekax ,oa fuxZe i= ¼Issue Note½

Hk.Mkj fuxZr djus ds fy, ekax ,oa fuxZe i= izi= la- S-1313 / 1319 ij
5 izfr;ksa esa rS;kj fd;k tkrk gSA ;g okmpj ;k rks ek¡xdrkZ }kjk Hkstk tkrk gS ;k fQj
ek¡xdrkZ }kjk ek¡xi= Hksts tkus ij Hk.Mkj fuxZe djus okys okMZ }kjk rS;kj fd;k tkrk
gSA okMZ }kjk ekax ,oa fuxZe i= dk ,d Hkkx ekax&i= ¼S-1302½ ls iwjk fd;k tkrk
gS vkSj nwljs Hkkx esa b';w fooj.k Hkjs tkrs gSaA ekax ,oa fuxZe i= rS;kj djus ds ckn okMZ
ds b';w jftLVj esa iathÑr fd;k tkrk gS vkSj ml ij okmpj la[;k ,oa rkjh[k ntZ
dj nh tkrh gSA

ekax ,oa fuxZe i= dh izfr;ksa dk forj.k fuEu izdkj fd;k tkrk gS &

igyh izfr   &      okMZ dh fjdkMZ izfr A
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nwljh ,oa rhljh izfr &okMZ }kjk cgh[kkrk vuqHkkx ds ek/;e ls ys[kk foHkkx dks Hksth
tkrh gSA

pkSFkh ,oa ikapoh izfr & lkeku ds lkFk lEcfU/kr ekaxdÙkkZ dks Hksth tkrh gSa ftlesa ls
ik¡poha izfr ekaxdrkZ }kjk vius fjdkMZ esa j[k yh tkrh gS vkSj
pkSFkha izfr Hk.Mkj fMiks dks lkeku dh izkfIr ds izek.k Lo:i
vius gLrk{kj ds lkFk ykSVk nh tkrh gS ftls Hk.Mkj fMiks ds
okMZ esa fjdkMZ izfr ds lkFk uRFkh dj fn;k tkrk gSA

fuxZe fVfdV ¼P8 ,oa P6½

fuxZe fVfdV ij jsy dkj[kkuksa dks lkeku fuxZr fd;k tkrk gSA

ih&8 ¼S-1510½ % bl b';w fVfdV ij Hk.Mkj fMiks }kjk dsoy lEcfU/kr dkj[kkus dks
gh lkeku fuxZr fd;k tkrk gSA odZ'kkWi }kjk bls ikap izfr;ksa esa rS;kj fd;k tkrk gS
tks lhfu;j lSD'ku bathfu;j ;k izkf/kÑr vf/kdkjh }kjk gLrk{kfjr gksrk gSA bldh ,d
izfr odZ'kkWi }kjk fjdkMZ esa j[k yh tkrh gS vkSj pkj izfr;k¡ lkeku izkIr djus ds fy,
Hk.Mkj fMiks ds okMZ esa ns nh tkrh gSaA okMZ }kjk lkeku b';w djus ds ckn buesa ls ,d
izfr vius fjdkMZ esa j[k yh tkrh gS vkSj nks izfr;k¡ cgh[kkrk vuqHkkx ds ek/;e ls ys[kk
foHkkx dks Hkst nh tkrh gSaA vfUre izfr 'kkWi dks ykSVk nh tkrh gSA

ih&6 ¼S-1531½ % Hk.Mkj fMiks] odZ'kkWi ls tc dksbZ lkeku cuokrk gS rks mlds fy,
dkj[kkus ij dk;kZns'k ¼Work Order½ Mkyrk gSA odZ'kkWi ,sls vkbVe dks cukus ds fy,
fMiks ls lkeku ¼Raw Material½ b';w djokus ds fy, ;g b';w fVfdV ikap izfr;ksa esa
rS;kj djrk gSA vkbVe fo'ks"k dks cukus ds fy, dPps eky dk mYys[k odZ vkWMZj esa gh
fd;k tkrk gSA ;g b';w fVfdV lhfu;j lSD'ku bathfu;j }kjk gLrk{kfjr fd;k tkrk
gSA b';w fVfdV dh ikapksa izfr;k¡ lkeku izkIr djus ds fy, fMiks ds okMZ esa ns nh tkrh
gSA okMZ }kjk lkeku b';w djus ds ckn ,d izfr vius fjdkMZ esa j[k yh tkrh gS vkSj
nks izfr;k¡ cgh[kkrk vuqHkkx ds ek/;e ls ys[kk foHkkx dks Hkst nh tkrh gS rFkk vfUre
nks izfr;k¡ odZ'kkWi dks ykSVk nh tkrh gSaA
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3 - fMiks  LFkkukUrj.k %

,d fMiks ls nwljs fMiks dks lkeku LFkkukUrfjr djus ds fy, izi= la- S-1320
ij 5 izfr;kss a esa ;g okmpj rS;kj fd;k tkrk gSA foLr`r foospu v/;k; 17 esa fn;k x;k gSA

4 - la;qDr fuxZe ,oa çfriwfrZ vuqlwph  %

;g okmpj ekaxdrkZ }kjk izi= la- S-1830 ij 5 izfr;ksa esa rS;kj djds Hk.Mkj
fMiks dks Hkstk tkrk gSA bl ij bEizSLV LVksj b';w fd;k tkrk gSA foLr`r foospu vè;k;
& 28 esa fn;k x;k gSA

5 -   foØ; fuxZe i= %

csps x;s jsyos Hk.Mkj dks fuxZr djus ds fy, izi= la- S-2337 ij 5 izfr;ksa esa
;g okmpj rS;kj fd;k tkrk gSA ;g fMiks vf/kdkjh }kjk gLrk{kfjr gksrk gSA okmpj
dh izfr;ksa dk forj.k fuEu izdkj fd;k tkrk gS &

igyh izfr & okMZ dh fjdkMZ izfr A
nwljh izfr & okMZ }kjk ys[kk foHkkx dks Hksth tkrh gSA
rhljh izfr & [kjhnnkj dks nh tkrh gSA
pkSFkh izfr & }kjiky ¼Gate-keeper½ dks nh tkrh gSA
ikapoha izfr & dsl Qkby esa yxk nh tkrh gSA

okMZ esa j[ks tkus okys izeq[k jftLVj

1-   izkfIr jftLVj
2 -   fuxZe jftLVj
3 -   yksds'ku jftLVj
4 -   Vh ,.M ih jftLVj
5 -   LVkWd 'khV jftLVj

foHkkxh; LVkWd lR;kiu ¼Departmental Stock Verification½

okMks± }kjk Hk.Mkj dh lgh izkfIr vkSj fuxZe dh ^ihNs ls tk¡p* ¼Back Check½
djus dk egÙoiw.kZ dk;Z djus ds fy, tk¡p t:jh gS] rkfd ;g ns[kk tk lds fd
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cgh[kkrs ¼Ledger½ esa ntZ fdlh vkbVe dk 'ks"k] okLrfod miyC/k LVkWd ds 'ks"k
¼Physical Stock Balance½ ds cjkcj gS vFkok ughaA fMiks vf/kdkjh }kjk bl izdkj dk
foHkkxh; lR;kiu djus dh O;oLFkk ys[kk foHkkx }kjk fd;s tkus okys lR;kiu ds
vfrfjDr dh tk ldrh gSA

foHkkxh; lR;kiu ds vUrxZr dsoy pquh gqbZ ,slh enksa dh tk¡p dh tkrh gS]
ftudk okf"kZd miHkksx cjkcj cuk jgrk gS vkSj mldk fujUrj fuxZe gksrk jgrk gS]
ftudk vkUrfjd ewY; dkQh vf/kd gS tSls & Hkkjh ykSg ensa] yksgs ds vkStkj] bR;kfn
vkSj os lkeku ftudh cgqrk;r pksjh ;k mBkbZfxjh gks ldrh gSA bl izdkj dh pquh gqbZ
dqN ensa fu/kkZfjr dh tk ldrh gSa vkSj mu ij Hk.Mkj fu;a=d dk vuqeksnu izkIr fd;k
tk ldrk gSA bl izdkj dk lR;kiu okMZ izHkkjh ds vfrfjDr fdlh vU; deZpkjh }kjk
fd;k tkuk pkfg;sA fMiks vf/kdkjh ,slh gkyr esa lR;kiu LFkfxr dj ldrk gS] tc
Hk.Mkj dk LVkWd 'ks"k bruk vf/kd gks fd mldk lR;kiu djus ds fy, LVkWd dks gVkuk
iM+sA ,slk lR;kiu ml le; vklkuh ls fd;k tk ldrk gS tc LVkWd dh ek=k de
gks tk;sA

fMiks vf/kdkjh fuEufyf[kr ifjfLFkfr;ksa esa lR;kiu u djus dh vuqefr ns
ldrk gS &

¼i½   tc ys[kk foHkkx }kjk fiNys rhu eghus ds vUnj lEcfU/kr en dk lR;kiu fd;k
x;k gksA

¼ii½   tc Hk.Mkj ds fdlh fo'ks"k oxZ ¼Particular Class½ dk ys[kk lR;kiu py jgk
gks vkSj lEcfU/kr en dk vxys nks eghuksa ds vUnj lR;kiu fd;k tkuk gksA

¼iii½  tc lEcfU/kr en dk 'ks"k ¼Balance½ bruk vf/kd gks fd lR;kiu djus esa dkQh
Je vkSj mudks gVkus&c<+kus ¼Handling½ esa dkQh izHkkj iM+sA

lR;kiu dh dk;Z fof/k

fdlh en ds lR;kiu ds fy;s rSukr fd;s ¼Deputed½ x;s deZpkjh dks lR;kiu
dh rkjh[k dks cgh[kkrk ¼Bin-Card½ esas ls ml en ds 'ks"k dks fy[k ysuk pkfg;s vkSj
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fQj ckn esa lR;kiu dh dk;Zokgh djuh pkfg;sA mls eki&rkSy ds fooj.k vkfn ^{ks=
iqfLrdk* ¼Field Book½ esa ntZ dj ysuk pkfg;s vkSj ml ij lEcfU/kr okMZ izHkkjh fMiks
lkexzh v/kh{kd ds] mlesa ntZ ^LVkWd* ds okLrfod 'ks"k ¼Physical Balance½ ds lgh
gksus ds izek.k Lo:i gLrk{kj ys ysus pkfg;sA

LVkWd lR;kiu i= ¼Stock Sheet½

;fn LVkWd dk miyC/k okLrfod 'ks"k] [kkrk 'ks"k ¼Book Balance½ ds cjkcj gks
rks LVkWd 'khV cukus dh vko';drk ugha gksrh gSA lR;kiu djus okyk deZpkjh dsoy
[kkrkcgh dkMZ ¼Bin-Card½ ij ;g bUnzkt dj nsrk gS fd vkbVe dk okLrfod 'ks"k]
[kkrk 'ks"k ds cjkcj gS vkSj vius gLrk{kj djrk gS rFkk okMZ ds fyfid ds gLrk{kj
djokrk gSA

;fn LVkWd esa fdlh izdkj dh vf/kdrk ;k deh ikbZ tkrh gS rks mldh izi= la-
S-1260 esa lR;kiu 'khV ¼Verification Sheet½ rS;kj dh tk;sxh vkSj mldk fuiVkjk
ys[kk lR;kiu 'khV dh Hkkafr fd;k tk;sxkA

lR;kiu 'khV ij okMZ dh izkfIr la[;k vafdr dh tk;sxhA lR;kiu 'khV dks
vfèkdkjh ds gLrk{kj gsrq izLrqr djus ls igys okMZ ds fMiks lkexzh v/kh{kd }kjk ikbZ
xbZ [kkfe;ksa ds fy, Li"Vhdj.k fn;k tkuk pkfg, vkSj ;g Li"Vhdj.k lR;kiu 'khV dh
nksuksa izfr;ksa ij ntZ fd;k tk;sxkA mlds ckn lR;kiu 'khV dks ys[kk foHkkx dks Hkstk
tk;sxkA

¼LVksj dksM iSjk S-1339-1343½


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21- çs"k.k vuqHkkx dh fØ;k&fof/k
¼Despatch Section Procedure½

Hk.Mkjksa ds fuxZe ds lEcU/k esa izs"k.k vuqHkkx dk dk;Z i;kZIr egÙoiw.kZ gksrk gS
blfy, bl vuqHkkx dks okMks± vkSj cgh[kkrk vuqHkkx ls vyx fcYdqy Lora= :i ls e/
; esa gksuk pkfg,A izs"k.k vuqHkkx] fMiks lkexzh v/kh{kd ds v/khu dk;Z djrk gS] ftldh
lgk;rk ds fy, i;kZIr fyfidoxhZ; LVkQ fu;qDr fd;k tkrk gSA

çs"k.k iaftdk  ¼Despatch Register½

izs"k.k vuqHkkx dk ;g ,d egÙoiw.kZ nLrkost gksrk gSA ;g jftLVj izi= la-
S-1345 ij rS;kj fd;k tkrk gSA blesa izs"k.k ds fy, fn, x, Hk.Mkjksa dh lHkh fuxZe
ifpZ;ksa ¼Issue Notes½ dk bUnzkt fd;k tkrk gSA bl jftLVj esa fuEufyf[kr fooj.k
fn;k tkuk pkfg;s &

1-    Øe la[;k A
2 -    fnukad A
3 -    fuxZe iphZ dh la[;k vkSj rkjh[k A
4 -    izsf"krh ¼Consignee½ A
5 -    vf/k;kpu la[;k ¼Requisition No.½ ,oa rkjh[k A
6 -    lkeku dk fooj.k vkSj ewY; lwph la[;k A
7 -    iSfdax ds fooj.k &

&      ek=k
&      iSfdax dh Øe la[;k
&      ckWDl] cksjk] c.My ;k iSdsV] fdlesa j[kk x;k gS
&      dqy otu
&      'kq) otu

8 -    tek i= la[;k ¼Credit Note Number½ vkSj rkjh[k A
9 -    jsyos jlhn la[;k vkSj rkjh[k A
10-   xsV ikl la[;k vkSj rkjh[k A
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11-    Vªd] ykWjh] oSxu vkfn dh la[;k A
12-   lkeku ys tkus okys ds gLrk{kj A
13-   vH;qfDr;k¡ ¼Remarks½ A

mijksDr esa ls dkWye la[;k 8 ,oa 9 rHkh Hkjs tkus pkfg, tcfd Hk.Mkj jsy }kjk
cqd djok;k x;k gksA

çs"k.k  dk rjhdk

,sls lkekuksa ds ekeys esa] ftuds fy, fdlh [kkl rjg dh iSfdax dh tkuh gS vkSj
mUgsa Vªd] ykfj;ksa ;k vU; okguksa }kjk Hkstus dh vko';drk gks] mu ekeyksa esa Hk.Mkj
izs"k.k vuqHkkx dks lqiqnZ dj fn;k tk;sxk vkSj izs"k.k vuqHkkx vko';d dk;Zokgh djsxkA
eksVj ykfj;k¡] eky fMCcksa ;k Hk.Mkj ;kuksa ls lkeku dh yksfMax fdlh ftEesnkj fyfid
dh mifLFkfr esa dh tk;sxhA

izs"k.k jftLVj dk fMiks vf/kdkjh }kjk ;g ns[kus ds fy, eghus esa ,d ckj fujh{k.k
fd;k tkuk pkfg;s fd okMZ }kjk lkeku dks b';w djus vkSj izs"k.k vuqHkkx }kjk okLrfod
:i ls izs"k.k ds chp fdlh rjg dk foyEc ugha gqvk gSA fMiks vf/kdkjh dks izs"k.k ds fy;s
rS;kj iklZyksa dh vkSj layXu okmpjksa ds lkFk iSd fd;s x;s lkeku dh vkdfLed tk¡p
djuh pkfg,A

xsV ikl ¼Gate Pass½

dksbZ lkeku rc rd xsV ds ckgj ugha tkus fn;k tk ldrk] tc rd blds fy,
izkf/kÑr xsV ikl ij bldh vuqefr u nh xbZ gks ;k eky fMCcksa ¼Wagons½ dks gVkus
ds fy, izkf/kdkj ¼Authority½ u fn;k x;k gksA Hk.Mkj fMiks ifjlj ls ckgj fudyus okys
Hk.Mkjksa ds fy, izs"k.k vuqHkkx }kjk izi= la- S-1349 ij nks izfr;ksa esa xsV ikl cuk;k
tk;sxk ftlesa fuEufyf[kr fooj.k fn;s tkus pkfg;s &

1-   O;fDr;ksa dh la[;k ¼muds fVfdV uEcjksa lfgr½
2 -   iSdstksa dh la[;k
3 -   ml okmpj dh la[;k vkSj rkjh[k] ftlds }kjk lkeku Hkstk tk jgk gS
4 -   fdldks vkSj fdl mís'; ls Hkstk tk jgk gS
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5-   ;g jsy dh ;k futh lEifÙk gS] dk mYys[k
6 -   Vªd] ykWjh vkfn dh la[;k A

xsV ikl rS;kj djus okys O;fDr }kjk bls gLrk{kj ds fy, Hkstus ls igys ml ij
Lo;a ds gLrk{kj djus pkfg,A xsV ikl ij fMiks lkexzh v/kh{kd xzsM&III ls uhps dk dksbZ
deZpkjh gLrk{kj ugha dj ldrkA

xsV  ikl ls lkekuksa dh tk¡p

xsV ikl dks rS;kj djus ds ckn mls lkekuksa ds lkFk xsV ij Hkst fn;k tk;sxkA
Hk.Mkj ifjlj ls ykWfj;ksa }kjk tkus okys lkekuksa ds vfrfjDr lHkh lkekuksa dk QkVd
ij fu;qDr deZpkjh@jsyos lqj{kk cy LVkQ }kjk ijh{k.k vkSj mldh tk¡p dh tk;sxh
vkSj mudk bUnzkt] xsV ij j[ks jftLVj esa fd;k tk;sxkA xsV ij fu;qDr deZpkjh }kjk
;g tk¡p dh tk;sxh fd xsV ikl esa] ckgj tkus okys lkeku ds laxr okmpjksa dk lanHkZ
ntZ fd;k x;k gS ;k ughaA ykWfj;ksa esa yns lkeku dh dsoy ,d fuf'pr izfr'kr ek=k
esa tk¡p dh tk;sxhA lkekuksa dks xsV ikl ls lgh ik;s tkus ij mUgsa ckgj tkus fn;k
tk;sxkA xsV ikl dh ,d izfr xsV ij jksd yh tk;sxh vkSj nwljh izfr dks okil Hkst
fn;k tk;sxkA

xsV ij rSukr deZpkjh }kjk lHkh xsV ikl bdës fd;s tk;saxs vkSj nwljs fnu fjdkMZ
dh izfr ds lkFk budh tk¡p vkSj feyku djus ds fy, gLrk{kjdrkZvksa ds ikl Hkst fn;s
tk;saxs] tks ;g ns[ksaxs fd mu ij gLrk{kj fd;s tkus ds ckn esa dksbZ Qsj&cny rks ugha
fd;k x;k gSA blds i'pkr~ gLrk{kjdrkZ budks lgh ik;s tkus ij] bu ij izfrgLrk{kj
¼Counter Sign½ djds iqu% xsV ij fjdkMZ esa j[kus vkSj fefly esa yxkus ds fy, Hkst nsaxsA

;kMZ ls eky&fMCcksa dks ifjogu foHkkx }kjk rc rd ugha gVk;k tk;sxk tc rd
fd izs"k.k vuqHkkx }kjk mUgsa gVkus dk izkf/kdkj ¼Removal of Authority½ u fn;k x;k gksA


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22- cgh[kkrk vuqHkkx dh fØ;k&fof/k
¼Procedure of Ledger Section½

fMiks esa ,d cgh[kkrk vuqHkkx gksrk gS tgk¡ fMiks ds lHkh rjg ds fMiks dkMZ j[ks
tkrs gSaA ;g vuqHkkx dbZ mi&vuqHkkxksa esa foHkkftr gksrk gS vkSj izR;sd mi&vuqHkkx }kjk
mUgha oxks± ds LVkWd dk la[;kxr ys[kk j[kk tkrk gS vkSj izfriwfrZ ¼Recoupment½ dk
dk;Z fd;k tkrk gS ftuds lEcU/k esa mlls layXu okMks± esa dk;Z fu"ikfnr fd;k tkrk
gSA ,d vyx mi&vuqHkkx }kjk] fMiks dh ekaxdÙkkZvksa }kjk Hksts x;s vf/k;kpuksa
¼Requisitions½ dh izkfIr vkSj iathdj.k dk dk;Z fu"ikfnr fd;k tkrk gSA

LVkWd dkMZ ¼Stock Card / Talley Card½

LVkWd dkMZ cgh[kkrk vuqHkkx dk ,d izeq[k nLrkost gksrk gS ftlesa vkbVe fo'ks"k
ls lEcfU/kr iwjk fooj.k ntZ fd;k tkrk gSA LVkWd dkMZ nks Hkkxksa esa foHkkftr gksrk gSA
blds ,d Hkkx esa vkbVe ls lEcfU/kr ysu&nsu ntZ fd;k tkrk gS ftls la[;kRed
[kkrk dkMZ ¼Numerical Ledger Card½ dgk tkrk gS vkSj nwljs Hkkx esa izfriwfrZ;k¡
¼Recoupments½ ntZ dh tkrh gSa ftls izfriwfrZ dkMZ dgk tkrk gSA izi= la- S-1402
ij LVkWd dkMZ rS;kj fd;k tkrk gSA

LVkWd dkMZ [kksyuk ,oa  cUn djuk

fdlh Hkh vkbVe ds fy, dksbZ dkMZ igyh ckj [kksyrs le; Hk.Mkj ys[kk vf/kdkjh
dks mlh fnu lwpuk nh tk;sxh rkfd og Hkh vius dk;kZy; esa oSlk gh ,d ewY; [kkrk
dkMZ [kksy ldsA fdlh vkbVe ds fy, ,d le; ij ,d ls vf/kd dkMZ rc rd u
[kksys tk,sa tc rd fd xq.koÙkk esa vUrj u gks] tSls & u;k] iqjkuk vkfn ;k ØsfMV dh
fHkUu njksa ds dkj.k LVkWd dk vyx fjdkMZ j[kuk vko';d u le>k tk;sA u;s LVkWd
dkMZ dk ,d gLrfyf[kr lwpuk izi= ¼S-1404-A½ rhu izfr;ksa esa rS;kj fd;k tk,xk
ftlesa & oxZ] ewY; lwph la[;k] ukekoyh] Hk.Mkj dh dksfV ¼tSls & lkekU;] vkikfrd]
fo'ks"k ;k vf/k'ks"k½ vkSj okMZ vkfn fooj.k gksaxsA lwpuk izi= dh izfr;k¡ ys[kk vf/kdkjh
dks Hksth tk;saxh tks u;k dkMZ [kksyus ds fy;s vius vuqeksnu ds :i esa ,d izfr
ykSVk;sxkA tc fMiks fdlh dkMZ dks cUn djus dk izLrko djrk gS rks mlh fooj.k ds
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lkFk oSlk gh gLrfyf[kr lwpuk izi= ¼Advice Form, S-1404-B½ rS;kj djds Hk.Mkj
ys[kk vf/kdkjh dks Hkstk tk;sxkA blesa vU; ckrksa dss vykok cUn fd;s tkus okys
la[;kxr [kkrk@fcu dkMZ esa ntZ vafre okmpj dh la[;k vkSj rkjh[k dk Hkh mYys[k
fd;k tk;sxkA

[kkrk cgh dkMks± ¼Ledger Cards/Talley Cards½ esa iksfLVax djuk %

[kkrk&cgh dkMks± esa dksbZ Hkh iksfLVax fcuk okmpjksa ds ugha dh tkuh pkfg;sA
[kkrk&cgh dkMZ esa iksfLVax cM+h lko/kkuh ls dh tkuh pkfg;sA iksfLVax lkQ&lkQ vkSj
Li"V gksuh pkfg;s ,oa dkV&NkaV ugha gksuh pkfg;sA ;fn dksbZ xyr iksfLVax gks tk;s rks
mls mfpr Li"Vhdj.k lfgr Bhd fd;k tkuk pkfg;sA okMZ }kjk Hksts x, vxzs"k.k eheks
¼Forwarding Memo½ dh lko/kkuhiwoZd tk¡p dh tkuh pkfg;sA vxzs"k.k eheks dh ,d
izfr ij fof/kor izkfIr ntZ djds mls ykSVkdj okmpjksa dh izkfIr dh lwpuk okMks± dks nh
tkuh pkfg;sA iksfLVax djus ds ckn okmpjksa dks vxzs"k.k eheksa ds lkFk ys[kk foHkkx dks
Hkst fn;k tk;sxkA

okmpjksa dh iksfLVax dk Øe ¼Order of Posting of Vouchers½

[kkrk&cfg;ksa esa okmpjksa ds Øe ls iksfLVax djus dk iz;kstu ;g gS fd tc
okmpj ewY; [kkrk&cfg;ksa ¼Priced Ledgers½ esa ntZ fd;s tkrs gSa rks ml le; ys[kk
dk;kZy; 'ks"k ds lgh gksus dk irk py ldsA vr% izkbl ystj ds 'ks"kksa ¼Balances½ dks
ekywe j[kus ds fy;s izkfIr vkSj fuxZe okmpjksa dks [kkrk&cfg;ksa ¼Ledger Cards½ esa
fuEufyf[kr Øe ls ntZ fd;k tkuk pkfg;s &

çkfIr okmpj ¼Receipt Vouchers½

Ø-l a - okmpj çi= la[;k dkMZ dksM

1- LVkWd lR;kiu 'khVsa S-1260 41
2 - izkfIr uksV S-719 / 712 42
3 - odZ'kkWi fofuekZ.k izkfIr;k¡ S-1531 (P-10) 42
4 - cqd VªkUlQj S-1259 43
5 - fMiks vUrj.k izkfIr;k¡ S-1320 43
6 - ykSVk;s x;s Hk.Mkj dk ,Mokbl uksV S-1539 44
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fuxZe okmpj ¼Issue Vouchers½

Ø-l a -    okmpj                           çi= la[;k dkMZ dksM

1-      la;qDr fuxZe ,oa vkiwfrZ iphZ S-1830                     54
2 -      ekax rFkk fuxZe uksV S-1313 / 1319                57
3 -      fMiks vUrj.k S-1320                     56
4 -      odZ'kkWi fuxZe S-1510 (P-8)                 56
5 -      odZ'kkWi fuxZe P-6                        56
6 -      foØ; fuxZe uksV S-2337                     56

vr% lHkh izkfIr vkSj fuxZe okmpj dkMZ dksM ds c<+rs gq, Øe ds vuqlkj iksLV
fd;s tk;saxsA

