
 

❖  

;krk;kr ys[kk dk;kZy; dk eq[; mís”k; gS fd fofufnZ’V ¼ Specified½ 

le; ds vUnj jsyos ;krk;kr ls gksus okys lEiw.kZ vk; dk ys[kk lqfuf”pr 

fd;k tk,A lkFk esa vkarfjd tkWp ds iífr ds ek/;e ls LVs”ku vk; ds ys[kkadu 

dh “kq)rk dh tkWp Hkh lqfuf”pr djrk gSA 

jsyos esa gksus fofu;ksx ds ifjizs{; esa izkIr gksus okys jktLo ¼ vk; ½ dk 

vkdyu ¼ Projection ½ djuk ,oa jktLo esa c<+ksÙkjh ds fy, viuk,W tkus 

okys lq/kkjkRed mik; lqHkkukA  

mijksDr ds vykos foÙkh; izcU/ku dks vkSj vf/kd etcqrh iznku djus ds 

fy, rhozrk ds lkFk izcI/ku ds fy, iz;kIr MkVk miyC/k djkus esa Hkh ;krk;kr 

ys[kk dk;kZy; dh egRo.kZ Hkwfedk gSA 

 mijksDr mís”k; dh iwfrZ ds fy, ;g vko”k;d gS fd fuEufyf[kr 

lqfuf”pr fd;k tk,A 

¼1½ fdl ikVhZ dks ;krk;kr ls lEcfU/kr dkSu lh lsok nh xbZ gS ml lsok ds 

fy, ikVhZ ds }kjk leqfpr jk”kh dk Hkqxrku fd;k x;k gSA 

¼2½ jsyos deZpkjh us ml lsok ds fy, Hkqxrku izkIrdj mldk ys[kka.u fd;k 

x;k gSA 

¼3½ ;fn ^^lsok** ds fy, ,d ls vf/kd jsyos lEcfU/kr gS rks fu;kuqlkj muds 

chp jkTkLo dk cVokjk lqfuf”pr fd;k tk,A 

;krk;kr ys[kk dk;kZy; mijksDr ds vykos dqN egRoiw.kZ dk;Z Hkh gSA 

 

❖ Okf.kT; foHkkx dk ,lksfl,V QkbZukal gSA 

❖ vfuZx ctV dk Compilation djrk gSA 

❖ Detence ch,l,Q] lhvkjih,Q bR;kfn dks QSfjt fcy (Carriage Bill) 

Hkstdj jktLo dh olwyh djrk gSA 

               Traffic Accounts Office



 

❖ ys[kk dk;kZy; rqyu& i= ¼ Account office Balance Sheet ½ dks 

Compilation djrk gSA 

❖ LVs”ku ls izkIr gksus okys LVs”ku vk; ls lacaf/kr fjV Zu nLrkost rFkk LVs”ku 

rqyu& i= dh vkarfjd tkWp djukA 

❖ “kkVZ ,dkmUVy] uu&,dkmUVy ,oa voizHkkj ,oa jktLo ds feal ,ijksfiz,”ku 

ik, tkus ij ,jj “khaV tkjh dj LVs”ku dks MsfoV HkstukA 

❖ LVs”ku cyse”khV dh tkWp dj ,MokbZl vkWQ buVZoy psd tkjh djukA 

❖ LVs”ku cdk;k dh fuxjkuh djukA 

❖ LVs”ku ys[ks dh tkWp Vh vkbZ, ds }kjk djkukA 

❖ ;krk;kr ys[kk dk;kZy; {ks=h; jsyos Lrj ij foleqysf/k@;krk;kr ys[kk       

¼ F.A.& C.A.O/TA ½ ds fu;a=.k/khu {ks=h; eq[;ky; esa dk;Z ¼Function ½ 

djrk gSA 

 

vkarfjd tkWp ¼ Internal Check ½ 

 ;krk;kr ys[kk dk;Zy; dk eq[; dk;Z fjVZu dh vkarfjd tkWp djuk gSA fdlh 

Hkh ifVZdqyj izdkj ds VªkUtsD”ku ds fy, ys[kk izfr@jsdMZ izfr ds vk/kkj ij mldk 

ekfld lk”ka”k ¼ Monthly Summary ½ rS;kj dh tkrh gS mls fjVZu dgrs gSA bl 

izdkj LVs”ku ij mRiUu ,oa izkIr gksus okys vk; ls lacaf/kr fjVZu@LVsVesUV rS;kj dj 

;krk;kr ys[kk dk;Zy; dks Hkstk tkrk gSA ml fjVZu LVsVesUV ds lHkh izdkj ls 

lR;kiu djus dh iífr dks vkarfjd tkWp dgrs gSA 

LVs”ku ij ¼ On the Spot ½ tkWp 

 LVs”ku ij ^^ vku n LikV ** tkWp djus dks fufj{k.k dgrs gSA ;g tkWp ;krk;kr 

ys[kk dk;Zy; }kjk fd, tkus okys tkWp dks iqjk djrh gS D;ksafd vkfjtuy fjVZu] okf.kT; 

jsdMZ LVs”ku ij j[ks tkrs gS ftudh vkrfjd tkWp ;krk;kr ys[kk dk;Zy; esa lHko ugha gSA 

blds fy, ;krk;kr ys[kk dk;kZy; esa LVs”ku fujh{k.k vuqHkkx [kksyk x;k gS ftuds fu;a=.k 



esa py ys[kk fujh{k.k ¼ Travalling Inspector of Station Accounts ½ dk in l`ftr 

fd;k x;k gS ftuds }kjk LVs”ku ys[ks dh tkWp ^^vku n** LikV fd;k tkrk gSA 

Definitions, Source of Railway earning 

jsyos ;krk;kr ^^lsokvksa** dk ^^mIrknu** ,oa ^^foØ;** djrk gSA 

bu lsokvksa dks Hk.Mkfjr ugha fd;k tk ldrk gSA fofHkUu LVs”ku] lkbfMax vkmV ,tsalh ,oa 

lhVh cqfdax ,tslh bu lsokvksa ds foØ; dsUnz gSA bu dsUnzks ij ;k=h iklZy yxst eky 

bR;kfn dk ifjogu miyC/k djk;k tkrk gS ,oa mlds fdjk;k vkSj HkkM+k izkIr fd;k tkrk 

gS tks ;krk;kr vk; dgykrh gSA 

;krk;kr vk; ds izdkj%& ;krk;kr vk; dks ge rhu Hkkxksa esa ckWV ldrs gSA 

1- dksfpax vk; ¼ Coaching Earning ½ 

2- eky vk; ¼ Goods Earning ½ 

3- fofo/k vk; ¼ Sundries Earning ½ 

1- dksfpax vk; ¼ Coaching Earning ½ 

❖ ;k=h xkfM+;ksa ls izkIr gksus okyh vk; dks dksfpax vk; dgrs gSA bls X& Letter 

ls Denote fd;k tkrk gSA 

❖ ;k=h ;krk;kr& lkekU; ,oa ljdkjh ;k=h ¼LFkkuh; ,oa bZrZj½  

❖ Ykxst ;kf=;ksa ds lkFk vFkok czsd Hkku nksuks ¼LFkkuh; ,oa bZrZj½ 

❖ iklZy ,l ,y vkj ¼LFkkuh; ,oa bZrZj½ 

❖ fo”ks’k ;k=h xkfM+;ksa ,oa vkjf{kr fMCosA 

❖ vU; dksfpax vk;& eksVj dkj] VSªDVj uko ,oa vU; lokfj;ksa ,oa i”kq& i{kh dh 

cqfdaxA 

❖ fofo/k dksfpax vk; tSls& fyfifd; izHkkj vfrfjd fdjk;k “kqYd LFkku “kqYd 

fcyEc “kqYd vekurh yxst] IysVQkeZ fVdV] cqfdax esa vf/kd izkIr bR;kfnA 

2- eky vk;& ¼Goods Earning ½ 

eky xkfM;ksaa ls izkIr gksus okyh vk; dks eky vk; dgrs gS bls y& Letter ls 

Denote fd;k tkrk gSA blesa fuEufyf[kr dks ”kkfey fd;k tkrk gSA 



• lkekU; O;kikfjd oLrq,W tSls& vukt] nkysa] dks;yk] lhesaV ][kkn] [kfut] bLikr] 

fufeZr oLrq, bR;kfnA 

• bZ/ku ,oa bZ/ku rsy 

• eky xkM+h ls <+ks;s tkus okys i”kqA 

• fefyVªh eky ;krk;krA 

• jsyos yxst ,oa Hk.MkjA 

• lM+d ifjogu ls izkIr vk;A 

• fofo/k izHkkj LFkku izHkkj lkbZfMx “kqYd Øsu “kqYd] “kafVx izHkkj ,EiVh gkyst pkxZ 

bR;kfnA 

fofo/k vk;¼ Sundries Earning ½ 

dksfpax vk; vkSj eky vk; ds vfrfjDr izkIr gksus okyh vk; dks fofo/k vk; dgrs gSA 

bls Z - Letter ls Denote fd;k tkrk gSA blesa fuEufyf[kr vk; dks “kkfey fd;k 

x;k gSA 

• fdjk;k ,o adj& fjgk;”kh Hkou] foJkeky; jsLV gkÅl jsyos tehu dks iês Ikj nsus 

ls izkIr ykblsUl “kqYd bfr;kfn dk fdjk;kA 

• [kku iku dh vkenuh LVs”ku ij fLFkr fofeUu izdkj ds LVkSy dks iês ij nsus dks 

ykbZlsUl “kqYd A 

• Okkf.kT; cSad dks ATM [ksyus ds fy, miyC/k Provide djk, x, txg dk 

ykblsul “kqYdA 

• dkj ikfdZx] eksVlkbZfdy ]lkbZfdy vU; okguks ds fy, fd, x, vuqca/k Contract 

ds vuqlkj jktLo dh olqyh A 

• lkekU; foKkiu ,oa Convertional foKkiu tSls ;k=h okWxh ekyxkM+h ds osxu 

,y0lh0 xsV bR;kfn ij foKkiu ds Contract Award djus ls izkIr jsy jktLoA 

• uhykeh ls izkIr vk;& {kfrxzlr vkSj u NqM+k;s x;s eky] jsyos ykbu ds fdukjksa ij 

mxh ?kkl] ò{kksa jsyos ds vuqi;ksxh eky] jgh yxst dh fcØh ls izkIr vk;A 



• vU; voxhZ; vk; foKkiu izHkkj lkbfMxksa ds j[kj[ko ds izHkkj lSywu ysoy Øksflax 

ds j[kj[kko ds izHkkj ,oa C;kt] LVs”kuksa ij LVky ls olwy ikuh ,oa fctyh izHkkj 

dqyh ykblsal “kqYd] tqekZuk] deh”ku bR;kfn vk;A 

• dSVfjx yk;lsal “kqYd 

• dSac@izh& isM VSDlh cqFkA 

• vkj ,y Mh, ds }kjk fodflr jsyos la”kk/kuksa lsA jsyos Vsy dh lgk;rk ls jsyos 

csc ls izkIr vk;A 

• ih ih ih eksM }kjk LVs”ku ds iqUuZ% fodkl lsA 

 

Various types of forms and register used in the 

booking reservation parcel and TC Office 

QkeZ la0    fooj.k 

,l0 ,u&1     

dke@Vh&14R    PCT dk ekx& i= 

dkWe@Vh&12 ,y0 Vh&13 ,Q  bZ0 ,Q0Vh0 

dkWe@Vh&98 Vh&99   ch ihVh 

dkWe @Vh&6    fo”ks’k iphZ fVdV 

dkWe@Vh& 21    fVdV LVkWd cqd 

dkWe@Vh& 11    LVkWd ls fVdVksa dh ekax 

dkWe@Vh& 24    vizpfyr eqfnzr dkMZ fVdV 

     ;k /ku& ewY; iqLrdksa dks  

vizpfyr fooj.kh cukus dk QkeZ 

dkWe@,Q&1    islsUtj Qs;j uksV cqd 



dkWe@ih&15 &1+6   iSlsUtj Dyklh Qhds”ku fjVuZ 

dkWe@Vh&16&17&18   ukWu bL;qM fVdVksa dk fooj.k 

dkWe@lh 5&6    Mh0Vh0lh0 cqd dk lejh 

dkWe@vkj&19    EFT dk fjiksVZ 

dkWe@ih&12    beajtsV iqfyl ikl 

dkWe@Vh&22    euh cSY;q cqd dk LVkad jftLVj 

dkWe@Vh&15    uku bL;wM fVdVksa dk ekfld lkjk”ka 

dkWe@ih&19    xSj ljdkjh jsyos ;kf=;ksa dk iSlstj DyklhfQds”ku  

     fjVZu 

dkWe@ih&14    bZejtsaV iqfyl ikl dk fjVZuA 

dkWe@Vh&9    Dykad :e fVdV 

dkWe@lh&9 vkj   dSl jsfeVkUl uksV 

dkWe@Vh& 8 vkj   isij fVdV ¼b,QVh] uhihVh] lkstyj fVdV½ dk Vh  

     lh vkj 

QkeZ la[;k    fooj.k 

dkWe@Vh&10    ih lh Vh dk Vh0 lh0 vkj 

dkWe@Vh&7    tkWp fd, x, fVdVksa dk fooj.k 

dkWe@ih&28    fVdV ifj{kd dh ikWdsV cqd 

dkWe@ih&20    gSfMx vksoj eseks 

dkWe@ih&29    gSfMx vksoj eseks dk LVsVesaV 

dkWe@Vh&30    ewoesaV jftlVj vkWQ Vh0Vh0bZ0 

dkWe@Vh&31    Vh0Vh0bZ0 dh ewoesV Mk;jh 



dkWe@,y&48    yksdy yxst fVdV 

dkWe@,y&49    Qksjsu yxst fVdV 

dkWe@MCyq&5    osesUV eseks 

dkWe@,y&47    isLV vkWo yscy 

dkWe@lh&04    iklZy@yxst dSl cqd 

dkWe@ih&7    iklZy fMyhojh cqd 

dkWe@Vh&9    Dykad :e fVdV 

dkWe@Mh&16    Dykad :e fVdV dk LVsVesaV 

 