Hk.Mkj dh O;oLFkk gsrq izko/kku ¼Procurement of Arrangements for Stores½ %

fMiks esa Hk.Mkj dh O;oLFkk dk izeq[k dk;Z ystj vuqHkkx }kjk lEiUu fd;k tkrk
gSA ystj vuqHkkx }kjk Hk.Mkj dh [kjhn gsrq ,LVhesV 'khV] fjD;wiesUV] jsM flxuy
rS;kj djds eq[;ky; Hksts tkrs gSa vkSj 'kkWi }kjk oLrqvksa dks cuokus ds fy, Hk.Mkj
dk;kZns'k ¼Stores Work Orders½ [kksys tkrs gSaA blds vfrfjDr vU; fMiqvksa ls
lgk;rk ds :i esa lkeku izkIr djds Hk.Mkj dh O;oLFkk dh tkrh gSA

vkdyu i= ¼Estimate Sheet½

fu/kkZfjr dk;ZØe ds vuqlkj dEI;wVjhÑr ,LVhesV 'khVsa eq[;ky; }kjk fMiks dks
Hkst nh tkrh gSaA fiNys o"kks± dh [kir ds vk/kkj ij ,LVhesaV 'khV rS;kj dh tkrh gS
ftlds vuqlkj vkxs dh vko';drkvksa dk vuqeku yxk;k tkrk gSA lEcfU/kr fMiks }kjk
,LVhesV 'khV dh Bhd rjg ls tk¡p dh tkrh gS vkSj mlesa n'kkZ;s x;s fooj.kksa esa ;fn
dksbZ =qfV ;k deh ik;h tkrh gS rks vko';d lq/kkj fd;k tkrk gSA eq[;ky; }kjk
,LVhesV 'khV esa n'kkZ;h x;h izLrkfor vkSlr okf"kZd [kir ¼Proposed AAC½ dh ek=k
ftldh [kjhn dh tkuh gS] mlesa ;fn dksbZ la'kks/ku fd;k tkrk gS rks mlds fy, mfpr
Li"Vhdj.k fn;k tkuk pkfg;sA ,LVhesV 'khV ij fMiks vf/kdkjh vkSj miHkksDrk foHkkx
ds vf/kdkjh }kjk gLrk{kj fd;s tkrs gSaA dsVsxjh ^,* vkSj ^ch* dh ,LVhesV 'khVksa dh
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ys[kk foHkkx }kjk fo/kh{kk ¼Vetting½ djokuk vfuok;Z gSA dsVsxjh ̂lh* dh ,LVhesV 'khVksa
dh ys[kk fo/kh{kk vko';d ugha gSA lHkh vkSipkfjdrk;sa iwjh djus ds ckn fMiks }kjk
,LVhesV 'khV dks eq[;ky; Hkst fn;k tkrk gS] tgk¡ Hk.Mkj dh O;oLFkk gsrq vko';d
dk;Zokgh dh tkrh gSA ,LVhesV 'khV esa fuEufyf[kr fooj.k gksrs gSa &

1-    ,LVhesV 'khV dh M~;w gksus dh frfFk ¼Due Date½
2 -    vuqcU/k vof/k ¼Contract Period½
3 -    fMiks
4 -    ewY; lwph la[;k ¼P.L. Number½
5 -    ,LVhesV 'khV dh Øe la[;k ¼Sr. Number½
6 -    oLrq dk fooj.k] Mªkbax] LislhfQds'ku vkfn
7 -    M~;wt & doMZ ,oa vudoMZ
8 -    LVkWd dh fLFkfr ¼Stock Position½
9 -    bdkbZ ¼Category½
10-   okf"kZd vkSlr [kir ¼Annual Average Consumption½
11-   fiNys rhu o"kks± dh [kir
12-   fiNys rhu o"kks± ds vk/kkj ij fudkyh xbZ okf"kZd vkSlr [kir
13-   izLrkfor okf"kZd vkSlr [kir ¼Proposed AAC½
14-   vUrfje vof/k dh ekax ¼12 ekg $ cQj LVkWd½
15-   vUrfje vof/k dh dqy ekax ¼M~;wt de djds½
16-   lafonk vof/k dh dqy ekax ¼Nett Requirement½
17-   vkSlr cqd jsV ¼Average Book Rate½
18-   dqy ewY; ¼Total Value½

çfriwfrZ i= ¼Recoupment Sheet½

Hk.Mkj dh O;oLFkk ds fy, izko/kku dh xbZ ek=k de iM+ jgh gS rks ml deh dh
iwfrZ ds fy, fjD;wiesUV cukdj eq[;ky; Hkstk tkrk gS] ftlds lEeq[k iz/kku dk;kZy;
}kjk [kjhn dk;Zokgh dh tkrh gSA ,slh deh vDlj rc vkrh gS tc dksbZ vpkud ;k
fo'ks"k ekax vkrh gSA blds vfrfjDr ;fn dksbZ ubZ oLrq igyh ckj Hk.Mkfjr dh tkuh
gS rks] mlds fy, Hkh fjD;wiesUV cuk;k tkrk gSA fjD;wiesUV vf/kdre 6 eghus dh [kir
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dh ek=k ds fy, cuk;k tkrk gSA rhu izfr;ksa esa rS;kj djds bldh ,d izfr fjdkMZ esa
j[k yh tkrh gS vkSj nks izfr;k¡ eq[;ky; Hkst nh tkrh gSaA vUrfje vof/k ¼IP½ vkSj
lafonk vof/k ¼CP½ dks NksM+ dj ,LVhesV 'khV esa n'kkZ;s tkus okys lHkh fooj.k
fjD;wiesUV esa fy[ks tkrs gSaA

jsM flxuy ¼Red Signal½

tc fdlh en dk LVkWd rhu ekg dh [kir ds Lrj ij vk tkrk gS rks bls [krjs
dh lhek ¼Danger Level½ ekuk tkrk gSA tc ,slh fLFkfr iSnk gks tk;s vkSj ml en
fo'ks"k dh 'kh?kz vkiwfrZ dh dksbZ O;oLFkk u gks vFkok QeZ }kjk le; ij vkiwfrZ u fd;s
tkus ij LVkWd 'kwU; gks tk;s rks ,slh fLFkfr esa rqjUr [kjhn dh vko';drk iM+ tkrh
gSA ,slh vko';drk dh iwfrZ LFkkuh; [kjhn ¼Local Purchase½ djds dh tkrh gSA vr%
LFkkuh; [kjhn gsrq jsM flxuy cuk;k tkrk gSA jsM flxuy nks izfr;ksa esa rS;kj fd;k
tkrk gS ftldh ,d izfr dsl esa j[kh tkrh gS vkSj ,d izfr [kjhn vf/kdkjh dks Hkst
nh tkrh gSA blesa fMiks] ew-lw-la-] okf"kZd vkSlr [kir] fooj.k] Mªkbax] LislhfQds'ku]
LVkWd dh fLFkfr] cqd jsV] ;wfuV] vfUre [kjhn nj] M~;wt vkfn fooj.k fy[ks tkrs gSaA
;g vf/kdre rhu ekg dh [kir dh ek=k dh [kjhn gsrq cuk;k tkrk gSA

Hk.Mkj dk;Z vkns'k  ¼Stores Work Order½

,slh en tks jsy dkj[kkus }kjk fufeZr dh tkrh gS vkSj mldk LVkWd U;wure Lrj
ij vk tk;s rks mlds fy, fMiks }kjk Hk.Mkj dk;Z vkns'k izi= la[;k S-1437 ij rhu
izfr;ksa esa rS;kj fd;k tkrk gSA blesa fMiks] ew-lw-la-] fooj.k] ek=k] ,yksds'ku] dk;Z
vkns'k la- ,oa rkjh[k vkSj dPph lkexzh ¼Raw Materials½ vkfn dk C;kSjk n'kkZ;k tkrk
gSA bldh ,d izfr fjdkMZ esa j[k yh tkrh gS] ,d izfr odZ'kkWi dks vkSj vfUre izfr
lEcfU/kr LVkWfdax okMZ dks Hkst nh tkrh gSA Hk.Mkj dk;Z vkns'k izkIr gksus ij odZ'kkWi
}kjk lEcfU/kr oLrq dks cukus ds fy, dk;Z vkns'k ¼Work Order½ [kksyk tkrk gS vkSj
mls lEcfU/kr vuqHkkx dks fHktok fn;k tkrk gSA lkeku cukus okyk vuqHkkx fMiks ds
lEcfU/kr LVkWfdax okMZ ls P-6 okmpj ij dPpk lkeku b';w djok dj ys vkrk gS vkSj
lkeku cukdj P-10 okmpj ds lkFk fMiks ds okMZ esa igq¡pk nsrk gSA


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23- fMiks  ç.kkyh
¼Depot System½

Hk.Mkjksa dh izkfIr vkSj vkiwfrZ izfØ;k dks vklku cukus ds fy, eq[; fMiks vkSj
lgk;d fMiks iz.kkyh dks viuk;k x;k gSA

eq[; fMiks  ¼Main Depot½

,d fMiks esa lkekU;r% mu oLrqvksa dk Hk.Mkj.k fd;k tkrk gS] tks ml lEcfU/kr
dkj[kkus vFkok mRiknd bdkbZ esa dke vkrh gks] tSls & dSfjt fMiks esa lokjh xkM+h dh
ejEer ls lEcfU/kr eky gh j[kk tkrk gSA

bl rjg ,d gh izdkj dh oLrqvksa ds fy, ,d eq[; fMiks cuk;k tkrk gSA eq[;
fMiks r; djus dk vk/kkj eky izkfIr ds lk/kuksa vkSj L=ksrksa ls ml LFkku fo'ks"k dh
fudVrk gS] tgk¡ ij eky tYnh vkSj vklkuh ls igq¡p ldsA ogk¡ ls fQj nwjh ij fLFkr
lgk;d fMiks vFkok mi fMiks dks eky igq¡pk;k tk ldrk gSA ,slh fLFkfr esa lgk;d
fMiks] eq[; fMiks ij b';w vkWMZj Mkydj eky izkIr dj ldrs gSaA eq[; fMiks bu lHkh
lgk;d fMiqvksa dh ekaxksa dk ys[kk&tks[kk j[krs gSaA lgk;d fMiqvksa dh [kir dks /;ku
esa j[kdj eky ds Hk.Mkj.k dh O;oLFkk djus dk nkf;Ro eq[; fMiks dk gks tkrk gSA
blds fy, eq[; fMiks eq[;ky; dks ,LVhesV 'khV Hkstrk gS vkSj dkj[kkuksa ij Hk.Mkj
dk;Z vkns'k ¼Stores Work Orders½ Mkyrk gSA

eq[; fMiks cukus ds mís';  ¼Objectives½ %

fdlh fMiks dks eq[; fMiks cukus ds ihNs fuEufyf[kr mís'; gksrs gSa &

1-   izR;sd fMiks esa /kheh xfr ls ljIyl LVkWd dks ,df=r gksus ls jksdukA

2 -   ,d gh fMiks esa ljIyl gq, LVkWd dk fuiVkjk vklkuh ls fd;k tk ldsxkA

3 -   ,sls vkbVe dh [kjhn djrs le; gj fMiks ls tkudkjh ysus esa yxus okys le;
dh cpr djukA
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lgk;d fMiks  ¼Sister Depot½

lgk;d fMiks] tc mudk LVkWd U;wure LVkWd lhek ij vk tk,sa rks eq[; fMiks
dks viuh ekax Hkstdj eky izkIr dj ldrs gSaA bl izdkj fcuk vfrfjDr le; xaok;s
vkSj fcuk dfBukbZ ds eky vklkuh ls nwj fLFkr fMiqvksa esa igq¡p tkrk gS vkSj lEcfU/kr
dkj[kkus ;k mRiknd bdkbZ dk dke fuckZ/k :i ls pyrk jgrk gSA

lgk;d fMiks] miHkksDrk foHkkx }kjk la'kksf/kr [kir dh lwpuk eq[; fMiks dks
le; nsrs jgrs gSaA


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24- Hk.Mkj dk fujh{k.k
¼Inspection of Stores½

fujh{k.k] Hk.Mkj dh xq.koÙkk ij[kus dh ,d dlkSVh gSA fujh{k.k }kjk ;g tk¡p
dh tkrh gS fd Hk.Mkj] tSlk pkgk x;k gS] oSlk gS vFkok ugha] vFkkZr~ bfPNr Hk.Mkj]
Mªkbax ,oa LislhfQds'ku ds vuqlkj ,oa mfpr xq.koÙkk okyk vkSj vfUre miHkksDrk dks
larqf"V iznku djus okyk gS ;k ughaA

mís';  ¼Objectives½

[kjhns tkus okys Hk.Mkj dks LVkWd esa ysus ls igys mldh xq.koÙkk dh mfpr
tk¡p&ij[k djuk ,oa mlesa ik;s tkus okys nks"k vkSj dfe;ksa dks nwj djus ds fy,
fujh{k.k vko';d gSA vr% fujh{k.k ds fuEufyf[kr izeq[k mís'; gksrs gSa &

1-   xq.koÙkk dh fo'oluh;rk ds izfr vk'oLr gksuk A
2 -   lkeku dk fu/kkZfjr fof'k"V;ksa ds vuq:i gksuk A
3 -   nks"kh dk;Z ¼Defective work½ ds dkj.kksa dk irk yxkuk A
4 -   nks"kh lkeku dks vLohÑr djuk A
5 -   lqjf{kr ekin.Mksa dks dk;e j[kuk A
6 -   nks"k ds dkj.kksa dks nwj djuk A

fujh{k.k ,tsfUl;k¡  ¼Inspection Agencies½ %

jsyos esa fofHkUu ek/;eksa }kjk [kjhns x;s Hk.Mkj dk fujh{k.k fuEufyf[kr ,tsfUl;ksa
}kjk fd;k tkrk gS &

1-   jsy bf.M;k VsDuhdy ,.M bdkWuksfed lfoZlst ¼RITES½
2 -   fjlpZ] fMtkbu ,.M LVs.MMZ vkWxsZukbts'ku ¼RDSO½
3 -   Mk;jsDVjsV tujy vkWQ lIykbZt ,.M fMLiksty ¼RDSO½ dh fujh{k.k 'kk[kk,sa &

¼i½    Mk;jsDVj vkWQ baLisD'ku ¼DOI½
¼ii½    Mk;jsDVj vkWQ esVythZdy baLisD'ku ¼DMI½

4 -   phQ dUtosZVj vkWQ QkWjsLV ¼CCF½
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5-   us'kuy VsLV gkml ¼NTH½ & dydÙkk
6 -   jsyos ,Mokbtj & yUnu] tkiku] teZuh] okf'kaxVu
7 -   dUlkbuh A

jkbV~l }kjk fujh{k.k ¼Inspection by RITES½

,sls lHkh lkeku ftudk ewY; ,d yk[k #i;s ls vf/kd gksrk gS] mudk fujh{k.k
jkbV~l }kjk fd;k tkrk gSA

,sls lHkh Hk.Mkj] ftUgsa [kjhnus dk vkns'k jsyos cksMZ vFkok {ks=h; jsyksa }kjk fn;k
x;k gks vkSj ftudk vfxze Hkqxrku fd;k tkuk gks] mudk fujh{k.k jkbV~l }kjk fd;k
tk;sxk] flok; dqN ,sls vkbVeksa dks NksM+dj ftudk vkj-Mh-,l-vks- }kjk fujh{k.k
fd;k tkuk jsyos cksMZ }kjk fu/kkZfjr fd;k x;k gksA

,sls Hk.Mkjksa ds ekeyksa esa] ftudk [kjhn ewY; ,d yk[k #i;s rd gks] mudk
fujh{k.k dUlkbuh }kjk fd;k tk,xkA ;fn dalkbuh ds ikl vko';d rduhdh lqfoèkk
miyC/k u gks rks] ,sls ekeyksa esa fujh{k.k jkbV~l }kjk fd;k tk;sxkA jkbV~l dk
eq[;ky; ubZ fnYyh esa fLFkr gSA

vkj-Mh-,l-vks-  }kjk fujh{k.k ¼ Inspection by RDSO½

vkj-Mh-,l-vks-] y[kuÅ }kjk ,sls vkbVeksa dk fujh{k.k fd;k tkrk gS] tks mlds
uewuksa ds vuq:i [kjhns x;s gSaA ,slh [kjhn {ks=h; jsyksa }kjk dh xbZ gks ;k jsyos cksMZ
}kjkA ,sls lkekuksa esa jcj] lqj{kk laca/kh dyiqtsZ] LVhy ds <ys gq, lkeku] nwjlapkj
midj.k] flxuy] fctyh midj.k] jcj isM~l] difyax] fjaXl] vkWVksesfVd oSD;we czsd
dh fQfVaXl] cQj diylZ vkfn lfEefyr gSaA

,sls lkeku ftudk [kjhn ewY; ,d yk[k #i;s ls vf/kd gksrk gS mudk fujh{k.k
vkj-Mh-,l-vks- }kjk fd;k tkrk gSA

Mh-th-,l- ,.M Mh- }kjk fujh{k.k ¼Inspection by DGS & D½

Mh-th-,l- ,.M Mh- }kjk [kjhns x;s Hk.Mkj dk fujh{k.k mldh gh fujh{k.k foax
}kjk fd;k tkrk gSA ;g foax ,d ,Mh'kuy Mk;jsDVj tujy ds v/khu dk;Z djrh gS
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vkSj mldh lgk;rk ds fy, ns'k&fons'k esa fo'ks"k LFkkuksa ij {ks=h; fujh{kd vkSj /kkrqdeZ
fujh{kdksa ds dk;kZy; fLFkr gSaA ;g fujh{k.k foax laLFkku dh ^vka[k vkSj dku* dgykrh
gSA ;g laLFkk u dsoy fu/kkZfjr ekudksa o uewuksa ds vuq:i [kjhn dk;Z djrh gSa] cfYd
xq.koÙkk dh Hkh dM+h tk¡p djrh gSA og xq.koÙkk dks lqfuf'pr djus ds fy, mRiknu
izfØ;k ij Hkh utj j[krh gS ftlls mRiknu izfØ;k nks"k jfgr jgsA blds rduhdh vf/
kdkjh iwjs Hkkjr esa QSys gq, gSaA

VkVk uxj ,oa cuZiqj fLFkr /kkrqdeZ fujh{k.k 'kk[kk dh vU; dbZ 'kk[kk,sa] nqxkZiqj]
fHkykbZ] jkmjdsyk esa LVhy ds fuekZ.k dk fujh{k.k djrh gSaA ;s blds lkFk&lkFk bUgha
laLFkkuksa }kjk fufeZr vykSg /kkrq] bysfDVªd dUMDVj] dscy fjQjsDVªh fufeZr mRiknksa dh
Hkh tk¡p djrh gSaA

bUgsa LVhy vkSj LVhy fufeZr vU; mRiknuksa dks izekf.kr djus dk Hkh vf/kdkj
fn;k x;k gSA

us'kuy VsLV  gkml }kjk fujh{k.k ¼Inspection by NTH½

vkokl fuekZ.k ,oa vkiwfrZ ea=ky; ds v/khu dk;Zjr us'kuy VsLV gkml] vyhiqj
¼dydÙkk½ ,oa xkft;kckn] eqEcbZ vkSj pSUubZ fLFkr bldh 'kk[kkvksa }kjk fofHkUu izdkj
ds jklk;fud vkSj ;k¡f=d midj.kksa dk fujh{k.k fd;k tkrk gSA buesa vykSg /kkrq ,oa
muls fufeZr oLrq,sa] fctyh dk lkeku] vkW;y] is.V] ,sukey] okfuZ'k] ,flM] dksy] peM+k]
diM+s dk lkeku] LØw difyax] Mªk gqd] lhesUV] ikbi ,oa vU; fofo/k izdkj dh oLrq,sa
lfEefyr gSaA

Mh-th-,l- ,.M Mh- }kjk [kjhns x, mDr izdkj ds lkekuksas dk fujh{k.k] us'kuy
VsLV gkml }kjk fd;k tkrk gSA Hk.Mkj fu;a=d Hkh us'kuy VsLV gkml dh lqfo/kk,sa izkIr
dj ldrs gSaA

phQ dUtosZVj QkWjsLV  }kjk fujh{k.k ¼Inspection by CCF½

fVEcj dh [kjhn gsrq LVsV QkWjsLV fMikVZesUV dks fn, x, [kjhn vkns'kksa ds ekeyksa
esa phQ dUtosZVj QkWjsLV }kjk fujh{k.k fd;k tkrk gSA oqMu Lyhijksa dk fujh{k.k] Lyhij
dUVªksy vkWfQlj] iwohZ xzqi ;k nf{k.kh xzqi }kjk fd;k tkrk gSA vU; ekeyksa esa tSls &
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Loku fVEcj] che IysUd] ykWx fVEcj vkfn dk fujh{k.k Mh-th-,l- ,.M Mh- dh fujh{k.k
foax }kjk fd;k tkrk gSA

vk;kfrr lkekuksa  dk fujh{k.k ¼Inspection of Imported Materials½

izksijkbVjh fdLe dh oLrqvksa vkSj de ewY; dh oLrqvksa dks NksM+dj vU; lHkh
vk;kfrr lkekuksa dk fujh{k.k] jsyos ,Mokbtj] yUnu vkSj tkiku }kjk fd;k tkrk gSA
budh vuqifLFkfr esa ;g fujh{k.k jkbV~l }kjk fd;k tkrk gSA vU; ,tsfUl;ksa tSls
ykW;M] tkikuh fujh{k.k dEiuh }kjk Hkh fujh{k.k djok;k tk ldrk gSA

dalkbuh  }kjk fujh{k.k ¼Inspection by Consignee½

;g fujh{k.k Hk.Mkj foHkkx vkSj miHkksDrk foHkkx ds vf/kdkfj;ksa }kjk fd;k tkrk
gSA lkekuksa dk rduhdh fujh{k.k] miHkksDrk foHkkx ds rduhdh fujh{kdksa }kjk fd;k
tkrk gSA /kkrqvksa dh nks"k lEcU/kh tk¡p] /kkrq ijh{kd ,oa jklk;fud ijh{kdksas }kjk
djok;h tkrh gSA

vfxze Hkqxrku ds ekeyksa esa jkbV~l] Mh-th-,l- ,.M Mh- vkSj vkj-Mh-,l-vks- }kjk
iwoZ fujh{k.k ¼Pre-Inspection½ ,d vko';d 'krZ gksrh gSA Qeks± }kjk Hksts tkus okys
Hk.Mkjksa dk fujh{k.k bu laLFkkvksa ds fujh{kdksa }kjk fd;k tkrk gSA

fujh{k.k uksV  ¼Inspection Note½

Hk.Mkj dk fujh{k.k djus ds ckn fujh{k.k 'kk[kk }kjk fujh{k.k uksV tkjh fd;k
tkrk gSA ;g 8 izfr;ksa esa rS;kj fd;k tkrk gSA izfr;ksa dk forj.k fuEu izdkj ls fd;k
tkrk gS &

izfr la- 1   & ys[kk foHkkx ds fy, tks fujh{kd }kjk vkiwfrZdrkZ dks nh tkrh gSA
vkiwfrZdrkZ bl izfr dks] fcy dh izfr ds lkFk] ys[kk foHkkx dks 90%,
95%, 98% vfxze Hkqxrku izkIr djus ds fy, lkSai nsrk gSA

izfr la- 2   & ys[kk foHkkx ds fy,] tks fujh{kd }kjk vkiwfrZdrkZ dks nh tkrh gSA
vkiwfrZdrkZ bl izfr dks] dUlkbuh }kjk Hk.Mkj dh lgh fLFkfr esa izkIr
djus dh vfHkLohÑfr Lo:i] ys[kk foHkkx dks] cdk;k Hkqxrku 10%,
5%, 2% izkIr djus ds fy, lkSai nsrk gSA
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izfr la- 3   & vkiwfrZdrkZ dh dk;kZy; izfr A

izfr la- 4   & dUlkbuh dh dk;kZy; izfr A

izfr la- 5   & ys[kkf/kdkjh dh vfrfjDr izfr A

izfr la- 6   & lEcfU/kr [kjhn vf/kdkjh dks fujh{kd }kjk Hksth tkrh gSA

izfr la- 7   & fujh{kd dh dk;kZy; izfr A

izfr la- 8   & fujh{k.k ds rqjUr ckn fujh{kd }kjk ;g izfr dalkbuh dks Hkst nh
tkrh gSA

mu ekeyksa esa] ftuesa Hk.Mkj vLohÑr gks tkrk gS] fujh{k.k uksV dh izfr la- 3]
6] 7 ,oa 8 tkjh dh tkrh gSA

lfEefyr fujh{k.k ¼Joint Inspection½

,slk Hk.Mkj] ftldk fujh{k.k igys fdlh fujh{k.k ,tsUlh }kjk fd;k x;k gks]
ysfdu vfUre miHkksDrk vFkok dalkbuh }kjk mls vLohÑr ¼Reject½ dj fn;k gks] rks
mldk lfEefyr fujh{k.k djok;k tkrk gSA ,slk fujh{k.k fdlh Hkh izdkj ds fookn ls
cpus ds fy, djok;k tkrk gSA

lfEefyr fujh{k.k ds fy;s Hk.Mkj fMiks }kjk vLohÑr Hk.Mkj dh lwpuk fujh{k.k
,tsUlh ds izknsf'kd eSustj dks Hkst nh tkrh gSA izkIr lwpuk dks izknsf'kd eSustj }kjk
f'kdk;r jftLVj esa ntZ dj fy;k tkrk gS vkSj bldh lwpuk Hk.Mkj fMiks dks fHktok
nh tkrh gSA fu;r frfFk dks lfEefyr fujh{k.k fd;k tkrk gSA

lfEefyr fujh{k.k esa mifLFkr gksus okys vf/kdkjh &

¼i½   Hk.Mkj fMiks vf/kdkjh
¼ii½   miHkksDrk foHkkx dk vf/kdkjh
¼iii½  fujh{k.k ,tsUlh dk vf/kdkjh
¼iv½  QeZ dk izfrfuf/k
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;fn lfEefyr fujh{k.k dh lwpuk fn;s tkus ds mijkUr Hkh QeZ dk ekfyd vFkok
izfrfuf/k mifLFkr ugha gksrs gSa rks mudh vuqifLFkfr esa fujh{k.k dk;Z lEiUu fd;k
tk;sxkA

fujh{k.k djus ij] Hk.Mkj esa ;fn nks"k ik;k tkrk gS rks Hk.Mkj dh vLohÑfr dks
ekU; djkj fn;k tk;sxk vkSj ;fn Hk.Mkj lgh ik;k tkrk gS rks Hk.Mkj dh vLohÑfr
ekU; ugha gksxhA fujh{k.k ,tsUlh dk vf/kdkjh lfEefyr fujh{k.k ds ifj.kke ls ;fn
lger ugha gS rks viuh vlgefr ̂tk¡p fjiksVZ* esa ntZ dj ldrk gSA vko';drk le>s
tkus ij] lHkh dh lgefr ls] vLohÑr Hk.Mkj dh Lora= iz;ksx'kkyk ls Hkh tk¡p djok;h
tk ldrh gSA

lfEefyr tk¡p fjiksVZ esa fuEufyf[kr fcUnqvksa dk mYys[k gksxk &

¼i½   Hk.Mkj fMiks dk uke A
¼ii½   fMiks vf/kdkjh dk uke o inuke A
¼iii½  QeZ dk uke o irk A
¼iv½  Ø; vkns'k la[;k o frfFk A
¼v½  Hk.Mkj dk fooj.k] Mªkbax] LislhfQds'ku vkfn ds mYys[k lfgrA blds vfrfjDr

QeZ }kjk ;fn dksbZ LohÑr uewuk miyC/k djk;k x;k gS rks mldk vko';d
mYys[kA

¼vi½  vLohÑr Hk.Mkj dh ek=k A
¼vii½ fujh{k.k izek.k i= la[;k ,oa frfFk A
¼viii½ Hk.Mkj fMiks }kjk Hk.Mkj izkIr djus dh frfFk A
¼ix½  Hk.Mkj fMiks dh ^vLohÑfr i=* la[;k ,oa frfFk A
¼x½  Hk.Mkj vLohÑr djus dk dkj.k A
¼xi½  vLohÑr Hk.Mkj dks j[kus ds rjhds dk mYys[k A
¼xii½ fujh{k.k ,tsUlh }kjk yxkbZ xbZ eqgj ¼Seal½ dk mYys[k A
¼xiii½ fujh{k.k uewus ds igpku fpg~u dk mYys[k A
¼xiv½ tk¡p dk foLr`r fooj.k A
¼xv½ lfEefyr fujh{k.k dk ifj.kke A
¼xvi½ vfUre fu.kZ; A

                    121



tk¡p fjiksVZ ij lfEefyr lHkh vf/kdkjh ,oa izfrfuf/k gLrk{kj djsaxsA

lfEefyr fujh{k.k dh tk¡p fjiksVZ foÙk lykgdkj ,oa eq[; ys[kkf/kdkjh ds
lkFk&lkFk vU; lEcfU/krksa dks Hkh Hksth tkrh gSA

lfEefyr fujh{k.k ds ckn Hk.Mkj ;fn vLohÑr gks tkrk gS rks QeZ ds }kjk mls
mBkdj ys tkus ,oa mlds cnys lgh Hk.Mkj nsus vFkok jsyos dks iSlk okfil djus ds
vykok dksbZ fodYi ugha jgrk gSA ysfdu viokn Lo:i dqN ,slk vLohÑr Hk.Mkj gks
ldrk gS ftldks jsyos }kjk dke esa fy;k tk ldrk gSA

vLohÑr Hk.Mkj dks Lohdkj djus ds fy, njsa fdruh de dh tkosa] bldk
vuqeku rduhdh vf/kdkjh] ;fn vko';d le>k tkos rks] /kkrqdeZ fo'ks"kK dh lgk;rk
ls] njksa dks de djus dk izfr'kr fudkyk tk ldrk gSA vr% vLohÑr Hk.Mkj dks
mi;ksxh cukus esa jsyos dks fdruk O;; djuk iM+sxk] mldk vuqekfur dqy O;;
fudkyuk gksxk] mlh ds vuqikr esa QeZ ls nj de djus ds fy, dgk tk;sxkA

mlds iwjs vkSfpR; ds C;kSjs ds lkFk Qkby lEcfU/kr Hk.Mkj fMiks ds ys[kkf/kdkjh
dks mudh lgefr ds fy, Hksth tk;sxhA ;fn ys[kk dk;kZy; fn;s x;s C;kSjs vkSj vkSfpR;
ls larq"V gks tkrk gS vkSj foÙkh; lgefr ns nsrk gS] rks vLohÑr Hk.Mkj dks ?kVkbZ njksa
ij Lohdkj fd;k tk ldrk gS] c'krs± QeZ blds fy, lger gksA

QeZ ds izLrko ij Hkh vLohÑr Hk.Mkj dks ?kVkbZ njksa ij Lohdkj fd;k tk ldrk gSA


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25- vLohÑr Hk.Mkj
¼Rejected Stores½

Hkkjrh; jsyos ekud 'krZ 1502 ds vuqlkj ;g Li"V gS fd vfUre miHkksDrk
¼Ultimate Consignee½ gh Hk.Mkj dks vLohÑr dj ldrk gS] pkgs og fdlh Hkh ,tsUlh
}kjk iwoZ fujh{kr gksA vr% blls Li"V gks tkrk gS fd vfUre miHkksDrk dk fujh{k.k gh
ekU; gksrk gSA

tgk¡ rd lEHko gks] dUlkbuh }kjk Hk.Mkj dk fujh{k.k 'kh?kzkfr'kh?kz fd;k tkuk
pkfg;sA fofHkUu ,tsfUl;ksa }kjk [kjhn ds ekeyksa esa fuEu le;kof/k esa fujh{k.k dk;Z iwjk
fd;k tkuk pkfg;s &

¼i½   Mh-th-,l- ,.M Mh- }kjk [kjhn ekeyksa esa 45 fnu rd vFkok lafonk dh 'krks± ds
vuqlkj fu;r vof/k esaA

¼ii½   Hkkjrh; VsyhQksu b.MLVªht ¼ITI½ }kjk [kjhn ekeyksa esa 30 fnu ds vUnj A

¼iii½  tksuy jsyos ds [kjhn ekeyksa esa 'kh?kzkfr'kh?kz A

Hk.Mkj ds vLohÑr ¼Rejected½ djkj fn;s tkus ij] dkj.kksa dk Li"V mYys[k
djrs gq, ^^vLohÑfr dh lwpuk** ¼Rejection Advice½ izi= la[;k S-764 esa ;Fkk'kh?kz
fuEufyf[kr dks nh tk;sxh &

1-    vkiwfrZdrkZ
2 -    ys[kkf/kdkjh
3 -    [kjhn vf/kdkjh
4 -    fujh{k.k vf/kdkjh ¼;fn Hk.Mkj dk iwoZ esa fujh{k.k fd;k x;k gS½
5 -    vfUre izfr dk;kZy; fjdkMZ

Hk.Mkj dk] ;fn fdlh ,tsUlh }kjk iwoZ esa fujh{k.k fd;k x;k gks vkSj dUlkbuh
}kjk mls vLohÑr dj fn;k x;k gks rks ,sls ekeyksa esa ^lfEefyr fujh{k.k* ¼Joint
Inspection½ djokuk vko';d gSA
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vLohÑr Hk.Mkjksa dks mBkus dh le;kof/k

vLohÑr Hk.Mkj mBkus ds fy;s vkiwfrZdrkZ dks ^vLohÑfr lwpuk* dh izkfIr ds
ckn 21 fnu dk le; fn;k tk;sxkA Mh-th-,l- ,.M Mh- }kjk [kjhn ekeyksa esa ;g
vof/k 14 fnu dh gksxhA

olwy fd;s tkus okys  vko';d çHkkj

;fn vkiwfrZdrkZ@QeZ fu/kkZfjr vof/k ds vUnj vLohÑr Hk.Mkj mBokdj okil
ugha ys tkrk gS rks iz'kklu dks] tSlk mi;qDr le>s] ,sls Hk.Mkjksa dks Bsdsnkj dh tksf[ke
vkSj mlds nkf;Ro ¼Risk and on his account½ ij fuiVkus rFkk tehu fdjk;k @foyEc
'kqYd olwyus dk vf/kdkj gksxkA ,sls Hk.Mkjksa ij tehu fdjk;k@foyEc 'kqYd 2 ?kuQqV
ls de vFkok 50-802 fdyksxzke ls de otu okys izs"k.k ¼Consignment½ ds fy, ,d
#- izfrfnu vkSj Hkkjh otu vFkok cYdh izs"k.k ds fy, ikap #- izfrfnu dh nj ls olwy
fd;k tk;sxkA

tehu fdjk;s ds vfrfjDr ,sls Hk.Mkj ij VsfLVax pktZ] HkkM+k vkSj izklafxd izHkkj
¼Incidental Charges½ olwy fd;s tk;saxsA

vfxze Hkqxrku ds ekeyksa esa  fØ;k&fof/k

ftu ekeyksa esa vkiwfrZdrkZ dks iwjk ;k vkaf'kd Hkqxrku igys gh dj fn;k x;k gks]
mUgsa vLohÑr Hk.Mkj rc rd lqiqnZ ugha fd;k tk;sxk] tc rd fd &

¼i½   vLohÑr vkiwfrZ ds LFkku ij LohÑr xq.koÙkk ds lkeku dh leku ek=k esa vkiwfrZ
u dj nh tk;s] ;k

¼ii½   vkiwfrZdrkZ igys izkIr /kujkf'k dks ykSVk u ns] bl rF; dk lR;kiu lEcfU/kr
ys[kkf/kdkjh ls djk;k tk;sxk] ;k
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¼iii½  Ø;drkZ ljdkj ds fgrksa dh lqj{kk ds fy, i;kZIr mik; djus ij ,sls Hk.Mkj dks
lqiqnZ djus dk vf/kdkj u ns nsaA

jsy  }kjk Hksts  x, Hk.Mkj

;fn jsy }kjk Hksts x, Hk.Mkj vLohÑr gks tkrs gSa] rks buds lEcU/k esa fuEufyf[kr
fØ;k&fof/k viuk;h tkuh pkfg;s &

¼i½   vkiwfrZdrkZ vLohÑr lkeku ;k rks ml LVs'ku ij ys ldrk gS] tgk¡ mUgsa
vLohÑr fd;k x;k gS ;k ml LVs'ku ij] tgk¡ ls mUgsa Hkstk x;k FkkA

¼ii½   vkiwfrZdrkZ ml LVs'ku ls] tgk¡ ls vLohÑr Hk.Mkj Hkstk x;k Fkk vkSj ml LVs'ku
rd tgk¡ mls vLohÑr fd;k x;k gS] ogu&izHkkj ¼HkkM+k½ lkoZtfud ifjogu njksa
ij Hkqxrku djsxkA ;fn og Hk.Mkj dks ml LVs'ku ij okil ysuk pkgrk gS] tgk¡
ls mUgsa Hkstk x;k Fkk] rks Hk.Mkj dks lkoZtfud VSfjQ njksa ¼Public Tariff Rates½
ij HkkM+k nsus dh 'krZ ¼Freight To-Pay½ ij cqd dj fn;k tk;sxkA


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26- ykSVk;k x;k Hk.Mkj
¼Returned Stores½

,slk lHkh Hk.Mkj tks igys jsyos dh lsok ds fy, tkjh fd;k x;k Fkk] ysfdu
ftldh vc fdlh dk;Z ds fy, vko';drk ugha jg xbZ gS vkSj mlds fy, dksbZ fo'ks"k
vuqns'k ugha gS] ukfer Hk.Mkj fMiks dks ykSVk;k tk;sxk] fjVuZ LVksj dgykrk gSA

;fn fdlh jsyos ij ,d ls vf/kd Hk.Mkj fMiks gSa rks Hk.Mkj fu;a=d ,sls fMiks
;k fMiqvksa dks ukfer dj ldrs gSa ftudks oxZ fo'ks"k dk Hk.Mkj ykSVk;k tkuk gS vkSj
bldh lwpuk jsyos ds fofHkUu foHkkxksa dks nh tk;sxhA fMiks ukfer djrs le; bl ckr
dk /;ku j[kk tk;sxk fd] fMiks fjVuZ LVksj ds igq¡pus vkSj mlds vfUre :i ls fuiVkjs
dh n`f"V ls lcls mi;qDr gSA

ykSVk;s x;s  Hk.Mkj ds L=ksr

ykSVk;s x;s Hk.Mkj esa fuEufyf[kr 'kkfey gSa &

1-   vf/k'ks"k Hk.Mkj ¼Surplus Stores½ tks ,slh ubZ lkexzh dk 'ks"k gks] ftldk fdlh
dk;Z esa mi;ksx ugha fd;k x;k gks]

2 -   fuekZ.k dk;Z ls fueqZDr ¼Released½ Hk.Mkj]

3 -   vkStkj vkSj la;a= ¼Plants½ ftudh vc vko';drk ugha jgh gS] vkSj

4 -   jíh lkexzh ¼Scrap½

laKkiu  i= ¼Advice Note½

lHkh izdkj ds ^ykSVk;s x;s Hk.Mkj* ¼Returned Stores½ dks Hk.Mkj fMiks esa Hkstus
ds fy, izi= la- S-1539 esa laKkiu i= ¼Advice Note½ rS;kj fd;k tkrk gSA dkj[kkuksa
ds }kjk bls 5 izfr;ksa esa vkSj dkj[kkuksa ds vykok 6 izfr;ksa esas rS;kj fd;k tkrk gSA
izR;sd xzqi ds fy, vkSj ubZ] iqjkuh] jíh vkSj csdkj lkexzh ds fy, vyx&vyx ,Mokbl
uksV rS;kj fd;k tkrk gSA vke cksy&pky dh Hkk"kk esa bls DS-8 okmpj ds uke ls Hkh
tkuk tkrk gSA blesa Hk.Mkj dk fooj.k] ek=k] ys[kk'kh"kZ vkfn C;kSjk n'kkZ;k tkrk gS vkSj

                    126



;g Hk.Mkj ykSVkus okys v/khuLFk ,oa mlds fudV vf/kdkjh }kjk e; lhy gLrk{kfjr
fd;k tkrk gSA

dkj[kkuksa  }kjk rS;kj ,Mokbl uksV  dh çfr;ksa  dk fuiVku

dkj[kkuksa }kjk ,Mokbl uksV 5 izfr;ksa esa rS;kj fd;k tkrk gS ftuesa ls Hk.Mkj
ykSVkus okys v/khuLFk }kjk ,d izfr vius fjdkMZ esa j[k yh tkrh gS vkSj pkj izfr;k¡
Hk.Mkj ds lkFk Hk.Mkj fMiks dks Hkst nh tkrh gSaA

fMiks vf/kdkjh ;k mldh vksj ls fdlh jktif=r vf/kdkjh ds gLrk{kj ds ckn
pkjksa izfr;ksa dk fuiVku fuEu izdkj fd;k tkrk gS &

igyh izfr & fMiks ds fjdkMZ esa j[k yh tkrh gSA

nwljh izfr & Hk.Mkj ykSVkus okys vf/kdkjh dks Hkst nh tkrh gS] ftls dkj[kkuk
izcU/kd ds ek/;e ls odZ'kkWi ys[kkf/kdkjh dks Hkstk tkrk gSA

rhljh ,oa pkSFkh izfr;k¡ & fMiks }kjk Hk.Mkj ys[kk dk;kZy; dks Hkst nh tkrh gSA buesa
ls rhljh izfr dks Hk.Mkj ys[kkf/kdkjh ØsfMVksa ds lkjka'k
¼Summary½ ds lkFk odZ'kkWi ys[kkf/kdkjh dks Hkst nsrk gS vkSj
pkSFkh izfr vius fjdkMZ esa j[k ysrk gSA

dkj[kkuksa ds  vfrfjDr ¼ykbuksa  }kjk½ ,Mokbl uksV  dh çfr;ksa  dk fuiVku

dkj[kkuksa ds vfrfjDr vFkok ykbuksa }kjk ,Mokbl uksV 6 izfr;ksa esa rS;kj fd;k
tkrk gS] ftldh izfr;ksa dk fuiVku fuEu izdkj fd;k tk;sxk &

igyh izfr     &     Hk.Mkj ykSVkus okys dh fjdkMZ izfr A

nwljh] rhljh ,oa pkSFkh izfr;k¡ & Hk.Mkj fMiks dks] ykSVk;s x;s Hk.Mkj ds lkFk vkj-vkj-
lfgr Hksth tkrh gSaA ftuesa ls nwljh izfr fMiks ds fjdkMZ esa
j[kh tkrh gS ,oa rhljh ,oa pkSFkh izfr;k¡ fMiks }kjk Hk.Mkj
ys[kkf/kdkjh dks Hkst nh tkrh gSaA
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ikapoha izfr & Hk.Mkj ykSVkus okys vf/kdkjh }kjk Hk.Mkj ys[kk vf/kdkjh dks
Hksth tkrh gSA

NBh izfr & Hk.Mkj ykSVkus okys vf/kdkjh }kjk ftyk@e.My vf/kdkjh dks
Hksth tkrh gSA

Hk.Mkj fMiks dh dk;Zokgh

ykSVk;s x, Hk.Mkj ds lEcU/k esa Hk.Mkj fMiks esa dk;Zokgh ml okMZ ;k vuqHkkx esa
dh tk;sxh tgk¡ mls izkIr fd;k tkrk gSA

ykSVk;s x;s Hk.Mkj ds fMiks esa izkIr gksus ij] mldh ,Mokbl uksV esas ntZ fooj.kksa
,oa ek=kvksa ls tk¡p dh tk;sxhA ,Mokbl uksV ds fu/kkZfjr dkWye esa fn[kkbZ xbZ Hk.Mkj
dh izR;sd en ds lkeus okLro esa izkIr gqbZ ek=k;sa ntZ dh tk;saxhA ^ykSVkbZ xbZ ek=k*
vkSj ^izkIr gqbZ ek=k* esa ;fn dksbZ vUrj ik;k tkrk gS rks bldh lwpuk Hk.Mkj ykSVkus
okys vf/kdkjh dks rqjUr nh tk;sxh ftlls fd og folaxfr;ksa dks nwj djus ds fy,
vko';d tk¡p iM+rky dj ldsA blds ckn fMiks }kjk oxhZdj.k fd;k tk;sxk vkSj ewY;
lwph la[;k ntZ dh tk;sxhA

laKkiu i=ksa dk fMiks jftLVj ¼Advice Note Register½

jsyos jlhnsa vkSj ,Mokbl uksV lh/ks fMiks esa izkIr gksrs gh ,d jftLVj esa ntZ fd;s
tk;saxs vkSj mUgsa Øe la[;k nh tk;sxhA Øe la[;k mlh le; yky L;kgh ls laKkiu
i=ksa ij ntZ dh tk;saxhA bl jftLVj esa fuEufyf[kr C;kSjk fn[kk;k tk;sxk&

1-    Øe la[;k
2 -    ,Mokbl uksV fMiks eas izkIr gksus dh rkjh[k
3 -    ,Mokbl uksV dh la[;k vkSj rkjh[k
4 -    jsyos jlhn dh la[;k vkSj rkjh[k
5 -    eky fMCck la[;k
6 -    Hk.Mkj ykSVkus okys v/khuLFk dk inuke
7 -    ykSVk;s x;s Hk.Mkj dk fooj.k ,oa ek=k
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8-     fMiks esa Hk.Mkj izkIr gksus dh rkjh[k
9 -    Hk.Mkj la[;kRed [kkrk cgh esa ntZ djus dh rkjh[k vFkok izkfIr la[;k

vkSj rkjh[k A

,Mokbl uksV ij fMiks vf/kdkjh ds gLrk{kjksa ds ckn mudk [kkrk&cfg;ksa vkSj
fcu dkMks± esa bUnzkt fd;k tk;sxkA ,Mokbl uksV dh ,d izfr dk;kZy; fjdkMZ ds :i
esa j[kdj nks izfr;k¡ Hk.Mkj ys[kkf/kdkjh dks Hksth tk;saxhA tgk¡ ,Mokbl uksV pkj izfr;ksa
esa izkIr gksrk gS] ogk¡ ,d izfr Hk.Mkj ykSVkus okys v/khuLFk dks Hksth tk;sxhA

ykSVk;s x;s  Hk.Mkj dk ewY;k¡du

,sls Hk.Mkj ds ekeys esa ftldk fMiks LVkWd vpy vf/k'ks"k ¼Dead Surplus½
?kksf"kr fd;k tk pqdk gS] mldk dsoy jíh eky dk ewY; gh LohÑr fd;k tk;sxkA mu
ekeyksa dks NksM+dj] ftuesa ewY;k¡du dh dksbZ fHkUu fof/k izkf/kÑr dh xbZ gS] vU; lHkh
ekeyksa esa iqjkus ¼Second Hand½ dke esa vkus ;ksX; Hk.Mkj ds fy, u;s Hk.Mkj dh ewY;
lwph nj ls vk/kh nj ij ØsfMV fn;k tk;sxkA ;fn Hk.Mkj ykSVkus okyk vf/kdkjh fMiks
vf/kdkjh }kjk fd;s x;s ewY;k¡du dks Lohdkj ugha djrk gS rks ekeyk egkizcU/kd dks
fopkjkFkZ Hkstk tk;sxk ftudk fu.kZ; vfUre gksxkA

iqjkuh ¼Second Hand½ jsyksa  dk ewY;k¡du

iqjkuh jsyksa ds ekeys esa mudk ewY; ubZ jsyksa ds cktkj ewY; dk 65 izfr'kr gksxkA

Iyk.V vkSj e'khujh dk ewY;k¡du

dke esa ykus ;ksX; Iyk.V vkSj e'khujh ds ewY; dk fu/kkZj.k fuEufyf[kr lw= ds
vuqlkj fd;k tk;sxk &

,u
vkj   &   &&&&&    ¼vkj&,l½

,y

                    129



vkj & u, ok;yj ;k iEi dh vkt dh dher A
,u & oLrq dh vk;q A
,y & mldk vuqekfur thou dky A
,l & jíh ewY; A

tc fdlh oLrq dh ejEer dh tk;sxh rks mDr lw= ls mldk ewY; fudky dj
mlesa ejEer dh ykxr Hkh tksM+h tk;sxhA

e'khujh vkSj Iyk.V ds ekeys esa ykSVkus okys vf/kdkjh dks ,Mokbl uksV ds lkFk
fuEufyf[kr lwpuk nsuh gksxh &

¼i½    izkfIr dk L=ksr
¼ii½    fuekZrk dk uke
¼iii½   [kjhn dk o"kZ
¼iv½   ewy ykxr
¼v½   fdruh vof/k rd mldk mi;ksx fd;k x;k gS
¼vi½   D;k og foØ; ds fy, ;k vU; jsyksa dks nsus dh n`f"V ls vPNh pkyw gkyr

esa gSaA
¼vii½   ykSVkus dk dkj.k
¼viii½  D;k fudV Hkfo"; esa ml lkexzh ds iqu% okfil ysus dh lEHkkouk gS] ;fn

ugha rks mlds fuiVku ds lEcU/k esa dksbZ izLrko gks rks mldk mYys[kA

ejEer ;ksX;  ¼Repairable½ enksa  dk ewY;k¡du

tks lkexzh dke esa ykus ;ksX; u gksrs gq, Hkh ejEer ds ckn dke esa ykus ;ksX;
gks ldrh gks vkSj bl izdkj mldk ,d vkSj vof/k rd mi;ksx gks ldrk gks] og
,Mokbl uksV ij ̂ ejEer ;ksX;* ds :i esa Lohdkj dh tk;sxhA blds fy, Hk.Mkj fMiks
}kjk iw.kZr;k ;k vkaf'kd :i ls ykSg ¼Ferrous½ oLrqvksa ds fy,] ubZ oLrqvksa dh izpfyr
[kkrk nj ¼Current Book Rate½ ds 1@3 vkSj vykSg ¼Non-Ferrous½ oLrqvksa ds fy,
1@2 ds fglkc ls ØsfMV fn;k tk;sxkA
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Hk.Mkj dh çkfIr esa foyEc

;fn dksbZ Hk.Mkj ,Mokbl uksV izkIr gksus ds ckn 14 fnu ds Hkhrj ugha igq¡prk gS
rks fMiks vf/kdkjh }kjk ;krk;kr foHkkx ds /;ku esa yk;k tk;sxk vkSj bldh lwpuk
Hk.Mkj ykSVkus okys v/khuLFk dks nh tk;sxh blds lkFk gh okf.kT; foHkkx ds Åij nkok
¼Claim½ izLrqr dj fn;k tk;sxkA

nLrkostksa ls iwoZ izkIr gqvk Hk.Mkj

;fn dksbZ ykSVk;k x;k Hk.Mkj ,Mokbl uksV igq¡pus ls igys gh fMiks esa izkIr gks
tkrk gS rks izkIr gq, Hk.Mkj] izs"kd LVs'ku dk uke vkSj jsyos jlhn dh la[;k vkSj rkjh[k
dk C;kSjk nsrs gq, bl rF; dh lwpuk rqjUr Hk.Mkj ykSVkus okys v/khuLFk dks nh tk;sxhA
Hk.Mkj dk C;kSjk fMiks ds ,Mokbl uksV jftLVj esa Hkh ntZ fd;k tk;sxkA ;fn mi;qZDr
fjiksVZ izLrqr djus ds ckn ,d lIrkg ds Hkhrj Hkh ,Mokbl uksV izkIr ugha gksrs gSa rks
e.My vf/kdkjh dks fo'ks"k fjiksVZ Hksth tk;sxhA ;fn lEcfU/kr ,Mokbl uksV Hk.Mkj
izkfIr ds 14 fnu ds Hkhrj Hkh izkIr ugha gksrs gSa rks muds lEcU/k esa ^LVkWd esa ik;k x;k
vf/kd Hk.Mkj* ¼Found Excess in Stock½ dh rjg dk;Zokgh djds mls fglkc esa ys
fy;k tk;sxkA


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27- vxznk; Hk.Mkj
¼Imprest Stores½

jfuax 'ksMksa] xkM+h ijh{k.k LVs'kuksa vkfn ij fdlh fof'k"V dk;Z ds fy, ugha cfYd

py LVkWd ¼Rolling Stock½ dh ejEer] vuqj{k.k vkSj ifjpkyu ds lEcU/k esa fuR; dh

t:jrksa dks iwjk djus ds iz;kstu ds fy, LFkk;h vfxze ds :i esa LVkWd esa j[kh tkus

okyh lkefxz;ksa dks] pkgs os LVkWd ensa gksa ;k xSj&LVkWd ensa vkSj lkFk gh lwr] twV] rsy]

xzhl tSls miHkksT; Hk.Mkj ¼Consumable Stores½ Hkh vxznk; Hk.Mkj dgykrs gSaA py

LVkWd ds j[k&j[kko ds fy, e.My ds fctyh fefL=;ksa vkSj fofHkUu LVs'kuksa ij ?kjksa

dh izdk'k O;oLFkk ds fy, bysfDVªd pktZeSu }kjk visf{kr lkexzh dks Hkh vxznk; Hk.Mkj

ekuk tk;sxkA

vxznk; ç.kkyh dk mís';  ¼Objectives½

vxznk; iz.kkyh dk izeq[k mís'; jksfyax LVkWd vkfn dh NksVh&eksVh ejEerksa ij

izR;sd eghus iz;ksx esa vkus okyh lkexzh ds O;; ij fu;a=.k j[kuk gS] ijUrq blesa vU;

ckrksa ds lkFk&lkFk ckgjh LVs'kuksa ij j[ks x;s lkefxz;ksa ds LVkWd vkSj muds fuxZe rFkk

izfriwfrZ ¼Recoupment½ ij dkjxj foÙkh; vkSj foHkkxh; fu;a=.k j[kuk 'kkfey gSA

vxznk; Hk.Mkjksa  dh vuqlwph  ¼Schedule of Imprest Stores½

izR;sd vxznk;/kkjh ds fy, ,slh lkefxz;ksa dh vuqlwph rS;kj dh tkrh gS ftUgsa

vxznk; Hk.Mkj ekuk tkrk gSA bl vuqlwph esa izR;sd en dh ek=k crkbZ tkrh gSA bl

vuqlwph esa fuEufyf[kr C;kSjk n'kkZ;k tkrk gS &

1-   Hk.Mkj dk xzqi

2 -   ewY; lwph la[;k

3 -   Hk.Mkj dk laf{kIr fooj.k

4 -   eatwj vxznk;
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5-   nj

6 -   ewY;