dksfpax vk; ds ys[kkadu ds fy, LVs”ku ij fuEufyf[kr jftLVj ,oa okf.kT;d jsdMZl 

iz;ksx esa yk, tkrs gSA 

1- ;k=h ;kok;kr esa 

¼d½  nSfud xkM+h dS”k de lejh cqd  

¼[k½ ,Dlsl Qs;j fVdV cqd vkSj bldk ekfld fjVZu 

¼x½ lksYtj fVdV cqd vkSj bldk ekfld fjVZuA 

¼?k½ Lis”ky fVdV cqd vkSj bldk ekfld fjVZuA 

¼M+½ Cysad isij fVdV cqd vkSj bldk ekfld fjVZuA 

¼Pk½ uku bL;wM LVsVesaV fjQ.M ¼SN-40½ 

¼N½ fjtZos”ku fVdV  

¼t½ ih vkj ,l@ ;w Vh ,l fjVZul ¼ nSfud@vkof/kd@ ekfld fooj.k½ 

¼>½ fVdV LVkWd cqd 

¼¥½ vkbZ lh oh LVkd cqd 

¼r½ ilZuy dS”k /kks’k.kk jftLVjA 



¼Fk½ foUMks vfuZx jftLVj  

¼n½ dksfpx lejh ds”k cqd 

¼/k½ Qqy jkSy jftLVj ¼ ;wVh,l@ih vkj-,-l½ 

¼.k½ ikVZ jkSy jftLVj¼ ;wVh,l@ih vkj-,-l½ 

¼i½ fel& eSp jftLVj ¼ ;wVh,l@ih vkj-,-l½ 

¼Q½ flLVe QSfy;ksj jftLVj ¼ ;wVh,l@ih vkj-,-l½ 

¼Hk½ Lis”ky dSfUlys”ku jftLVj ¼ ;wVh,l@ih vkj-,-l½ 

¼u½ fVdV ekx i= 

¼;½ fVdV DysDVsM jftLVjA 

¼j½ Vh Vh bZ euh jhlhIV ¼ Receipt½ 

¼y½ Msyh VfeZuy dS”k lejh cqd 

2- vU; dksfpax vk;%& 

¼d½ vkÅV okMZ isM iklZy os cqdA ¼LFkk0,oa bZÙkj½ 

¼[k½ vkÅV okMZ isM+ iklZy dS”k cqdA¼LFkk0,oa bZÙkj½ 

¼x½ yxst ,oa iklZy dS”k cqd ,oa lejhA 

¼?k½ vuyksfM+x cqd 

¼M+½ jh& osVesaV jftLVj 

¼p½ iklZy ,oa yxst fMyhojh cqdA 

¼N½ jftLVj vkWQ iklZy vku gS.M vksoj , eUFkA 

¼t½ iklZy ,oa yxsat esa lacaf/kr MSejst ,oa okjQst fjVZuA 

¼>½ iklZy buokMZ lejhA 

¼¥½ yksLV izksiVhZ jftLVjA 



¼r½ yxst fVdV cqdA 

¼Fk½ iathdj.k “kqYd izkIrh dk jftLVjA 

¼n½ iathdj.k “kqYd okilh dk jftLVj 

¼/k½ uk”koku ¼Perishable½ iklZy ds ewY;kadu ,oa tek dk jftLVjA 

¼.k½ Hkkj rkSy e”khu jftLVj 

¼i½ dkeu dSfj;j ykbZcysVh jftLVjA 

3- fofo/k vk; ¼Sundriesa Earning/ Revence ½ 

¼d½ Sundry Cash Book (Misc. Cash Book it any) 

¼[k½ fjVk;fjx :e fVdVA 

¼x½ fofo/k vk; ls lacaf/r euh fjlhIVA 

4- vU; jftLVj@ jsdkMZ 

¼d½ dksfpax csySUl “khVA 

¼[k½ dS”k jftLVj uksV cqd@Vh0vkj0 uksV cqd 

¼x½ =qfV& i= ,oa vU; MsfoV dk jftLVjA 

¼?k½ Qh lfoZl os fcyA 

¼M+½ dksfpax vkÅVLVsfMax cqdA 

¼p½ xkMZ flXuspj cqd vkWQ dS”kA 

¼N½ dS”k cSax eqoes.V jftLVjA 

 

Ekky ;kok;r vk; ls lacaf/kr fuEufyf[kr jftLVj ,oa jsdMZ iz;ksx esa yk, tkrsa gSA 

1- xqMl dS”k cqdA 

2- lejh vkWQ xqml dS”k cqdA 

3- xqMl fMyhojh cqdA 



4- xqMl vuyksfMax cqdA 

5- oSxu jftLVjA 

6- ÝsV vkÅVLVsfMx cqdA 

7- ,jj “khV ,oa vU; MsfcV ls lacaf/kr jftLVjA 

8- MSejst@ okjQst fjVZuA 

9- dV vkQ eseksA 

10- uEcj Vsdj  

11- vks ih@Vh&18 ¼IySlesUV okÅpj½ 

12- dS”k jSfeVkUl uksV ,o a Vh0 vkj0 uksVA 

13- eky rqyu& i=A 

14- xsV ikl cqdA 

15- xsVesu dk eky fudklh jftLVjA 

16- euh fjlhV cqdA 

17- cSxu iathdj.k “kqYd euh fjlhVA 

18- izkFkfedrk jftLVjA 

19- iathdj.k “kqYd izkIrh dk jftLVjA 

20- iathdj.k “kqYd okilh dk jftLVjA 

21- buokMZ buokMZl b.MSDl jftLVjA 

22- QksjokfMax uksV jftLVj vkSj yksfMax cqdA 

23- vkÅVokMZ buokMl dk b.MSDl jftLVjA 

24- buokMZl fizfVax LVkdA 

25- LVs”ku dkih vkQ e”khu ,oSLVsDVA 

26- fyLV vkQ xqMl vku gS.M vksoj , eU;A 

27- oS& fct jftlVjA 

28- vksoj pktZ jftLVjA 

29- VªkfUliesUV jftLVjA 

30- VªkfUlV eseks vkQ fjVZUlA 

 

 



Ekuh oSY;q cqd dk ,LVhesV ,oa bUMs.V ¼ Indent ½ 

oÙkZeku esa dbZ LVs”kuksa ij yxst iklZy ,oa eky dh dEi w;VjkbZt cqfdax gks jgh gS lkFk gh 

;wVh,l esa chihVh eksM ij fVdV tkjh gks jgh gSA vr% esuqvky euh osY;q cqd ds ux.; 

iz;ksx dks ns[krs gq, jyos izsl dks can dj fn;k x;k gSA ftu LVs”kuksa ij ljiyl LVkWfdax 

gS ogh ls vU; LVs”ku ls izkIr dj iz;ksx esa yk jgsa gSA vr% euh oSY;q cqd ds ,LVhesV ,oa 

bUMs.V djus dh i)fr dh orZeku ijhi{; esa dksb Z vko”;d ugha jgh gSaA 

o’kZ 2007 esa iwohÙkj jsyos us euhoSU;q cqd ds ,LVhesaV ,oa bUMs.V ¼Indent ½ ls lacaf/kr ,d 

ts0ih0vks0 fudkyk x;k Fkk ftldk vuqikyu iqoZ e/; jsyos esa Hkh fd;k x;k D;ksafd iwoZ& 

e/; esa blls lacaf/kr dksbZ ts0ih0vks0 tkjh ugha fd;kA mijksDr ds vuqlkj fuEufyf[kr 

dk;Z fof/k viukbZ tkrh gSA 

❖ ,e0oh0cqd0 dk vkdyu ¼ Estimate ½ ,oa ekWx ¼Indent½ LVs”ku ekLVj@ok0 iz;Zos{kd 

ds }kjk ,e0oh0 cqd dk vkdyu izR;sd rhljs o’kZ ds izkjEHk esa 31 tuojh rd cuk;k tkuk 

pkfg,A 

❖ ,e0oh0cqd  vkdyu fiNys o’kZ ds tuojh ls fnlEcj rd 12 eghuksa ds okLrfod 

[kir@fcØh dh la[;k ds vk/kkj ij v)Zokf’kZd ¼ Half yearly ½ ekWx fd;k tkrk gSA ;fn 

fdlh Hkh dkj.k ls vf/kd fcØh dh lEHkkork gks rks ml la0 dks vkdyu esa “kkfey dj 

ekWx dh tkuh pkfg,A  

❖ v)Zokf’kd ekWx ds rgr 12 eghuksa ds fy, vko”;drk dh ek Wx dh tkuh pkfg,A 

❖ de ls de 1 ,e oh cqd dh ekWx dks Lohdkj fd;k tk ldrk gSA 

❖ LVs”ku ekLVj@ ok0 iz;Zos”kd ds }kjk QkeZ la0 dkWe@Vh& 14 vkj vFkkZr NE SN&1¼vkj½ 

ij rhu izfr;ksa esa ekax& i= Hkjk tkuk pkfg,A 

❖ lHkh ekWx& i= ys[kk dk;kZy; ds )kjk HksfVax ¼netted½ gksuk pkfg, ys[kk izfrfuf/k ds }kjk 

dsoy ,e0ch0cqd dh la[;k dh esfVx dh tkrh gSA 

❖ mijksdr HksfVx ds Ik”pkr LVs”ku ds }kjk lh/kk eustj fizfVax vkSj LVs”kujh dks Hkst fn;k 

tk,xkA 

❖ fizfVax izsl ds }kjk ,e0ch0cqd ds Nis caMy dks lIykbZ ,MokbZl dh nks izfr;ksa ds lkFk 

Ýhos foy ds }kjk IykfLVd dksVsM ;k iksfyfFku ls ca/ks ,oa lhYM caMy dh lacaf/kr LVs”ku 

dks Hkstk tk,xkA 



❖ LVs”ku ij izkIr fd, x, ,e0ch0cqd dks tkWp dj mls dk mls dkÅaV fd;k tk,xk rFkk 

izr;sd cqd ds vafre jsdMZ izfr ij lgh ik;k fy[kdj frfFk Mkydj LVs”ku ekLVj ds }kjk 

gLrk{kj fd;k tk,xkA 

❖ mijksDr tkWp djus d s i”pkr izkIr ,e0oh0cqd dks mlds LVkWd cqd ftudh QkeZ la0 ,l 

,u 21&, gS ds vUrxZr lHkh ds fooj.k vyx& vyx i`’V ij ys[kkafdr fd, tk,xsaA 

❖ LVs”ku ekLVj dk mRrj nkf;Ro gS fd ,e0ch0cqd izkIr gksus ds ,d eghus ds vUnj mldh 

tkWp ,oa x.kuk vko”; dj ys rFkk mld s Ik”pkr lIykbZ ,MokbZl dh nksuksa izfr;ksa ij izkfi` 

dh ntZ djs rFkk mlds iUnzg fnuksa ds vUnj izsl dks okil dj nsuk pkfg, rFkk bldh 

,d izfr eaMy okf.kT; izcaU/kd dks Hkh Hkstk tkuk pkfg,A 

dEiwVj fVdV jksy dk vkdyu ,oa ekWxA 

oÙkZeku esa dEiwVj fVdV jkSy dk vkdyu Hkh euh cSY;q cqd dh rjg gh fd;k tkrk gS 

vFkkZr fiNys o’kZ ds 12 eghuksa vFkkZr tuojh ls fnLEcj rd ds fcØh dks [kir dks vkdyu 

ekuk tkrk gS lkFk gh  vkxkeh o’kZ esa ;fn mlls vf/kd fVdV dh lEHkkfor o`f) gks rks 

og la[;k Kkr dj 12 eghuksa ds okLrfod fcØh@[kir esa tksM+ fn;k tkrk gS blh dks 

dEiwVj fVdVksa dk vkdyu dgrs gSA 

ekWx%& bldh Hkh v/kZokf’kd ekWx fd;k tkuk pkfg, ftlesa 12 eghuksa ds fVdVksa ds fcdh ds 

ojkoj vFkkZr fd, x, vkdyu dh la[;k dh ekWx dh tkuh pkfg,A vFkkZr o’kZ esa nks ckj 

ekWx dh tkuh pkfg,A 

ekWx dh izfØ;k%& oÙkZeku esa dEiwVj fVdVs ds vkdyu ,oa ekWx ¼Indent½ dh izfØ;k esa 

ys[kk dk;kZy; dk dksbZ jksy ugha gSA fQj Hkh iwoZ esa ys[kk jsyos eas oÙkZeku esa ykxq izfØ;k 

ds vuqlkj izR;sd eaMy ds egRoiw.kZ  PRS rFkk UTS okys LVs”ku ds ih-vkj-,l- ,oa ;w Vh 

,l dsUnz dks MfEix LVs”ku ds :Ik esa ukfer fd;k tkrk gSA 

lEcfU/kr eaMy ds lHkh ih vkj ,l .oa ;w-ih-,l cfdx dk;kZy; ds }kjk crk, x, vkdyu 

dh i)fr ds vuqlkj vkdyu dj viuh vko”k;drk dks MfEiax LVs”ku@uksMy LVs”ku dks 

Hkst nsrs gSA MfEix LVs”ku@uksMy LVs”ku ij bl dk;Z dks djus ds fy, ,d lh vkj 

,l@lh,l@fVdV jkSy LVkd dk in j[kk x;k gS mlds }kjk lHkh LVs”kuksa ds fVdV jkSy 

dh vko”k;drk dh la[;k dks dEikbZy dj eaMy okf.kT; izca/kd dk;ky; dks Hkst fn;k 



tkrk gSA bl dk;kZy; ds }kjk Requirement dh tkWp dj mls lh0lh0,e@th0,l0 

dk;kZy; dks Hkstk tkrk gSA 

lh0lh00,e0@ih0,l0 dk;kZy; esa lHkh eaMyksa ls PRS ,oa UTS fVdV jkSy ds 

Requirement izkIr gksus ij mls Complile dj LVksj foHkkx dks fVdV jkSy 

Procurement ds fy, Hkst fn;k tkrk gSA 

LVksj foHkkx ds }kjk bldh VsaMj dh izfØ;k iqjh dj ftl ikVhZ@ dEiuh dh Contract 

Awared fd;k tkrk gS mls vkiwfr dk vkMZj nsrh gSA  

lEcfU/kr ikVhZ@dEiuh ds }kjk dEi;wVj fVdVksa ds jksy dks Nkidj mlds caMy dkVqZu esa 

rS;kj dj HkaMkj foHkkx dks vkiwfrZ djrh gSA 

izR;sd eaMy ds uksMy@MfEiax LVs”ku ds fVdV jkSy dks dLVksfM;u o eaMy okf.kT; izca/kd 

dk vkns”k ysdj vius& vius eaMy ds ekxs x, ekWx ds vuqlkj LVksj foHkkx ls fVdVksa ds 

jksy ds dkVZwu izkIr djus gSA 

Nodel/Dumping PRS ,oa UTS ds CRS/CS ¼fVdV jkSy dLVksfM;u½ ds }kjk izkIr fd, 

x, dkVaZwu dk ysa[kk LVkd cqd esa fd;k tkrk gS rFkk mugs lqjf{kr vfHkj{kk esa j[kk tkrk 

gSA 

eaMy ds vU; PRS ,oa UTS dk;fy; ds {k; vius vko”k;drk ds vuqlkj PRS ,oa (UTS 

roll) izkIr djus ds fy, lsD”ku ds okf.kT; fujh{kd ls vf/k—r djk dj 

Nodel@Dumping PRS ,oa UTS LVs”ku ls fVdV jkSy dh izkfIr djus gSaA 

 

 

 

 

 

 



vkikrdkyh ekWx (Emergent Indent) 

tc fVdVks dh la[;k LVkd esa vpkud /kVdj nks ekg ;k blls de vof/k ds fy, jg 

tk,xh rks le> tkuk pkfg, dh vkikrdkyhu ekWx djus dk le; gks pqdk gS vkSj Rofjr 

:i ls vkikr dyhu ekx dh izfØ;k iqjh dh tkuh pkfg,A 

 vkikrdkyhu ekWx rhu izfr;ksa esa rS;kj dh tkrh gSA rhuksa izfr;ksa ij yky L;kgh ls 

vkikrdkyhu ekWx& i= ;k ^^ EHERGENT INDENT ** fy[kk tkrk gSA ;g cM+s& cM+s 

v{kjksa esa fy[kh tkuh pkfg, rFkk blds dkj.k Hkh fy[kk tkrk gSA bl ekWx& i= dks 

jktif=r okf.kT; vf/kdkjh ls gLrk{kfjr djkdj eSustj fizfVd izsl dks ys[kk dk;kZy; ds 

ek/;e ls Hkstk tkuk pkfg,A  

 vkikrdkyhu ekWx&i= ds }kjk ekWx fd, tkus ij LVs”ku dks ,d ekg ds vUnj 

fVdV miyC/k djk fn, tkrs gSA  

DTC Book:- Daily Trains Cash Book Cum Summary 

nSfud xkM+h jksdM+ iqLrd o lkjka”k ¼ SN-22 ½ 

1- ;g dksfpax vk; ls lEcfU/kr ,d egRoiw.kZ nLrkost gSa ftlesa lHkh izdkj ds dksfpax 

;krk;kr ls lEcfU/kr vk; dh izfof’V;kW lEcfU/kr jsy deZpkjh }kjk fu;ekuqlkj dh tkrh 

gSA 

2- NksVs LVs”kuksa ij tgkW ;krk;kr de gS izfof’V;k xkM+h ds vuqlkj vkSj cMs+ LVs”kuksa ij 

tgkW ;krk;kr vf/kd gS izfof’V;kW deZ/kkfj;ksa ds }kjk M~;wVh f”kQV ds vuqlkj dh tkrh gSA 

3- Mh0Vh0lh0 cqd ck;h vksj nk;h nksuksa vksj Hkkjh tkrh gSA 

4- ck;h vksj fofHkUu LVs”kuksa ds uke tgkW ds fy, (PCT) fVdV miyC/k gS fcØh ds vuqlkj 

fVdVksa dk vkjafHkd vkSj vafre uEcj fVdVksa ds vfrfjDr vU; L=ksarks ls izkIr vk; dks 

vyx& vyx dksfpax ds ens esa fy[ksa tkrs gSA 

5- blh vksj uhps uksu b”;wM fVdVksa vkSj fj;k;rh nj ij tkjh fd, x, fVdVksa dk O;ksajk 

nsus ds fy, dkWye cus gksrs gS ftlesa fu;ekuqlkj izfof’V;k dh tkrh gSA 



6- bl iqLrd ds nk;h vksj izR;sd xkM+h vFkok ikjh tSlh Hkh fLFkrh gks ds vuqlkj izkIr 

jsyos vk; dks lEcfU/kr dkWye ds lkeus fy[kh tkrh gS vkSj M;wVh ds vUr esa bldk ;ksx 

dj jsyos dS”k lkSik tkrk gSA 

7- iwjs fnu dh izfof”V;kW dks tksM+dj nSfud ;ksx fudkyk tkrk gSA ;gh nSfud vk; vxys 

fnu dS”k vkfQl Hksth tkrh gSA 

8- LVs”ku ekLVj }kjk ;g lqfuf”pr fd;k tkrk gS fd bl vk; dk ;ksx Bhd izdkj fd;k 

x;k gS rFkk bl vk”k; ds izek.k ds :Ik esa gLrk{kj Hkh fd, tkrs gSA 

9- bl izdkj izkIr nSfud ;ksx Øekuqlkj vxys fnu ds ;ksx ds lkFk tksM+us gq, izR;sd en 

ds vUrxZr izkIr ekfld vk; dk ;ksx fd;k tkrk gSA 

10- lqfo/kk dh nqf’V ls iwjs ekg dks rhu vcf/k;ksa esa 1 ls 10] 11 ls 20 rFkk 21 ls ekg ds 

vafre rkfjd esa ckWVdj lapeh ;ksx izkIr fd;k tkrk gSA 

Mh Vh lh dk egRo%& 

;g fuEufyf[kr dkj.kks ls egRoiw.kZ nLrkost ekuk tkrk gSA  

1- nSfud :i ls izkIr dksfpax vk; dk LFkk;h fjdkMZ gSA 

2- cSysUl “khV] bldh izfof’V;ksa ds vk/kkj ij rS;kj dh tkrh gSA 

3- deZpkfj;ksa dh dk;Z “kSyh dk iÙkk yxrk gSA 

4- deZpkfj;ksa }kjk dh tkus okyh /kks[kk /kM+h dk iÙkk yxkus esa lgk;d gSA 

5- jsyos vk; fu;fer :Ik ls Hksts tkus dk izek.k feyrk Gsa 

 

 

 

 

 



REMITTANCE OF CASH THROUGH CR NOTE, T.R. NOTE 

BANK REMITTANCE. 

d S”k jsfeVsal ¼ Cash Remittance½%& LVs”ku vkenuh dks vxys fnu dS”k vkfQl ;k cSad 

esa tek fd;k tkrk gSA lkekU;r% LVs”ku vk; dks dS”k vkfQl gh Hkstk tkrk gSA ;fn fdlh 

LVs”ku ij cSad dh lqfo/kk gS rks iz”kklu ds vksn”kkuqlkj cSd esa tek djk;k tk;sxkA 

 cSad esa tek djus ds fy, Vh0vkj0 uksV 3 dkfia;ksa esa rS;kj fd;k tkrk gSA ,d 

dkih cSaad esa jg tkrh gS rFkk nks dkfi;ksa ij cSad [ktkph }kjk gLrk{kj djds jsy deZpkjh 

dks ykSVk nh tkrh gS vkSj lh-vkj uksV ij bldk fooj.k p<+kdj ,d dkih dS”k vkfQl 

Hkst nh tkrh gSA ;fn LVs”ku vk; dS”k vkfQl Hksth tkrh gS rks mldh izfØ;k fuEu izdkj 

gSA 

fdlh Hkh rkjh[k dh izkIr LVs”ku vk; dks vxyh rkjh[k esa dS”k vkfQl Hksth tkrh gSA Hksth 

tkus okyh jde ds fooj.k lh0 vkj0uksV ij vyx&vyx dksfpax vkSj xqMl ds fy, 

fu/kkfjr dkWye esa fy[ks tkrs gS vkSj mudk ;ksx dj fn;k tkr gSA blesa LVs”ku dk uke 

vkSj Cash Bag no. fy[kk tkrk gSA ;g rhu dkm.Vj izfr;ksa esa gksrk gSA ,d dkWih fjdkMZ 

esa j[kh tkrh gSA “ks’k nks dkfi;kW dS”k csx ds vUnj jde ds lkFk Mkydj dSa”k csx dks lhy 

dj fn;k tkrk gSA blds ckn LVs”ku ekLVj }kjk ukfer xkM+h ds csdoku esa j[ks dS”k lsQ 

esa dSl cSx dks xkM+h ds lkeus Mkydj dS”k vkfQl Hkst fn;k tkrk gSA bldh iqf’V ds 

fy, LVs”ku ekLVj }kjk dS”k izs’k.k iqfLrdk esa xkmZ ls gLrk{kj djok fy;s tkrs gSA dS”k 

vkfQl }kjk ,d dkih izkfì jlhn ds :Ik esa LVs”ku dks okil dj nh tkrh gS rFkk ,d 

dkih dS”k vkfQl ds ikl jg tkrh gSA 

lh0vkj0uksV ¼ C.R.Note ½ %& blds iwjk uke Cash Remittance Note gSA fdlh Hkh 

rkjh[k esa izkIr LVs”ku vk; dks mldh vxyh rkjh[k dks dS”k vkWfQl Hkstk tkrk gSA Hksth 

tkus okyh jkf”k ds fooj.k vyx&vyx dksfpax vkSj xqMl ds fy, fu/kkZfjr dkWye esa fy[ksa 

tkrs gS vkSj mudk ;ksx Hkh dj fn;k tkrk gSA blesa LVs”ku dk uke vkSj Cash Bag No. 

Hkh fy[kk tkrk gSA dS”k dh lejh lh0vkj0 uksV ds ihNs n”kkZrh tkrh gSA 



 ;g QkeZ la-lh vks ,e@lh&9 ¼vkj½ ds izk:Ik esa gksrh gSA blesa rhu Counter 

Foils gksrk gSA igyh nks vFkkZr jsdMZ ,oa ys[kk izfr LVs”ku ekLVj }kjk Hkjk tkrk gSA ysfdu 

rhljh izfr ij dsoy LVs”ku dh eksgj yxk dj [kkyh NksM+ nh tkrh gS bls ikorh izfr 

dgrs gSA 

 Lkh vksj uksV Hkjus ds fy, QkeZ ds mfpr LFkku ij fnukad] ds”k cSax u xkM+h ua- o 

fnukad fy[kus ds lkFk& lkFk dS”k ,oa okÅpj dh vyx& vxy jk”kh ,oa mldk ;ksx 

n”kkZ;k tkrk gSA blds ihNs dh vksj djsalh uksV psDl] Mh Mh vkSj okmpjksa dj foLr`r 

fooj.k fy[kk tkrk gSA ¼;fn dS”k cSad esa tek djk;k tk pqdk gS rks dS”k ,V cSd fy[kdj 

Vh0 vkj0 uksV layXu fy[kk tkuk pkfg,A blds lkFk gh lh vkj uksV esa ftl fnu dh 

vk; gS og frfFk fy[kh tkuh pkfg,A 

 bl izdkj lh0vkj uksV dh nwljh rFkk rhljh izfr dks dS”k cSx esa Mkydj vPNh 

rjg lhy dj nsuh pkfg, rFkk fu;ekuqlkj mls dS”k vkfQl Hkst nsuh  pkfg,A 

 dS”k vkfQl esa dS”k fcVusl dh mifLFkfr esa dS”k ,oa okÅpj dh tkWp dh tkrh gS 

rFkk dqy izkIr jk”kh dks Lohdkj djus dh izkfIr LVs”ku dks Hkst nh tkrh gSA LVs”ku }kjk 

bls fjdkMZ dkWih esa fpidkdj j[k fn;k tkrk gSA cSysUl “khV esa blh jkf”k ds vk/kkj ij 

ØsfMV tkrk gSA 

Vh0vkj0 uksV ¼T-R-Note½%& bldk iqjkuke Treasury Remittance Note gSA fdlh 

LVs”ku ij LVs”ku dh vk; dks jsyos ds dS”k vkfQl u Hkstdj lh/ks cSad esa tek fd;k tkrk 

gSA ;gkW izR;sd fnu dh vk; ¼dsoy dS”k½ vxys fnu Vh0 vkj0 uksV ds lkFk cSad esa Hksth 

tkrh gSA izR;sd Vh0vkj0uksV rhu izfr;ksa esa rS;kj fd;k tkrk gSA 

 cSad }kjk dS”k izkIr djus ds ckn cSad dSf”k;j }kjk Vh0vkj0 uksV dh ,d izfr 

j[kdj “ks’k nks izfr;ksa dS”k izkfIr dh ikorh ds :Ik esa eqgj yxkdj vkSj gLrk{kj djds jsy 

deZpkjh dks ns nh tkrh gSA bu nksuksa izkfIr;ksa esa ls ,d izfr LVs”ku fjdkMZ ds fy, j[k yh 

tkrh gS vkSj ,d izfr vyx lh0vkj0 uksV ij p<+kdj ,oa mlds lkFk layXu dj dS”k 

vkfQl Hkst nh tkrh gSA 

                                    

 



RAIL SHAKTI 

oÙkZeku esa jsyos us LVs”kuvk; dks tek djkus ds fy, cSad ds lkFk O;fDrxr tek [kkrk 

LVs”ku ij [kk syk x;k gSA fQj Hkh cSad ds vusd ck/;rk vkSj bl izdkj ds account ds 

foÙkh; O;ogkÙkkZ ds dkj.k db Z LVs”ku LVs”ku dks Cash Deposit dh lqfo/kk cSad esa izkIr 

ugh gks ik;h FkhA bl laca/k esa Hkkjrh; LVsV cSad us ,d u;k banking product ^^ Rail 

shakti** ds uke ls izLrqr fd;k ftlds vUrxZr ,d tek ys[kk ¼Depost Account½ FPB 

¼ Focal Point Bank ½ esa ifjpkfyr fd;k tkrk gS] tks ,d {ks=h; ds LVs”ku dks jsyos 

vk; dks LVs”ku ds utnhd okys SBI branch esa izf’kr ¼ Remitte ½ djus dh lqfo/kk fcuk 

tek [krk [ksys iznku djrh gS tek izkIr djus okys Branch ds }kjk izfrfnu ds vk/kkj 

ij O;fDrxr :Ik ls jkf”k dks Focal Point Branch ¼FPB½ dks credit dj nsxkA FPB 

,d nSfud scroll ftlesa tek dk foLr`r gksxk fofHkUu Non Home Branches tks fofHkUu 

LVs”ku ij gS mls miyC/k djk,xkA 

 Hkkjrh; LVsV cSad ds }kjk ^^ Rail Shakti Product** dk Introduction 

fuEufyf[kr “krksZ ij fd;k x;kA 

 jsy “kfDr ;kstuk mUgh LVs”kuksa ds fy, mi;qDr gS tks Cash deposit dh lqfo/kk 

ls oafpr gSA 

 jsyos ds }kjk ftu LVs”kuksa dks btktr nh tk,xh mlls lacaf/kr lwph ,oa Non- 

Home Branches dh lwph Maintained djuk gS vkSj le;& le; ij lHkh lacaf/kr 

dks lwfpr djuk gSA 

jsy “kfDr ;kstuk ds vUrxZr accounting/ reconciliation dh i)fr 

fuEu izdkj gSA 

¼d½ LVs”ku ds }kjk LVs”ku vk; dks utnhdh SBI branch esa Treasury remittance 

Note ds }kjk mldh rhu izfr;ksa esa iqjs fooj.k dks usual manner esa n”kkZr gq, izsf’kr 



fd;k tk,xk ftl lVs”kuksa dks jsy “kfDr ys[kk FPB ds vUrxZr tek djus dh lqfo/kk izkIr 

gSA 

¼[k½ ukfer bank branch ds }kjk T.R.note receipt dh ikorh dh nks izfr;kW gLrk{kj 

dj LVs”ku dks okil fd;k tk,xk lkFk gh electronic challan dh ,d izfr HkhS 

¼x½ LVs”ku C.R.Note ds lkFk T.R.Note ds ikofr izfr ds lkFk Cash office dks Hkstk 

tk,xkA 

¼?k½ FPB izR;sd fnu Scrolls rS;kj djsxs ftlesa branch wise details of earning 

remitted at various stations through Rail sakti mode. blds lkFk gh FBP 

izR;sd LVs”ku ds pyku dks electronic form esa miyC/k djk,xkA 

¼M+½ mijksDr FA & CAO@ TA dks miyC/k djk;k tk,xk ftlls LVs”ku ds }kjk Hksts x, 

TR Note dh ikorh izfr ls feyku fd;k tk,xkA 

 

 

 

 

 

 

 

 

 

 

 



Ckqfdax vkj{k.k iklZy ,oa eky vk; ls lEcfu/kr fofHkUu izdkj ds MIS 

fjiksZV ,oa fjVZu fuEufyf[kr gSA 

Ckqfdax dk;kZy; ds }kjk%& nSfud ,oa ekfld fjiksVZ ¼;w0Vh0,l0½ 

a. Daily statement of cancelled tickets. 

b. Daily statement of Non- issued tickets. 

c. Daily statant of spl. Cancelled ticket. 

d. Summary of return of pervions day.(Cancelled tickets) 

e. Summary of return of precious day (non issued ticket) 

f. Summary of return of previous day (special cancelled tickets) 

g. Daily statement of passengers concession. 

h. Daily statement of Police vouchers concession. 

i. Daily statement of CST/IAFT concessions. 

j. Daily statement of transaction (Ticket informational) 

k. Monthly summary of cash transaction. 

l. Monthly summary of season ticket issued. 

m. Input for balance sheet. 