7 -   ek=k esa fd;k x;k la'kks/ku

;g pkj izfr;ksa esa rS;kj dh tkrh gSA izfr;ksa dk forj.k fuEu izdkj fd;k

tkrk gS &

igyh izfr     &     vxznk;/kkjh dh fjdkMZ

nwljh izfr & e.My vf/kdkjh

rhljh izfr & Hk.Mkj foHkkx

pkSFkh izfr & Hk.Mkj ys[kkf/kdkjh A

ek=k,sa  fu;r djus  dk vk/kkj

vxznk; Hk.Mkj dh izR;sd en dh fdruh ek=k izR;sd vxznk;/kkjh ,d le; ij

vius ikl j[k ldrk gSA ;g lkekU;r% nks eghus dh vkSlr [kir ij vk/kkfjr gksrk gS]

ftldk vuqeksnu egkizcU/kd ;k fdlh vU; izkf/kdkjh }kjk fd;k tkrk gS] tks muds

}kjk izkf/kÑr fd;k x;k gksA

vxznk; Hk.Mkj çkIr djus  dh fØ;k&fof/k

izR;sd bEizsLV /kkjd izi= la[;k S-1830 ij 5 izfr;ksa esa la;qDr fuxZe ,oa vkiwfrZ

vuqlwph ¼Combined Issue and Recoupment Schedule½ rS;kj djds lEcfU/kr Hk.Mkj

fMiks ¼Nominated Depot½ dks lkexzh izkIr djus ds fy, fu;r le; ij izsf"kr djsxk]

ftlesa fuEufyf[kr fooj.k gksaxs &

¼i½   dUlkbuh dk uke

¼ii½   vof/k------------- ls ---------------- rd

¼iii½  eatwj vxznk;

¼iv½  cdk;k gkFk esa
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¼v½  ekaxh xbZ ek=k

¼vi½  laf{kIr fooj.k

¼vii½ dUlkbuh dksM

¼viii½ ,yksds'ku

¼ix½  ekaxi= la[;k ,oa fnukad

¼x½  fMiks dksM

¼xi½  okMZ dksM

¼xii½ ewY; lwph la[;k

¼xiii½ dsVsxjh

¼xiv½ ;wfuV dksM

¼xv½ fuxZe uksV la[;k ,oa fnukad

¼xvi½ fuxZe ek=k

¼xvii½ vH;qfDr A

mDr esa dkWye la- ¼xv½ ,oa ¼xvi½ fMiks ds Hk.Mkj b';w djus okys okMZ }kjk Hkjs

tk;saxs A

izR;sd bEizsLV/kkjd lEcfU/kr Hk.Mkj fMiks ls ;k rks Lo;a lkexzh izkIr djsxk ;k

fMiks }kjk Hksts tkus ij A

Hk.Mkj fMiks  dh dk;Z fof/k

bEizsLV/kkjd }kjk izsf"kr la;qDr fuxZe ,oa vkiwfrZ vuwlwph ¼S-1830½ Hk.Mkj fMiks

esa izkIr gksus ij mlesa n'kkZ;h xbZ vxznk; ek=k vkSj ekaxh xbZ ek=kvksa dh tkap dh

tk;sxh vkSj mlds ckn Hk.Mkjksa ds fuxZe ds fy, vko';d dk;Zokgh gsrq lEcfU/kr

LVkWfdax okMZ esa Hkst nh tk;sxhA okMZ }kjk b';w ek=k,sa la;qDr fuxZe ,oa vkiwfrZ vuqlwph

esa fufnZ"V dh tk;saxh vkSj fuxZe fVIi.kh ,oa fnukad vafdr dh tk;sxhA b';w fd;k x;k

Hk.Mkj vko';d okmpjksa ds lkFk ;k rks Lo;a dUlkbuh dks lkSai fn;k tk;sxk ;k fQj

mlds ikl igqapkus ds fy, Hk.Mkj forj.k fyfid dks lqiqnZ dj fn;k tk;sxkA
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la;qDr fuxZe ,oa vkiwfrZ vuqlwph  ¼S-1830½ dh izfr;ksa dk fuiVku

igyh izfr

nwljh ,oa rhljh izfr

pkSFkh ,oa ikapoh izfr

&

&

&

fMiks ds Hk.Mkj b';wdrkZ okMZ dh fjdkMZ izfr A

okMZ }kjk Hk.Mkj ys[kk dks Hksth tk;saxhA

fuxZe fd, x;s Hk.Mkj ds lkFk dUlkbuh dks Hksth

tk;saxhA ftuesa ls pkSFkh izfr dks lkexzh izkIr djus dh

vfHkLohÑfr ds izek.k Lo:i dUlkbuh }kjk okil

Hk.Mkj fMiks dks Hkst fn;k tk;sxk] ftls fMiks ds

lEcfU/kr okMZ esa fjdkMZ izfr ds lkFk is;fjax dj fn;k

tk;sxkA vfUre ikapoha izfr dUlkbuh }kjk vius fjdkMZ

esa j[k yh tk;sxhA


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28- vf/k'ks"k Hk.Mkj
¼Surplus Stores½

,slh ensa ;k Hk.Mkj] ftldk jsy dk;Z ds fy, nks o"kZ dh vof/k rd fuxZe
¼Issue½ ugha fd;k x;k gks] vf/k'ks"k Hk.Mkj dgykrk gSA buesa vkikrh Hk.Mkj 'kkfey
u                      g                      h                      a
gksrs gSaA

vf/k'ks"k Hk.Mkj fuEu nks izdkj dk gksrk gS &

1 -   py vf/k'ks"k  ¼Movable Surplus½

blesa Hk.Mkj dh os enssa vkrh gSa ftudk 24 eghus ls fuxZe ugha fd;k x;k gS ijUrq
ftuds fudV Hkfo"; esa mi;ksx fd;s tkus dh izR;k'kk gSA

2 -   vpy vf/k'ks"k  ¼Dead Surplus½

blesa Hk.Mkj dh os ensa vkrh gSa ftudk fiNys 24 eghuksa ls fuxZe ugha fd;k x;k
gS vkSj ftuds ckjs esa ;g le>k x;k gS fd mudk fdlh Hkh jsyos ij vxys 2 o"kZ ds
Hkhrj mi;ksx fd;s tkus dh lEHkkouk ugha gSA

fdlh Hkh oLrq dks rc rd ^vpy vf/k'ks"k* ds :i esa oxhZÑr ugha fd;k tk;sxk]
tc rd fd mls losZ{k.k lfefr }kjk fof/kor fujh{k.k djds ,slh oLrq ?kksf"kr u fd;k
x;k gksA

Hk.Mkj ds vf/k'ks"k gksus ds  dkj.k

1-   fMtkbu vkSj LVs.MMZ esa ifjorZu A

2 -   jksfyax LVkWd] Iyk.V vkSj e'khujh ds fjIyslesUV ds dkj.k vfrfjDr iqtks± dk
vf/k'ks"k gksukA

3 -   iqjkus ekud ;k dk;Zfof/k;ksa ds LFkku ij ubZ ykxw djuk A
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4-   ,sls Iyk.V dks jí dj nsuk ftuds fy, vfrfjDr iqtks± dk LVkWd ekStwn gSaA

Hk.Mkj dks vf/k'ks"k gksus ls jksdus ds mik;

1-   lEcfU/kr oLrq dh Hkkoh [kjhn dks fu;af=r djus ds fy, vko';d dne mBkukA

2-   vko';drk ds fcuk u, ekudksa dk LVkWd u fd;k tk;s vkSj u gh orZeku oLrq
dh vkxs dksbZ [kjhn dh tk,A

3 -   iqjkus Iyk.V dks jí djds uhykeh gsrq Hkstrs le; mlds vfrfjDr iqtsZ vkSj
fQfVaXl Hkh lkFk Hksts tk,saA

4 -   fof'k"V fuekZ.k dk;ks± ls lEcfU/kr lkexzh ds vkns'k rqjUr jí fd;s tk,saA

vf/k'ks"k  Hk.Mkj dk fuiVku

1-   miHkksDrk foHkkxksa dks] ,sls Hk.Mkj dks vU; dk;ks± esa mi;ksx gsrq b';w djukA

2 -   vU; jsyksa ;k ljdkjh foHkkxksa dks lh/kh fcØh }kjk A

3 -   losZ desVh dh flQkfj'kksa dh eatwjh ds ckn uhykeh fcØh }kjkA

losZ{k.k  lfefr ¼Survey Committee½

xBu ¼Composition½

losZ{k.k lfefr dk xBu egkizcU/kd }kjk fd;k tkrk gSA blesa Hk.Mkj foHkkx ds
vf/kdkjh ds vfrfjDr miHkksDrk foHkkxksa ;k 'kk[kkvksa ds iz/kku ;k ofj"B vf/kdkjh gksrs
gSaA egkizcU/kd }kjk ukfer ,d lfpo gksrk gS tks Hk.Mkj foHkkx ds vfrfjDr fdlh
foHkkx dk vf/kdkjh gksrk gSA Hk.Mkj foHkkx dk vf/kdkjh la;kstd dh Hkwfedk fuHkkrk gSA

cSBdsa  ¼Meetings½

lfefr dh cSBd Hk.Mkj fu;a=d ;k fMiks vf/kdkjh tks losZf{kr dh tkus okyh
oLrq,sa ,df=r djds mudh lwph rS;kj djsxk] ds vuqjks/k ij gksxh] ftldh vko`fÙk N%
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ekg esa ,d ckj ls de ugha gksxhA

losZ{k.k lfefr ds dk;Z ¼Functions½

losZ{k.k lfefr fuEufyf[kr ,sls lHkh Hk.Mkj dk vkykspukRed fujh{k.k djrh gS &

1-   ftlds ewY; esa fdlh Hkh dkj.k ls deh vkbZ gks]

2-   tks ekxZ esa ;k LVkWd esa jgus ds nkSjku VwV x;k gks ;k {kfrxzLr ¼Damaged½ gks
x;k gks]

3 -   tks dkQh yEcs le; ls Hk.Mkj foHkkx dh vfHkj{kk esa iM+k gks vkSj ftls Hk.Mkj
fu;a=d }kjk vizpyu ¼Obsolescence½ ;k vU; dkj.kksa ls csdkj gks pqdk
le>k x;k gks] vkSj

4 -   tks ykbu ls jíh ds :i esa izkIr gqvk gksA

,sls fujh{k.kksa ds ckn lfefr ;g r; djsxh  fd &

1-   fMiks esa j[kk dkSu lk lkeku vpy vf/k'ks"k Hk.Mkj ;k jíh ekuk tk;s]

2 -   fdl Hk.Mkj dks oxhZÑr djds iqjkus ¼Second Hand½ dksfV esa j[kk tk;s]

3 -   ,sls LVkWd dks fdu njksa vkSj ewY;ksa ij ys[kk cfg;ksa esa j[kk tk;s] vkSj

4 -   ,sls Hk.Mkj dk fuiVku dSls fd;k tk;s vFkkZr~ fcØh }kjk ;k fof'k"V foHkkxksa ds
fof'k"V mi;ksx ds fy, tkjh djds] vkfn A

losZ{k.k  'khV ¼Survey Sheet½

losZ{k.k 'khV vyx&vyx xzqi ds vuqlkj izi= la[;k S-2227 ij pkj izfr;ksa esa
rS;kj dh tkrh gS] ftlesa fuEufyf[kr fooj.k gksrs gSa &

1-   en la[;k
2 -   ewY; lwph la[;k
3 -   Hk.Mkj dk fooj.k
4 -   ek=k & la[;k @ otu
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5-   [kkrk ewY; ¼Book Value½
6-   dqy jíh ewY;
7 -   dqy ogu dh xbZ gkfu
8 -   lEcfU/kr foHkkx dk uke
9 -   losZ{k.k dk dkj.k
10-  losZ{k.k lfefr dh fjQkfj'ksa
11-  egkizcU/kd ds vkns'k ds fy, Hk.Mkj fu;a=d }kjk fn;s x;s fjekdZ

vR;f/kd lko/kkuhiwoZd vUos"k.k ds ckn lfefr lHkh enksa ds lEcU/k esa lfpo ls
viuh flQkfj'ksa vfHkys[kc) djk;sxh] tks lwph dh lHkh izfr;ksa ij] ewY; rFkk fuiVku
ds <ax nksuksa ds gh lEcU/k esa gksaxhA lfefr dk lfpo ,slh izR;sd flQkfj'k ij vius
gLrk{kj djsxk vkSj lfpo lfgr lfefr ds lHkh lnL; lwph dh lHkh izfr;ksa ij gLrk{kj
djsaxsA

egkçcU/kd dh eatwjh  ¼Sanction of G.M.½

losZ{k.k lfefr dh fjiksVZ fMiks vf/kdkjh }kjk Hk.Mkj fu;a=d dks izLrqr dh
tk;sxhA Hk.Mkj fu;a=d viuh 'kfDr;ksa ds vUrxZr vkus okyh enksa ds lEcU/k esa Lo;a
dk;Zokgh djsaxs vkSj vU; ds lEcU/k esa egkizcU/kd ds vkns'k ysaxsA

egkizcU/kd vkSj Hk.Mkj fu;a=d ds vkns'k Hk.Mkj ys[kk vf/kdkjh] ys[kk&ijh{kk
vf/kdkjh vkSj fMiks vf/kdkjh dks lwfpr fd;s tk;saxs vkSj mUgsa dk;kZfUor djus ds fy,
rqjUr dk;Zokgh dh tk;sxhA

Hk.Mkj ds iquoZxhZdj.k djus gsrq  Hk.Mkj vf/kdkfj;ksa  dh 'kfDr;k¡

LVkWd esa j[ks fdlh Hkh Hk.Mkj dks losZ{k.k lfefr dh flQkfj'k ij izkIr egkizcU/
kd dh eatwjh ds fcuk iquoZxhZÑr ugha fd;k tk;sxk vkSj mls iqjkuk ;k jíh ugha ekuk
tk;sxkA fQj Hkh losZ{k.k lfefr dh flQkfj'k ij Hk.Mkj fu;a=d izfr en 5 yk[k #-
] eq[; lkexzh izcU/kd 3 yk[k #-] mi eq[; lkexzh izcU/kd ,d yk[k #- vkSj fMiks vf/
kdkjh ¼ofj"B osrueku½ 25 gtkj #i;s rd dh lhek rd izfr en iquoZxhZÑr djds mls
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iqjkuk ;k jíh dh dsVsxjh esa j[k ldrs gSaA

fMiks vf/kdkjh losZ{k.k lfefr dh dk;Zokgh ds fcuk izfr en 5000@& #- dh
lhek rd LVkWd esa j[ks Hk.Mkj dks iquoZxhZÑr djds iqjkuh ¼Second hand½ ;k jíh
djkj ns ldrs gSaA rFkkfi ,slk djus ls igys fMiks vf/kdkjh] tgka vko';d le>s]
miHkksDrk foHkkxksa vkSj fMiqvksa ls ;g irk dj ys fd mDr en dk muds }kjk vxys nks
o"kks± esa mi;ksx fd;s tkus dh lEHkkouk ugha gSaA

lk/kkj.k Hk.Mkj dk vfr&LVkWd
¼Over Stock of Ordinary Stores½

LVkWd esa lk/kkj.k Hk.Mkj dk fdlh Hkh le; tks vf/kdre LVkWd j[kk tk ldrk
gS] og lk/kkj.kr;k o"kZ ds nkSjku izR;sd en ds fuxZeksa ds 50% ls vf/kd ugha gksuk
pkfg,A ;g lhek dsoy ^^lk/kkj.k Hk.Mkj** ij gh ykxw gksrh gSA

lkekU;r% enksa dk vfr LVkWd fuEu izdkj ekuk tkrk gS &

^,* Js.kh dh en ds fy, 6 ekg dh ek=k ls vf/kd LVkWd vksoj LVkWd gSA
^ch* Js.kh dh en ds fy, 12 ekg dh ek=k ls vf/kd LVkWd vksoj LVkWd gSA
^lh* Js.kh dh en ds fy, 24 ekg dh ek=k ls vf/kd LVkWd vksoj LVkWd gSA

lk/kkj.k Hk.Mkj ds vksoj LVkWd ds fy, mÙkjnk;h ?kVd ¼Responsible Factors½

1-   [kir esa vkus okyh vizR;kf'kr fxjkoV
2 -   miHkksDrk foHkkxksa }kjk vis{kk ls cgqr vf/kd ek=k esa ykSVk;k x;k Hk.Mkj A

vf/k'ks"k  Hk.Mkj vkSj vksoj  LVkWd dk fuiVku

vf/k'ks"k Hk.Mkj vkSj vksoj LVkWd dk fuiVku lokZf/kd [kqys <ax ls vkSj foØ; ds
fy, foKkiu vkeaf=r djds fd;k tk;sxkA

vU; jsyksa  ;k ljdkjh foHkkxksa dks  foØ;

vf/k'ks"k Hk.Mkj vkSj vksoj LVkWd ,oa fdUgha fo'ks"k ifjfLFkfr;ksa esa lkekU; LVkWd
okys Hk.Mkj dh fcØh tc vU; jsyksa ;k ljdkjh foHkkxksa dks dh tk,xh rc [kkrk nj
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¼Book Rate½ ;k [kjhn nj esas ls tks Hkh vf/kd gksxh] ogh nj ykxw gksxhA

HkkM+k  vkSj çklafxd  çHkkj

lh/kh fcØh ds ,sls ekeyksa esa fu;r dh xbZ Hk.Mkj dh ykxr esa lkoZtfud nj
ij HkkM+k tksM+k tk;sxkA tc ,slk HkkM+k Kkr u gks ;k mfpr rjhds ls mldk vuqeku u
yxk;k tk ldrk gks rc HkkM+k 5% ;k ,slh izfr'krrk ij eku fy;k tk,xk tks jsyos cksMZ
}kjk fu;r dh xbZ gksA ^izklafxd izHkkjksa* ¼Incidental Charges½ ds fy, 2% vfrfjDr
izHkkj yxk;k tk;sxkA

foHkkxh; çHkkj ¼Departmental Charges½

tc ,sls Hk.Mkj dh lh/kh fcØh vU; jsyksa ds vykok dh xbZ gks rks Hk.Mkj dh dqy
ykxr] HkkM+k vkSj izklafxd izHkkj ds vfrfjDr i;Zos{k.k] ifjO;; vkSj C;kt vkfn
lek;ksftr djus ds fy, 12½% foHkkxh; izHkkj ds :i esa vkSj tksM+k tk;sxkA


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29- jsy lkexzh dh fcØh
¼Sale of Railway Materials½

jsy lkexzh dk foØ; vkerkSj ij vizpfyr ,oa Qkyrw Hk.Mkj vkSj jíh eky dk
gh fd;k tkrk gSA dHkh&dHkh lk/kkj.k Hk.Mkj ds vfr LVkWd ¼Over Stock½ dk fuiVku
Hkh djuk iM+ tkrk gS tcfd ,slk djuk mfpr gksA

fcØh ds rjhds

fcfØ;ka fuEufyf[kr esa ls fdlh ,d <ax ls dh tk ldrh gS &

1-   lkoZtfud uhykeh }kjk
2 -   [kjhn ds fy, fufonk,sa vkeaf=r djds ;k fcØh dk izLrko djus okyh fufonk;sa

izLrqr djds
3 -   lh/kh fcØh }kjk A

1 - lko Ztfud uhykeh }kjk

lkoZtfud uhykeh }kjk fcØh djus esa viukbZ tkus okyh dk;Zfof/k v/;k;&30
esa crkbZ xbZ gSA

2 -   fufonk vkea=.k  }kjk fcØh

Hk.Mkj dh fcØh ds fy, fufonk,sa vkeaf=r djrs le; izdkf'kr dh tkus okyh
fufonk lwpuk ¼Tender Notice½ esa fuEufyf[kr ckrksa dk mYys[k fd;k tk;sxk &

¼i½   foØ; dh tkus okyh lkefxz;ksa dk fooj.k] ek=k] fcØh dk LFkku vkSj rkjh[k dk
Li"V mYys[k] vkSj

¼ii½   djkj dh 'krks± dks lekfo"V djrs gq, bl ckr dk mYys[k fd veqd ewY; ij
fufonk QkeZ miyC/k gSaA

Hk.Mkj fufonk lfefr ¼Stores Tender Committee½

,d yk[k #i;s ;k blls vf/kd jkf'k ds Hk.Mkj ls lEcfU/kr lHkh fufonk;sas
Lohdkj djus ls iwoZ ,d Hk.Mkj fufonk lfefr dks izLrqr dh tk;saxhA Hk.Mkj dh lqiqnZxh
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ds fy, fufonkvksa dh LohÑfr fufonknkrk] ys[kk vf/kdkjh] Hk.Mkj vkSj dk;Zikyd
vfèkdkjh dks ,d lkFk rqjUr lwfpr dh tk;saxhA

foØ; fd, x, Hk.Mkj dk rkSy vkSj lqiqnZxh

fcØh ds fdlh Hkh <ax ls foØ; fd, x, Hk.Mkj ds rkSy vkSj lqiqnZfx;ksa dk dke
ys[kk LVkWd lR;kid vkSj jsyos lqj{kk cy LVkQ dh mifLFkfr esa fd;k tk;sxkA

fufonkvksa dh çLrqfr }kjk fcØh ¼Sale by submission of Tenders½

jsysa Hkh lkefxz;ksa dh iwfrZ ds fy, fufonkvksa ds lkoZtfud vkea=.kksa ds mÙkj esa
fufonk,sa izLrqr dj ldrh gSa] pkgs ,slh fufonk,sa jsyksa }kjk] vU; ljdkjh foHkkxksa ;k
izkbosV fudk;ksa }kjk tkjh dh xbZ gksaA fcØh dh ;g i)fr fo'ks"k :i ls ogka mi;qDr
gksrh gSa tgka jsyos ij ^vksoj LVkWd* vkSj ^ljIyl LVkWd* ds fuiVku dk ncko gksA

3 -   lh/kh fcØh ¼Direct Sales½

lh/kh fcØh fuEufyf[kr esa ls fdlh dh gks ldrh gS &

1-   ,slk Hk.Mkj ftldk jsyos ds ikl dsoy lkekU; LVkWd gSA

2 -   lk/kkj.k] vkikrh ;k fo'ks"k Hk.Mkj dh ,slh ensa ftudk jsyos ds ikl vksoj LVkWd gSA

3 -   jíh eky lfgr fdlh Hkh oxZ dk ljIyl Hk.Mkj ftlds foØ; dh losZ{k.k lfefr
us flQkfj'k dh gS vkSj egkizcU/kd us vuqeksnu fd;k gSA

lkekU; LVkWd okys  Hk.Mkj dh lh/kh fcØh

,sls Hk.Mkj dh fcØh fuf"k) gS] ftldk vksoj LVkWd ugha gqvk gSA ysfdu ;fn vU;
ljdkjh foHkkxksa] jsyksa ;k LFkkuh; izkf/kdj.kksa ;k jsyos Bsdsnkjksa dks jsyos ds fuekZ.k dk;ks±
ij mi;ksx ds fy, budh vkikrh vko';drkvksa dks iwjk djus ds fy, vko';drk gks
rks ,slh fcfØ;ka dh tk ldrh gSa] c'krs± fd ,slk djus ls Hk.Mkj cspus okyh jsyos dh
vko';drkvksa ij izfrdwy izHkko u iM+rk gksA

vksoj  LVkWd] ljIyl Hk.Mkj vkSj jíh Hk.Mkj dh lh/kh fcØh

,sls Hk.Mkj dh lh/kh fcØh fuEufyf[kr esa ls dksbZ gks ldrh gS &
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¼i½   deZpkfj;ksa vkSj izkbosV ikfVZ;ksa dks dh tkus okyh NksVh&eksVh fcØh ftudk izR;sd
ekeys esa dqy ewY; 100 #- ls vf/kd u gks] ;k

¼ii½   jsyos ds vU; foHkkxksa] nwljh jsyksa vkSj vU; ljdkjh foHkkxksa dks dh tkus okyh
fcfØ;kaA

fcØh dh njsa ¼Rates of Sale½

ftu njksa ij lkekU; LVkWd vkSj vksoj LVkWd cspk tk ldrk gS os njsa [kkrk nj
¼Book Rate½ ;k [kjhn nj esa ls Å¡ph okyh nj gksxhA

ftu njksa ij ljIyl ;k jíh Hk.Mkj cspk tk ldrk gS] os njsa [kkrk nj vkSj ml
nj esa ls] ftl ij ,slh oLrq,sa gky dh uhykeh ;k fufonk fcØh esa csph xbZ gSa] Å¡ph okyh
nj gksxhA

HkkM+k vkSj çklafxd  çHkkj ¼Freight and Incidental Charges½

mijksDr Hk.Mkj dh lh/kh fcØh ds lHkh ekeyksa esa fu;r dh xbZ Hk.Mkj dh dher
esa lkoZtfud nj ij HkkM+k tksM+k tk,sxkA tc ,slk HkkM+k Kkr u gks ;k mfpr :i ls
mldk vuqeku u yxk;k tk ldrk gks rc HkkM+k 5 izfr'kr ;k ,slh vU; izfr'krrk ij
eku fy;k tk;sxk tks jsyos cksMZ }kjk fu;r dh xbZ gksA izklafxd izHkkjksa ds fy, 2
izfr'kr vfrfjDr izHkkj yxk;k tk;sxkA

foHkkxh; çHkkj ¼Departmental Charges½

lh/ks foØ; fd, x, Hk.Mkj dh dqy dher] HkkM+k vkSj izklafxd izHkkj esa] flok;
mlds tc ,slh fcØh vU; ljdkjh jsyos dks dh xbZ gks] i;Zos{k.k] Hk.Mkj.k] ifjO;; ij
C;kt vkfn lekfo"V djus ds fy, 12½% foHkkxh; izHkkj ds :i esa vfrfjDr yxk;k
tk;sxkA

fdUgha fof'k"V ekeyksa esa egkizcU/kd dh eatwjh ysdj foHkkxh; izHkkj ekQ fd;k tk
ldrk gSaA
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fcfØ;ksa dks eatwjh  ¼Sanction to Sales½

tc dHkh Hk.Mkj fu;a=d ,slh fcØh dk izLrko djrk gS tks mldh 'kfDr;ksa ds
vUrxZr u vkrh gksa] rc mls egkizcU/kd ds le{k ,d feuV 'khV ¼pkj izfr;ksa esa½ izLrqr
djuh gksrh gS ftlesa Hk.Mkj ds [kkrk ewY;] fcØh dh izLrkfor nj vkSj bl ysu nsu esa
fufgr dqy gkfu ¼;fn dksbZ gks½ rFkk ,slh gkfu mBkus ds vkSfpR; dk fo'ks"k mYys[k djrs
gq, izLrkfor fcØh dk fooj.k fn;k tkrk gSA egkizcU/kd lHkh pkjksa izfr;ksa ij fcØh ds
fy, viuh eatwjh i`"Bkafdr djds viuk vuqeksnu lwfpr djsxkA bu pkjksa izfr;ksa dk
forj.k fuEu izdkj fd;k tk;sxk &

,d izfr & ys[kk vf/kdkjh] Hk.Mkj dks Hksth tk;sxh A
,d izfr & lkafof/kd ys[kk ijh{kd dks Hksth tk;sxh A
,d izfr & Hk.Mkj fu;a=d dks Hksth tk;sxh A
,d izfr & dk;kZy; fjdkMZ esa j[k yh tk;sxh A

eatwjh izkIr gksus ds ckn Hk.Mkj fu;a=d fMiks vf/kdkjh ds fy, ,d foØ; vkns'k
¼Sale Order½ tkjh djrk gSA

foØ; vkns'k  ¼Sale Order½

jsyos Hk.Mkj dh fcØh ds fy;s foØ; vkns'k izi= la- S-2334 esa pkj izfr;ksa esa
rS;kj fd;k tkrk gSA izfr;ksa dk forj.k fuEu izdkj fd;k tkrk gS &

igyh izfr     &     [kjhnnkj dks Hksth tkrh gSA

nwljh] rhljh vkSj pkSFkh izfr;ka & ys[kk vf/kdkjh] Hk.Mkj dks Hksth tkrh gSaA og rhuksa
izfr;ksa ij bl ckr ds izek.k Lo:i gLrk{kj djsxk fd mlus
mldh ys[kk ijh{kk dj yh gSaA ys[kk vf/kdkjh nwljh vkSj
rhljh izfr;ka Hk.Mkj fu;a=d dks ykSVk nsxk vkSj pkSFkh izfr
vius fjdkMZ esa j[k ysxk ¼;k lEcfU/kr fMiks dk dke lh/ks gh
ns[kus okyk dksbZ LFkkuh; ys[kkf/kdkjh gks rks mldks Hkst nsxk½A

Hk.Mkj fu;a=d rhljh izfr vius dk;kZy; fjdkMZ ds :i esa j[k ysxk vkSj pkSFkh
izfr dks lEcfU/kr fMiks vf/kdkjh dks Hkst nsxk ftls lkexzh dks fuxZe djuk gksxkA
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Hk.Mkj dh lqiqnZxh ¼Delivery of Stores½

fMiks vf/kdkjh }kjk foØ; vkns'k Hk.Mkj dh lqiqnZxh@izs"k.k dh O;oLFkk djus ds
fy, lEcfU/kr lkexzh ds izHkkjh fMiks lkexzh v/kh{kd dks Hkst fn;k tkrk gSA fMiks lkexzh
v/kh{kd }kjk foØ; vkns'k uksV djus ds ckn mls bl lwpuk ds :i esa ys[kk LVkWd
lR;kid ds ikl Hkst fn;k tkrk gS fd Hk.Mkj dh lqiqnZxh ds le; og mifLFkr jgsA
Hk.Mkj dh lqiqnZxh ds le; jsy lqj{kk cy dk izkf/kÑr izfrfuf/k Hkh mifLFkr jgsxkA
lkexzh izsf"kr dj nsus ds ckn foØ; vkns'k ds ihNs okyk Hkkx Hkjk tk;sxk vkSj Hk.Mkj
fu;a=d dks ykSVk fn;k tk;sxkA

lqiqnZxh iwjh gks tkus ij Hk.Mkj tkjh djus okys vf/kdkjh }kjk Hk.Mkj fu;a=d
dks lekiu fjiksVZ ¼Completion Report½ Hksth tkrh gSA

fcfØ;ksa  dk dsUæh;Ñr fu;a=.k  ¼Centralized Control of Sales½

Hk.Mkj fu;a=d jsy Hk.Mkj dh fcØh ds fy, mÙkjnk;h gSa] Hkys gh Hk.Mkj mldh
vfHkj{kk esa gks ;k u gks vkSj lk/kkj.k rFkk dksbZ Hkh fcØh mldh tkudkjh vkSj mlds
vuqeksnu ds fcuk ugha dh tk;sxhA ftl Hk.Mkj dh fcØh dk bjknk gS] og lk/kkj.kr;k
fudVre Hk.Mkj fMiks ;k fo'ks"k fdLe ds Hk.Mkj ds fy, Hk.Mkj fu;a=d }kjk vuqnsf'kr
fdlh fo'ks"k fMiks dks Hkstk tk,xk vkSj fu;er% fcØh mlh Hk.Mkj fMiks }kjk dh tk,xhA

;fn csdkj ¼Unserviceable½ vkSj jíh lkexzh ds fuiVku ds fy, Hk.Mkj fMiqvksa
rd igqapkus ij yxus okyk lEHkkfor HkkM+k vkSj ynku izHkkj izLrqvksa ds ml ewY; dh
rqyuk esa cgqr vf/kd vkSj vlekuqikrh gksus dh lEHkkouk gks] tks ckn esa mu oLrqvksa dh
fcØh ls izkIr gksxk] rks e.My vf/kdkjh Hk.Mkj fu;a=d dh iwoZ lgefr ysdj ,slk
Hk.Mkj mUgha LFkkuksa ij tgka fd og iM+k gqvk gS ;k vU; fdlh lqfo/kktud dsUnz ij
foØ; dj ldrk gSA

eq[; bathfu;j] Hk.Mkj fu;a=d dh fcuk iwoZ vuqefr ds ydM+h ds csdkj Lyhijksa
vkSj iqyksa esa iz;qDr bekjrh ydM+h ds foØ; dh O;oLFkk dj ldrk gSaA

?kkl] isM+] eNyh vkSj Qy tSlh enksa ds fy, Hk.Mkj fu;a=d dh iwoZ lgefr
vko';d ugha gSa vkSj eq[; bathfu;j bldh Lo;a O;oLFkk dj ldrs gSaA


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30- jíh eky vkSj uhykeh fcfØ;k¡
¼Scrap and Auction Sales½

jíh eky dk vFkZ

izR;sd jsyos ij fofHkUu fdLeksa dh ,slh lkexzh cM+h ek=k esa bdëh gks tkrh gSa]
ftldk bl iz;kstu ds fy, vkxs dksbZ mi;ksx ugha jg tkrk ftlds fy, og ewy :i
esa izkIr dh xbZ FkhA ,slh lkexzh dks lk/kkj.kr;k ̂ jíh eky* dgk tkrk gSA jíh eky esa
[kkyh fMCcs] Vfu±x&cksfjax] /kkrq ds fo"ke VqdM+s] Nhtu] >kM+u vkSj Qkm.Mªh dh jk[k
vkfn 'kkfey gksrs gSa] tks jsyos ds dkj[kkuksa esa lafpr gksrs jgrs gSaA dHkh&dHkh jíh eky
esa ,slh iqjkuh ;k ;gka rd fd ubZ lkexzh Hkh jgrh gS ftldh jsyos u rks Lo;a [kir dj
ldrh gSa vkSj u nwljh jsyksa dks mldk fuiVku dj ldrh gSaA

jíh eky dh vuqlwph ¼Schedule of Scrap½

jktdh; jsyos Hk.Mkj oxhZdj.k ds xzqi 98 ds vUrxZr izR;sd jsyos }kjk jíh eky
dh C;kSjsokj vuqlwph j[kh tkrh gSaA vuqlwph rS;kj djrs le; lkexzh ds ml mi;ksx
dks /;ku esa j[kk tkuk pkfg, tks lEHkkfor [kjhnnkj mldk dj ldrk gS rkfd uhykeh
esa mu enksa dh ;qfDr;qDr dher izkIr gks ldsA fofHkUu /kkrqvksa vkSj fefJr /kkrqvksa dh
jíh dks tgka rd lEHko gks vyx gSfMax esa j[kk tkuk pkfg,A

jíh dk laxzg.k ¼Collection of Scrap½

1-   jíh eky dh mu enksa dks NksM+dj] ftudk fuiVku djus ds fy, miHkksDrk foHkkxksa
dks izkf/kÑr fd;k x;k gS] Hk.Mkj foHkkx] miHkksDrk foHkkxksa ls jíh dh lHkh enksa ds
fu;fer laxzg.k vkSj muds fuiVku dh O;oLFkk djsxkA ;fn jíh eky dk fuiVku
lkoZtfud uhykeh }kjk fd;k tkuk gks rks ,slh fcfØ;ksa ds iz;kstu ds fy, mlds laxzg.k
dh O;oLFkk ,sls lqfo/kktud LFkyksa dh ij dh tk,xh ftudk fu/kkZj.k eq[; :i ls fn;s
tkus okys HkkM+k izHkkj] Hk.Mkj.k ds fy, miyC/k LFkku vkSj ,slh jíh ds fy, mldh cktkj
ls fudVrk ds vk/kkj ij fd;k tk;sxkA

2 -   Hk.Mkj fu;a=d jíh dh fdlh fof'k"V en dk LFky ij ;k jíh tek gksus ds LFkku
ij fuiVku djus dk fofu'p; dj ldrs gSa] ;fn ,slk djuk vf/kd ykHknk;d gksA
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jíh dh N¡VkbZ vkSj Hk.Mkj.k ¼Shortage and Storage of Scrap½

tc jíh] Hk.Mkj fMiks dks ykSVkbZ tkrh gS rc ykSVkus okys vf/kdkjh ;k v/khuLFk
dks ;g ns[kuk gS fd okLro esa izsf"kr djus ls iwoZ mldh ewY; lwph ds vuqlkj NaVkbZ
dj nh xbZ gSA Hk.Mkj fMiks esa izkIr gksus ij ;fn vko';d yxrk gks rks jíh dh vkSj
NaVkbZ djok;h tk;sxhA

Hk.Mkj fMiks esa ;g lqfuf'pr djus dh leqfpr O;oLFkk gksuh pkfg;s fd fcØh ds
fy, rS;kj jíh] izkIr gks jgh nwljh jíh ds lkFk u fey tk;sA bl iz;kstu ds fy, izR;sd
fdLe dh jíh ds fy, fcu ¼Bins½ ;k <sj ¼Lots½ ds nks lSV j[ks tk;sa rkfd fcuksa ;k
ykWV ds ,d lsV esa lafpr jíh uhykeh fcØh ds iz;kstu ds fy, fdlh Hkh le; vyx
dh tk lds vkSj ,slh fcØh gksus rd fcu ;k nwljs lsV dk mi;ksx vxyh uhykeh ds
fy, jíh bdëh djus ds fy, fd;k tk ldsA

jíh dk ykWV jftLVj ¼Lot Register of Scrap½

uhykeh fcØh ds fy, lafpr lHkh jíh ds ,sls vkdkj esa lqfo/kktud ykWV cuk;s
tk;saxs tks uhykeh esa cksyh yxkus okyksa ds fy, mi;qDr gksaA ,d ykWV jftLVj izi= la-
S-2410 ij rS;kj fd;k tk;sxk ftlesa fuEufyf[kr fooj.k n'kkZ;k tk;sxk &

1-   ykWV la[;k
2 -   ewY; lwph la[;k
3 -   lkexzh dk fooj.k
4 -   lfUudV ek=k ¼Approximate Quantity½
5 -   [kkrk nj ¼Book Rate½
6 -   fiNyh uhykeh dh nj
7 -   losZ{k.k 'khV dh eatwjh dk lanHkZ
8 -   nj] ftl ij foØ; fd;k x;k
9 -   [kjhnnkj dk uke
10-  uhykeh nj ls dqy ewY;
11-  fjekdZ A
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losZ{k.k  'khV ¼Survey Sheets½

izR;sd ykWV dk C;kSjk mu losZ{k.k 'khVksa ¼S-2227½ esa ntZ fd;k tk;sxk tks
losZ{k.k lfefr dks izLrqr dh tkrh gSaA losZ{k.k lfefr izR;sd ykWV dk fujh{k.k djus ds
ckn losZ{k.k 'khVksa ij viuh flQkfj'ksa ntZ djsxhA fMiks vf/kdkjh viuh 'kfDr;ksa ds
vUrxZr vkus okyh enksa dh losZ{k.k 'khVksa dks jksd dj ckdh vU; dks Hk.Mkj fu;a=d ds
ikl HkstsxkA Hk.Mkj fu;a=d viuh 'kfDr;ksa ds vUrxZr vkus okyh enksa dh losZ{k.k 'khVksa
ij Lo;a dk;Zokgh djsaxs vkSj vU; dks eatwjh ds fy, egkizcU/kd ds ikl HkstsaxsA

fjtoZ dher ¼Reserve Price½

foØ; dh tkus okyh jíh dh ,slh enksa ds fy, Hk.Mkj fu;a=d ;k fMiks vf/kdkjh
}kjk fiNyh uhykeh esa izkIr cksfy;ksa ;k miyC/k fdlh vU; lwpuk ds vk/kkj ij fjtoZ
dhersa fu;r dh tk;saxh rkfd cksfy;ka ;fn larks"ktud ugha yxrh gksa rks ml en dks
fcØh ls okfil fy;k tk ldsA tgka O;kogkfjd yxs ogka fMiks vf/kdkjh }kjk fjtoZ
dherksa ls uhph cksfy;ka ¼Bids½ Hkh Lohdkj dh tk ldrh gSa] c'krs± fMiks vf/kdkjh ,slk
djus ds dkj.k fyf[kr :i esa fjdkMZ djsaA

uhykedrkZ vf/kdkjh ¼Auction Conducting Officer½

uhykedrkZ vf/kdkjh dfu"B iz'kklfud xzsM ¼JAG½ vf/kdkjh ds Lrj ls uhps dk
ugha gksxkA tgka fMiks vf/kdkjh dfu"B iz'kklfud xzsM dk vf/kdkjh ugha gksxk] ogka
uhykeh fcØh ds fy, Hk.Mkj fu;a=d }kjk dksbZ Hkh dfu"B iz'kklfud xzsM vf/kdkjh
fu;qDr fd;k tk;sxkA

uhykeh fcfØ;ksa ds  fy, ,tsUlh

jsyos iz'kklu viuh uhykfe;ka Lo;a vk;ksftr dj ldrk gS ;k ,slh fcfØ;ksa dk
lapkyu djus dh n`f"V ls fdlh izfrf"Br ;k vPNh foÙkh; fLFkfr okyh uhykedrkZ QeZ
ds lkFk blds fy, djkj dj ldrk gSA

uhykedrkZ dh dkuwuh  fLFkfr ¼Legal Position of Auctioneer½

Lohdkj gksus okyh vfUre cksyh rd uhykedrkZ dh fLFkfr foØsrk vFkkZr~ jsy
iz'kklu ds ,tsUV dh gksrh gS] blds ckn uhykedrkZ lcls Å¡ph cksyh cksyus okys
¼[kjhnnkj½ dk Hkh ,tsUV cu tkrk gSA
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fo'ys"k  vkfn ds fy, uewus

fo'ys"k.k ;k vU; ijh{k.kksa ds fy, laHkkfor cksyh yxkus okyksa }kjk visf{kr jíh dh
FkksM+h ek=k uhykeh ds fy, ykWVksa ds :i esa rS;kj dh xbZ lkexzh esa ls vuqlwfpr njksa
ij mUgsa csph tk ldrh gSaA

Hk.Mkj fMiks esa  uhykeh dh O;oLFkk

Hk.Mkj fu;a=d dh iwoZ vuqefr ds fcuk dksbZ Hkh uhykeh okLro esa vkjEHk u dh
tk;sxhA uhykeh dh vuqefr nsrs le; bl ckr dk lko/kkuh ls fopkj fd;k tk;sxk fd
dgha iz'kklu ds fgrksa dks rks fdlh Hkh :i esa tksf[ke esa ugha Mkyk tkrk gSA

uhykedrkZ vf/kdkjh uhykeh ds vk;kstu ds fy, mÙkjnk;h gksxkA

uhykeh esa izR;sd ykWV ds fy, vyx&vyx cksfy;ka vkeaf=r dh tk;saxhA
uhykedrkZ }kjk ftl cksyh ds fy, rhu dh fxurh cksyh tk;sxh] og vfUre cksyh ekuh
tk;sxhA vfUre cksyh ls uhykedrkZ vf/kdkjh ;fn lger gSa rks og gFkkSM+k fxjk nsxk ;k
Åij m¡xyh mBk nsxk vkSj ,slk djus ij og vfUre cksyh ml ykWV dh lQy cksyh ekuh
tk;sxh rFkk ,slh lQy cksyh yxkus okys ds gd esa og ykWV fcdk gqvk ekuk tk;sxkA
;fn vfUre cksyh ls uhykedrkZ vf/kdkjh lger ugha gSa rks og mls vLohdkj dj nsxk
vkSj ,slh fLFkfr esa ykWV uhykeh ls okil gqvk ekuk tk;sxkA fdlh ykWV dh cksyh ftl
[kjhnnkj ds gd esa NwVrh gS] mls lQy cksyhnkrk ¼Success Bidder½ dgk tkrk gSA
uhykeh ds nkSjku bl ckr dk iwjk /;ku j[kk tk;sxk fd cksyh yxkus okys vkil esa
feydj xqVcanh ;k ?ksjkcanh ¼Ring formation½ djds fcfØ;ksa dks dgha uqdlku rks ugha
igqapk jgs gSaA

uhykeh esa mifLFkr LVkWd lR;kid bl ckr dk iwjk /;ku j[ksxk fd fcØh dh
'krks± dk ikyu fd;k tk jgk gS vkSj Hk.Mkj Li"V :i ls de dher ij rks ugha cspk
tk jgk gSA ;fn og le>rk gS fd dksbZ vfu;ferrk gks jgh gS ;k mfpr dhersa izkIr
ugha dh tk jgh gSa rks og rRdky ml ekeys dks fcØh ds izHkkjh vf/kdkjh dh tkudkjh
esa yk;s vkSj ekeys dh fjiksVZ fyf[kr :i esa ys[kk vf/kdkjh] Hk.Mkj dks djsaA
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ços'k 'kqYd ¼Entry Fee½

uhykeh esa Hkkx ysus okys izR;sd O;fDr ls 10]000@& #i;s ds cSad Mªk¶V ds :i
esa ;g 'kqYd tek djok;h tkrh gSaA cSad Mªk¶V jsyos ds phQ dSf'k;j ds i{k esa ns; gksrk
gSA uhykeh izfØ;k ds nkSjku ;fn dksbZ Hkkxhnkj fdlh Hkh izdkj dk O;o/kku iSnk djrk
gS ;k nqjkpkj djrk gS rks mldh izos'k 'kqYd tCr dh tk ldrh gSA bl lEcU/k esa
uhykeh i;Zos{kd vf/kdkjh dk fu.kZ; vfUre ekuk tk;sxkA uhykeh lekIr gksus ds ckn
;g 'kqYd okil ykSVk nh tk;sxhA

izos'k 'kqYd tek djus ds fy, xsV ij ,d jftLVj j[kk tk;sxk tks fMiks vf/
kdkjh vkSj LVkWd lR;kid }kjk lR;kfir fd;k tk;sxkA bl jftLVj esa fuEufyf[kr
C;kSjk ntZ fd;k tk;sxk &

¼i½   Øe la[;k
¼ii½   uhykeh essa Hkkx ysus okys O;fDr dk uke ,oa irk
¼iii½  cSad Mªk¶V la[;k vkSj frfFk ,oa jkf'k
¼iv½  uhykeh esa Hkkx ysus okys O;fDr ds gLrk{kj

uhykeh esa  mifLFkr vf/kdkjh vkSj deZpkjh

1-   uhykedrkZ vf/kdkjh tks dfu"B iz'kklfud xzsM vf/kdkjh ds Lrj ls uhps dk ugha
gksxkA

2 -   fMiks vf/kdkjh dk LVkQ
3 -   ys[kk vf/kdkjh] Hk.Mkj ;k mlds izfrfuf/k
4 -   jsy lqj{kk cy LVkQ
5 -   uhykedrkZ ¼Auctioneer½
6 -   cksyhnkrk ¼Bidders½
7 -   ;fn vko';d gks rks flfoy iqfyl A

cksy&i=d  ¼Bid Sheet½

uhykeh esa fcdus okys izR;sd ykWV dh ,d fcM 'khV rS;kj dh tkrh gSA ;g ,d
izdkj ls foØ;&i= ¼Sale Deed½ gksrk gS] tks foØsrk vkSj Øsrk nksuksa ds }kjk lEikfnr
fd;k tkrk gSA blesa fuEufyf[kr fooj.k n'kkZ;s tkrs gSa &
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1-   Øe la[;k
2 -   ykWV la[;k
3 -   lkexzh dk fooj.k
4 -   vuqekfur ek=k
5 -   cksyh yxkus okys dk uke vkSj irk
6 -   yxkbZ xbZ cksyh
7 -   c;kuk jkf'k
8 -   cksyh yxkus okys ds gLrk{kj ;k vaxwBk fu'kkuh
9 -   fVIi.kh A

blds lkFk esa lkekU; ,oa fo'ks"k 'krks± ds nLrkost Hkh yxk;s tkrs gSaA

fcM 'khV ij LVkWd gksYMj] ys[kk izfrfuf/k] uhykedrkZ ,oa uhykedrkZ vf/kdkjh
}kjk gLrk{kj fd;s tkrs gSaA

uhykedrkZ dk lqi qnZxh vkns'k  ¼Auctioneer's Delivery Order½

lqiqnZxh ds fy, [kjhnnkj }kjk Hk.Mkj foHkkx dks ,slh lqiqnZxh nsus ds fy, izkfèkÑr
djrs gq, uhykedrkZ }kjk rS;kj fd;k gqvk ,d lqiqnZxh vkns'k fMiks vf/kdkjh dks izLrqr
djuk gksrk gSA bl lqiqnZxh vkns'k esa fuEufyf[kr C;kSjk n'kkZ;k tk;sxk &

1-   ykWV la[;k
2 -   lkexzh dk fooj.k
3 -   [kjhnnkj dk uke vkSj irk
4 -   ykWV dh lfUudV ek=k
5 -   nj ftl ij foØ; fd;k x;k
6 -   olwy fd;k x;k ewY;
7 -   dSf'k;j ds izs"k.k uksV dk lanHkZ
8 -   dSf'k;j ;k dks"kk/;{k dh jlhn la[;k vkSj rkjh[k
9 -   fMiks vf/kdkjh }kjk olwy fd;k x;k ynku izHkkj

tc uhykeh] uhykedrkZ }kjk u dh tkdj jsyos }kjk Lo;a dh tkrh gSa] rks dSf'k;j
dh jlhn ds vk/kkj ij gh lqiqnZxh nh tkrh gSaA
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lqiqnZxh ¼Delivery½

foØ; dh xbZ lkefxz;ksa dks lqiqnZ fd;s tkus ls iwoZ otu fd;k tk;sxk ;k mudh
fxurh dh tk;sxh vkSj bldk i;Zos{k.k fuEufyf[kr ds }kjk fd;k tk;sxk &

1-   Hk.Mkj i;Zos{kd tks fMiks lkexzh v/kh{kd xzsM&AAA ls de jSad dk u gksxk
2 -   LVkWd lR;kid
3 -   [kjhnnkj ;k mldk izfrfuf/k ¼c'krs± dh og mifLFkr jgs½
4 -   jsyos lqj{kk cy dk izfrfuf/k
5 -   LVkWd gksYMj ¼tc lkexzh Hk.Mkj foHkkx ds v/khu u gks½

lqiqnZxh mUgha lkefxz;ksa vkSj ek=kvksa dh nh tk;sxh tSlh fd fcM 'khV esa
mfYyf[kr gSaA vykSg enksa ¼Non-Ferrous Items½ dk rkSy bysDVªksfud rkSy e'khu
¼Electronic Weighing Machine½ ij fd;k tk;sxk vkSj izR;sd rkSy dk otu LVkWd
lR;kid }kjk foLrkj ls viuh QhYM cqd esa ntZ fd;k tk;sxk vkSj blds lkFk gh LVkWd
gksYMj }kjk ,d jftLVj esa ntZ fd;k tk;sxkA

ykSg jíh dh lqiqnZxh nsus ds fy, Vªd] ykWjh] cSyxkM+h vkfn dk os&fczt ¼Weigh-
Bridge½ ij [kkyh otu ¼Tare Weight½ fd;k tk;sxk mlds ckn Hk.Mkj dk ynku djus
ds ckn dqy otu ¼Gross Weight½ fd;k tk;sxkA dqy otu esa ls [kkyh otu ?kVkdj
'kq) otu ¼Net Weight½ fudkyk tk;sxkA rkSy vkSj otu dk iwjk fooj.k foØ; fuxZe
uksV ¼Sale Issue Note½ esa n'kkZ;k tk;sxkA

foØ; fuxZe uksV ¼Sale Issue Note½

foØ; dh xbZ lkefxz;ksa ds fuxZe ds fy, izi= la[;k S-2337 esa 5 izfr;ksas esa
foØ; fuxZe uksV rS;kj fd;k tk;sxk ftlesa lHkh fooj.kksa lfgr tkjh fd, x, xsV ikl
dk C;kSjk Hkh n'kkZ;k tk;sxkA foØ; fuxZe uksV ij Hk.Mkj i;Zos{kd] LVkWd lR;kid] jsy
lqj{kk cy ds izfrfuf/k vkSj [kjhnnkj }kjk gLrk{kj fd;s tkus ds ckn fMiks vf/kdkjh ds
gLrk{kjksa ds fy, izLrqr fd;k tk;sxkA

foØ; fuxZe uksV dh izfr;ksa dk fuiVku fuEu izdkj fd;k tk;sxk &
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izfr la[;k & 1 &     fMiks dh fjdkMZ izfr A
izfr la[;k & 2 &     Hk.Mkj ys[kk dks Hksth tk,xh A
izfr la[;k & 3 &     [kjhnnkj dks nh tk,xh A
izfr la[;k & 4 &     }kjiky dks nh tk,xh A
izfr la[;k & 5 &     dsl Qkby esa yxkbZ tk,xh A

jsyos dk mÙkjnkf;Ro lkexzh dk ynku gks tkus vkSj [kjhnnkj dks lkSai nsus ds ckn
lekIr gks tkrk gSa vkSj jsyos ,sls fdlh fookn esa i{kdkj ugha cusaxh tks lkexzh dks lkSais
tkus ds ckn iSnk gksA

xzkm.M jsUV  ¼Ground Rent½

[kjhnnkj }kjk fu/kkZfjr le; ds Hkhrj ;fn lkexzh ugha gVkbZ tkrh gS rks 'ks"k
foØ; ewY; ¼Balance Sale Value½ ij ½ çfr'kr dh nj ls izfrfnu ds fy, xzkm.M
jsUV olwy fd;k tk;sxkA ;g ns[kus dk mÙkjnkf;Ro ys[kk foHkkx ds izfrfuf/k dk gksxk
fd tehu HkkM+k ns; gks x;k gS vkSj mldh olwyh dj yh xbZ gSA xzkm.M jsUV ds :i
esa olwyh dh jkf'k dks foØ; fuxZe uksV esa ntZ fd;k tk;sxk vkSj LVkWd lR;kid }kjk
lR;kfir fd;k tk;sxkA

ynku çHkkj ¼Loading Charges½

lkefxz;ksa dk ynku ;fn jsyos dh yscj }kjk fd;k tkrk gS rks [kjhnnkj ls fuEu
izdkj ynku izHkkj olwy fd;k tk;sxk &