 

 

 

 



Statistical Report. 

a. Passenger revenue statement statistic 6A-monthly. 

b. Periodical statement of gross earning and traffic handled (st-5)  10 days 

period. 

vkj{k.k dk;Zy; (Reservation Office) 

A. Daily Reports List:- 

Sl.No.   Name of the Statement 

1. Daily summary (cash and passenger information) 

2. Daily summary of cash information (total as well as operator wise) 

3. Summary of Gross earnings. 

4. Statement of Reserration fee and other charges. 

5. Statement of vouchers. 

6. Statement of CST. 

7. Statement of concession (with supporting documents). 

8. Statement of Police concession (with supporting documents). 

9. Statement of concession (without supporting documents). 

10. Statement of modified tickets. 

11. Statement of special cancelled tickets. 

12. Statement of Non-issued tickets. 

13. Daily RTC statement. 



14. Continuity statement. 

15. Hourly summary of Txn (Normal hours). 

16. Hourly summary of Txn (Before 8:00 hours). 

17.Hourly summary of Txn(after 20:00 hours). 

18. Bill register. 

19. Voucher Register 

20. Linking statement of voucher. 

21. Daily statement of Bank card ticket. 

22. Daily bank card ROPD tickets statements. 

23. Daily bank mode tickets. 

24. Daily ST-5 statements. 

25. Cost wise Daily statement of others charges. 

26. Daily statement of super fast charges. 

Monthly Report List of PRS. 

1. Monthly summary (cash and Passenger information). 

2. Monthly summary cash information only. 

3. Monthly summary of Gross Earnings. 

4. Monthly Passenger classification. 

5. Statement of Reservation fees and other charges. 

6.Statement of vouchers. 



7. Monthly concessional Passenger classification. 

8. Statement of CST. 

9.Statement of superfast charge. 

10. Statement of concession (with supported documents) 

11. Statement of concession(without supported documents) 

12. Statement of cancelled ticked. 

13. Statement of modified tickets. 

14. Statement of special cancelled tickets. 

15. Statement of Non- issued tickets. 

16. Statement of freedom fighters. 

17. Statement of HOR. 

18. Statement of Police/Jail requisition. 

19. Monthly RTC statement. 

20. Monthly Roll continuity statement. 

21. Bill Register. 

22. Voucher Register. 

23. Linking Statement of Branch card tickets(pos) including 

24. Monthly statement of bank card tickets (Pos including) 

25. Bank wise monthly statement of credit card transaction. 

26. Monthly ST. 5 Statement. 



27. Inputs for balance sheet. 

28. Monthly statement showing that no. of passanger (Adults and child 

wise) 

29. Monthly statement showing the no of passengers (Class-wise) 

Parcels Reports. 

1. Outward paid parcels cash book local. 

2. Outward paid parcel cash book foreign. 

3. Return of Undercharges local & Foriegh. 

4. Summary of inward parcel. 

5. Monthly return of Demurrage charge on luggage & parcels.  

6. Monthly return of wharfage charge on luggage & parecels. 

7. Return of lock room charges 

8. Return of clock room charges. 

9. Sundries/Misc Cash remittance statement. 

10. Handling bills. 

Goods Reports (Monthly) 

1. Statement of Local goods/ money local paid. 

2. Statement of through foregin goods/money coal paid. 

3. Local Goods/money Coal mechine prepared abstract returned by 

the destinations. 

4. Through /foreign money local machine prepared abstracts retured 

by the destinations. 

5. Statement of siding charges (com/s-3) 



6. Statement of crane charges (com/C-41Rev.) 

7. Returns of demurrage/wharfage charges)(com/d-14 rev. and 

com/w-6 rev.) 

8. Statement of Terminal Tax(com/T-5 Rev.) 

9. Return of Undercharges. 

10. Return of wagon registration fee collected forfeited and 

refunded. 

11. List of outstanding items. 

12. List of certified overcharge sheet and (Credit Advice Note) 

Daily Goods reports. 

1. Cash remittance note & T.R.note 

Periodical Reports 

1. List of invoice  

2. Advance statement of gross traffic receipts and traffic handled. 

 

Accountal of EFT, BPT, RTC, NIT and various voucher. 

1- EFT %& bZ0 ,Q0 Vh LFkk0@bZrj dh vyx& vyx cqd gksrh gS nksuksa esa gh izR;sd 

e”khu la= ds rhu izfr;k gksrs gSA fdlh ,d cqd esa e”khu ls c<+rs gq, Øe esa dqy 

ipkl Øfed la- e”khu l s Nih gksrh gSA bUgs tkjh djrs le; nksgjs dkcZu dk 

iz;ksx fd;k tkrk gSA 

bZ0,Q0 Vh0 dh iqLrd iz;ksx esa ykus ls igys gh bldh lHkh izfr;ksa ij LVs”ku 

dh eksgj yxk nh tkrh gSA 

bldh izFke izfr ys[kk izfr gksrh gS ftls eghus ds lekfIr ij fjVZu ds lkFk 

yxk dj Hkstk tkrk gSA nqljh izfr ;k=h izfr gksrh gSA ftls mfpr fdjk;k ysdj 



;k=h dks nsfn;k tkrk gSA fjdkMZ izfr tkjh djus okys O;fDr dks vius fjdkMZ esa 

j[kk tkuk pkfg,A 

LFkkuh;@ brj bZ ,Q Vh dk fjVZu vyx& vyx QkeZ la- dkWe @vkj 19 

la”kksf/kr ij nks izfr;ksa esa rS;kj fd;k tkrk gSA bldh dkcZu izfr ds lkFk iqjs eghus 

Hkj iz;ksx esa yk, bZ-,Q-Vh dh ys[kk izfr yxk dj ;krk;kr ys[kk dk;kZy; dks 

dqfj;j ds ek/;e ls fu;r frfFk rd miyC/k djk fn;k tkrk gSA 

2- Ckh-ih-Vh- bldk iz;ksx orZeku esa can dj fn;k x;k gS D;ksafd ;w0Vh0,l ds ch0ih0Vh0 

eksM ls gh oÙkZeku esa ch0ih0Vh0 tkjh fd, tk jgs gSaA blfy, esuqvy ch0ih0Vh0 

dk iz;ksx izk; cUn gks pqdk gS ftl le; bldk iz;ksx fd;k tkrk Fkk ml le; 

bldk ys[kkdau ;k=h oxhZdj.k ¼LFkk0@bZ0 ch0ih0Vh0½ esa fd;k tkrk Fkk ftls QkeZ 

la0 ,isf.MDl vii@CCm esa ys[kkafdr dj ys[kk izfr ds lkFk ;krk ;kr ys[kk 

dk;kZy; dks Hkstk tkrk FkkA 

oÙkZeku esa system ds }kjk tkjh ch0ih0Vh0 ds fjiksZV ds lkFk blds fooj.k dks 

100 izfr”kr tkWp fd;k tkuk izLrkfor gSA 

3- vkj0Vh0lh0%& 1- fo/kku lHkk@ fo/kku ifj’kn ds lfpo dh ekx ij jsy ;k=k iphZ 

iqfLrdk, dh vkiwfr jsy iz”kklu }kjk dh tkrh gSA 

2- fo/kku lHkkW fo/kku ifj’kn ds lnL;ksa dks lfpo }kjk ;g iqLRkd tkjh dh tkrh gSA 

3- ;g iqfLrdk,W tkjh djrs le; iqfLrdk ds eq[; i`’B ij lnL; dk uke vk;q fyax 

{ks= bR;kfn fooj.k fy[kk tk;sxk rFk lnL; }kjk gLrk{kj fd;s tk,sxsA 

4- bl iqfLrdk esa fofHkUu ewY; ds dwiu miyC/k jgrs gSA ftlds cnys esa ekWx djus 

ij fVdV tkjh fd, tkrs gSA 

LVs”ku ij vkj0Vh0lh0dks ys[kkadu%& 

1- lnL; }kjk dwiu iqfLrdk cqfdx CydZ ds ikl izLrqr djuh pkfg,A ;fn lansg gks 

rks ,sls O;fDr ds gLrk{kj dks dkxt ij izkIr dj dwiu iqfLrdk ls gLrk{kj dk 

feyku djuk pkfg,A 

2- cqfdax DydZ }kjk fdjk, dh jk”kh ds cjkcj dwiu fudkys tk;sxs vkSj tkjh fd, x, 

fVdV vkj0Vh0lh0 fy[kk tk,xkA 



3- mijksDr izdkj ls tek fd, x, vkj0Vh0lh0 dk ekg ds var esa fjVZu rS;kj dj 

mlds lkFk lHkh dwiu dks yxk dj ;krk;kr ys[kk dk;kZy; dks Hkstk tk,xkA 

4- ;fn vkj0Vh-lh0 ds dwiu fdlh LVs:ku ls csps x, gks ,oa mlh LVs”ku ls fVdV Hkh 

tkjh fd, x, gks rks fuEufyf[kr QkeZ A-2130 esa fjVZu Hksts tkus pkfg, ftlesa 

dkye la-1 ls 7 QkeZ ,sisf.Mdl 11@,Q lh ,e dwiu fcfØ ls lacaf/kr gSA  
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4- ,u0vkbZ0Vh0%& tks fVdV ;kf=;ksa dks ,d ckj tkjh dj nh tkrh gS vkSj og mUgs fcuk 

iz;ksx fd;s okil dj nsrk gS ,slh fVdVksa dks ukWu b”;wM fVdV dgk tkrk gS rFkk fdjk;k 

okil djus ls igys Non-issued dk fjekdZ le; rFkk rkjhd fy[k dj gLrk{kj fd;s 

tkrs gSA Non- issued gkFk ls Hkh fy[kk dj gLrk{kj fd;s tkrs gSA Non-issued dh 

LVkEi yxkbZ tk ldrh gSA 

D.T.C. cqd esa Non-Issued fVdVksa dk iwjk fooj.k fn;k tkrk gS dqy csps x;s fVdVksa 

dh la[;k ls  Non-Issued fVdVks dh la[;k ?kVk nsrs gSA fy, x, fyihfd; izHkkj dks 

DTC ds lejh ist esa cus gq, dkWye esa n”kkZ;k tkrk gSA 

 Non- issued Ticket dk Statement rhu izfr;ksa eas rS;kj fd;k tkrk gSA ,d 

izfr fjdkMZ esa j[kdj “ks’k 2 izfr;k¡ NIT ds lkFk ,d fyQkQs esa Mkydj lhy dj fn;k 

tkrk gSA NIT dk Statement izfrfnu cuk;k tkuk pkfg,A Daily Statement of NIT 



ds vk/kkj ij bldh ekfld fooj.kh rS;kj dh tkrh gSA ftls ;k=h oxhZdj.k ds lkFk yxkdj 

;krk;kr ys[kk dk;kZy; dks Hkstk tkrk gSA 

DTCR Abnormal Ticket and their DTCR 

Disposal of Collected tickets 

DTCR %& 1 ;g jftLVj fVdV dysDVj@ ijh{kd dk;kZy; esa j[kk tkrk gSA 

2- ;g dkcZu dh lgk;rk ls nks izfr;ksa esa rS;kj fd;k tkrk gSA 

3- fuEu ds fy, vxy& vyx Mh Vh lh vkj rS;kj fd;k tkrk gSA 

¼v½ LFkkuh; Nis dkMZ fVdV  

     QkeZ la-0 dke@Vh&10 ¼vkj½ ij cuk;k tkrk gSA 

¼c½ bÙkj Nis dkMZ fVdV 

¼[k½ LFkkuh; dkxth fVdV 

     QkeZ la-0 dke@Vh&8 ¼vkj½ ij cuk;k tkrk gSA 

¼n½ bÙkj dkxth fVdV 

¼bZ½ dkEiqVjkbTM fVdV ¼ih vkj ,l ;w Vh ,l½ dksbZ QkeZ lqfuf”pr ugha gS lkns dkxt 

ij cuk;k tkrk gSA 

¼4½ lHkh ,d= fd, x, fVdV fu;eluqlkj jÌ dj ds LVs”ku vkSj Js.hokj vyx&vyx 

fd;s tkrs gSA 

¼5½ lcZjcu LVs”ku ij izR;sd nks ?kaVs ij rFkk vU; LVs”kuksa ij xkM+hokj ¼Train-wise½ 

DTCR esa izfo’V;kW dh tkrh gSA 

¼6½ izR;sd Vªsu ls ,dfxr fd;s x;s fVdVksa dh vf/kdre la[;k vkSj ykirk fVdVksa dh 

la[;k ntZ dh tkrh gSA 

¼7½ ,df=r fd, x, lHkh isij fVdV ¼ EFT BPT bR;kfn ½ ds fooj.k mlls lacaf/kr 

DTCR esa ntZ fd, tkus pkfg,A 



¼8½daI;wVj eqfnr fVdV ds fy, lkns dkxt ij DTCR cuk;k tkuk pkfg, ftles UTS 

fVdVksa ds ekeys esa ,d= djus dh frfFk] xUrO; LVs”ku dk uke] Js.kh] ;k=h;ksa dh la[;k 

fVdV lVkWd la-0] “kys”k la0 bR;kfn ntZ fd;k tkuk pkfg, ,df=r PRS fVdVksa ds ekeyksa 

esa mijksDr ds vykosa ih ,u vkj la Hkh ntZ fd, tkus pkfg,A 

¼9½ ih lh Vh ls lacaf/kr DTCR ds lEcU/k esa fnu dh lekfIr ds Ik”pkr ,df=r fVdVksa 

dh dqy la[;k vkSj ykirk fVdV dh x.kuk dj mldk izfr”kr fudkyk tkrk gSA 

¼10½ ykirk fVdV dk izfr”kr 10 izfr”kr ls vf/kd ugha gksuk pkfg, A 

¼11½ ;fn DTCR cukrs le; fdlh izdkj ds Abnormal ticket vFkkrZ MqiyhdsV fVdV 

udyh fVdV ;k dEiVwVj fVdVks ds ekeys esa Mismatch fVdV izkIr gks rks lacaf/kr 

DTCR esa ,sls fVdVksa ds fooj.k yky L;kgh ls vyx ls ntZ fd, tkus pkfg, rFkk ,sls 

fVdVks dks lqjf{kr CIT ds vfHk{kk esa j[kh tkuh pkfg,A blds lkFk gh mPp vf/kdkjh lfgr 

tkWp ,stsUlh dks bldh lwpuk ;Fkk”kh/kz nh tkuh pkfg,A tkWp iwjh gksus rd ,sls abnormal 

tickets rFkk mlls lacaf/kr DTCR dks lqjf{kr j[kk tkuk pkfg,A 

¼12½ ih lh Vh ds DTCR ls lacaf/kr ,df=r fVdVksa ds ekeyks esa vf/kdre la[;k okys 

fVdV cMy  dks vyx rFkk “ks’k fVdVks ds caMy vyx cuk;k tkuk pkfg,A 

¼13½ ih lh Vh ds DTCR ls lacaf/kr vf/kdre la- okys fVdVksa ds caMy dks DTCR  ds 

lkFk eghus dh vafre frfFk rFkk vxys eghus dh igyh ,oa nqljh rkjh[k ds fy, ;krk;kr 

ys[kk dk;kZy; dks Hksth tkuh pkfg,A 

¼14½ ih lh Vh ds DTCR ls lacaf/kr vf/kdre la0 okys fVdVksa ds caMy dks DTCR ds 

lkFk eghus  dh vafre frfFk rFkk vxys eghus dh igyh ,oa nqljh rkjhd ds fy, ;krk;kr 

ys[kk dk;kZy; dks Hksth tkuh pkfg,A 

 

 

 



Disposal of Collected tockets:- 

mijksDr izdkj ls mYysf[kr izfØ;k ds vuqlkj DTCR ,oa fVdVksa dk caMy dk fuLrkj.k 

fuEufyf[kr izdkj ls fd;k tkuk pkfg,A 

1- orZeku esa ECR rFkk NER ds ;krk;kr ys[kk dk;kZy; esa TCR vuqHkkx can dj fn;k 

x;k gSA 

2- mijksDr 1- ds dkj.k Vh0vkbZ0,0 ds eq[;ky; okys LVs”kuksa dks fMiks lVs”ku ds :i esa 

ukfer fd;k x;k rFkk mlds vkl&ikl ds LVs”kuksa dks ml fMiks LVs”ku ls VSx fd;k x;k 

rkfd mUgsa funsf”kr fd;k x;k os vius LVs”kuksa ds DTCR ,oa fVdVksa ds caMy dks Ýh lfoZl 

os fcy ds ek/;e ls fMiks LVs”ku ij Hkstk yk,ckA fMiks LVs”ku ij gh ,dfx zr fVdVksa dk 

fuLrkj.k fd;k tkrk gSA 

3- ftu fMiks LVs”kuksa ij lh vkbZ Vh rSukr fd, tkrs gS mUgs 10 fnuksa ds var esa Vh0vkbZ0 

,0 dh mifLFkfr esa ,df=r fd, x, fVdVks dks tyk, tkus ds fy, ftEesnkjh nh tkrh gS 

vkSj vU; fMiks LVs”kuksa ij tgkW lh vkbZ0Vh0 rSukr ugha gS ogkW ;g ftEesnkjh lh lh vkbZ 

dks nh tkrh gSA 10&10 fnuksa ij  

4- fMiks LVs”ku ij tgkW ,dfxr fVdVks dks 10&10 fnuksa ij tykus dh frfFk r; dh tkrh 

gS ml frfFk dks lh vkbZ Mh lh vkbZ ,oa Vh-vkbZ-, ds }kjk fVdVksa dks tyokus ls iwoZ la;qd 

:Ik ls DTCR ls ,df=r fVdVks dh tkWp dh tkuh pkfg,A 

5- la;qDr tkWp ds nkSjku ;fn fdlh Hkh izdkj dh vfu;ferrk dk irk pys rks la;qDr fjiksV 

lHkh ds gLrk{kj dj mPpvf/kdkjh;ksa dks mldh lwpuk nh tkuh pkfg, rFkk ,sls DTCR 

,o a fVdV dks lqjf{kr j[k dj tkWp dkjokbZ dh tkuh pkfg,A “ks’k fVdVks dks Vh0vkbZ0m0 

,oa vkj0ih0,Q dh mifLFkfr esa tyok dj u’V dj fn;k tkrk g SA 

6- u’V fd, x, ,df=r fVdVksa ls lacaf/kr DTCR ds vuqlkj mldh u’Vhdj.k dk fjiksV 

la;qDr gLrk{kj ls cukdj mldh eqy izfr fMiks LVs”ku ds lh vkb Vh }kjk dk;kZy; izfr 

ds :Ik esa j[kh tkuh pkfg,A 

 



Non – issued tickets ¼ tkjh ugh fd, fVdV½ 

Tkc fdlh ;k=h ds }kjk ;k=k izkjEHk djus ds iwoZ ;fn og mPp Js.kh ls fuEu Js.kh esa ;k 

blds foijhr ;k fdlh mPp LVs”ku ds fy, fVdV izkIr djus ds fy, ;k flaxy Journey 

fVdV ls okilh ;k=k fVdV izkIr djus ;k vice-versa ds dkj.k og vius ewy ;k=k 

fVdV dks okil@ cnyuk pkgrk gS vFkok ;fn cqfdax fyfid ds }kjk xyr fVdV tkjh 

fd;k tkrk gSA rks ,slh fLFkfr esa ewy ;k=k fVdV dks Non-issued fd;k tkrk gSA NI 

mlh le; dj fn;k tkuk pkfg, tc fu;ekuqlkj fu/kkZfjr le; lhek ds vUrxZr mUgs 

izLrqr fd;k tk, ;k ftl le; fVdV xyr tkjh fd;k x;k gks mlh le; NI dj fn;k 

tkuk pkfg,A  

❖  ;fn ewy ;k=k fVdV dks ;k=h dh izkFkZuk ij okil fy;k tkrk gS rks 

fyfidh; izHkkj dkVdj ckdh jkf”k ;k=h dks okil dj fn;k tkrk gS ijUrq cqfdax DydZ 

dh xyrh ls xyr tkjh fVdVkas dks NI djus ij ;k=h ls fyihdh; izHkkj dh olqyh ugh 

dh tkrh gSA 

 NI fd, xyr fVdV ij mls NI / cancelled djus dk dkj.k Li’V :Ik ls fy[kk 

tkrk gSA UTS fVdVkas dks NI djus ij vxys lVkd Lak0 ij gh  NI Lohdkj gksrk gS mlds 

tkjh gksus ds Ik”pkr ml fVdV dh fu;ekuqlkj Cancelled/Spl Cancelled gh fd;k tk 

ldrk gSA NI/ Cancelled fVdV tkjh gksus ij mls ewy fVdV ftl ij NI/Cancelled 

fy[k fn;k x;k gks ds lkFk yxkdj lqjf{kr j[kk tkrk gSA 

Accountal and disposal of Non- issued tickets and clerkage charge (NI 

fVdVksa ,oa fyfid izhkkj dk ys[kkdUu ,oa fuLrkj.k) 

1- lHkh Non-issued fVdVksa dks LFkk0 ,oa brrj fVdVks ds fy, vyx&vyx NI 

fVdVksa dh fooj.kh QkeZ la- COM/T-18 R ij rS;kj fd;k tk,xk bl fooj.kh ds 

lkFk NI fd, x, fVdVks ds caMy rS;kj dj fyQkQs esa Mkydj mls lhycan dk 

Cash Office dks Hkst fn;k tkrk gSA NI dh nSfud fooj.kh esa fVdV la NI 



cancellation dk dkj.k dkVh xMZ jk”kh okil dh xbZ jk”kh br;kfn dh tkudkjh 

nh tkrh gSA dkVh xMZ jk”kh ds fooj.k DTC ds Hkkx&III esa izfof’V dh tkrh gSA 

nSfud fooj.k ds vk/kkj ij ekfld fooj.k ekg ds var esa rS;kj fd;k tkrk gSA bls 

;k=h oxhZdj.k ds lkFk ys[kk dk;kZy; Hkstk tkrk gSA 

vizpfyr fVdV (Obsolete Tickets) 

,sls fVdV@ ,e0oh0cqd tks vR;f/kd la[;k esa fcuk iz;ksx ds iM+s gq, gks ;k nhed vFkok 

vU; dkj.kksa ls bl izdkj ls u’V gks x, gks fd mUgs tkjh ugha fd;k tk ldrk gks ;k ,sls 

fVdV ftuds fdjk.k Eksa dbZ ckj la”kks/ku fd;k x;k gks tks iz;ksx djus ;ksX; u jg tk, 

vizpfyr fVdV dgrs gSA 

 mijksDr izdkj ds of.kZr  fVdVksa dks vizpfyr djus ds fy, fuEufyf[kr dk;Z fof/k 

viukbZ tkrh gSA  

vizpfyr fVdVks@ ,e0ch0cqd dh fooj.kh 

mijksDr izdkj ds fVdVks@,e0oh0 cqd dks vizpfyr djus ds fy, loZizFke LVs”ku ekLVj@ 

ok0 iz;Zos”kd ds }kjk LFkk0@ bRrj fVdVksa ds fy, vyx&vyx vixpfyr fVdVksa dh 

fooj.kh pkj izfr;ksa esa rS;kj dh tkrh gS blds fy, QkeZ la- COM/T-24 (Rev) dk iz;ksx 

fd;k tkrh gSA blds fy, QkeZ la- COM/T-24 (Rev) dk iz;ksx fd;k tkuk pkfg, ftlds 

vUrxZr fuEufyf[kr lwpuk, dkWye esa n”kkZ;k tkuk pkfg,A 
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mijksDr izksQkeZ wesa vizpfyr fVdVks dh fooj.kh rS;kj dj ,oa fVdV dLVksfM;u@ LVs”ku 

iz;Zos”kd ds }kjk gLrk{kfjr fd;k tkrk gS ,oa LVs”ku dh eksgj yxk nh tkrh gSA 

bl fooj.kh dks lsD”ku ds okf.kT; fujh{kd ls tkWp djkdj lR;kfir djk;k tkrk gS ,oa 

pkjksa izfr;ksa ij gLrk{kj Hkh djk;k tkrk gSA pkjksa izfr;ksa dks Sr. DCM dk;kZy; ds }kjk 

vizpfyr dk vuqeksnu fd;k tkrk gSA Sr. DCM dk;kZy; ds }kjk bl izdkj ls vU; 

LVs”kuks ls izkIr vizpfyr fVdVksa dh la[;k ,oa fooj.k dks Compile dj mldh lwph 

cukbZ tkrh gSA vizpfyr fVdVks ds fooj.kh dks Sr. DCM dk vuqeksnu izkIr gksus ds I”pkr 

pkjksa izfr;ksa dks lacaf/kr LVs”ku dks okil dj fn;k tkrk gSA 

 

vizpfyr fVdVks@,e0oh0cqd ds fuLrkj.k dh izfØ;kA 

 eaMy okf.kT; izca.d dk;kZy; ds }kjk eamy ds vU; LVs”kuksa ls izkIr vkizpfyr 

fVdVksa ds fooj.kh izkIr gksus ij mldh lwpuk nh tkrh gSA rFkk mu fVdVksa ds fMlihty 

djus gsrq py ys[kk fujh{kd dks ukfer djk;k tkrk gS rFkk fMliksMky ds fy, frfFk dk 

fu/kkZfj.k djk;k tkrk gSA 

 blds vykos eaMy okf.kT; izca/kd dk;kZy; ds lfk;d okf.kT; izca/kd dks bl iqjh 

izfØ;k Sr.DCM dh fuxjkuh ds fy, ukfer fd;k tkrk gS lkFk gh bl izfØ;k esa lg;ksx 

nsus ds fy, okf.kT; fujh{kd dks Hkh ukfer fd;k tkrk gSA 



LVs”ku ekLVj fVdV dLVksfM;u py ys[kk fujh{kd okf.kT; fujh{kd lfgr lHkh lacaf/kr 

dks fMliksty dh frfFk dh iwoZ lwpuk ns nh tkrh gSA 

 fu/kkZfjr frfFk dks l0ok0iz0 lfgr py ys[kk fujh{kd ok0fu0 LVs:ku ekLVj@ 

fVdV dLVksfM;u le; ls LVs”ku ij mifLFkr gksrs gSA py ys[kk fujh{kd ,oa okf.kT; 

fujh{kd }kjk vuqeksfnr vizpfyr fooj.kh ls feyku dj vkaf”kd fVdVksa dks tkWp ,oa x.kuk 

dh tkrh gSA nhed ls JfrxzLr fVdVksa ds ekeys esa ;fn os fVdV Countable gksrs gS rks 

mUgs fxu fy;k tkrk gS rFkk fooj.kh ls mysf[kr la[;k ls mudk feyku djus ij lgh ik, 

tkus ij la- ok-iz- dh mifLFkfr esa jk[k gksus rd mu fVdVksa dh tyk dj u’V ds ftl 

i`’B ij ,sls fVdVksa dk Accountal fd;k jgrk gS ogkW Li’V :Ik ls tyk dj u’V dj 

lacaf/kr fVdV LVkd cqd fd Ik`’B ij u’V fVdVks dk fooj.k ntZ dj fn;k tkrk gSA 

,e0oh0cqd ds ekeyksa esa fMliksty dh frfFk ls iwoZ ,e0oh0cqd ds lHkh iq’Bks dks fujLr 

dj lsD”kuy Vh0vkbZ0,0 ls LVkWdcqd ij izekf.kr djk fy;k tkuk pkfg,A rRi”pkr 

mijksDr vizpfyr fVdV ds okn gh mUgs fmliksty ds fy, fu/kkZfjr frfFk dks ukfer Vhe 

ds }kjk mUgs tykdj u’V dj fn;k tk,xk dh vfHk;qfDr ntZ dj nh tkrh gS lkFk& lkFk 

vizpfyr fooj.kh ds pkjks izfr;ksa ij Hkh ;g vfHk;qfDr ntZ dh tkrh gS rRi”pkr vfHk;qfDr 

ds uhps la-ok-iz- py ys[kk fujh{kd okf.kT; fujh{kd ,oa LVs”ku ekLVj @fVdV dLVksfM;u 

lHkh ds }kjk frfFk lfgr gLrk{kj fd;k tkrk gSA pkj izfr;ksa esa nks izfr;k py ys[kk fujh{kd 

ds }kjk j[k yh tkrh gS ,d izfr ok0fujh0 ds }kjk SR. DCM dk;kZy; esa tek fd;k tkrk 

gS rFkk ,d izfr LVs”ku ij fjdkMZ ds :Ik esa lqjf{kr j[k fy;k tkrk gSA 

 ;fn vizpfyr fVdVksa dh tkWp ,oa x.kuk ds Øe ea tks fVdV xk;c ik, tkrs gS 

mudk ewY; dk MsfoV py ys[kk fufj{kd ,oa okf.kT; fujh{kd ds }kjk mlh le; dj fn;k 

tkrk gS rRi”pkr “ks’k fVdVksa ds tykus dh dk;Zokgh dh tkrh gSA 

 

 

 

 