,d Vu rd           &     #- 100@&

,d Vu ls vf/kd      &     #- 100 izfr Vu ;k mlds fgLls ds fy, A

Øsu  çHkkj ¼Crane Charges½

Øsu  dh {kerk
¼Lifting Capacity½

çHkkj çfr ?k.Vk ;k mlds fdlh fgLls ds fy,
¼Charges per hour or their part of½

1 ls 10 Vu
10 Vu ls Åij

500@& #i;s
1000@& #i;s
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ty ,oa lqfo/kk çHkkj ¼Water and Cess Charges½

lkefxz;ksa ds ynku ds fy, [kjhnnkj ;fn viuh yscj ykrk gS rks izfr ykWV
izfrekg ty ,oa lqfo/kk çHkkj fuEu izdkj olwy fd;k tk;sxk &

Jfedksa  dh la[;k                 çHkkj jkf'k

01 ls 05 rd                      75@& #-
06 ls 10 rd                     150@& #-
11 ls 25 rd                     350@& #-
26 ,oa vf/kd                     500@& #-

fcds lkeku dks gVkus dh le;kof/k ¼Removal of Sold Materials½

¼i½ 5 yk[k #i;s rd ewY; dk lkeku & 40 fnu
¼ii½ 5 yk[k #i;s ls vf/kd ewY; dk lkeku & 50 fnu
¼iii½ jksfyax LVkWd ,oa ih&os lkeku & 50 fnu

mDr vof/k uhykeh dh rkjh[k ls 'kq: ekuh tk;sxhA fdUgha fo'ks"k ekeyksa
¼Deserving Cases½ esa Hk.Mkj fu;a=d@eq[; lkexzh izcU/k ds vuqeksnu ls 15 fnu dk
le; vkSj fn;k tk ldrk gSA

'ks"k fcØh ewY; dk Hkqxrku ¼Payment of Balance Sale Value½

¼i½ 3 yk[k #i;s foØ; ewY; rd & ,d fd'r esa
¼ii½ 3 yk[k #i;s ls vf/kd vkSj 10 yk[k #-

foØ; ewY; rd & nks fd'rksa esa
¼iii½ 10 yk[k #i;s ls vf/kd foØ; ewY; & rhu fd'rksa esa

'ks"k  fcØh ewY; ds Hkqxrku dh vof/k
¼Period for payment of Balance Sale Value½

¼i½ #- 1 yk[k rd & 10 fnu
¼ii½ #- 1 yk[k ls Åij & 20 fnu
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;fn [kjhnnkj mDr fu/kkZfjr le; ds vUnj 'ks"k fcØh ewY; tek ugha djokrk
gS rks mldh izkFkZuk ij Hkqxrku vof/k esa foLrkj ¼Extension½ fn;k tk ldrk gSA bl
c<+h gqbZ vof/k ds fy, 'ks"k ewY; ij 19½% dh nj ls C;kt olwy fd;k tk;sxkA ;g
foLrkj vof/k uhykeh dh rkjh[k ls 50 fnu ls vf/kd ugha gksxhA

vfxze jkf'k ¼Earnest Money½

foØ; ds fy;s fd;s x;s djkj dks lEiUu djus dh xkj.Vh Lo:i [kjhnnkj }kjk
tek djok;h xbZ jkf'k dks vfxze jkf'k dgk tkrk gSA ;fn [kjhnnkj djkj dks lEiUu
djus esa vlQy jgrk gS rks ;g vfxze jkf'k tCr ¼Forfeit½ dj yh tk;sxhA orZeku esa
vfxze jkf'k fuEu izdkj yh tkrh gS &

foØ; ewY; vfxze jkf'k

¼i½ #- 10]000@& rd iwjh jkf'k
¼ii½ #- 10]001 ls 1]00]000@& rd 25% ;k de ls de #- 10]000@&
¼iii½ #- 1]00]001 ,oa vf/kd 10% ;k de ls de #- 25]000@&

jksfyax LVkWd dh fcØh ¼Sale of Rolling Stock½

jksfyax LVkWd tSls & baftu] lokjh vkSj eky fMCcs] ykbusa vkfn dks fcØh gsrq
Hk.Mkj fMiks rd igqapkus esa cgqr dfBukbZ;ksa dk lkeuk djuk iM+rk gSA jsy ykbuksa vkfn
dks fMiks rd igqapkus ij yxus okyk lEHkkfor HkkM+k vkSj ynku izHkkj vkfn cgqr vf/kd
gks tkrk gSA blds vykok vuko';d le; Hkh yxrk gSA vr% bu lHkh ijs'kkfu;ksa ls
cpus ds fy, lkexzh ̂ ^tSlh gS] tgka gSa** ¼As is where basis½ ds vk/kkj ij csp nh tkrh
gSA ,slh lkexzh dks uhykeh esa cspus ls igys ykWV lR;kiu vo'; djok;k tkuk pkfg,A
ykWV lR;kiu }kjk ykWV vkSj mlesa j[kh lkexzh dh fLFkfr dk irk yx tkrk gS ftlds
vk/kkj ij uhykeh esa vPNh dher gkfly dh tk ldrh gSA ,slh lkexzh dh lqiqnZxh
LVkWd gksYMj }kjk LVkWd lR;kid] jsy lqj{kk cy ds izfrfuf/k vkSj fMiks lkexzh v/kh{kd
dh mifLFkfr esa nh tk;sxhA fMiks vf/kdkjh ,sls izR;sd ykWV dh lkexzh dh lqiqnZxh ds
i;Zos{k.k ds fy, vyx&vyx fMiks lkexzh v/kh{kd fu;qDr djsaxsA ,sls ykWV esa j[kh xbZ
lkexzh dh fdlh Hkh deh ;k vf/kdrk ds fy, LVkWd gksYMj Lo;a ftEesnkj gksxkA
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uhykeh dh lekiu fjiksVZ ¼Completion Report of Auction½

izR;sd uhykeh esa foØ; dh xbZ lkefxz;ksa dh lqiqnZxh iw.kZ gksus ij ys[kk foHkkx
ds izfrfuf/k }kjk ys[kk vf/kdkjh] Hk.Mkj dks ,d gLrfyf[kr lekiu fjiksVZ ¼S-2441-
A½ vkSj fMiks vf/kdkjh }kjk ¼S-2441-B½ Hk.Mkj fu;a=d vkSj ys[kk vf/kdkjh] Hk.Mkj
dks izLrqr dh tk;sxhA lekiu fjiksVZ esa fuEufyf[kr C;kSjk n'kkZ;k tk;sxk &

1-   uhykeh fcØh dh rkjh[k
2 -   ykWV la[;k,sa
3 -   Hk.Mkj dk fooj.k
4 -   uhykeh esa izLrkfor ek=k
5 -   okLro esa lqiqnZ dh xbZ ek=k
6 -   nj
7 -   ewY;
8 -   olwy fd;k x;k ynku izHkkj
9 -   olwy fd;k x;k LFkku HkkM+k
10-  uhykehdrkZ dk deh'ku ¼;fn uhykeh uhykedrkZ }kjk dh xbZ gksa½
11-  vH;qfDr;ka

Hk.Mkj foHkkx ls  fHkUu foHkkxkssa  }kjk dh xbZ uhykeh

e.Myksa ij lkexzh dh uhykeh ds fy, lEcfU/kr e.My vf/kdkfj;ksa }kjk Hk.Mkj
fu;a=d ls vko';d vuqeksnu fy;k tk;sxkA ,slh uhykeh dh O;oLFkk e.My vf/kdkjh
vkSj ys[kk vf/kdkjh] Hk.Mkj }kjk Hk.Mkj fu;a=d dks lwpuk nsrs gq, dh tk;sxhA

viuk vuqeksnu lwfpr djrs le; Hk.Mkj fu;a=d }kjk ys[kk vf/kdkjh] Hk.Mkj
dks uhykeh fcØh ns[kus ds fy, LVkWd lR;kid fu;qDr djus ds fy, dgk tk;sxkA
uhykfe;ka foHkkxh; rkSj ij ;k jsyos uhykedrkZvksa dh lgk;rk ls dh tk;saxhA blds
fy, viukbZ tkus okyh foLr`r dk;Zfof/k ;Fkksfpr ifjorZuksa lfgr ogh gksxh tks fd
Hk.Mkj foHkkx }kjk vk;ksftr uhykeh fcfØ;ksa ds ekeys esa gksrh gSaA


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31- oLrq&lwph fu;a=.k
¼Inventory Control½

fdlh Hkh O;kikfjd laLFkku esa og lEifÙk tks fd u;s lkeku] dPps eky] v/
kZfufeZr oLrq,sa] iSfdax] iqtks±] fQfuf'kax dk dk;Z djus okys lkeku vkfn esas yxh jgrh gS]
oLrq lwph   ¼Inventory½ dgykrh gSaA ;|fi lkjs ds lkjs Hk.Mkfjr eky dk rRdky
iz;ksx ugha fd;k tkrk gS fdUrq mudk Hk.Mkj.k Hkfo"; esa dke vkus ds fy, fd;k tkrk
gSA

tc fdlh oLrq dh vko';drk gks] mls mlh le; [kjhnk tk;s] ;g NksVs iSekus
ij rks lEHko gS ysfdu jsyos tSls cM+s iSekus ij lEHko ugha gSA tc vko';drk gks] os
oLrq,sa ml ek=k esa LFkkuh; cktkj esa miyC/k gks gh tk;saxh] bldh dksbZ fuf'prrk ugha
gksrh gSA vr% bl dk;Z esa O;o/kku mRiUu gksuk vko';d gSA ,slk O;o/kku u gks vkSj
dk;Z vklkuh ls pyrk jgs] bl mís'; ls oLrqvksa dk Hk.Mkj.k fd;k tkrk gSA nwljs
bdëh [kjhn esa dkQh cpr Hkh gks tkrh gSA

Hkkjrh; jsyksa  ij oLrq lwph

izeq[k :i ls oLrq lwph fuEu nks izdkj dh gksrh gS &

1-   e'khu] vkStkj vkSj la;a= ¼Tools and Plants½ ds :i esa iM+h vpy oLrq,sa

2 -   fu;fer bUos.Vjh & ;g fuEu izdkj dh gksrh gS &
¼i½    fu;fer :i ls LVkWd esa jgus okyk og Hk.Mkj tks ^jsosU;w ys[kk 'kh"kZ* ds

rgr b';w fd;k tkrk gSA
¼ii½    iw¡th ys[kk 'kh"kZ ¼Capital Account Head½ ds rgr Hk.Mkfjr LVkWd
¼iii½   'kkWi esa fufeZr] v/kZfufeZr Hk.Mkj
¼iv½   ds'k cqfdax ds fVfdV] ih-MCY;w- fcy] vkj-vkj- vkfn
¼v½   ,slh iw¡th ftldk fuos'k _.k bR;kfn nsus ds :i esa ugha gqvk gSA

oLrq lwph fu;a=.k  ¼Inventory Control½

jsyos ds ikl iw¡th dh lhferrk gj le; cuh jgrh gSA vr% lhfer iw¡th dk
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ln~i;ksx bl izdkj djuk gksrk gS fd bUoS.Vjh vko';drk ls vf/kd ,df=r gksdj
iw¡th ds pØ dks jksd u ns] ewY; ij fu;a=.k jgrs gq, Hk.Mkj dh ewY; o`f) u gks ldsA
,d #i;s esa ls 64 iSls Hk.Mkfjr oLrq dh [kjhn ij ,oa 36 iSls mlds j[k&j[kko]
ynku& mrjku rFkk LVkWd cuk;s j[kus ij [kpZ vkrs gSaA [kpZ rHkh de gks ldrs gSa
tcfd oLrq lwph dks fu;a=.k esa dj fy;k tk;sA

oLrq lwph fu;a=.k ds mís';

oLrq lwph fu;a=.k ds fuEufyf[kr izeq[k mís'; gks ldrs gSa &

1-   iw¡th dks vo:) gksus ls jksduk
2 -   ljdkjh /ku ij C;kt ds Hkqxrku dks jksduk
3 -   cph gqbZ iw¡th dks vU; dk;ks± gsrq mi;ksx djuk
4 -   dSfjax dkWLV de djuk
5 -   vkWMZfjax dkWLV de djuk
6 -   gS.Mfyax pktsZt de djuk
7 -   enksa ds vizpyu vkSj f?klkoV ¼Depreciation½ dks de djuk
8 -   jk"Vªh; vFkZO;oLFkk ¼National Economy½ ds y{;ksa dks izkIr djukA

oLrq lwph fu;a=.k ds  mik;

bUos.Vjh dks fu;af=r djus esa fuEu mik; dkjxj fl) gks ldrs gSa &

1-   ekax dh lgh Hkfo";ok.kh ¼Forecasting½ djrs le; iw.kZ lko/kkuh cjrh tk;sA
2 -   izko/kku djus esa iw.kZ lko/kkuh cjruk A
3 -   vf/k'ks"k Hk.Mkj ¼Surplus Stores½ dh igpku vkSj mudk 'kh?kz fuiVkjk A
4 -   fdLeksa esa deh ¼Variety Reduction½ djuk A
5 -   ubZ oLrqvksa ds gSfMax [kksyus esa lko/kkuh j[kuk A
6 -   vko';drk ls vf/kd ¼Over Stock½ Hk.Mkj dk fuiVkjk A
7 -   ewY; oxhZdj.k ¼Value Analysis½ A
8 -   cuk;sa ;k [kjhns ¼Make or Buy½ dk fu.kZ; A
9 -   jíh Hk.Mkj dk rqjUr fuiVkjk A
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10-  LVkWd 'khVksa dk fuiVkjk A
11-  mpUr enksa ¼Suspense Account½ dk fuiVkjk A
12-  oLrq lwph fu;a=.k dks izHkko'kkyh cukus ds fy, lgh uhfr ,oa dk;Z i)fr dk

fu.kZ;A

oLrq lwph fu;a=.k  dh vk/kqfudre rduhdsa
¼Modern Techniques of Inventory Control½

¼i½ ABC ,ukfyfll
¼ii½ VED ,ukfyfll
¼iii½ FSN ,ukfyfll

ABC oxhZdj.k ¼ABC Analysis½

bl iz.kkyh }kjk Hk.Mkj dks fu;a=.k esa j[kk tk ldrk gSA oLrq lwph dks fu;a=.k
esa j[kus ds fy, bl vk/kqfud rduhd dks viuk;k x;k gSA bl iz.kkyh }kjk A vkSj B
Js.kh dh oLrqvksa dh [kjhn ,oa Hk.Mkj.k ij dBksj fu;a=.k j[k dj ykHknk;h ifj.kke
izkIr fd;s tk ldrs gSaA

oLrqvksa dh la[;k vf/kd gksus ds dkj.k mudh [kjhn vkSj Hk.Mkj.k dh n`f"V ls
muds okf"kZd fuxZe ewY; ds vk/kkj ij A, B vkSj C rhu dsVsxjh esa oxhZÑr fd;k x;k
gSA ;g oxhZdj.k fuEu izdkj gS &

dsVsxjh okf"kZd fuxZe ewY; dqy Hk.Mkfjr
enksa dk
izfr'kr

dqy
enksa
dk

Hk.Mkfjr
ds ewY;
izfr'kr

LVkWd

A 20-5 yk[k #- ls vf/kd 5 7 0 3 ekg dh [kir ls

vuf/kd

B 3 yk[k #- ls vf/kd
vkSj 20-5 yk[k #- rd

15 2 0 6 ekg dh [kir ls
vuf/kd

C 3 yk[k #- rd 8 0 1 0 12 ekg dh [kir ls
vuf/kd

¼eq[; lwpuk vf/kdkjh] mÙkj&if'pe jsyos] t;iqj dk i= la[;k MMIS/MISC/10/01/07
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fnukad 27&01&2010½

ABC oxhZdj.k ds  ykHk

¼i½   Hk.Mkj izcU/ku esa fdl oLrq ij fdruk vkSj dSlk fu;a=.k vko';d gS] ;g Kku
ABC oxhZdj.k ls feyrk gSA

¼ii½   fo'ks"k oLrqvksa ij /;ku dsfUnzr djus ds vk'p;Ztud ifj.kke lkeus vk;s gSa] FkksM+s
ls fu;a=.k ls vf/kdre ykHk izkIr gq, gSaA

ABC oxhZdj.k dh i)fr dks fuEu izdkj ls ykxw fd;k tk ldrk gS &

¼i½   Hk.Mkj fMiqvksas }kjk ,LVhesV 'khV rS;kj djrs le;
¼ii½   izko/kku djrs le; iz/kku dk;kZy; esa
¼iii½  ls¶Vh vkSj cQj LVkWd ds fy, izko/kku djrs le;
¼iv½  Hk.Mkj izkfIr ds fofHkUu pj.kksa ds fu/kkZj.k dh lko/kkuhiwoZd ;kstuk
¼v½  izxfr ,oa izkfIr ds le;
¼vi½  fujh{k.k djus esa
¼vii½ vfUre :i ls Hk.Mkj fuxZe djrs le; lko/kkuh
¼viii½ dBksj fu;a=.k dks izHkkoh cukukA Å¡ph ewY; okyh oLrqvksa dh [kir vkSj mudh

rqjUr iwfrZ dh izxfr ij xgu /;ku nsukA

'A' dsVsxjh dh oLrqvksa dk ekfld iqujkoyksdu Hk.Mkj fu;a=d djrs gSa] ftlds
}kjk ,slh oLrqvksa dh [kjhn ds fy, vkns'k nsuk] fdruh ek=k dk vkns'k nsuk gS] dks
fuf'pr djds bl Js.kh dh enksa dk LVkWd lekIr gksus vFkok Qkyrw gks tkus dk Hk;
ugha jgrk gS rFkk iz'kklu buls gksus okys nq"ifj.kkeksa ls cp tkrk gSA

'B' dsVsxjh enksa dk 6 eghus ds vUrjky ls mi eq[; lkexzh izcU/kd }kjk
iqujkoyksdu fd;k tkrk gSA dsVsxjh 'C' enksa dk iqujkoyksdu ofj"B lkexzh izcU/kdksa
}kjk o"kZ esa ,d ckj fd;k tkrk gSA

VED oxhZdj.k ¼VED Analysis½

lsok Lrj cuk;s j[kus dh /kkj.kk cgqr egÙoiw.kZ gSA ;|fi ge okf"kZd [kir dk
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vuqeku yxk ysrs gSa rks Hkh okf"kZd [kir esa vUrj vkrk gh gSA ekax esa ges'kk o`f) vFkok
deh cuh jgrh gSA ;fn gesa lsok dk Lrj c<+kuk gS rks ekax dh bl vfLFkjrk ij
fu;a=.k djuk gksxkA bl ij fu;a=.k j[kus ds fy, vko';d gS fd ;k rks cQj LVkWd
ds :i esa vfrfjDr Hk.Mkj j[kk tk;s vFkok le; ij Hk.Mkj dh iwfrZ dh lgh O;oLFkk
dh tk;sA cQj LVkWd vFkok vkikrdkyhu O;oLFkk dk vFkZ gS vfrfjDr [kpZ dk cks>A
vkmV vkWQ LVkWd de djus ds fy, ftrus iSls dh ge cpr djrs gSa] [kjhn ij mlls
vf/kd [kpZ ugha gksuk pkfg,A vr% lsok Lrj dh vf/kdre lhek fu/kkZj.k Hkh vko';d gSA

bl leL;k dk lek/kku VED oxhZdj.k }kjk fd;k tk ldrk gSA blds vUrxZr
oLrqvksa dk oxhZdj.k & egÙoiw.kZ] vko';d vkSj visf{kr rhu Hkkxksa esa fd;k x;k gS &

egÙoiw.kZ ¼Vital½ % bl Js.kh dh oLrqvksa dh vuqiyfC/k ls mRiknu dk;Z vFkok jsyksa
dk lapkyu ,dne :d ldrk gS vkSj blds rqjUr lq/kkj dh dksbZ xqatkb'k ugha jgrhA
mnkgj.k ds fy, ,d gkWt ikbi gS ftldh dher vU; oLrqvksa dh vis{kk cgqr de gksrh
gS ysfdu bldk egÙo nwljh oLrqvksa dh rqyuk esa cgqr vf/kd gksrk gSA vr% bu oLrqvksa
dk LVkWd cuk;s j[kuk gSA

vko';d ¼Essential½ % ;g Hkh de egÙo dh oLrq,sa ugha gSa] fdUrq tc budh
vko';drk gks vkSj ml le; ;s rqjUr miyC/k ugha djkbZ tk ldsa rks blls mRiknu
dk;Z vFkok jsyksa ds lapkyu ij foijhr izHkko ugha iM+sxkA blesa bruk le; fey tkrk
gS fd le; jgrs ge budh O;oLFkk dj ldsaA mnkgj.k ds fy, xzhl] yqczhdsUV vkfnA

visf{kr ¼Desirable½ % ftudh LVkWd esa miyC/k gksus dh vis{kk rks j[kh tkrh gS fdUrq
;s oLrq,sa ,slh ugha gS tks miyC/k u gksus ij dke fcYdqy cUn gks tk;sA ;nkdnk budh
,oth oLrqvksa ls Hkh dke fudkyk tk ldrk gSA ,slh oLrqvksa esa izeq[kr;k ;k=h lqfo/
kkvksa dh oLrq,sa tSls & ia[ks] vkbuk] gSf.My] 'kkWi fMl vkfn vkrh gSaA

FSN oxhZdj.k ¼FSN Analysis½

oLrqvksa dh vko';drk ds vuq:i LVkWd dks cuk;s j[kus ds fy, FSN oxhZdj.k
dk mi;ksx Hkh egÙoiw.kZ gksrk gSA blds vUrxZr oLrqvksa dks fuEufyf[kr rhu Hkkxksa esa
oxhZÑr fd;k x;k gS &
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QkLV ewfoax  ¼Fast Moving½

,slh oLrq,sa tks rsth ls b';w gksrh gSaA buds fuxZe ij vko';drkuqlkj fu;a=.k
j[kuk t:jh gksrk gSA

Lyks ewfoax  ¼Slow Moving½

,slh oLrq,sa] ftudk fuxZe /kheh xfr ls gksrk gSA ,slh oLrqvkssa ds fuxZe dks c<+kus
dh t:jr gksrh gS vkSj [kjhn ij jksd yxkuk vko';d gks tkrk gSA

ukWu ewfoax  ¼Non-Moving½

ftu oLrqvksa dk fuxZe u gks jgk gks] ,slh oLrqvksa dk izkFkfedrk ds vk/kkj ij
fuiVkjk vko';d gksrk gSA ,slh oLrqvksa dh [kjhn rqjUr cUn djuh gksrh gSA

ykxr ?kVkus ds fy, ewY;ksa dk oxhZdj.k ¼Value Analysis for Cost Reduction½

ewY; dbZ vFkks± esa ykxr ls fHkUu gSaA ewY; dk vFkZ gksrk gS dbZ phtksa dk lkewfgd
:i] tSls Hk.Mkj dk Lrj] mldk thoudky mldk ewY; gS tcfd ykxr dk vFkZ gS oLrq
fo'ks"k ds fuekZ.k ij vk;k [kpZ] ftlesa dPpk eky] etnwjh] fQfuf'kax] iSfdax vkfn ij
gksus okyk [kpZ 'kkfey gSA ewY; dk fu/kkZj.k ykxr ds vk/kkj ij fd;k tkrk gSA

ewY; oxhZdj.k djrs le; mís'; ;g gksrk gS fd ftruk ge [kpZ djsa mldh ,ot
esa [kpZ dh xbZ jkf'k ij ykHk dek;saA ewY; oxhZdj.k esa 'kkfey ckrsa &

1-   lapkyu dh mi;ksfxrk]
2 -   dqy Qk;ns]
3 -   vkfFkZd eqvkots dk ewY;kadu] fn[kkos dh oLrqvksa] ltkoV dk lkeku] dyk vFkok

HkkoukRed oLrqvksa ds ewY;kadu dks NksM+dj fd;k tkos]
4 -   le; dks /;ku esa j[krs gq, ewY;kadu A

ewY; oxhZdj.k ds mís';

1-   fdlh Hkh vuvisf{kr oLrq ds Hk.Mkj.k dks lekIr djuk A
2 -   Lrj ds iqtks± dk gh mi;ksx gks] bldk /;ku j[kuk] ,oa

                    163



3-   oSdfYid L=ksrksa dh [kkst] ftlls [kpZ dh xbZ jde ls le; ls ykHk vftZr
fd;k       tk ldsA

oLrq&lwph ij vkbZ ykxr ¼Inventory Carring Cost½

blesa fuEufyf[kr ckrsa 'kkfey gSa &

1-   oLrq lwph dh enksa dk [kjhn ewY;]
2 -   LVkWd dh [kjhn esa yxk;s x;s /ku ds Åij vuqekfur C;kt]
3 -   og ykHkka'k tks ml jde ls izkIr gksrk] ;fn mls vU; fdlh Qk;ns ds /ka/ks esa

yxk;k tkrk]
4 -   vizpyu ds dkj.k ewY; âkl ¼Depreciation½
5 -   Hk.Mkj lR;kiu ij fd;k x;k [kpZ
6 -   pksjh ,oa vU; uqdlku A

oLrq lwph ds [kjhn ewY; ij bu lHkh enksa esa [kpZ gksus okyk O;; yxHkx 20%
ls 25% rd vkrk gS] ftls ykxr fudkyrs le; oLrq lwph ¼Inventory½ ds ewY; esa vkSj
tksM+k tkrk gSA

vkns'k  ij vkbZ ykxr ¼Ordering Cost½

blesa fuEufyf[kr 'kkfey gSa &

1-   ekax i=ksa dh tkap ¼Scrutiny of Requisitions½]
2 -   vf/kd vkSj vf/k'ks"k LVkWd ¼Over and Surplus Stock½ dh fyLV ls feyku

vFkok tkap]
3 -   baDok;jh Hkstdj dksVs'ku eaxokuk vkSj fQj mudh tkap djuk]
4 -   vkns'k Hkstuk ,oa Hk.Mkj dh izkfIr gsrq izxfr ij /;ku j[kuk vFkkZr~ QeZ dks

fjekb.Mj vkfn nsuk]
5 -   Hk.Mkj izkfIr ,oa mldh tkap]
6 -   QeZ dks Hkqxrku dh O;oLFkk djuk A

                    164



ferO;;h ek=k vkns'k  ¼Economic Order Quantity½

og ek=k] tks [kjhn vkns'k ds dqy ewY; dks vR;Ur de djus ,oa bUos.Vjh ds
j[k&j[kko ij gksus okys [kpZ dks de djus esa lgk;d gks] ferO;;h ek=k vkns'k]
dgykrh gS vFkkZr~ fdruh ek=k esa [kjhnk tkus okyk Hk.Mkj ewY; dh n`f"V ls fdQk;rh
gksxkA

ferO;;h ek=k vkns'k fu/kkZfjr djrs le; vkWMZfjax dkWLV ,oa bUos.Vjh dSfjax
dkWLV nksuksa gh 'kkfey fd;s tkrs gSaA

lqjf{kr Hk.Mkj ¼Safety Stock½

Hk.Mkj dh [kjhn vuqekfur [kir ds vk/kkj ij dh tkrh gS vkSj ;g lEHko gS fd
okLrfod [kir] vuqekfur [kir ls dkYifud ekax vk tkus ds dkj.k vf/kd gks tk;s
vFkok fdlh dkj.ko'k vkiwfrZdrkZ }kjk Hk.Mkj dh vkiwfrZ foyEc ls dh tk;s] ,slh
ifjfLFkfr;ksa ls fuiVkus ds fy, lqjf{kr Hk.Mkj ¼Safety / Buffer Stock½ dk izko/kku
fd;k x;k gS rkfd vdkj.k nsjh ls dk;Z ij foijhr izHkko u iM+sA lqjf{kr Hk.Mkj fofHkUu
jsyksas ij vyx&vyx gks ldrk gSA mÙkj&if'pe jsyos esa bldk izko/kku fuEufyf[kr
izdkj fd;k tkrk gS &

A dsVsxjh dh enksa ds fy, ,d eghus dk LVkWd
B dsVsxjh dh enksa ds fy, nks eghus dk LVkWd
C dsVsxjh dh enksa ds fy, rhu eghus dk LVkWd

if'pe jsyos esa fdlh en ds okbVy vFkok ls¶Vh gksus ij mDr lhek nqxquh dj
nh tkrh gSA


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32- LVkWd lR;kiu
¼Stock Verification½

LVkWd lR;kiu ls rkRi;Z] ;g tkap djuk gS fd lkexzh iqLrdksa esa ntZ fooj.k ,oa
fof'kf"V;ksa rFkk 'ks"kksa ¼Balances½ ds vuq:i gSaA vr% lkexzh ds [kkrk 'ks"kkssa vkSj
okLrfod 'ks"kksa dk feyku djuk gh LVkWd lR;kiu dgykrk gSA

LVkWd lR;kiu dk mís';  ¼Object½

LVkWd lR;kiu dk mís'; ;g lqfuf'pr djuk gS fd &

¼i½   LVkWd esa j[kh lkexzh] la[;kRed [kkrksa ¼Numerical Ledgers½ esa ntZ fooj.k vkSj
fof'kf"V;ksa ds vuq:i gSA

¼ii½   lkexzh ds okLrfod 'ks"k] [kkrk 'ks"k ls esy [kkrs gSaA

¼iii½  lR;kiu ds le; ikbZ xbZ vf/kdrk ;k deh dk leqfpr :i ls tkap djds
ys[kkc) ¼Accounted for½ fd;k tkrk gSA

lR;kiu dh vko`fÙk ¼Frequency of Verification½ %

Hk.Mkj pkgs os fMiqvksa esa gks vFkok vU; foHkkxksa ds ikl] ys[kk&foHkkx ds LVkWd
lR;kidksa }kjk lR;kfir fd;s tk;saxsA lkexzh dk lR;kiu fuEufyf[kr le;kuqlkj
fd;k tk;sxk &

1-   dk;ZLFky ij lkexzh ¼Material at Site½         &     o"kZ esa ,d ckj

2 -   bEizsLV /kkjdksa ds ikl Hk.Mkj ¼Imprest Stores½ &     nks o"kZ esa ,d ckj

3 -   lHkh vkStkj ,oa la;a= ¼T & P Items½          &     rhu o"kZ esa ,d ckj

4 -   e'khu vkSj la;a= ¼M & P Items½              &     rhu o"kZ esa ,d ckj

5 -   fujh{kdksa dh vfHkj{kk esa Hk.Mkj] ftUgsa vkStkj    &     rhu o"kZ esa ,d ckj
,oa la;a= lkSais x, gSaA

6 -   mRiknu ;wfuVksa esa fuekZ.kk/khu fo'ks"k :i ls     &     rhu o"kZ esa ,d ckj
egaxh vkSj pksjh ;ksx; oLrq&lwfp;ka
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7 - Hk.Mkj fMiqvksa esa lkexzh &

¼i½
¼ii½
¼iii½
¼iv½

^,* dsVsxjh ensa
^ch* dsVsxjh ensa
^lh* dsVsxjh ensa
^Mh* dsVsxjh ensa

&
&
&
&

N% ekg esa ,d ckj
o"kZ esa ,d ckj
nks o"kZ esa ,d ckj
o"kZ esa ,d ckj

lR;kiu vof/k esa  foLrkj ¼Extension Period½

fuEufyf[kr fLFkfr;ksa esa egkizcU/kd dh lgefr ls eq[; ys[kkf/kdkjh lR;kiuksa ds
chp dh vof/k c<+k ldrs gSa &

¼i½   tkap esa deh dk;Zdq'kyrk esa {kfr ugha igqapk;sxh]
¼ii½   de dh gqbZ tkap gkfu ds fo:) i;kZIr lqj{kk iznku djsxh] vkSj
¼iii½  fu/kkZfjr vof/k dk l[rh ls iz;ksx ferO;;rk dks c<+kok nsus okyk ugha gSA

lR;kiu dk i;Zos{k.k  vkSj fu;a=.k  ¼Supervision & Control½

LVkWd lR;kid }kjk lR;kiu Hk.Mkj ys[kkf/kdkjh ds lkekU; i;Zos{k.k vkSj izkf/
kÑr Hk.Mkj ys[kk fujh{kd ds funsZ'ku esa fd;k tkrk gSA

Hk.Mkj ys[kk  fujh{kd ds dÙkZO;

Hk.Mkj lR;kiu ls lEcfU/kr lHkh dk;ks± ds fy, Hk.Mkj ys[kk fujh{kd lk/
kkj.kr;k Hk.Mkj ys[kkf/kdkjh ds izfr mÙkjnk;h gSaA Hk.Mkj ys[kk fujh{kd }kjk fuEufyf[kr
izeq[k dk;Z lEikfnr fd;s tkrs gSa &

1-   izR;sd foÙkh; o"kZ ds fy, dk;ZØe rS;kj djuk vkSj eq[; ys[kkf/kdkjh ls mldk
vuqeksnu izkIr djukA

2 -   vius v/khu dk;Zjr lHkh LVkWd lR;kidksa esa dk;Z dk forj.k djukA

3 -   LVkWd lR;kidksa }kjk fd;s tkus okys dk;Z dk vkdfLed fujh{k.k djukA

4 -   tgka vko';d gks] Lo;a fd, gq, dk;Z dh uewuk tkap ¼Test Check½ djuk vkSj
Hk.Mkj ys[kkf/kdkjh dks ifj.kke fjiksVZ izLrqr djukA
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5 -   izR;sd LVkWd lR;kid }kjk dh xbZ izxfr dh nSfud ;k lkIrkfgd fjiksVZ
ys[kkf/kdkjh dks izLrqr djukA

lR;kiu jftLVj ¼Verification Register½

izkf/kdkjh Hk.Mkj ys[kk fujh{kd ^fMiks lR;kiu* vkSj ^ykbu lR;kiu* ls lEcfU/
kr fuEu lwpuk fjdkMZ djus ds fy, QkeZ S-3206 esa lR;kiu dh izR;sd dsVsxjh ds fy,
vyx&vyx gLrfyf[kr jftLVj j[ksxk &

¼i½   Øe la[;k
¼ii½   fMiks dk uke vkSj oxZ ;k e.My ;k v/khuLFk
¼iii½  fiNys lR;kiu esa yxs okLrfod dk;Z fnolksa dh la[;k
¼iv½  fiNys nks lR;kiuksa esa LVkWd lR;kidksa ds uke
¼v½  dk;ZØe ds vuqlkj lR;kiu dh rkjh[k
¼vi½  izkjEHk djus dh rkjh[k
¼vii½ lR;kiu dh rkjh[k
¼viii½ fy;k x;k le;
¼ix½  vxys lR;kiu dh fu/kkZfjr rkjh[k
¼x½  Hk.Mkj ys[kk fujh{kd ds gLrk{kj A

;g jftLVj izR;sd foÙkh; o"kZ ds fy, vyx&vyx rS;kj fd;k tk;sxkA ;g
jftLVj ;g lqfuf'pr djus ds fy, gS fd lHkh lR;kiu fu/kkZfjr dk;ZØe ds vuqlkj
fd;s tkrs gSaA bl jftLVj ds vuqlkj gh Hk.Mkj ys[kk fujh{kd }kjk lekiu fjiksVZ
¼Completion Report½ rS;kj dh tkrh gS tks fd Hk.Mkj ys[kkf/kdkjh dks izLrqr dh tkrh
gSA

Hk.Mkj lR;kid ds dk;Z ¼Duties of Stock Verifiers½

Hk.Mkj lR;kidksa ds dk;Z fuEufyf[kr gSa &

¼i½   LVkWd dk fu;fer lR;kiu ¼Routine Verification½ ftlesa fuEu 'kkfey gSa &

¼d½   Hk.Mkj foHkkx dh vfHkj{kk esa Hk.Mkj A
¼[k½   v/khuLFk dh vfHkj{kk esa ykbu ij vxznk; ;k ljIyl lkexzh A
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¼x½    fuekZ.k&LFky ij lkexzh A
¼?k½   dkj[kkuksa] 'ksM+ksa ;k vU; LFkkuksa ij ^pkTMZ vkWQ* lkexzhA
¼³½   baftu foHkkx ds ikl b±/ku A
¼p½   dSfjt ,oa oSxu dkj[kkuksa esa ydM+h A
¼N½   bathfu;jh fjtoZ la;a= A
¼t½   fizfUVax izsl esa Vkbi A
¼>½   v/khuLFkksa dh vfHkj{kk vkSj jsyos ds lHkh foHkkxksa ds dk;kZy;ksa esa vkStkj

,oa la;a= ¼Tools & Plants½ A
¼´½   miHkksT; Hk.Mkj ¼Consumable Stores½ A
¼V½    Hk.Mkj fMiks esa LohÑrk/khu Hk.Mkj A
¼B½    mRiknu bdkb;ksa lfgr lHkh dkj[kkuksa esa fuekZ.kk/khu lkexzh lwph dk

lR;kiu A
¼M½   e'khujh vkSj l;a= ¼Machinery and Plants½ A

¼ii½   LVkWd dk vkdfLed lR;kiuA
¼iii½  fMiqvksa ds izkfIr vkSj fujh{k.k vuqHkkxksa dk fujh{k.k A
¼iv½  uhykfe;ksa dh ns[k&js[k A
¼v½  foØ; fd;s x;s Hk.Mkj dh lqiqnZxh dh ns[kjs[k A

mDr dk;ks± ds vykok LVkWd lR;kid fuEufyf[kr dk;Z Hkh djsxk &

¼i½   lR;kiu ds nkSjku ikbZ xbZ cM+h folaxfr;ksa dk fcuk foyEc vUos"k.k djds mldh
fjiksVZ ys[kkf/kdkjh dks izLrqr djsxkA

¼ii½   xyr oxhZdj.k] vukf/kÑr LVkWd vkSj ljIyl LVksj dh tkap djds ys[kkf/kdkjh
dks fjiksVZ izLrqr djsxkA

¼iii½  Hk.Mkj dh vfHkj{kk vkSj lqj{kk ds fy, fd, x, izcU/kksa dh tkap djsxkA

¼iv½  ys[ks esa u fy, x, ¼Un-accounted½ Hk.Mkjksa ds fy, fMiks vkSj ;kMks± dk losZ{k.k
djsxkA

¼v½  Hk.Mkjksa dh izfriwfrZ o fuxZe ds izcU/k dk ijh{k.k djsxkA
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QhYM iqfLrdk ¼Field Book½

bathfu;fjax o vU; lR;kiuksa ds fy, Hk.Mkj lR;kidksa dks QhYM cqd rFkk
uhykeh ;k fufonkvksa ds ek/;e ls foØ; dh xbZ lkexzh dh lqiqnZxh ij utj j[kus ds
fy, rFkk ,sls gh vU; iz;kstuksa ds fy, [kkyh jftLVj tkjh fd;s tkrs gSaA izR;sd dksfV
ds lR;kiu ds fy, tkjh dh xbZ QhYM cqd ds fy, Øe la[;k vkoafVr dh tkrh gS
tks izR;sd foÙkh; o"kZ ls izkjEHk gksrh gSA QhYM cqd ds Hkj tkus ij ;s dk;kZy; ds fjdkMZ
dks ykSVk nh tkrh gS] ftuds okil izkfIr dh rkjh[k QhYM iqfLrdkvksa ds jftLVj esa ntZ
dj nh tkrh gSA

QhYM iqfLrdkvksa  dk jftLVj

tkjh dh xbZ QhYM iqfLrdkvksa dk fjdkMZ j[kus ds fy, izkf/kÑr Hk.Mkj ys[kk
fujh{kd }kjk izi= la- S-3214 esa ,d gLrfyf[kr jftLVj j[kk tk;sxk] ftlesa
fuEufyf[kr fooj.k n'kkZ;k tk;sxk &

¼i½    Øe la[;k
¼ii½    QhYM cqd esa i`"Bksas dh la[;k
¼iii½   tkjh djus dh rkjh[k
¼iv½   LVkWd lR;kid dk uke
¼v½   fMiks ;k foHkkx dk uke
¼vi½   LVkWd lR;kid dh ikorh
¼viii½  dk;kZy; esa okil gksus dh rkjh[k A

Hk.Mkj lR;kiu dh çfØ;k

lR;kiu ds fy, LVkWd lR;kid fMiks lkexzh v/kh{kd dks ,d fnu dk fyf[kr
uksfVl nsxk fd og dkSu ls xzqi dk lR;kiu djsxk ftlls fd okMZ dk izHkkjh fMiks lkexzh
v/kh{kd ml xzqi ls lEcfU/kr enksa dh iwjh rS;kjh dj ldsA

lR;kiu dk;Z dh 'kq:vkr

LVkWd lR;kid] Hk.Mkj esa j[ks okLrfod LVkWd ¼Physical Stock½ dk feyku
mlds okLrfod fooj.k] lkbt] LislhfQds'ku] esd vkSj ek=k vkfn tks [kkrksa esas ntZ gS]
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ls djrk gSA og ,sls lHkh LFkkuksa dh Hkh tkap djrk gS] tgka Hk.Mkj iqLrdksa esa ntZ fd;s
fcuk iM+s jgus dh lEHkkouk gSA

lR;kiu dh lqfo/kk dh n`f"V ls ftu oLrqvksa dh fxurh dh tk ldrh gS] mudh
fxurh dh tk;sxh vkSj otu okyh oLrqvksa dk otu rFkk rjy inkFkksZa dks fHkUu&fHkUu
izdkj ds dUVsujksa esa j[kus ij eki ds fu/kkZfjr fofHkUu QkewZyksa ds vuqlkj mudk lR;kiu
fd;k tk;sxkA

LVkWd lR;kid] lR;kiu ds nkSjku Hk.Mkj dh laj{kk ds mfpr izcU/ku vkSj lqj{kk
dh vko';d O;oLFkk dh Hkh tkap djsxkA

lR;kiu ds i'pkr~ LVkWd lR;kid viuh QhYM cqd esa lR;kiu ls lEcfU/kr lHkh
fooj.k ntZ djsxk rFkk QhYM cqd esa izHkkjh fMiks lkexzh v/kh{kd ds gLrk{kj djok;sxkA

LVkWd lR;kiu 'khV ¼Stock Verification Sheet½

lR;kiu iw.kZ gksus ds i'pkr~ LVkWd lR;kid }kjk lR;kfir lHkh enksa dh izi= la-
S-1260 esa LVkWd 'khV rhu izfr;ksa esa ¼dkcZu izfØ;k ls½ rS;kj dh tk;sxhA LVkWd 'khV
QhYM cqd ds vkadM+ksa ls rS;kj dh tk;sxhA LVkWd 'khV ij LVkWd lR;kid ds lkFk&lkFk
fMiks lkexzh v/kh{kd }kjk Hkh gLrk{kj fd;s tk;saxsA bl izdkj rS;kj dh xbZ LVkWd 'khV
esa dsoy Lrj 'ks"k ¼Ground Balances½ gh n'kkZ;s tk;saxsA LVkWd 'khV dh rhu izfr;ksa
esa ls nks izfr;ka okMZ esa nh tk;saxh vkSj ,d izfr LVkWd lR;kid ysdj tk;sxkA okMZ }kjk
nks izfr;ksa esa ls igyh izfr ¼ewy izfr½ ys[kk foHkkx dks Hksth tk;sxh vkSj nwljh izfr fjdkMZ
esa j[kh tk;sxhA LVkWd lR;kiu 'khV dk ewY; [kkrksa ¼Price Ledger½ esa bUnzkt fd;k
tk;sxkA bZ-Mh-ih-,e- lsUVj }kjk ek=k dh ^deh* ;k ^vf/kdrk* dh dEI;wVj tfur
LVkWd 'khV ys[kk foHkkx vkSj fMiks dks Hksth tk;sxhA fMiks ds lEcfU/kr okMZ ds fMiks
lkexzh v/kh{kd dks ek=k ds ̂deh* ;k ̂vf/kdrk* ds vUrjksa dk Li"Vhdj.k nsus gsrq LVkWd
'khV lkSai nh tk;sxhA

LVkWd 'khV dk fuiVkjk ¼Disposal of Stock Sheet½

LVkWd 'khV izkIr gksus ij lEcfU/kr okMZ dk fMiks lkexzh v/kh{kd ek=k dh
^dfe;ksa* vkSj ^vf/kdrk* ds vUrjks a dk mfpr Li"Vhdj.k fyf[kr :i esa vius vf/kdkjh
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ds ek/;e ls ys[kk foHkkx dks izLrqr djrk gSA fn;s x;s Li"Vhdj.kksa dh Hk.Mkj ys[kk
fujh{kd }kjk iwjh rjg ls Nku&chu dh tkrh gS vkSj larks"ktud ik;s tkus ij LVkWd
'khV Qkby ¼Closed½ dj nh tkrh gSA ;fn fn;s x;s Li"Vhdj.k larks"ktud ugha ik;s
tkrs gSa rks LVkWd 'khV dks iqu% Li"Vhdj.k ds fy, okil Hkst fn;k tkrk gSA nqckjk fn;s
x;s Li"Vhdj.k ls larq"V gksus ij gh LVkWd 'khV Qkby dh tkrh gS vU;Fkk lEcfU/kr
fMiks lkexzh v/kh{kd ds fo:) mfpr dk;Zokgh dh vuq'kalk dj nh tkrh gSA

okMks± ds izHkkjh izR;sd fMiks lkexzh v/kh{kd }kjk LVkWd 'khVksa dk fjdkMZ j[kus ds
fy, ,d gLrfyf[kr jftLVj j[kk tk;sxkA LVkWd 'khV Qkby djokrs le; Hk.Mkj
ys[kk fujh{kd ls bl jftLVj esa gLrk{kj fy;s tk;saxsA Hk.Mkj ys[kk fujh{kd }kjk Hkh
LVkWd 'khVksa dk fjdkMZ j[kus ds fy, ,d gLrfyf[kr jftLVj izi= la- S-3261 esa rS;kj
fd;k tk;sxkA fMiks lkexzh v/kh{kdksa dks bl ckr dk fo'ks"k /;ku j[kuk pkfg, fd LVkWd
'khV Qkby djokrs le; bl jftLVj esa ls vko';d :i ls ,UVªh Dyh;j djok,saA

vfu;ferrkvksa ds  Li"Vhdj.k nsr s  le; /;ku nsus ;ksX; fcUnq &

¼i½   fn;s x;s Li"Vhdj.k rF; n'kkZrs gksaA

¼ii½   Li"Vhdj.k Li"V] cqf)erkiw.kZ vkSj fuf'pr gksus pkfg,A

¼iii½  vyx&vyx deh ¼Discrepency½ ds fy, Lora= Li"Vhdj.k fn;s tkus pkfg,A
le:i enksa dh vfu;ferrkvksa ds ekeyksa esa ¼tgka dsoy vkdkj dk vUrj gS½
fiNys lR;kiu dh rkjh[k ls nks izfr'kr dk lek;kstu fd;k tk ldrk gSA

¼iv½  fiNys lR;kiu ls ysdj u;s lR;kiu rd esa ;fn vfu;ferrk,sa nks izfr'kr ls
de ;k 5000 #- ewY; rd ¼buesa tks Hkh de gks½ gSa] rks mUgsa lkekU; ekuk tkrk
gSA LVkWd 'khV dk Li"Vhdj.k nsrs le; bldk mYys[k vo'; fd;k tkuk
pkfg,A 50 #- ls de ^dsihVy gsM* ,oa 5 #- ls de dh =qfV ^jsosU;w gsM* esa
lkekU; ekuh tkrh gSA blh izdkj vfr ewY;oku HkaMkj esa 0-5 izfr'kr] jíh Hk.Mkj
esa 5 izfr'kr rFkk gkbZ LihM Mhty vkW;y esa 0-2 izfr'kr dh =qfV Hkh lkekU;
ekuh tkrh gSA
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¼v½  ;fn ,slk ekuus dk i;kZIr dkj.k gS fd Hk.Mkj dh oLrq deZpkjh dh ykijokgh
ls [kksbZ vFkok u"V gqbZ gS rks mldk iwjk ewY; lEcfU/kr deZpkjh ls olwy fd;k
tk ldsxkA

dfe;ksa dks cês [kkrs Mkyus dh 'kfDr;ka ¼Powers to Write-off for Shortage½

lkexzzh ds lR;kiu ds le; ikbZ xbZ dfe;ksa ds ewY; dks cês [kkrs ¼Write-off½
Mkyus dh fofHkUu vf/kdkfj;ksa dh 'kfDr;ka fuEufyf[kr gSa &

vf/kdkj h tc ,slh  deh ;k gkfu tc ,slh  deh ;k gkfu
deZpkjh dh vlko/kkuh] deZpkjh dh vlko/kkuh]
ykijokgh ;k csb Zekuh ykijokgh ;k csb Zekuh
ds dkj.k u gqbZ gks ds dkj.k gqbZ gks vkSj

bldh jkf'k dks deZpkjh

ls olwy ikuk laHko u gks

Hk.Mkj fu;a=d@         5000 #- izfr dsl          2000 #- izfr dsl
eq[; lkexzh izca/kd

egkizcU/kd              2 yk[k #- izfr dsl         1 yk[k #- izfr dsl

lR;kiu izek.k i= ¼Verification Certificate½

izR;sd lewg ds Hk.Mkj dk lR;kiu iw.kZ gksus ij fMiks lkexzh v/kh{kd vkSj fMiks
ds izHkkjh fMiks lkexzh v/kh{kd }kjk LVkWd lR;kid dks bl vk'k; dk izek.k&i= fn;k
tk;sxk fd lEcfU/kr lHkh Hk.Mkj okLro esa vkSj lgh lR;kiu ds fy, izLrqr fd;s x;s
vkSj fof/kor lR;kfir fd;s x;sA LVkWd lR;kid bl izek.k&i= dks lekiu fjiksVZ ds
lkFk izkf/kÑr Hk.Mkj ys[kk fujh{kd dks fjdkMZ ds fy, izLrqr djsxkA


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33- ek¡xdÙkkZvksa }kjk fMiqvksa ls Hk.Mkj çkIr djus dh çfØ;k
¼Procedure for Receipt of Stores by Indentors from Depots½

jsyos ds mi;ksx esa vkus okyh enksa dh la[;k yxHkx 2-8 yk[k gS ftUgsa Hk.Mkj
foHkkx ds yxHkx 215 fofHkUu fMiqvksa esa lafpr j[kk tkrk gSA buds vfrfjDr ,slh ensa
Hkh dke esa vkrh gSa] ftUgsa Hk.Mkj foHkkx esa lafpr ugha j[kk tkrk gS vkSj t:jr iM+us
ij gh [kjhnk tkrk gSA vr% jsyos ds mi;ksx esa vkus okys Hk.Mkj dks fuEu nks Jsf.k;ksa
esa foHkkftr fd;k x;k gS &

1 -   LVkWd ensa ¼Stock Items½

,slh ensa] ftudh vDlj vkSj cjkcj ekax cuh jgrh gS] LVkWd ensa dgykrh gSaA ,slh
enksa dks Hk.Mkj foHkkx esa LVkWd esa j[kk tkrk gSA

2 -   xSj&LVkWd ensa  ¼Non-Stock Items½

,slh ensa] ftudh ekax fujUrj ugha gksrh gS] vr% t:jr iM+us ij gh bUgsa [kjhnk
tkrk gS] xSj&LVkWd ensa dgykrh gSaA ,slh enksa dks Hk.Mkj foHkkx esa LVkWd ugha fd;k
tkrk gSA

jsyos ds fofHkUu foHkkxksa ds lHkh miHkksDrk viuh t:jrksa ds vuqlkj fu/kkZfjr
le; ij viuh vuqekfur ekaxsa] ftls vkSlr okf"kZr [kir dgrs gSa] Hk.Mkj foHkkx esa
ukfer fMiks dks Hkst nsrs gSaA bu ekaxksa ds vk/kkj ij Hk.Mkj foHkkx [kjhn dk;Z vkfn djds
Hk.Mkj dh O;oLFkk djrk gS vkSj le;&le; ij miHkksDrkvksa dks mudh ekaxksa ds
vuqlkj vkiwfrZ djrk gSA

vr% ekaxdÙkkZvksa }kjk ekaxi= rS;kj djrs le; fo'ks"k /;ku j[kk tkuk pkfg,
rkfd mudk ekax i= ykSVk;k u tk;s vkSj mUgsa Hk.Mkj dh iwfrZ 'kh?kz dh tk ldsA