,sls vizpfyr fVdV ftls nhed ds }kjk vyx vU; dkj.kksa ls iw.kZr% u’V 

gks tkus ij muds foLrkj.k dh izfd;k%& 

 oSls vipfyr fVdV ftUgs fxuk tkuk lEHko u gks rks ,sls fVdVksa dk nq:Ik;ksx ugha 

fd;k x;k gS bls izekf.kr djus ds fy, Sr.DCM ds }kjk tkWp djkbZ tkrh gS ;fn fdlh 

,d fVdV ds nq:Ik;ksx djus dk irk pys rks mldh fjiksZV cukdj mls lh0lh0,e0 ds 

ikl Hkstk tkrk gSA lh0lh,e0 ds ikl Hkstk tkrk gSA lh0lh0,e0 ds }kjk fjiksV dkvoyksM 

u djus ds Ik”pkr fQj ls tkWp djokbZ tk ldrh gS vkSj tSlk Hkh fn”kk funZ”k muds }kjk 

fn, tk, mlds vuq:i dk;Zokgh dh tk ldrh gSAQ ;fn ,d Hkh fVdV dk nq:I;ksx 

lkfor gksrk gS rks vizpfyr fooj.k esa n”kkZ, x, fVdVks dh la[;k dqy ewY; dk MsfoV 

fd;k tk ldrk gSA 

 mijksDr ds foijhr ;fn fdlh Hkh fVdV dk nq:I;ksx izekf.kr ugh gqvk gks rks 

SR.DCM ds }kjk ;g izekf.kr djus ds I”pkr mijksDr izdkj ls gh fVdVksa dks tykdj 

u’V dj fn;k tk,xkA 

=qfV&i= (ERROR-Sheet) 

ifjp;%& =qfV&i= ,d egRoiw.kZ nLrkost gS tks ;krk;kr ys[k dk;kZy; ¼Trafiice 

Account office) }kjk ml ifjfLFkfr esa tkjh fd;s tkrs gS tc LVs”ku ds }kjk dksfpax 

eky ,oa fofo/k vU; jktLo (sundries miss revenue) ls lacaf/kr ysu&nsu dk 

fjVZu(Return) nLrkost (Documents) ,oa rqyu i= (Balance sheet) bR;kfn 

;krk;kr ys[kk dk;Zy; dks Hkstk tkrk gS rks lEcfU/kr vuqHkkx esa mudh vkUrfjd tkWp ds 

Øe esa de ys[kkMau ik, tkus ij ;k fcYdqy ys[kkadu ugha ik;s tkus ij ;k 

voizHkkj(Undercharge)ik;s tkus ds dkj.k ftrus :Ik;s ds jsyos jktLo dh gkfu ik;h 

tkrh gS mrus :Ik;s ds cjkcj dk Debit =qfV&i= ds ek/;e ls lEcfU/kr LVs”ku dks Hkstk 

tkrk gSA 

=qfV&i= dh izfr;k& =qfV&i= esa Debit dh enksa dk ,oa mldh jkf”k dk foLr`r myys[k 

Øeokj jgrk gSA 



 ;g pkj izfr;ksa esa ;krk;kr ys[kk dk;kZy; }kjk rS;kj dh tkrh gS tgkW ,d izfr 

Record ds :Ik esa j[kdj nks izfr;kW lEcfU/kjkr LVs”ku dks Hksth tkrh gS rFkk “ks’k ,d 

izfr ml LVs”ku ds Sr. DCM dk;kZy; dks Hksth tkrh gSA 

=qfV&i= dl ys[kkadu (Account of Error sheet)  

LVs”ku ij =qfV&i= dh nks izfr;kW izkIr gksrh gS ftlds Ik”pkr LVs”ku ekLVj@okf.kT; 

iz;Zos{kd dh ;g tckonsgh gS fd =qfV&i= esa of.kZr enksa dh tkWp lEcf/kar okf.kT; jsdkMZl 

ls  djs rnksijkUr Oh hand Balance sheet esa mldk ys[kkadu Loh—fr vFkok 

vkifrtud Debit ds :Ik es adj ysA 

Loh—r MsfcV ds :Ik esa ys[kadu rc fd;k tkrk gS tc Commerical Recvord ds tkWp 

djus ds i”pkr jsyos jktLo dh gkfu izekf.kr gks tkrh gS rks ml gkfu dh tckc nsgh 

lqfuf”pr dh tkrh gSA rRi”pkr =qfV&i= nksuks izfr;ksa ij lEcfU/kr en ds cxy esa 

vfHk;qfDr ntZ dh tkrh gS fd bl MsfcV dk ys[kkdau lEcfU/kr ekg ds Balance sheet 

esa Loh—r MsfcV ds :Ik esa fd;k tkrk gS rFkk bl gkfu ds fy, tckc nsg deZpkjh dk uke 

inuke ,oa dk;ZLFky Hkh ntZ fd;k tkrk gS lkFk gh bldk fuLokj.k dc rd dj fy;k 

tk,xk mldh frfFk ,oa ekg ,oa o’kZ Hkh ntZ fd;k tkrk gSA 

 blds foijhr lEcfU/kr okf.kT; jsdMZ ls tkWp djus ds Ik”pkr ;g izekf.kr gkskr gS 

fd xyr debit tkjh gqvk gS vFkok ml debit dh jk”kh dks iwoZ esa gh tek djk;k tk 

pqdk gS rks ,slh ifjfLFkfr esa debit dh jk”kh dk ys[kadu vkifrtud MschV ds ;I es adj 

fy;k tkrk gS vkSj =qfV& i= ds nksusk izfr;ksa ij ys[kkaMu djus dh vfHk;qfDr ds lkFk lkFk 

vkihy ds dkj.k dks ntZ dj fn;k tkrk gSA  

 mijksDr izdkj ls ys[kkadu ¼Accountal½ djus ds Ik”pkr =qfV& i= dh ,d copy 

LVs”ku ij j[kdj mldh nqljh copy Balance sheet esa fy, x, spl.debit ds 

supporting documents ds :Ik esa yxkdj ;krk;kr ys[kk dk;kZy; dks Hkst fn;k tkrk 

gSA 

 

 



=qfV&i= dk fuLokj.k (clearance of Error sheet) 

 pwWfd LVs”ku ij =qfV&i= ds MsfoV dk ys[kkadu Loh—r ds rFkk vkifrtUd MsfcV 

ds :Ik esa fd, tkrs gS vr% muds fuLokj.k ds vyx&vyx rjhdks ls foLrkj fd, tkrs 

gSA 

Loh—r MsfoV dk fuLrkj.k & bldk fuLrkj.k fuEufyf[kr pkj rjhdksa ls fd;k tkrk gSA 

1- Cash tek djkdj& ;fn MsfcV dh jkf”k :-50@& rd gks rks bls vfuok;Z :Ik ls 

Cash esa tek djk;k tk,xkA blesa vf/kd MsfcV dh jkf”k gksus ij ;fn tooknsg 

deZpkjh ,d eqLr tek djus esa l{ke gks krs mlls Cash tek djk fy;k tk,xkA 

2- Oksru ls dVkSrh djkdj& tc Debit dh jk”kh :- 50@& ls vf/kd gks vkSj tokonsg 

deZpkjh mls ,d eq”kr tek djus esa l{ke u gks rks “ks’k jk”kh dks deZpkjh dh cph 

gqbZ lsok vpf/k dks rFkk etnwjh Hkqxrku fu;e dks /;ku esa j[krs gq, mlds osru ls 

leku fdLrks esa dVksfr djkbZ tk,xhA blds fy, LVs”ku iz;os{kd ds }kjk fjdkokjh 

,MokbZl cukdj osru fcy vkgj.k vf/kdkjh vFkkZr eaMy ds oedkf/k ,oa oeafoiz 

dks Hkstk tk,xkA 

Sr. DFM dk;kZy; ds }kjk deZpkjh ds osru foy ls dVkSrh djus ds Ik”pkr 

dVkSrh lwfp (deduction list) lacaf/kr LVs”ku dks Hkstk tkrk gS ftlds 

vk/kkj ij LVs”ku cSysUl lhV esa dVh x;h jk”kh dk SPl Credit fy;k tkrk 

gS ftlds Supporting Documents ds :Ik esa Deduction list dh ,d 

izfr Stn. Balance ds LkkFk yxkdj yxkdj ;krk;kr ys[kk dk;kZy; dks 

Hkstrs gSA 

3- vkbZ0 ,l0 Vh0 ,e0 }kjk vU; lVs”ku dks lFkkukrfjr djukA 

4- olwyh u gksus ;ksX; MsfcV dks l{ke vf/kdkjh dk vuqeksnu izkIr dj cês [kkrs esa 

MkyukA 

5- vLoh—r MsfcV dk fuLrkj.k & bldk fuLrkj.k fuEuizdkkj fd;k tkrk gSA 

¼d½ ;krk;kr ys[kk dk;kZy; }kjk xyr MsfcV dk sokil ysus ds fy, tek lwpuk i=  

(Credit Advice Note) LVs”ku dks HkstukA 



¼[k½ py ys[k fujh{kd }kjk ØsfMV nsukA 

¼x½ ftl jsyos esa eaMy ok0 dk;kZy; esa ys[kk foHkkx ,oa okf.kT; foHkkx dh la;q— Vhe 

cdk;k ds fuLokj.k ds fy, cuk;h xbZ gS mlds }kjk vLoh—r MsfcV dh tkWp djuk 

vkSj ØsfmV iznku djukA 

¼?k½ Loh—r MsfcV esa cnyukA 

 

Coaching  Balance sheet ( Model  Question) 

Q1.  Prepare a coaching Balance sheet of station  A from the following and 

work out on the closing balance properly classified . 

Balance at the end of the previous month. 

1. Error sheet      Rs 

a. Admitted debit     500=00 

b. Objected debit     1000=00 

2. Current Month’s Transaction:- 

i. Error sheet received  during the month and accounted for 

a. Admitted debit    2000=00 

b. Objected debit    1000=00 

ii. UTS cash      10000=00 

iii. PRS cash      20000=00 

iv. PCT Sold local      1000=00 

v. PCT sold foreign     2000=00 

vi. Outward Pacel paid local    5000=00 

vii. Outward parcel paid Foreign    10000=00 

viii. I/w parcel paid local    2000=00 

ix. I/w parcel paid foreign     3000=00 

x. Cash depositd for Admittd debit   2000=00 

xi. Deduction from salary    1000=00 

 

 

 

 



Ans:  Coaching balance sheet of station A for the Month of-   

  

Dr. Amount Cr. Amount 
1. To opening  Balance 

a. Admitted debit -  
500 

b. Objected debit -
1000 
 

1500=00 By cash remitted  
 
By spl credit 
deduction   1000 list 

50000.00 
 
 
1000=00 

2.  To current month’s 
trans. 
UTS cash-1000 
PRS cash-20000 
Local PCt sold-1000 
Foreign PCT sold-
2000 
o/w parcel paid 
local-5000 
o/w parcel paid 
foreign-10000 
 

3. To spl debit 
E/s Accountded  
a. Admitted debit-

2000 
b. Objected bedit-

1000  

 
 
 
 
 
 
 
 
 
 
 
48000 
-------------
---- 
 
 
---------  
3000 

By closing balance  
 
 
 
E/s: 
a. Admitted debit-

500 
b. Objected debit-

1000 
 
 
 
 

 
 
 

1500=00 
 
 
 
---------- 
1500 

    

RAND TOTAL OF DEBIT -  52500=00     GRAND TOTAL OF CREDIT -  52500=00 

 

 

 

 

 

 



 

ACCOUNTS THEORY 

ys[kk fl)kUr 

Chapter 16 

LVs”ku cdk;k 

Station Outstanding 

izR;sd ekg esa fdlh LVs”ku dh ,ØqM vk;] ftudk MsfcV cSayal lhV esa fy[kk x;k gks rFkk 

ftldh olwyh ds fy, lVs”ku ekLVj@cqfdax fyfid ftEesnkj gks] ijUrq og jkf”k ekg d s 

lekfIr rd ;k rks olwyh u xbZ gks vFkok olwys tkus dh fLFkfr esa iw.kZr% tek u dh xbZ 

gks] LVs”ku cdk;k dgykrh gS] ftls rqyu i= esa Dyksftax cSysal ds :Ik esa n”kkZ;k tkrk gS] 

rks vxys ekg dk vksifuax cSysal cu tkrh gSA 

LVs”ku ij dksfpax vFkok eky ;krk;kr ls mikftZr gksus okyh vk; dk ys[kk izR;d eghus 

rS;kj fd, tkus okys rqyu& i= esa MsfcV ysdj fd;k tkrk gS] ftlesa Lis”ky MsfcV rFkk 

fiNys ekg dk jkf”k Hkh “kkfey djds MsfcV lkbM dk ys[kkdu iw.kZ fd;k tkrk gSA mijksDr 

esa ls olwyh jkf”k dks dS”k vkWfQl Hkstdj mudk rqyuk&i= esa ØsfMV fd;k tkrk gS lkFk 

gh] ;fn MsfcV dk fuLrkj.k Lis”ky ØsfMVls gqvk gks rks mls Hkh ØsfMV esa tksM+ fn;k tkrk 

gSA vc ;fn dqy MsfcV ls mijksDr okf.kT; dqy MsfcV de gks rks mudk varj dsfMV lkbM 

esa vafre “ks’k ds :Ik esa fy[kk tkrk gS] tks LVs”ku cdk;k dgykrk gSA ;gh jkf”k vxys ekg 

dk izkjfHkd “ks’k gkskr gSA 

LVs”ku cdk;k dks nks Jsf.k;ksa esa ckWVk tk ldrk gS& 

1- ^^,** Js.kh dk LVs”ku cdk;k 

2- ^^ch** dk LVs”ku cdk;k 

^^,** Js.kh ds cdk, ds vUrxZr ¼1½ jksdM+ ¼dS”k½ dk;kZy; ds MsfcV ¼2½ ys[kk ds MsfcV vkrs 

gSA 

1- dS”k vkWfQl ds MsfcV& LVs”ku dh vk; lh0 vkj0uksV esa ntZ dj ds”k vkfQl Hksth 

tkrh gS tgkW dSa”k chVesl dh miflFkfr esa dSa”k cSax dks [ksydj lh0vkj0 uksV esa 

ntZ dj jkf”k dk feyku fd;k tkrk gS rFkk ikorh izfr ij ;g jkf”k ntZ dh tkrh 

gSA dSa”k vkWfQl us izkIr dj fy;k gS tks uksV mUgs ugh feyk gksrk  vFkok vLohdkj 

fd;k x;k gksrk gS] mudk fjekDlZ Hkh ikorh ij ntZ gksrk gS& ;g dSf”k;j eseksa 

dgykrk gSA ikorh izfr ds lVs”ku ij izkIr gksus ij mlh ds vuq:Ik rqyu i= esa 

ØsafmV ysuk gksrk gSA vr% de izkIr jkf”k vFkok vLoh—r ¼ dVs& QVs uksV] [kjkc 

flDds½ cdk, esa ntZ gksrk gS] ;fn mlh ekg esa iqu% tek u fd;k tk,A 



bu jkf”k;ksa dks LVs”ku deZpkjh }kjk tek fd, tkus vFkok tek u djus dh 

fLFkfr esa osru ls dkV fy, tkus ij gh cdk;k lrkIr gks ikrk gSA dVkSrh gsrq 

vkmVLVSuMhx fyLV ls lacaf/kr deZpkjh dk uke] in ,oa eq[;ky; fy[kk tkuk 

vfuok;Z gksxk rkfd dkfeZd@ okf.kT; ys[kk foHkkx ds la;qDr iz;klks ls dVkSrh dj 

fjdojh ,Mokbl LVs”ku dks Hksth tk,] ftlls Lis”ky ØsfMV ysdj cdk;k lekIr 

fd;k tk ldsA 

dS”k vkWfQl ds MsfcV~l ds vfrfjDr dS”k ls lacaf/kr fuEu cdk, ds en Hkh 

gksrs gSA ,e@,l ,u@,-,l@ch rFkk@,l-vkj A bUgs 10 fnuksa dh lejh cukrs 

le; LVs”ku Lo;a idM+rk gS rFkk ;fn mlh ekg esa Hkqxrku u fd;k tk ldk gS rks 

cdk, esa n”kkZrk gSA 

bu jkf”k;ksa ds cdk, dk fuLrkj.k udn Hkqxrku vFkok osru ls dkVs tkus 

ij gksrk gSA bu enksa esa cdk;k de jgs] blds fy, cfdax ds mijkUr mudk ys[kkdau 

lacaf/kr fjdkWM esa “kq)& “kq) fd;k tk, rkfd ,l@,] ,u@,] u gks] dS”k cqd ds 

;ksx ds vuqlkj gh jkf”k lh-vkj-uksV esa ntZ dS”k@Hkkmpj Hksth tkuh pkfg,A 

dV&QVs uksV] rsy yxs uksV] jsx yxs uksV ugha Hkstk tkuk pkfg,A blds ckotwn 

;fn ikorh izfr ls Kkr gks fd dksbZ jkf”k dS”k vkWfQl dks ugha feyh gS vFkok 

vLohdkj fd;k x;k gS rks vLoh—r uksV@ flDdk izkIr gksus rd mls cnyuk laHko 

u gksxk rFkk cdk, esa n”kkZuk gksxkA 

2- ys[kk dk;kZy; ds MsfoV ¼ Debit raised by Account Office ½& LVs”ku }kjk 
fofHkUu izdkj ds fVdVksa@cqfdax ls lacaf/kr jsyos jlhnksa dh ys[kk izfr ,oa muls 

rS;kj fooj.kksa rfkk rqyu&i= dh ys[kk dk;kZy; esa vkrafjd tkWp dh tkrh gSA ;fn 

tkWp esa ,slk ik;k tkrk gS fd lVs”ku deZpkjh;ksa dh xyrh ds dkj.k jsyos jktLo 

dh gkfu gqbZ gS rks ml gkfu dks lacaf/kr deZpkjh ls HkjikbZ ds fy, LVss”ku dks MsfcV 

Hkstk tkrk gS tks  fu/kkZfjr ij LVs”ku dks Hkstk tkrk gS rFkk ftls =qfV i= dgk 

tkrk gS ij] ;krk;kr ys[kk dk;kZy; }kjk pkj izfr;ksa esa rS;kj fd;k tkrk gSA ,d 

izfr fjdkMZ ds :I esa ys[kk dk;kZy; esa gh j[kh tkrh gSA”ks’k esa ls nks izfr lacaf/kr 

LVs”ku dks rFkk ,d izfr eaMy okf.kT; izca/kd dks Hksth tkrh gSA 

lVs”ku dks =qfV i= ds  izkIr gksus ij mudh tkWp ds QyLOk:Ik ftl jkf”k ds fy, 

LVs”ku deZpkjh ftEesnkj le>s tkrs gS mUgs Loh—fr rFkk  ftlds fy, fteesnkj u 

gks mUgs vLoh—fr dk Li’V dkj.k nksuksa izfr;ksa ij ntZ dj ,d izfr ys[kk dk;kZy; 

dks rqyu i= ¼ftl ekg esa MsfoV fy;k x;k ½ ds lkFk okil djuk gksxkA MsfcV 

ysus ij ;fn mudk fuiVkjk mlh ekg esa u gks ik, rks mUgs LVs”ku cdk;k esa “kkfey 

djuk gksxkA 

¼d½ Loh—r MsfcV dk fuiVku%&  

1- lacaf/kr deZpkjh }kjk udn Hkqxrku djdsA 

2- lacaf/kr deZpkjh ds osru ls dkVs tkus ijA 

3- deZpkjh ds LFkkukUrj.k gksus dh fLFkfr esa MsfcV LFkkukUrj.k djdsA 

4- olwyk tkuk laHko u gksus ij cêk [kkrs esa MkydjA 



¼[k½ vLoh—r MsfcV dk fuiVku%& 

1- vLoh—fr ds dkj.kksa ds mYys[k ds lkFk tc i= dh ,d izfr rqyu i= ds lkFk 

layXu gksdj ys[kk dk;Zy; esa izkIr gksrh gS rks vLoh—fr ds dkj.kksa ls lger gksdj 

ys[kk dk;kZy; ;fn tek lwpuk i= tkjh djsA 

2- ofj0 py ys[kk fujh{kd }kjk vLFkk;h ØsfmV nsdjA 

3- ofj0 py ys[kk fujh{kd ,oa eaMy okf.kT; fujh{kd dh la;qDr Vhe tks o/s 

Clearence Vhe dgykrh gS ls ØfMV feyus ijA 

4- vLoh—r dk dkj.k xyr gksus ij Maintained djus dh lykg ij Admitted 

esa Transfer dj fy, tkus ijA 

¼x½ =qfV i= vizkIr ¼Error Sheet Not Received ½& ys[kk dk;kZy; ls izR;sd frekgh 

dh lekfIr ij LVs”kuksa dks Advice of Internal Check tkjh fd;k tkrk gS] ftlesa 

;fn LVs”ku }kjk rqyu i= esa n”kkZ, x, cdk;k rFkk ys[kk dk;kZy; ls tkjh gq, gksa 

ijUrq LVs”ku ij mudk MsfcV LVs”kuksa dks ;fn =qfV i= u feyh gks rks Error Sheet 

Not Received ds :i esa ysuk gksrk gS rFkk =qfV i= dh izfr izkIr gksus ij mUgs Loh—

r vFkok vLoh—r djds mudk fuiVku djuk gksrk gSA 

¼?k½ ^^c** Js.kh dk cdk;k  

¼d½ ml ns; izs’k.kksa dk HkkM+k tks LVs”ku ij iM+k gSA 

¼[k½ mu ns; iz s’k.kks dk HkkM+k tks LVs”ku ij izkIr ugha gqvk gSA 

¼x½ mu ns;  izs’k.kks dk HkkM+k ftUgs izekf.kr vf/k izHkkj i=d }kjk fuiVku fd;k tkrk 

gSA 

2- fcuk fcds le; lkjuh nj lwfp;k¡ ¼VSfjQ ½ igpku i= vkfnA 

3- vxznk; 

¼v½ LVs”kuks ij izkIr gksus okys ns; izs’k.kks dk ys[kk fMyhojh cqd es adj fy, tkus ij 

rqyu esa MsfcV fy, tkrs gSA ,sls izs’kd ;fn ml ekg ds lekIr gksus rd vfufMyhoMz 

iM+s jgrs gS rks mudk HkkM+k cdk;k gks tkrk gSA 

fuiVkjk& ¼d½ ikVhZ }kjk fMyhojh ys ysus ij ¼[k½ mUgs jh& cqd fd, tkus ij 

  ¼x½ [kks;k lkeku dk;kZy; VªkalQj djds ¼?k½ lkoZtfud uhykeh }kjk 

¼vk½ e”khu fufeZr lkj ds vk/kkj ij oSls izs’k.k ds HkkM s+ dh jkf”k dk MsfcV] ftUgs fMyhojh 

cqd esa QkslZM ys[kk fd;k x;k gks] ijUrq os LVs”kuksa ij feys u gks rks HkkM+s dh jkf”k 

cdk, esa n”kkZuh gksxhA 

¼b½ QkslZM bUVªh djds MsfcV ys fy, tkus ij ;fn izs’k.k ds Hkfo’; esa Hkh LVs”ku ij 

izkIr gksus dh laHkkouk ugha gks rks ¼d½ izkjaHk esa gh fdlh cqd dh xbZ gks] ijUrq ,e0ih0,0 



esa nwljs LVs”kuksa esa “kkfey gks ¼[k½ izkjaHk esa ftl LVs”ku ds fy, cqd gqvk gks ogkW u 

Hkstdj mudk Mk;olZu dj fn;k x;k gksA ¼c½ xarO; ls iwoZ ;k vkxs fMyhojh dj nh 

xbZ gksA ¼?k½ xqe] pksjh ;k nq?kZVuk esa {kfrxzLr gksus ij xarO; rd igq¡pkus ds dkj.kA 

fuiVkjk& lR;kfir vf/kizHkkj i=d i zkIr gksus ij tks ¼1½ izkjafHkd LVs”ku las vkj0 vkj0 

dh lR;kfir izfr ¼2½ lqij las”ku vkj0 vkj0 dh lR;kfir i zfr ¼3½ ifjnku nsus okys 

LVs”ku ls izkekf.kr djkus ij ¼4½ eq[; okf.kT; izca/kd dk;kZy; ls lR;fir vf/kizHkkj 

i=d izkIr gksus ij gksxkA 

buds LVs”ku ij cspus gsrq izkIr gksus ij muds dqy jkf”k dk MsfcV rqyu i= esa ysus ij 

rFkk mlh ekg esa u csps tkus ij budh “ks’k jkf”k cdk;s esa n”kkZ;h tkrh gSA 

fuiVkjk& ¼d½ LVs”ku ij csp fn, tku ij 

¼[k½ vkiwfrZdrkZ dks okil dj fn, tkus ij 

;g LVs”ku cdk;k dk vkbVe ugha gS] D;ksfd ;g jkf”k ij gj le; miyC/k jgrh gSa] 

bls cafdax dkmUVj ij lqfo/kk ds fy, LVs”ku vk; esa l{ke vf/kdkjh ls Loh—fr ysdj 

j[kk tkrk gSA vr% izR;sd ekg ds rqyu i= esa vafre “ks’k ,oa izkjfHkd “ks’k esa n”kkZ;k 

tkrk gSA ftl ekg esa ;g vko”;d u le>s tkus ij jsfeV dj fn;k tk;sxk] LVs”ku 

cdk;s ls gV tk;sxkA  

lVs”ku rqyu i= 

izR;sd ekg dh lekfIr ds ckn dksfpax rFkk ;krk;kr ds fy, vyx& vyx LVs”ku ij 

gqbZ vki dk ys[kk tks[kk n”kkZus ds fy, tks izi= rS;kj fd;k tkrk gS og LVs”ku rqyu 

i= dgykrk gSA bldh ,d izfr lVs”ku ij fjdkMZ ds :I esa j[kh tkrh gS rFkk nwljh 

fu/kkZfjr frfFk dks ys[kk dk;kZy; Hksth tkrh gSA vk; dk ys[kk& tks[kk n”kkZus ds fy, 

LVs”ku ij buds Nkis izi= ds ok;h vksj MsfcV rFkk nk;ha vksj ØsfMV n”kkZ;s tkrs gSA 

ftuesa mudh rqyuk n”kkZ;h tkrh gSA 

dksfp ax rFkk eky rqyu i= ds MsfcV lkbM dk ys[kk djus ds fy, LVs”kuksa dks mu lHkh 

enks dh mikftZr gksus okyh leLr vk;] ftldh olwyh ds fy, LVs”ku ekLVj fteesnkj 

gksrs gS] vyx& vyx fjVuZ cukdj Kkr djuk gksrk gSA lis”ky MsfcV] ftlesa eq[; :I 

ls ys[kk dk;kZy; ds MsfcV ¼=qfV i= vFkok izpysfu ds MsfcV eseks “kkfey yh tkrh gSA 

fofo/k vk; ;fn olwy gqbZ gks rks mUgs Hkh MsfcV esa ysdj dqy ;ksx n”kkZdj ihNys ekg 

dk cdk;k jkf”k tksMrs gq, MsfcV lkbM dk ys[kkdau iw.kZ fd;k tkrk gSA 

ØsfMV lkbM dk ys[kkadu djus ds fy, QkeZ dh nk;ha rjQ dS”k vkWfQl dks Hksth xbZ 

dS”k ,oa okmpj dh jkf”k rFkk lh0vkj0 uksV dh ikorh izfr ds vuqlkj dS”k ,ao okmpj 

dh vyx&vyx n”kkZdj ;ksx n”kkZ;k tkrk gSA iwjas eghus dk ;ksx og jkf”k gksxh] ftls 

dS”k vkWfQl esa tek djk;k tk pqdk gSA Lis”ky ØsfMV] ftle sa eq[; :Ik ls Loh—r 

MsfcV dk osru dkVk tkuk] vLoh—r MsfcV dk ØsfMV ,Mokbl feyuk vFkok ns;vkod 

i z s’k.kksa dks fjcqd djuk@ ,y0ih0vks0 Hkstuk vFkok vksoj pktZ okil djuk@lR;kfir 



vf/kizHkkj i=d gksuk “kkfey gksrk gS] QkeZ ds ihNs vyx& vyx n”kkZdj mudk dqy 

;ksx mijksDr ØsfMV esa tksM+k tk ldrk gS vFkok mUgs dqy MsfcV ls ?kVk;k Hkh tk 

ldrk gSA vUr esa ØsfMV lkbM esa og jkf”k Hkh n”kkZuh gksxh tks ekg esa ;k rks olwyh u 

tk ldh ;k tek u djk;h tk ldh] tks lh0ch-ds :Ik esa n”kkZuk gksxk] ftlds mijkUr 

dqy MsfcV rFkk dqy ØsfMV rqY; gksxkA lkFk gh Closing balance ds :Ik esa 

vyx&vyx n”kkZ;h xbZ jkf”k ds fy, vkmV lVSf.Mx fylV cukuh gksxh] tks izkjafHkd 

“ks’k esa pkyw ekg esa c<+kasÙkjh tksMdj rFkk fuLrkj.k ?kVkdj fudkyh tk,xhA 

lkQ v{kjksa esa ,oa fcuk dfVax@ vksoj jkbfVax ds cuk, x, ,sls rqyu i= LVs”ku ds 

I;Zos{kd }kjk gLrk{kfjr ,oa LVs”ku ds eqgj yxs gksus pkfg, rFkk ys[kk dk;kZy; igqWpus 

dh fu/kkZfjr frfFk ds iwoZ LVs”ku ij rS;kj dj yh tkuh pkfg, rkfd dksfj;j ds vkus 

ij mls lqiqnZ dj ys[kk dk;kZy; dks le; ls izkIr djk;k tk ldsA 

 

 

 

LVs”ku rqyu i= dk izk:i 

lVs”ku dk ekg---------------------------------------------------------------------------------- djks dksfpax@eky rqyu i=  

dksfpax rqyuk& i= 

Coaching Balance Sheet 

lVs”ku dk uke& ekg ,oa o’kZ 

MsfcV ØsfMV 

fooj.k jkf'k fooj.k jkf'k 

1- i zkjfHkd “ks’k 

d- jksdfM+, dh vLoh—fr;k¡ 

[k- ys[kk dk;kZy; dk 

MsfcV@=qfV i=A 

1- Loh—r MsfoVA 

2- vLoh—fr MsfoV 

x- ekg ds var rd olqy ugha 

fd, x, fcYkEc izHkkj@LFkku 

izHkkjA 

?k- fcuk fcds vkiwfrZ fd, x, 

ljdkjh izdk”kuksa dk ewY;A 

 

 1- lh vkj uksV dh 

fjdkMZ ,oa ikorh izfr ds 

vuqlkj eghus dh ,d 

rkjhd ls ml eghus dh 

vafre rkjh[k rd 

ds”k ,oa okmpj dh 

vyx&vyx jkf”k 

n”kkZdj ikorh ds 

vuqlkj dqy ;ksx n”kkZuk 

gksxkA 

jksdM+ ,oa okmpj 

 

 