1 -   fofHkUu çdkj dh ekaxksa ds  fy, fu/kkZfjr QkeZ

ekaxksa dks Nis gq, Qkeks± esa Hkstk tkuk pkfg,] ftl izdkj dh ekax gks mlds fy,
uhps crk;s vuqlkj fu/kkZfjr QkeZ dke esa ysuk pkfg,A
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1-1  eatwj'kqnk vxznk; enksa dks NksM+dj] vuqj{k.k vkSj ejEer dh vko';drkvkssa ds
fy, lHkh LVkWd enksa ds lEcU/k esa ekax lg fuxZe uksV ¼Requisition-cum-Issue
Note½ QkeZ la- S-1313/1319, ikap izfr;ksa esa Hkstk tkuk pkfg,A bl iz;kstu ds
fy, ekax i= QkeZ la- S-1302 rS;kj djds nks izfr;ksa esa Hkstk tk ldrk gSA

1-2  eatwj'kqnk vxznk; dh enksa dh vkiwfrZ ds fy, vxznk; vuqlwph ¼Imprest
Schedule½ QkeZ la- S-1830 ikap izfr;ksa esa izLrqr fd;k tkuk pkfg,A bEizsLV
gksYMjksa }kjk budks okMZokj vFkok xzqiokj rS;kj fd;k tkuk pkfg,A

1-3  vuqj{k.k ¼Maintenance½ ds fy, vko';d xSj&LVkWd enksa ds fy, ekaxi=
¼Indent½ QkeZ la- S-1302 nks izfr;ksa esa Hkstk tkuk pkfg,A

1-4  dk;kZy; ys[ku lkexzh vkSj Mªkbax dk;kZy; dh oLrqvksa dh N% ekgh vko';drkvksa
ds fy, Øe'k% v/kZ okf"kZd ys[ku lkexzh ekax i= lg fuxZe uksV QkeZ la- S-38B
vkSj S-38B/1 ikap izfr;ksa esa cukdj Hkstk tkuk pkfg,A

1-5  dk;ks± ds lEcU/k esa visf{kr enksa ds fy, lkexzh vuqlwph ¼Material Schedule½
QkeZ la- S-99F dh mruh izfr;ka Hksth tk;sa ftruh enksa dh ekax dh xbZ gksA
lkexzh vuqlwph esa pkj ls vf/kd enksa dh ekax ugha dh tk;sA bl QkeZ ds ihNs
fn;s x;s vuqns'kksa dk lko/kkuhiwoZd ikyu fd;k tkuk pkfg,A

1-6  xSj&LVkWd enksa dks NksM+dj dkj[kkuksa dh vko';drkvkssa ds lEcU/k esa] izdj.k
vuqlkj QkeZ la- L-75B vFkok P-6 dk mi;ksx fd;k tk;sxkA

1-7  cqd rFkk Qkeks± ds fy, ekax i= bl iz;kstu ds fy, Nis gq, QkeZ ij gj N% eghus
esa Hkstk tkuk pkfg,A xSj&ekud Qkeks± dh ekaxksa ds fy, lEcfU/kr foHkkxk/;{k rFkk
Hk.Mkj fu;a=d dh oS;fDrd LohÑfr vko';d gSA xSj&ekud Qkeks± dh lHkh
ekaxksa ds lkFk ukes ys[kk 'kh"kZ ¼Allocation½ cukdj ekax i= Hkstk tkuk pkfg,A

2 - ekax dk xzqi] mi&xzqi esa oxhZdj.k ¼Classification of Demand into
Group / Sub-Group½

jsyksa ds fy, fofHkUu izdkj dh gtkjksa enksa dh vko';drk gksrh gS] blfy,
O;ofLFkr :i ls Hk.Mkj dk oxhZdj.k xzqiksa] lc&xqziksa vFkok ewY; lwph uEcjksa esa fd;k
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x;k gS] tks izR;sd oLrq ds fy, 8 vadksa dk dksM gSA ;g vR;Ur vko';d gS fd ;g
oxhZdj.k ekaxh xbZ izR;sd en ds fy, n'kkZ;k tkuk pkfg,A ekaxh xbZ en LVkWd en
vFkok xSj&LVkWd en gks ldrh gSA

3 -   LVkWd enksa ds fy, ekax ¼Demand for Stock Items½

Hk.Mkj foHkkx ls LVkWd ensa izkIr djus ds fy, dUlkbuh }kjk izi= la- S-1313/
1319 essa ekax&i= lg fuxZe uksV ¼Requisition-cum-Issue Note½ ikap izfr;ksa esa rS;kj
djds Hk.Mkj fMiks dks Hkstk tkuk pkfg,A blds vfrfjDr ekax i= ¼Indent½ izi= la-
S-1302 rhu izfr;ksa esa rS;kj fd;k tkrk gSA ekax i= rS;kj djrs le; en dh ewY;
lwph la[;k tks fd 8 vadksa dh gksrh gS] lgh n'kkZ;h tkuh pkfg,A izR;sd LVkWd en ds
fy, 8 vadksa dk ,d dksM fn;k x;k gS] ftlls ml en fo'ks"k dh igpku gksrh gSA bu
8 vadksa esa] cka;h vksj ls igys ds nks vad xzqi dks n'kkZrs gSa] mlds ckn ds nks vad lc
xzqi dks n'kkZrs gSa] rFkk mlds ckn ds pkj vad en dh Øe la[;k dks n'kkZrs gSa ftuesa
ls vfUre vad pSd fMftV dgykrk gS] tSls & czq'k isUV 50 ,e ,e dh ewY; lwph la[;k
71 01 0350 gSA

;fn ewY; lwph la[;k lgh ugha n'kkZ;h xbZ rks ekax i= fMiks }kjk okfil dj fn;k
tk;sxk vkSj Hk.Mkj b';w ugha fd;k tk;sxkA

4 -   xSj LVkWd enksa ds fy, ek¡x ¼Demand for Non-Stock Items½

xSj&LVkWd enksa ds fy, ewY; lwph iqfLrdk dks ns[kk tkuk pkfg,] D;ksafd ,slh
cgqr lh ensa gSa tks gkykafd] jsyos esa LVkWd ugha dh tkrh gSa ysfdu fQj Hkh muds fy,
ewY; lwph la[;k nh xbZ gSaA ;fn ewY; lwph la[;k miyC/k gks rks ekax i= esa n'kkZ;h
tkuh pkfg,] vU;Fkk vfUre pkj vadksa dh txg xSj LVkWd en fy[k nsuk pkfg,] tSls
& 71 01 NS Item.

5 -   en dk fooj.k] fofuns'k  vkfn
¼Description and Specification etc.of Items½

5-1  en dk fooj.k iw.kZ vkSj Li"V gksuk pkfg, ftlesa lkbt] Mªkbax ua-] LislhfQds'ku
vkfn lHkh C;kSjk n'kkZ;k tkuk pkfg,] [kklrkSj ls ftu enksa dh ewY; lwph la[;k
miyC/k u gks] rkfd Hk.Mkj vkiwfrZ dh O;oLFkk gks ldsA
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5 - 2  en dh ek=k dk vadksa vkSj 'kCnksa esa Li"V mYys[k gksuk pkfg,A

5 - 3  LislhfQds'ku ;k Mªkbax ;fn ykxw gks rks Hkstk tkuk pkfg,A

5 - 4  e'khujh rFkk ikVZ ds izdj.k esa iwjk C;kSjk] ikVZ uEcj] fuekrkZ dk uke] fiNyh
lIykbZ dk L=ksr vFkok lIykbZ dk L=ksr ekax esa n'kkZ;k tkuk pkfg,A

6 - ekax ds iz;kstu  rFkk ekax ds fy, fn;k tkus okyk MsVk
¼Purposes of Demand and the Data to be furnish on the Demand½

fdlh Hkh oLrq dh ekax ;k rks ejEer vkSj vuqj{k.k ds fy, dh tkrh gS vFkok
fuekZ.k dk;Z ds fy, vkSj blds vuqlkj fuEufyf[kr MsVk dh vko';drk gksrh gS &

6-1  ekax ij dUlkbuh dksM rFkk ys[kk 'kh"kZ foHkktu ¼Allocation½ dksM n'kkZ;k tkuk
pkfg,A

6 - 2  en] ;fn LokE; ¼Proprietory½ izdkj dk gS] rks l{ke vf/kdkjh }kjk gLrk{kfjr]
LokE; oLrq izek.k i= ¼Proprietory Article Certificate½ ekax ds lkFk Hkstk tkuk
pkfg,A

6 - 3  ;fn en ,slh gS] ftls vk;kr djuk vko';d gks rks vk;kr dh vfuok;Zrk ds
lEcU/k esa foHkkxk/;{k ds vko';d izek.k&i= ekax ds lkFk Hksts tkus pkfg,A

6 - 4  ekax ;fn xSj LVkWd en ds fy, gks rks] vko';d Mªkbax@LislhfQds'ku dh 8
izfr;ka ekax ds lkFk Hksth tkuh pkfg,A

6 - 5  ;fn ekax xSj&LVkWd en dh gks rks mldh vfoyEcrk ¼Urgency½ ds lEcU/k esa
crk;k tk;s fd og fdl le; pkfg, vkSj mldk vuqekfur ewY; D;k gSA

6 - 6  ;fn ekax xSj&LVkWd en ds fy, gks rks mldk vko';d uewuk ¼Sample½ Hkstk
tkuk pkfg,A

6 - 7  izR;sd en ds fy, vyx&vyx ekax i= rS;kj fd;k tk;sxkA
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7 -   fuf/k dk izek.khdj.k ¼Certification of Fund½

ekax i= ij lEcfU/kr vf/kdkjh ds gLrk{kj gksus ls gh fuf/k miyC/krk dk
izek.khdj.k gks tkrk gSA Hk.Mkj fMiks esa bl ij vkxs vkSj dksbZ tkap ugha dh tk;sxhA
vr% ekaxdÙkkZvksa dks bl lEcU/k esa ys[kk foHkkx }kjk vko';d izek.khdj.k djk;k tkuk
pkfg,A

8 - ekaxksa  dh fo/kh{kk ¼Vetting of Demands½

ekaxdÙkkZvksa }kjk fuEufyf[kr ekaxi=ksa dh ys[kk foHkkx }kjk fo/kh{kk djokuk
vko';d gS &

8-1  LVkWd enksa ds izdj.kksa esa &

8-1-1 ;fn ekax dh xbZ en lqjf{kr ¼Safety Item½ fdLe dh gks vkSj mldk ewY; 15
yk[k #- ls vf/kd gksA

8-1-2 ;fn ekax dh xbZ en lqjf{kr fdLe dh u gks ysfdu mldk ewY; vkB yk[k #-
ls vf/kd gksA

8 - 2  xSj&LVkWd enksa ds izdj.kksa esa &

8-2-1 ;fn ekax dh xbZ en lqjf{kr fdLe dh gks vkSj mldk ewY; nl yk[k #i;s
ls vf/kd gksA

8 - 2 -2 ;fn ekax dh xbZ en lqjf{kr fdLe dh u gks ysfdu mldk ewY; 2.5 yk[k #i;s
ls vf/kd gksA

9 - ekax fdldks Hkstuh pkfg, ¼On whom to place the Demand½

izR;sd en ds fy, ekax ukfer fMiks dks Hksth tk;sxhA

1 0 -  Hk.Mkj vkiwfrZ ds fy, dk;Zokgh ¼Chasing of Supplies½

10-1 tgka ekaxdrkZ dks lh/ks gh lqiqnZxh nsus ds fy, vkiwfrZ vkns'k ¼Supply Orders½
tkjh fd;s tkrs gSa] mu ekeyksa esa vkiwfrZ vkns'k izkIr gksus ds ckn lEcfU/kr QeZ
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ls Hk.Mkj vkiwfrZ gsrq vko';d dk;Zokgh ds fy, Lo;a ekaxdrkZ gh ftEesnkj gksrk
gS] ysfdu lqiqnZxh vof/k ¼Delivery Period½ lekIr gks tkus ds ckn vFkok fdUgha
vU; igyqvksa ds mifLFkr gksus ij eq[;ky; ds Ø; dk;kZy; }kjk dk;Zokgh dh
tk,xhA vr% lqiqnZxh vof/k lekIr gks tkus ds ckn ekaxdrkZ Hk.Mkj 'kk[kk ds
izèkku dk;kZy; ls gh i= O;ogkj djsaxs] QeZ ls ughaA

10-2 Hk.Mkj vkiwfrZ dh vko';drk gsrq ekaxdrkZvksa }kjk i=] v/kZ'kkldh; i=] rkj
rFkk nwjHkk"k }kjk dk;Zokgh fd;s tkus ds ckn Hkh vR;ko';d ekeyksa esa Hk.Mkj
fu;a=d dk;kZy; dh Qkby la[;k@fMiks] ekax dh ikorh vkfn rFkk iwoZ esa dh xbZ
dk;Zokgh vkfn dk fof/kor lanHkZ nsrs gq, iz/kku dk;kZy;@fMiks esa vius pstj Hkst
ldrs gSaA

11 -  LokE; oLrq izek.k&i= ¼PAC½ ij gLrk{kj djus ds fy, l{ke çkfèkdkjh &

Ø-l a - ewY;                  l{ke vf/kdkj h

1-     #- 7 5]000@& rd          ekaxdrkZ vf/kdkjh ¼JS)
2. # 2 yk[k rd    ofj- osrueku vf/kdkjh ¼SS)

3 -    #- 15 yk[k  rd          dfu"B iz'kklfud xzsM@lysD'ku xzsM vf/kdkjh

4 -    #- 25 yk[k rd             ofj"B iz'kklfud xzsM vf/kdkjh

5 -    #- 25 yk[k ls vf/kd         izeq[k foHkkxk/;{k

1 2 -  xSj&LVkWd enksa ds ekax&i=ksa ij gLrk{kj djus ds fy, l{ke vf/kdkjh

Ø-l a -     xSj&LVkWd en dk ewY;    l{ke vf/kdkj h

¼fMiks@e.My@eq[;ky; Lrj ij [kjhn@
yksdy ijpst@LikWV ijpst½

1- #- 25 ]000@& rd dfu"B osrueku vf/kdkjh vkSj mldh
vuqifLFkfr esa ofj"B osrueku vf/kdkjhA
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2- #- 25]000@& ls vf/kd
,oa #- 2 yk[k rd

ofj"B osrueku vf/kdkjh vkSj mldh
vuqifLFkfr esa dfu"B iz'kklfud xzsM@
lysD'ku xzsM vf/kdkjhA

3 - #- 2 yk[k  ls vf/kd dfu"B iz'kklfud xzsM@lysD'ku xzsM
,oa #- 15 yk[k rd vf/kdkjh vkSj mudh vuqifLFkfr esa vij

e.My jsy izcU/kd@eq[; dkj[kkuk izcUèkd@
ofj"B iz'kklfud xzsM vf/kdkjh

4 - #- 15 yk[k ls vf/kd ,oa eq[; dkj[kkuk izcU/kd@vij e.My jsy
#- 45 yk[k rd izcU/kd@ofj"B iz'kklfud xzsM vf/kdkjh ds

izfr gLrk{kj gksus pkfg,A

5 - #- 45 yk[k ls vf/kd eq[; dkj[kkuk izcU/kd@vij e.My jsy
izcU/kd@ofj"B iz'kklfud xzsM vf/kdkjh ds
izfr gLrk{kj lfgr izeq[k foHkkxk/;{k ¼PHOD½
}kjk O;fDrxr vuqeksnuA


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34- laf{kIr fVIif.k;k¡
¼Short Notes½

1 -   dLVMh LVksj  ¼Custody Stores½

bu Hk.Mkjksa esa eq[; :i ls os ensa vkrh gSa] tks dsihVy vkSj jsosU;w izksxzke ds
vUrxZr jksfyax LVkWd ds fuekZ.k ds fy, ;kaf=d foHkkx ds fy, izkIr dh tkrh gSaA ;s
Hk.Mkj lh/ks gh izkIr djds budk Hkqxrku dj fn;k tkrk gS vkSj budh ykxr rqjUr
lEcfU/kr fuekZ.k dk;Z dks MsfcV dj nh tkrh gSA vko';drk iM+us rd odZ'kkWi esa j[kus
ds ctk; ,sls Hk.Mkj dks Hk.Mkj fMiks dh dLVMh esa j[kk tkrk gS vkSj foHkkx }kjk
leqfpr fjdkMZ j[kk tkrk gSA

2 -   vkikrh Hk.Mkj ¼Emergency Stores½

dqN ensa ,slh gksrh gS tks lk/kkj.kr;k f?klrh&fiVrh ugha gSa ;k ftuds uohuhdj.k
dh vko';drk ugha iM+rh gS vkSj ftuds LVkWd Hkkjr esa lgt gh miyC/k ugha gksrs ijUrq
;nkdnk vkikrh fLFkfr;ksa dks iwjk djus ds fy, mudk vuqj{k.k vfuok;Z gSA ,slh enksa
ds :i esa vfrfjDr iqtks± vkSj fctyh dh nqgjh e'khuksa dk mYys[k fd;k tk ldrk gS]
ftUgsa [kjkc gks tkus dh fLFkfr esa vkikrh fLFkfr ds fy, vuqjf{kr fd;k tkrk gSA ,sls
Hk.Mkj dks vkikrh Hk.Mkj dgrs gSaA

;fn nks o"kZ ;k blls vf/kd vof/k rd budk fuxZe ugha fd;k tkrk gS rks bUgsa
ljIyl LVksj ?kksf"kr ugha fd;k tkosxkA

3 - pktZ vkWQ LVksj  ¼Charged Off Stores½

pkTMZ vkWQ LVksj og Hk.Mkj dgykrk gS ftls jktLo dk;Z ds [kpks± ¼Revenew
Working Expenses½ ds Qkbuy gSM esa pkTMZ fd;k tk pqdk gksrk gS] ysfdu foHkkx ds
laj{k.k esa og v/khuLFk }kjk ftruk t:jh gks mruk b';w fd;k tkrk gSA pkTMZ vkWQ
LVksj ds vUrxZr fuEu Hk.Mkj vkrk gS &

¼i½   dUtwescy LVksj tSls & dkWVu osLV] twV] xzhl] vkW;y vkfn tks lkekU; ejEer
vkSj esUVhusUl ds fy, b';w fd;k tkrk gSA
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¼ii½   de ewY; dk lkeku ¼Petty Value Stores½ tSls & ispodZ] fcfYMax fjis;j dk
lkeku vkfnA

¼iii½  fof'k"V dk;ks± esa mi;ksx fd;k tkus okyk lkeku A

¼iv½  VwYl ,.M IykUV~l A

4 - isvfjax vkWQ okmpj ¼Pairing of Vouchers½

Hk.Mkj fMiks }kjk tc fdlh ekaxdrkZ dks Hk.Mkj b';w fd;k tkrk gS rc Hk.Mkj
ds lkFk b';w okmpj vko';d izfr;ksa ds lkFk Hkstk tkrk gSA ekaxdrkZ Hk.Mkj izkIr djus
ds ckn okmpj dh viuh izfr vius fjdkMZ esa j[k ysrk gS vkSj fMiks dh izfr dks izekf.kr
djds iqu% Hk.Mkj fMiks dks Hkst nsrk gSA bl izdkj ekaxdrkZ }kjk ykSVkbZ xbZ izfr dks
Hk.Mkj fMiks ds Hk.Mkj b';w djus okys okMZ esa fjdkMZ izfr ds lkFk layXu dj fn;k tkrk
gSA bls isvfjax vkWQ okmpj dgrs gSaA

5 - ekaxi=  ¼Indent½

LVkWd ,oa xSj&LVkWd enksa dh ekax ds fy, izi= la- S-1302 ij 3 dkcZu izfr;ksa
esa ekax i= rS;kj fd;k tkrk gSA blds vUrxZr fuEu fooj.k n'kkZ;s tkrs gSa &

¼i½ ekaxdrkZ ¼ii½ dUlkbuh
¼iii½ dUlkbuh dksM ¼iv½ ekax i= la[;k ,oa fnukad
¼v½ lkeku dk fooj.k ¼vi½ ewY; lwph la[;k
¼vii½ ekaxh xbZ ek=k vadksa o 'kCnksa esa     ¼viii½ fMiks
¼ix½  ;wfuV                           ¼x½  ,yksds'ku
¼xi½  iz;kstu                         ¼xii½ fiNys Ø; dk C;kSjk
¼xiii½ nj                             ¼xiv½ ewY;
¼xv½ lkexzh tgka visf{kr gSA

mijksDr ds vfrfjDr fuEu fooj.k ;fn vko';d gks rks] fn;s tkrs gSa &

¼i½   ekaxdrkZ ds ikl LVkWd esa ek=k
¼ii½   vU; ekaxi=ksa dh iwfrZ ds fy, dqy ek=k
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¼iii½  cdk;k [kjhn dh iwfrZ ds fy, dqy ek=k
¼iv½  fiNys rhu o"kks± ds nkSjku [kir
¼v½  cdk;k ekax i=ksa dk C;kSjk
¼vi½  njksa lfgr cdk;k Ø; vkns'kksa dk C;kSjk
¼vii½ lEHkkfor vkiwfrZdrkZ ¼;fn dksbZ gks½
¼viii½ LokfeRo oLrq izek.k i= ¼Proprietory Article Certificate½
¼ix½  rqjUr [kjhn ds dkj.k
¼x½  vko';drk izek.k i= A

ekax i= ij dUlkbuh ,oa fu;a=.k vf/kdkjh ds gLrk{kj gksus ds ckn ^fuf/k
miyCèkrk* ¼Fund Availability½ ds izek.ku gsrq ys[kk foHkkx dks Hkstk tkrk gSA

ys[kk  fo/kh{kk ¼Vetting½ %

lHkh ekaxksa dh fuEu fLFkfr;ksa esa ys[kk fo/kh{kk djokuk vko';d gS &

LVkWd enksa ds ekeyksa esa &

¼i½   ;fn ekaxh xbZ en xSj ls¶Vh gS vkSj mldh dher #- 8 yk[k ls vf/kd gks]

¼ii½   ;fn ekaxh xbZ en ls¶Vh fdLe dh gS vkSj mldh dher 15 yk[k #i;s ls vfèkd
gksA

xSj&LVkWd enksa ds ekeyksa esa  &

¼i½   ;fn ekaxh xbZ en xSj ls¶Vh dh gS vkSj mldh dher 2.5 yk[k #- ls vf/kd gks]

¼ii½   ;fn ekaxh xbZ en ls¶Vh fdLe dh gS vkSj mldh dher 10 yk[k #i;s ls vfèkd
gksA

izR;sd en ds fy, vyx&vyx ekax i= cuk;s tkrs gSaA ekax i= dh 3 izfr;kssa
esa ls nks izfr;ka Hk.Mkj foHkkx dks Hksth tkrh gSa] vkSj vfUre izfr fjdkMZ esa j[k yh
tkrh gSA
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6 - lkexzh vUrj.k vkns'k  ¼Material Transfer Order½

bl okmpj }kjk jsy lkexzh dks ,d ;qfuV ls nwljh ;qfuV] odZ'kkWi] fMohtu ,oa
vU; jsyos dks VªkalQj fd;k tkrk gSA ;g okmpj izi= la- E-122F ij 5 izfr;ksa esa
rS;kj fd;k tkrk gSA blesa fuEufyf[kr fooj.k n'kkZ;s tkrs gSa &

¼i½   lkexzh Hkstus okys LVkWd/kkjh dk inuke
¼ii½   lkexzh izkIr djus okys dk inuke
¼iii½  ewY; lwph la[;k              ¼iv½   lkeku dk fooj.k
¼v½  oxhZdj.k                     ¼vi½   ;wfuV
¼vii½ ek=k                        ¼viii½  ewY;
¼ix½  vUrj.k dk fooj.k vFkkZr~ dgka ls dgka rd
¼x½ jsy jlhn la[;k ,oa rkjh[k
¼xi½ ikorh dh rkjh[k ¼xii½ vH;qfDr A

izfr;ksa  dk forj.k &

igyh izfr            &     lkexzh vUrj.kdrkZ dh fjdkMZ izfr A

nwljh izfr            &     fu;a=.k vf/kdkjh dks A

rhljh] pkSFkh ,oa      &     lkeku ds lkFk lkexzh izkIr djus okys dks Hksth tkrh
ikapoh izfr;ka                gS] ftuesa ls lkexzh izkIr djus okyk ikapoh izfr dks

vius fjdkMZ esa j[k ysrk gS vkSj rhljh ,oa pkSFkh izfr;ksa
dks izekf.kr djds okil lkexzh vUrj.kdrkZ dks Hkst
nsrk gSA vUrj.kdrkZ }kjk ,d izfr fjdkMZ izfr ds lkFk
isvj dj nh tkrh gS vkSj ,d izfr fu;a=.k vf/kdkjh
dks Hkst nh tkrh gSA

7 - Vsyh cqd ¼Talley Book½

¼i½   ;g ,d euh oSY;w cqd gksrh gS ftlesa LVkWd esa j[ks tkus okys lkeku dk fooj.k]
ew-lw- la[;k] izkfIr ,oa b';w okmpj la[;k ,oa fnukad vkSj ek=k rFkk csysUl ek=k
vkfn lEiw.kZ C;kSjk ntZ fd;k tkrk gSA
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¼ii½   Hk.Mkj fo'ks"k ds vuqlkj vyx&vyx Vsyh cqd j[kh tkrh gSA

¼iii½  Vsyh cqd dk izR;sd ist e'khu }kjk uEcfjax fd;k gksrk gSA

¼iv½  Vsyh cqd esaa lHkh bUnzkt lkQ&lqFkjs gksus pkfg,A

¼v½  izR;sd Vsyh cqd ds fy, bUpktZ }kjk ,d lhfj;y uEcj vkoafVr fd;k tkrk gSA

¼vi½  Vsyh cqd ls dksbZ Hkh ist QkM+uk ;k xk;c ugha gksuk pkfg,A

¼vii½ Vsyh cqd esa ntZ lHkh bUnzkt bapktZ }kjk gLrk{kfjr gksus pkfg,A

¼viii½ bls la[;kRed [kkrk ;k [kkrkcgh Hkh dgk tkrk gSA

¼ix½  ;g izi= la[;k G 15 B ij rS;kj dh tkrh gSA


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