M+- fcuk LVs”ku Hkqxrku vkns”k 

izkIr fd, foHkkxh; dkj.kksa ls 

LVs”ku vk; ls dh xbZ 

fudklhA 

p- ywVs x, LVs”ku vk;A 

N- vxznk; jksdM+ ¼[kqnjk nsus 

gsrq½ 

1- 

2- 

3- 

4- 

30- 

2- orZeku ekg dk MsfoV 

¼fjVuZ ds vuqlkj½ 

d- LFkkuh; ;wVh,l jksdM+ 

[k- bRrj ;wVh,l jksdM+ 

x- LFkk- ;k=h eqfnzr dkMZ 

fjdkMZ 

?k- brj ;k=h eqfnzr dkMZ 

fVdV 

M+- ih-vkj-,l- jksdM- 

p- LFkkuh; ,oa brrj ch-ih-Vh- 

N- lFkk- bZ- ,Q- Vh- 

t- bZRRkj bZ,QVh 

>- IysVQkeZ fVdV 

¥- ,e,lVh@D;w,lVh 

V- LFkk- ;k=h lkeku 

B- bRrj ;k=h lkeku 

M- LFkk- iklZy tkod nr 

<- bRrj iklZy tkod nr 

.k- LFkk- tkod Ik”kq ,oa i{kh 

i- bRrj tkod i”kq ,oa i{kh 

Q- foyEc “kqYd 

c- LFkku “kqYd 

Hk- Vhlh vk; 

e- VhVhbZ vk; 

;- fjVk;fjax :e vk; 

j- vekurh lkeku ?kj 

y- ykdlZ :e izHkkj 

.k- vkod nRr iklZy@lkeku 

ij voizHkkj ¼LFkk-@bRrj 

 

 2- fo”ks’k ØsfMV ¼vf/k—r 

nLrkost ds vk/kkj ij½ 

d- dVkSrh lwph ¼osru ls½ 

[k- Loh—r MsfoV dk 

vkbZ,lVh,e }kjk 

gLrkukUrj.kA 

x- cV~Vs [kkrs esa Mkyus dk 

izkf/kdkj i= 

?k- vLFkk;h tek lwpuk i= 

M+- viz;qDr ,oa vkf”kd :e ls 

iz;qDr fVdVks ij nh x;h 

okilhA 

p- fdjk, ,oa nkos ls lacaf/kr 

okf.kT; Hkqxrku vkns”kA 

N- vkiwfrZ vf/kdkjh dks okilhA 

t- nqckjkfxus x, ihMCY;w foy 

bR;kfnA 

 

 

 



3- fo”ks’k MsfoV 

1- jksdM+ dk;kZy; dl MsfoVA 

2- ys[kk dk;kZy; dl MsfoV@=qfV 

i=A 

d- Loh—r MsfoV 

[k- vLoh—r MsfoV+ 

x- cqfdax esa izkIr vfrfjDr vk;A 

?k- [kqnjk rFkk fofo/k vk;A 

M+- cdk;k voizHkkj 

p- vU; LVs”kuksa ls gLrkarfjr Loh—r 

MsfoVA 

N- vkiwfrZ fd, x, ljdkjh izdk’ku dk 

“kqYd 

 

 

 

3- vafre “ks’k 

cdk;k lwph ds vuqlkj 

 

dqy ;ksx  dqy ;ksx  

 

Ekky rqyuk& i= 

Goods Balance Sheet 

LVs”ku dk uke%& ekg ,oa o’kZ 

MsafoV 

fooj.k 

jkf”k ØsfMV fooj.k jkf”k 

izkjfHkd “ks’k 

1- jksdfM+, dh vLoh—fr;ksa  

2- ys[kk dk;kZy; dk MsfoV@=qfV 

i=A 

¼d½ Loh—r MsfoVA 

¼[k½ vLoh—r MsfoVA 

3- LFkkuh; vkod ns; HkkM+k 

4- bRrj vkod ns; HkkM+k 

5- cdk;k vo izHkkj 

6- foyEc izHkkj 

7- LFkku izHkkj 

8- ljdkjh izdk”ku dk ewY; 

 jksdM+ ,oa okmplZ 

lh-vkj-uksV ds ikorh izfr ds 

vk/kkj ij frfFkokj 

1- 

2- 

3- 

 

 

Ekg ds vUr rd 

 

Pkkyq ekg dk MsfoV 

1- LFkkuh; tkod nRRk ;krk;kr 

2- bRrj tkod nRr ;krk;kr 

 fo”ks’k tek%& 

1- dVkSrh fooj.k 

2- vkbZ- ,l-Vh-,e- dh Loh—r izfr 

 



3- LFkkuh; vkod ns; ;krk;kr ,oa 

voizHkkj 

4- bRrj vkod nRr ;krk;kr ij 

voizHkko 

5- LFkk@bRrj vkod nRr ;krk;kr 

ij voizHkkj 

6- foYkEc izHkkj 

7- LFkku izHkkj 

8- lkbfMax izHkkj 

9- Øsu izHkkj 

10- “kkfVax pktZ 

11- LVSfdax izHkkj 

12- cSxu ithsdj.k “kqYd tek 

fo”ksl MsfcM 

1- jkadfM+, dh vLoh—fr;k¡aA 

2- ys[kk dk;kZy; dk MsfoV 

=qfV;k¡A 

d- Loh—fr MsfoVA 

[k- vLoh—r MsfoVA 

3- ys[kk dk;kZy; ls izkIr tek 

vf/kdkj i=A 

4- okilh lwphA 

5- izekf.kr vf/kizHkkj i=A 

6- isM vkWu pktZ ¼ns;½A 

7- nqckjk fxus x, buok;lA 

 

 

fooj.k jkf”k fooj.k jkf”k 

3- vkiwfiZ fd, x, ljdkjh 

izdk”kuksa dk ewY; 

4- vU; LVs”kuksa ls gLrkarfjr 

MsfcV 

5- QqVdj vkSj fofo/k vk; 

 vafre “ks’k 

LVs”ku cdk;k lwfp ds vuqlkj 

 

dqy ;ksx&  dqy ;ksx  

 

 

 

 

 

 



Chapter 18 

LVs”ku vk; ls fuoklh 

Withdrawal From Station Earning 

Hkkjrh; jsy okf.kT; ds iSjk 2425 ds vuqlkj uhps fy[ks ekeyksa esa LVs”ku ekLVj ds LVs”ku 

vk; ls :Ik;k fudkyus dh vuqefr iznku dh xbZ gSA 

for lykgdkj ,oa eq[; ys[kkf/kdkjh ;k muds }kjk izkf/k—r fdlh vf/kdkjh }kjk eq[; 

dSf”k;j ds uke tkjh fd, x, psdksa dks HkqukukA 

etnqjh Hkqxrku vf/kfu;e ds dN ekeys esa mu deZpkfj;ksa ds lsVyesaV ls lEcaf/kr jkf”k dk 

Hkqxrku ftudh lsok iz”kklu }kjk lekIr dj nh xbZ] gks ijUrq le;kHkko ds dkj.k ys[kk 

dk;kZy; }kjk iwoZ tkWp ,oa Hkqxrku laHko u gksA 

uksV%& 

1- oSls deZpkjh tks Lo;a R;kx& i= nsrs gS ;k lsok NksM+ nsrs gS muds lsVyesaV dh 

jk”kh dk Hkqxrku LVs”ku vk; ls ugha fd;k tk,xkA 

2- ;gk¡ ^^etnwjh** dks etnwjh Hkqxrku vf/kfu;e ds [k.M ¼2½ ¼VI½ esa ifjHkkf’kr fd;k 

x;k gS ftlesa ;k=k HkRrk dks “kkfey ugha fd;k x;k gS bldk Hkqxrku djus ds fy, 

fu/kkZfjr lkekU; i)fr dks viuk;k tkuk pkfg,A 

3- mu LFkk;h ,oa vLFkk;h deZpkfj;ksa dh etnwjh dk Hkqxrku ftUgs osru fyfidkas }kjk 

etnwjh vof/k lekIr gksus ds 10 fnuksa ds Hkhrj Hkqxrku laHko u gksA 

4- oSls LVs”kuksa ij tgk¡ LVsa”ku ekLVj gh gSaMfyax dkUVSDVj gS] gSMfyax fcy dk HkqxrkuA 

5- l{ke izkf/kdkjh }kjk [kks;s ;k {kfrxzLr eky vkfn ds {kfriwfrZ ds nkoksa ls lacaf/kr 

tkjh fd, x, :0& 10000@& rd ds Hkqxrku vkn s”kksa dks HkqukukA 



6- fdjk,s ,oa HkkM+s dks ykSVk, tkus ls lacaf/kr l{ke vf/kdkjh }kjk tkjh vfrizHkkj ij 

vU; izys[kdksa ij LVs”ku vk; ls fudklh 

7- osxu iathdj.k “kqYd dh okilhA 

8- nq?kZVuk ;k HkqdEi vkfn ds dkj.k vko”;d foHkkxh; [kpZA 

9- vFkok gkWV ,Dlsy ds dkj.k VªkfliesaV ds gsaMfyax fcyA 

10-  {kfrxzLr eky dk ewY; fu/kkfjr djus ds dke ij yxk, x, losa{kdks dks izr;sd 

leku esa :0250 rd dh “kqYd dk HkqxrkuA 

11- vknkyrh ekeyks esa fMxzh ,oa fuiVkjsa ds jde dh vnk;xh ftu ijfVZ;ksa LVs”ku ij 

jsyos dh tkWp ls fu’inku vFkok dkuwuh dqdh djus dh /kedh nsdj rRdky vnkoxh 

djkrs gSA 

12- Uk”oku izjs’k.kksa ds ewY; ds fy, tek jkf”k dks ykSVk;k tkuk tc nkosnkj vko”;d 

dkxtkr miyC/k djk, x, gksA 

13- ykbZlsl/kkjh iksVZj¼dqyh½ dh tek jkf”k dh okilhA 

14- mu LVs”kuksa ij tgk¡ ,Ecqysal xkfM+;ksa ugha gS vkgr vFkok jksxh O;fDr dks vLirky 

esa tkus dk ifjogu dk [kpZA 

15- vnkyrh ekeyksa esa tgkW fuf”pr vof/k ds Hkhrj vihy nk;j djuh gks tks 

foHkkxvf/kdkjh ds vkns”k ls gh fd;k tk lfrk gS U;k;ky; ls fMxzh@fu.kZ; izkIr 

djus ,oa vihy nk;j djus gsrq jkf”kA 

16- tc xqM~l gSMfyax dkWUVSªDVj Ik;kZIr ek=k esa etnwjh miyC/k u djk lds rks dsoy 

vkikr ekeys esa LVs”ku ekLVj }kjk dke ij yxk, x, dStqvy ysoj dk HkqxrkuA 

17- tc vxznk; jksdM+ lekIr gks x;k gks rks dsoy vkikr fLFkfr esa fo”ks’k [kku&iku 

ij gq, [kpZ dk Hkqxrku tc fdlh vf/kdkjh }kjk izkf/k—r fd;k x;k gksA 

18- dkexkj eqvkotk vf/kdkjh }kjk izkf/k—r fd;k x;k gksA 



19- bLrseky u fd, x, ;k vkf”kd :I ls bLrseky fd, x, fVdVksa ij fdjk, dh 

okihA 

20- tkjh fd, psdksa ij Vh- vkbZ ,- ds osru dk HkqxrkuA 

21- ykokfjl ;k [kks;s leku rFkk vnkoh lkeku dh fuykeh ds ekeyksa esa vlQy cksyh 

yxkusokys O;fDr;ksa vFkkZr~ ftuds cksyh dks l{ke izkf/kdkjh }kjk vuqeksfnr ugha fd;k 

x;k ;k tu kEifr lEc) gks x;h gks vkSj mldk ifjnku mlds Lokeh dks ns fn;k 

x;k gks rks c;kus dh okilhA 

22- jsy nq?kZVuk esa ej tkusokys vFkok xaHkhj :I ls ?kky; O;fDr;ksa dks vuqxzg jkf”k dk 

HkqxrkuA 

23-  vkikr fLFfr esa de le; ds uksfVl ij vnkyr esa mifLFkr gksus ds ekeys esa ;k=k 

HkRrk vfxzeA 

24- jsyos LVs”kuks ij ykdj fdjk, ij ysus ds fy, tek dh xbZ tekur dh jde dh 

okilA 

25- vuf’—r :Ik ls [krjs ds tathj [khpus okys O;fDr;ksa dks idM+us vkSj mudk pyku 

djus esa lgk;rk nsus okys O;fDr;ksa dks buke dk HkqxrkuA 

26- “kh?kz ifjokgu lsok dh okilhA 

27- jsy ea=h ds dY;k.k ,oa lgk;rk fuf/k ls Loh—r vuqnku dk Hkqxrku vkns”k }kjk 

HkqxrkuA 

28- gkWYV ,tsaVksa deh”ku dk Hk qxrkuA 

29- foHkkxh; [kku&iku lsok ds fy, uk”koku inkFkksaZ eNyh] ekWl] vaMk] nw/k] eD[ku] ?kh 

vkfn dh [kjhn ds fy, fd;s tkusokyk [kpZA 

30- jsy deZpkjh m/kkj lfefr;ksa@dkWijsfVo cSad ds }kjk tkjh fd;s x;s psd o fMfoMsaV 

dk HkqxrkuA 



31- deh”ku ds vk/kkj ij dke ij yxk, x, osaMjksa@osjks dks deh”ku dk HkqxrkuA 

32- jsy deZpkjh;ksa ds fo:) lrdZrk ds ekeyksa esa foHkkxh; tkWpksa esa mifLFkr gksusokys 

turk ds xokgksa dks nSfud HkRrk dk HkqxrkuA 

33- lsokdky esa ej tkusokys vjktif=r jsydeZpkfj;ksa ds ifjokj dks rRdky lgk;rk 

HkqxrkuA 

34- lapkj O;oLFkk Hkax gksus ds dkj.k Qals jfuax deZpkfj;ksa dks vafxzeA 

35- NksVs LVs”kuksa ij e`r jsy deZpkfj;ksa ds vaR;sf’V [kpZ ds fy, l{ke vf/kdkjh dh 

eqtwjh ij ih-,Q ds vfxze dk HkqxrkuA 

36- LVs”ku vk; dks cSad rd ys tkus ds fy, VSDlh fdjk;s dk HkqxrkuA 

37- jsy nq?kZVukvksa esa ejus okys ;kf=;ksa ds “ko dks pknj ¼dQu½ ls gsrq izR;sd ekeyksa 

esa vf/kd :-5]000@& dk Hkqxrku@,sls okmpjksa ij th vkjih dk izfrgLrk{kj 

vko”kd gksxkA 

 

foHkkxh; dk;Z ls LVs”ku vk; ls fudklh dh i)fr 

1- LVs”ku vk; ls fudklh ofj’V osrueku ds vf/kdkjh d s O;fDrxr Loh—fr ls gks 

ldrh gSA 

2- LVs”ku vk; ls fudklh ls lacaf/kr LVs”ku Hkqxrku vkns”k ij lacaf/kr vf/kdkjh ds 

gLrk{kj gksus pkfg, muds dk;kZy; in rFkk uke ds lkFkA 

3- ftUgs Hkqxrku fn;k x;k mlds izqQ ,oa Hkqxrku djus dk dkj.k ,d ,sls isij ij 

j[kuk pkfg, ftl ij jsosU;w fVdV yxk gksA 

4- LVs”ku vki ls fudklh ls lacaf/kr ys[kk fudklh frrfFk ls vf/kdRre 15 

fnuksa ds vanj ys[kkf/kdkjh dks Hkst fn;k tkuk pkfg,A 




